
San Bernardino Community College District 
Regular Meeting of the Board of Trustees 

114 S. Del Rosa Drive, San Bernardino, CA 92408 
Thursday, April 9, 2009 – 4:00 p.m. – Board Room 

 
 
1. CALL TO ORDER – PLEDGE OF ALLEGIANCE 
 
2. ANNOUNCEMENT OF CLOSED SESSION ITEMS 
  

A. PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE 
 Government Code 54957 
 
B. CONFERENCE WITH LABOR NEGOTIATORS 

Government Code 54957.6 
  Agency Negotiators:  Renee Brunelle and Robert J. Temple 
  CTA 
  CSEA 
  Management/Supervisors 
  Confidentials 
 
 C. CONFERENCE WITH REAL PROPERTY NEGOTIATORS 

 Government Code 54956.8 
 Property:  Located South of Rialto Avenue 
       North of Enterprise Drive 
       West of Current District Property 
 Agency Negotiator:  Robert J. Temple 
  
D. PUBLIC EMPLOYEE PERFORMANCE EVALUATION 
 Government Code 54957 
 Title:  Chancellor 
 

3. PUBLIC COMMENT ON AGENDA ITEMS 
 
4. CONVENE CLOSED SESSION 
 
5. RECONVENE PUBLIC MEETING  
 
6. REPORT OF ACTION IN CLOSED SESSION 
 
7. APPROVAL OF MINUTES 
 A. February 5, 2009 (p.1) 
 B. March 2, 2009 (p.3) 
 C. March 12, 2009 (p.5) 
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8. PUBLIC COMMENT 

 
 The San Bernardino Community College Board of Trustees welcomes public 

comment on issues within the jurisdiction of the District.  Comments should be 
limited to five (5) minutes per speaker and twenty (20) minutes per topic if there 
is more than one speaker.  At the conclusion of public comment, the Board may 
ask staff to review a matter or may ask that a matter be put on a future agenda.  
Members of the Board, however, may not discuss or take legal action on matters 
raised during public comment unless the matters are properly noticed for 
discussion and legal action.  Finally, be advised that District personnel and 
processes are available for further communication. 

 
9. CCCT Board Election - 2009 
 

A. Consideration of Approval of Candidates for 2009 CCCT 
 Board of Directors (p.13) 

   
10. REPORTS 
 
 A. Board Members 
 B. Student Trustees 
 C. Chancellor 
 
11. CONSENT AGENDA 
 
 The Consent Agenda is expected to be routine and non-controversial.  It will be 

acted upon by the Board at one time without discussion.  Any member of the 
Board, staff member or citizen may request that an item be removed from this 
section for discussion. 

 
A. INSTRUCTIONAL/STUDENT SERVICES 

 
B. HUMAN RESOURCES 

1. Consideration of Approval of Classified Employees (p.16) 
2. Consideration of Approval of Ratification of Release of  
  Probationary Classified Employee (p.18) 
3. Consideration of Approval of New Classified Job Descriptions –  
  Technologies Coordinator and Technical Assistant (p.19) 
4. Consideration of Approval of Revised Classified Job Description – 
  Program Coordinator, District (p.26) 
5. Consideration of Approval of Short-Term, Substitute and   
  Professional Expert Employees (p.31) 
6. Consideration of Approval of Adjunct and Substitute Academic 
  Employees (p.37) 
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7. Consideration of Approval of Non-Instructional Pay (p.39) 
8. Consideration of Approval of One-Year Contract Employees (p.40) 
9.  Consideration of Approval of Academic Job Description –  
  Coordinator, Math and Science Student Success 
  Center (p.41) 
10.  Consideration of Approval to Amend Retirement Date for 
  Academic Employee (p.45) 
11.  Consideration of Approval to Accept Academic Transfer  
  Request (p.46) 
12.  Consideration of Revision of Management Job Descriptions – 
  Vice Chancellor, Fiscal Services and Executive Director, 
  Public and Governmental Relations (p.47) 
13.  Consideration and Approval of New Management Job 
  Description – Director, Technology Services (p.56) 
14.  Consideration of Approval of Amendment to Management Salary 
  Schedule – Director, District Computing Services (p.61) 
15.  Consideration of Approval of District Volunteers (p.62) 

