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Preparing a Bid with SBCCD

UCCAP (Uniform Construction Cost Accounting Procedures)
Informal bidding through PlanetBids (< $200,000)

Prequalification Program : This program will apply to
construction projects between $200,001 and $3,000,000

Public Bid : (General biding process)
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Preparing a Bid with SBCCD

Biddi P
 Advertisement for public bids
 Request for Proposal (RFP), NIB
« Job Walk

 Requests for Information (RFI)

« Addenda

« Bid Submittal

 Bid Opening Date/Time

* Notice of Intent to Award (NOITA)
 BoardApproval

«  Construction Contract and Purchase Order (PO)
 Notice to Proceed (NTP)
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Bid Package

« BidAlternatives

 Allowance

« Required License

« License and Department of Industrial Relations Number (DIR)
 Scope of Work

 Time Schedule

*  Subcontractors

 Public Works Reforms (SB 854) Requirements

* Prevailing Wage Requirements

 Bonds (Separate Payment and Performance Bonds)
* Notice of Inviting Bids (NIB) Exhibits

SAN BERNARDINO Q COMMUNITY COLLEGE DISTRICT



SBCCD Measure CC Projects

oERNAp
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BIDDING DOCUMENTS
FOR THE
SAN BERNARDINO COMMUNITY COLLEGE DISTRICT

550 E. Hospitality Lane, Suite 200
San Bernardino, CA 92408

FOR
CRAFTON HILLS COLLEGE
EXTERIOR LIGHTING IMPROVEMENTS

NIB # CC02-3626.01
Project No. CC02-3626-01

NIB RELEASED: 07/04/2020

Pre-Bid Meeting (nonmandatory): 8:00 am PDT on 07/08/2020
REQUESTS FOR INFORMATION DUE: on July 15, 2020

FINAL ADDENDUM ISSUED: July 22, 2020
PROPOSALS DUE: 2:00 Pm PDT July 31, 2020
PROPOSALS Opened on July 31, 2020

Submit Requests for Information to:
Sherri Lien Giffin, Measure CC Bond Program, Program Controls Analyst
Email: shermi.lien.giffin@aecom.com

Submit Proposals To: PlanetBids.com
https://'www. planetbids.com/portal/portal.cfm?CompanylD=29414.
Bidders must be a registered vendor with SBCCD in PlanetBids to submit.

Issued July 04, 2020

SAN BERNARDINO ‘
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Procurement Schedule (Example)

* NIB Issued Saturday July 4, 2020

* Pre-proposal Meeting: 8:00 am PST Wednesday July 8, 2020

* Requests for Clarifications (“RFCs”) Wednesday July15, 2020

* Duepriorto: 2:00pm PST

* Final Addendum Issued Wednesday July 22, 2020
* Bid Due priorto: 2:00 pm PST Friday July 31, 2020
 Bids Opened on: Friday July 31, 2020

 Anticipated Start 30 to 45 Days

SAN BERNARDINO Q COMMUNITY COLLEGE DISTRICT



Bid Submissions

=  Submit Proposals To: PlanetBids.com
https://www.planetbids.com/portal/portal.cfm?CompanylD=29414
= Bidders must be a registered vendor with SBCCD in Planet Bids to submit.

= Any bids received after the time and date stated above or after any extensions
due to material changes will not be opened. "

* The proposals shall be submitted by the bidders through PlanetBids
Sealed Envelope electronic system

SAN BERNARDINO ‘ COMMUNITY COLLEGE DISTRICT


http://www.planetbids.com/portal/portal.cfm?CompanyID=29414

Bid Opening

« San Bernardino Unified Community College District and PMT will
hold a bid opening shortly after the receipt of the bids and
“UNSEAL” the electronic bids on the same day. The details of
this will be provided in a future Addendum.

