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Class specifications are intended to present a descriptive list of the range of duties performed by employees 
in the class. Specifications are not intended to reflect all duties performed within the job; however, any 
additional duties will be reasonably related to this class. 

SUMMARY DESCRIPTION 
Performs a wide variety of District security services to ensure the safety of persons and property. Campus 
Security Officer is a non-sworn position and is not authorized to carry a firearm.  

SUPERVISION RECEIVED AND EXERCISED 
Receives general direction from appropriate supervisor; checks with supervisor regarding non-routine 
assignments.  

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Serves as visible security presence on District and Campus sites; observes and reports suspected
violations of the rules and regulations governing students, faculty, staff, and the general public to
dispatch or appropriate authority.

2. Patrols in and around campus and District properties, including parking lots before, during and after
business and school hours on foot, bicycle, golf cart, or vehicle.

3. Enforces parking regulations on campus and issues parking citations as necessary; issues and inputs
citations into hand held computer/tablet.

4. Contacts dispatch to create calls for service; responds as needed to campus safety, security, and other
calls for service assigned by dispatch.

5. Carries and uses assigned equipment as necessary and appropriate, such as two-way radios,
handcuffs, and pepper spray.

6. May assist sworn officers in detaining and arresting suspects utilizing department issued equipment
such as handcuffs and pepper spray.

7. Notifies dispatch, sworn officers, or supervisor of suspected illegal activity on District properties
reports hazardous and unusual conditions or malfunctions observed.

8. Inspects for, prevents, and reports vandalism, illegal entry, theft, and fire.

9. Identifies, observes, and reports to dispatch, sworn officers, or supervisor regarding persons on
District properties when the reasons for their presence or intentions are questionable.

10. Conducts routine inquiries and completes documentation regarding minor campus incidents.

11. Prepares clear and concise reports using appropriate software such as the Records Information
Management System (RIMS), routine correspondence; enters acquired property and evidence into
appropriate logs; updates patrol logs as necessary.

12. Assists sworn officers in collecting and transporting money from parking meters, permit dispensers,
and change machines throughout the campuses.

**Abolished; classified duties are found in the Campus Safety Specialist job description**
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