 
C. FISCAL SERVICES 

1. Consideration of Approval of Routine Contracts and  
  Agreements (p.65) 
2. Consideration of Approval of Budget Adjustments (p.89) 
3. Consideration of Approval of Conference Attendance (p.109) 
4. Consideration of Approval of District/College Expenses (p.113) 
5. Consideration of Approval of Individual Memberships (p.117) 
6. Consideration of Approval of Surplus Property and Authorize 
  Disposal or Private Sale (p.119) 
7. Consideration of Approval of SBCCD Hospitality Trust 
  Account (p.121) 
8. Consideration of Approval of Student Trustees’ Privilege to 
  Receive Compensation and to Cast Advisory Vote (p.123) 

   
12. ACTION AGENDA 
 

A. INSTRUCTIONAL/STUDENT SERVICES 
 

B. HUMAN RESOURCES 
 1. Consideration of Acceptance of Classified Retirements (p.124) 

 
C. FISCAL SERVICES 

1. Consideration of Acceptance of 2007-08 Proposition 39 
  Audit Report (p.125) 
2. Consideration of Approval of Contract for Kitchell CEM, Inc.,  
  LEED Certification for Measure P Projects (p.137) 
3. Consideration of Approval of Award of Bid and Approval of 
  Contract for the Child Development Center Alterations 
  Project – SBVC (p.145) 
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4. Consideration of Approval of Change Order MO-BP1-02 for 
  Oakview Constructors Contract – SBVC (p.147) 
5. Consideration of Approval of Change Order MO-BP2-01 for 
  Oakview Constructors Contract – SBVC (p.150) 
6. Consideration of Approval of Adoption of New and Revised Board 
  Policies (p.153) 
7. Consideration of Approval of Direction to Staff Regarding Board 

 Training and Development (p.164) 
 

13. INFORMATION ITEMS 
 
 A. Summary of Change Orders for Measure “P” Projects (p.170) 

 B. Budget Report (p.191)   

 C. Summary of Purchase Order Report (p.223) 

 D. Applause Cards (p.224) 

14. STAFF REPORTS 

A. SBVC 
 1. President 
 2. Academic Senate 
 3. Classified Senate 
 4. Associated Students 

 
 B. CHC 
  1. President 
  2. Academic Senate 
  3. Classified Senate 
  4. Associated Students 
 
 C. KVCR 
 
 D. CTA 
 
 E. CSEA 
 
 F. Chancellor 
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15. ADJOURN – The next meeting of the Board of Trustees will be a 

Study Session on Accreditation on April 30, 2009 beginning at 
4:00 p.m.   The next regular meeting of the Board of Trustees will 
be Thursday, April 30, 2009. 

 
      
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
124 S. Del Rosa Drive, San Bernardino, California 92408 

 
Minutes of the Special Meeting of the Board of Trustees 

Thursday, February 5, 2009 4:00 p.m. – Board Room 
 
 
 
 
 
1.  CALL TO ORDER - PLEDGE OF ALLEGIANCE 
   

Mr. Ramos called the meeting to order at 4:00 p.m. 
 

Members Present: 
  
 James C. Ramos, President 
 Carleton W. Lockwood, Jr., Vice President 
 Dr. Donald L. Singer, Clerk 
 John M. Futch 
 John Longville (arrived at 4:25 p.m.) 
 Dr. Charles S. Terrell, Jr. 
 Jess C. Vizcaino, Jr. (left at 5:25 p.m.) 
        
 Members Absent: 
 

Javier Alcarez, Student Trustee, SBVC 
 Stefan Colvey, Student Trustee, CHC 
  
 Administrators Present: 
 

Dr. Noelia Vela, Chancellor 
Debra Daniels, President, SBVC 
 

 Administrators Absent: 
  

Dr. Debra Daniels, President, SBVC 
Gloria M. Harrison, President, CHC 

 Larry Ciecalone, President, KVCR 
Robert J. Temple, Vice Chancellor Fiscal Services 
Renee Brunelle, Vice Chancellor Human Resources 
 

 Pledge of Allegiance 
 

Mr. Vizcaino led the Pledge of Allegiance. 
 
2. PUBLIC COMMENT 
  
 None. 
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3. Ethics Workshop 
 

Ray J. Artiano, Leslie E. Devaney and Christine M. Cameron from Stutz Artiano 
Shinoff and Holtz facilitated a workshop on ethics for the board.  There was 
considerable interaction among board members and the facilitators regarding key 
questions about laws, required forms for elected officials and several situations 
including conflict of interest, use of public funds and others.   
 