« The bids will be tabulated, analyzed for completeness, and
assurance that all forms have been received in accordance to the
Instructions to bidders

* Lump Sum bid will be awarded to the Lowest Responsible
Bidder, the successful bidder will receive a notification of intent
to award

SAN BERNARDINO Q COMMUNITY COLLEGE DISTRICT



Notice of Intent to Award (NOITA)

Requirements

 Two sets of Contract Agreement

« Performance and Payment Bonds

Other Forms of Construction Agreement

*  Proof of Department of Industrial Relations Number (DIR #)
« Certificate of Insurance per Contract Requirements

« California Proof of Active Construction Contractor License

« Completed Supplier Information Form

« Completed W-9

SAN BERNARDINO i COMMUNITY COLLEGE DISTRICT



NOTICE OF INTENT TO AWARD CONTRACT

ViaEmii
September 4, 2020

ChampionBled ricInc.
3950 Gamer Road. Riverside,
CA 92301

Atn: Pal Howad

Subject: San Bernardino Community Colleg e Dismic,trmstnict)
Crafton Hills Exte, icrLi ghting Project #CC02-3626.01
Gomlrucion SevicesNOITARevised

Pleas.e lake notice, that pursuarit to the Insliuc; i on for Bidders ‘iss11ed by the Distrio! in conneciion with the above
referenc ed Project. This shall comrlitute !he Dislricfs Notice of Intent to Award Ihe Contract fur the cons.Iruction
service fur Cra fton Hil | s Exterior Lightin,g Project #CC02-.3626.01. The [li 31rict ntemis to award the Contract
for the Project in the amount of $834 ,900.00 to Champion Electric, In c. as, the responsbi le and responsive
bidder.. Award Ofthe Contract for 'he Projeol will be considered by the Dislricl's Board .of f rw,lees al the monthly
meeting ol the [listrici's Board of Tmslees on October 8, 21120 beginning al 4:00 pm via conlerence video/call at
Zoom Conference: htip.s:J/cocoonfer.zoom..11sM549366869 or {669) 900-6833.  Champion Electric, Inc. is
1hecome lo attend.

It is the Distnicfa Intent lo Award the Conlraci provided that all of the following requirements are complied.
Please furnish lihe falloling dorumenls to he District as soon as possible, no later frlan September 17 2020 at
4:110PM. (exceptll.ems 2 al1d8 below, see dates below)

1. Gonlracior Form Agreement 111h your signature for final execution. Please nole that each page of
the Contract Agreement needs lo be llUed out where applicable and signed in the lower r ighthan d
corner as acknO'Medgemenl Iha! you h ave read and agreed | o all lenms contained on friat page and
the Agreement, and corporale seal is required.

2. All Performance* and Pai;,;menl bonds- or ihe above lola! awarded amounl shall be exoouled
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e
1§ Supplier Information Form oae

¥ o

Instructions: Please provide information about your company as indicated. Submit complated form by email to businessservicesgsbecd.org
with a completed IRS W-9 form

Please note this is a companion form to the IRS's form W-9, the Mame on this form must match name on the W-9 companion form

1. Company Name & Matling Address 2. Payment Mailing Address: (if different from previous)

(for quotes & purchase orders)
Name: Name:
Address: Address:
City: City:
State: Zip Code: State: _ Zip Code:
County/Parish: County/Parish:
Phone Number: Phone Number:
Fax Number: Fax Number:
E-mail Address
Optional
3. Electronic Payment Information - For direct deposit of payments. Must inchude a copy of Canceled Check or letter from your Banking Instinttion
Name of Financial Institution
Account Nomber: Eouting Number

4. On the Submitted W9, is Supplier listed as Individual'Sole Proprietor or Single-Member LLC? \_|Ye5 MNo
If No, Pleass skip to section 3.

If Ves, please complete the following: This information is required by the State of Califormia Enmployment Development Department

Owners Name:

Owmers Social Secumnty mumber:

3. For all Public Works Suppliers: Le. work on public huildings or landscape over $1.000; repair, maintenance, construction, efc.
This field 15 required. only for Public Works Supphers. (If not a public works suppliers, please skip to section 6.)
Department of Industrial Felations Number if Applicable (DIF.#)

The Name of the Suppler DIR. Numnber is listed tmder
General Contractor’s License Number:

6. Persons authotized to sign bids, offers and confracts:

Name: Position: Phone:
7. Persom to contact regarding sales or semnces
Name: Position; Phone:
E-mal-

Form Version 07-01-3120

INO
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Request for Taxpayer

- W=-9

Give Form to the
[Rav. October 2073y Identificatlon Number and Certiflcation requester. Do not
Department of the Treasury send to the IRS.

* Go to www.irs.gov/Form W3 for instructions and the latest information.
1 Name (s shown on your Income tax retum). Name Is requirad on Ehis ine; do not leave this Ine blank_

2 Business nameddisraganded antity name, If dlfferent from above

3 Check sppropriate box for federal ten classmcation of the parson whose name 15 enterad on Iine 1. Cneck only one of the | 4 Exemptions {codas apply only to
Tolowing Bevan Does. certain entities, not individuals; sse
MEtnictions on page a)
O inamvicuswsscie propretorcr | © Comoration [ s comoration [ Partnersnip [ Tnmstrestate
single-member LLC

[[] Umitesd liakéitty company. Enter the tax classification (C-C corporation, S-S corporation, P-Partnesshig) i

Note: Check e appropriate baox In the line above for the tax classification of the single-memiber owner. Do not check | Exemption from FATCA reporting
LLC If the LLC Is classified a2 3 single-meminer LLC that ks disregarded from the owner uniess tha owner of the LLC 2
another LLC that Is not disregarded from the owner for U.S. Tederal tax puIposes. Cthenase, a sgie-member LLC mat| ©002 [T &)
ks chsregarded from the owner should Chack the appropriase box for the tax classmcation of its owner.
[[] otner (sae Instructions) =
5 Aodress (numicer, streat, and apt. or sulte no.) See Instrucions.

Exsmpt payee code (f any)

Ppin fo srcoonts sinisred outde e LS}

Requastar's name and address (optons)

Print or type.
Sea Specific Instructions on page 3.

8 City, stata, and ZIP code

7 List account numbens) here [opiional]

m Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid Soclal security number
backup withholding. For individuals, this is generally your social security number (S5N). However, for a
resident alien, sole proprietor, or disregarded enfity, see the instructicns for Part |, later. For other = =
entifies, it is your employer identification number (EIM). f you do not have a number, sse How fo get 2
TN, later.

Mote: if the account is in mose than one neme, ses the instructions for line 1. Also sea What Name and [Employer identifcation numiber
Number To Give the Reguester for guidelines on whose number to enter,

Certification

Under penalties of perjury, | certify that-

1. The number shown on this form is my comect taxpayer identification number {or | am waiting for 8 number to be issusd to me); and

2_1 am not subject to backup withholding because: {g) | am exempt from backup withholding, or () | have not been notified by the Internal Revenus
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or () the IRS has notified me that | am
na longer subject to backup withholding; and

3.1am a U.5. citizen or other LS. person (defined below); and

4. The FATCA codefs) entered on this form {if any} indicating that | am exempt from FATCA reporting is comect.

Certification instructions. You must cross out item 2 sbove if you hawe been notified by the IRS that you ere cumently subject to backup withholding because

you have failed to report all interest and dividends on your tax return. For resl estete transactions, item 2 does not apply. For mortgage interest paid,

acquisition or abandonment of secured property, canceliation of debt, contributions to 2n individual retirement armangement (|RA). and generally, paymeants
other than intersst and dividends, you are nof required to sign the certification, but you must provide your comact TIM. See the instructions for Part [, later.

Sign Signature of
Here LS. parson & Date =

General Instructions

= Formn 1099-DIV (dividends, including those from stocks or mutual

funds}
Sechnn references are to the Internal Aevenue Code unless otherwiza = Fom 1;],99_7\4'343 [various types of income, prizes, awards, or gross

Future developments. For the |atest information about developments
related to Form W-2 and its instructions, such as legislation enacted
after they were published, go to www.irs gov/FormiVa.

Purpose of Form

An individual or enfity (Form W-9 requester) who is required to file an
information retum with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
tapayer identification number (ATIN), or employer identification numbser
(EIN}, to report on an information retum the amount paid to you, or other
amount reportable on an information return. Examples of information
retumns include, but are not limited to, the following.

+ Form 1088-INT (intersst eamed or paid)

= Formn 10499-B (stock or mutus] fund sales and certain other
trameactions by brokers)
= Foem 1089-5 (proceeds from real estete transactions)
= Form 1084-K [merchant card and third party network transactions)
» Foem 1085 (home mortgege interest), 1098-E (student loan interest),
1008-T {wition]
» Formn 1099-C (canceled debt)
= Form 1088-A (acquisition or sbandonment of sacured property)

se Form W-8 only if you are a U.5. person including & resident
glien). to provide youwr comact TIN.

If you do not return Form W-9 fo the requester with a TIN, you might
be subjact to backup withhoiding. See What is backup withholding,
Iater.

Cat. Mo, 1023 X

rorm W-9 Rav. 102018
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INLAND EMPIRE

PTAC

PROCUREMENT TECHNICAL
ASSISTANCE CENTER

Procurement Tech
Assistance Center

2022

Julie Ann Santana-Padilla, EAD
Director, PTAC
RCCDPTAC.COM Julie.santana-padilla@rccd.edu
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Government vs Commercial .

Regulations Benefits of doing business

Competition with the government

* Diversify your business
COSt breakdown ° |ncrease Sa'es

Disclosure of customers and

contracts

Disclosure of operational system

Labor Laws

\\\VLLLHLnii g

Audits
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Potential New Customers

* Federal Government
* State Government
* Local Government
— Cities
— Counties

— School Districts

e Government Prime
Contractors




Procurement Technical Assistance o
Center (PTAC)

This procurement technical assistance center is funded in part
through a cooperative agreement with the Department of Defense.

Services
* Procurement hands-on counseling and technical support

* Full service bid matching via e-mail; automatic searches every business
day for customized
“key words” pertaining to your business

* Regular workshops on doing business ‘
with government agencies and related o
topics LI
T
T
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Services

TOUCHPOINTS

ID Services

‘ and Products Regulations . WAWF .
Codes ;
Competitors
P . Procurement
. . Proposals
‘ SAM Buyers ‘ Acquisition Process . Government
Systems
BASICS MARKET RESEARCH MARKETING PROCUREMENT POST-AWARD
@ certifications Capability . :
A R
‘ Statement . udit/Reviews .
@ Tools/Resources
‘ Business .
Opportunities ) Contract
Gov Requirements Strategies . Management

- Cybersecurity

IE PTAC



Outreach events [

How to become a GSA In-person | Webinar | Online Training
contractor

Doing business with the
government(webinar)

Doing business with the
State of California

Government Capability

Statement (Online
Training) WWW.RCCDPTAC.COM

%
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May 19 - Starts in 9 days

Construction Government Contracting |
Virtual Conference & Expo

28 51

Gune (ohjerence ¢ Expo-

Construction

Government
Contracting

& Organized by Julie Santana-Padilla, EdD

F,@( IE Procurement Technical Assistance Center
Business & Networking Government Contracting

Networking Contracting Opportunities

Learn.Connect.Act

S

Subcontracting Opportunities Construction Contracting

This event is open to users located on this list of countries and regions.
Users located outside of these countries or regions will not be able to
register for this event.

https://events.zoom.us/e/view/YvP3glUXTqKs9sSsR4upoA?id=YvP3glUXTgKs9sSsR4upoA

BaS
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PTAC Client’s Requirements —

Have a business
Business location: Riverside or San Bernardino counties

Customer base that demonstrates past performance
Computer literacy

Respond to our two surveys:
— Contract awards — quarter report
— Annual Customer Satisfaction Survey




Thank youl!

INLAND EMPIRE

PTAC

PROCUREMENT TECHNICAL
ASSISTANCE CENTER

Telephone: 951-222-8887
Email: ptac@rccd.edu
Website: www.rccdptac.com

LinkedIn: www.linkedin.com/company/ieptac

Facebook: www.facebook.com/ieptac/

Connect with us “Construction - Business
Collaboration | IE PTAC
www.linkedin.com/groups/13934654/
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Riverside Community College District
Office of Economic Development
3801 Market Street
Riverside CA 92501
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