The board chair thanked the Ray J. Artiano, Leslie E. Devaney and Christine M. 
Cameron for the thorough and informative workshop.  The workshop concluded 
at 5:47 p.m. 

 
4. ADJOURN 
 
 Mr. Ramos adjourned the meeting at 5.47 p.m. 
 
 
 
 

 
___________________________________ 

Donald L. Singer, Clerk 
San Bernardino Community College District 

Board of Trustees 
 
 
 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
114 S. Del Rosa Drive, San Bernardino, California 92408 

 
Minutes of the Special Meeting of the Board of Trustees 

Thursday, March 2, 2009 4:00 p.m. – Board Room 
 
 
 
1.  CALL TO ORDER - PLEDGE OF ALLEGIANCE 
   

Mr. Ramos called the meeting to order at 4:00 p.m. 
 

Members Present: 
  
 James C. Ramos, President 
 Carleton W. Lockwood, Jr., Vice President 
 John M. Futch 
 John Longville 
 Dr. Charles S. Terrell, Jr. 
 Jess C. Vizcaino, Jr. 
        
 Members Absent: 
 
 Dr. Donald L. Singer, Clerk 

Javier Alcarez, Student Trustee, SBVC 
 Stefan Colvey, Student Trustee, CHC 
  
 Administrators Present: 
 

Dr. Noelia Vela, Chancellor 
Dr. Debra Daniels, President, SBVC 
Gloria M. Harrison, President, CHC 

 Larry Ciecalone, President, KVCR 
Robert J. Temple, Vice Chancellor Fiscal Services 
Renee Brunelle, Vice Chancellor Human Resources 
 

 Administrators Absent: 
  

None. 
 

 Pledge of Allegiance 
 

Mr. Lockwood led the Pledge of Allegiance. 
 
2. PUBLIC COMMENT 
  
 None. 
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3. ANNOUNCEMENT OF CLOSED SESSION ITEMS 
  
 CONFERENCE WITH LABOR NEGOTIATORS 
 Government Code 54957.6 
 Agency Negotiators: Renee Brunelle and Robert J. Temple 
 CTA 
 CSEA 
 Management/Supervisors 
 Confidential Employees 
 
 PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE 
 Government Code 54957 
 
4. CONVENE CLOSED SESSION 
 
 The Board convened to closed session at 4:03 p.m. 
 
5. RECONVENE PUBLIC MEETING 
 
 The Board reconvened the public meeting at 6:12 p.m. 
 
6. REPORT OF ACTION IN CLOSED SESSION 
 
 Mr. Longville moved, Mr. Futch seconded, and the Board members voted as 

follows to accept and authorize the implementation of the Supplemental Early 
Retirement Plan (SERP) for eligible academic managers, classified managers 
and confidential employees of the district: 

 
 AYES:  Futch, Lockwood, Longville, Ramos, Terrell, Vizcaino 
 NOES: None 
 ABSTENTIONS: None 
 ABSENT:  Singer   
 
7. ADJOURN 
 
 Mr. Ramos adjourned the meeting at 6:16 p.m. 
 
 

 
___________________________________ 

Donald L. Singer, Clerk 
San Bernardino Community College District 

Board of Trustees 
 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
114 S. Del Rosa Drive, San Bernardino, California 92408 

 
Minutes of the Regular Meeting of the Board of Trustees 
Thursday, March 12, 2009 - 4:00 p.m. – Assembly Room 

 
 
 
1.  CALL TO ORDER - PLEDGE OF ALLEGIANCE 
 

Mr. Ramos called the meeting to order at 4:00 p.m. 
 

Members Present: 
   
 James C. Ramos, President 
 Carleton W. Lockwood, Jr., Vice President 
 Dr. Donald L. Singer, Clerk 
 John M. Futch 
 John Longville 
 Jess C. Vizcaino, Jr.  
 Stefan Colvey, Student Trustee, CHC  
        
 Members Absent: 
 
 Dr. Charles S. Terrell, Jr. 
 Javier Alcarez, Student Trustee, SBVC 
       
 Administrators Present: 
 
 Dr. Noelia Vela, Chancellor  

Gloria M. Harrison, CHC President  
Larry Ciecalone, President, KVCR-TV-FM 
Robert J. Temple, Vice Chancellor Fiscal Services  
Renee Brunelle, Vice Chancellor Human Resources 
Damon Bell, SBVC Student Services Vice President 
 
Administrators Absent: 

 
Dr. Debra Daniels, SBVC President  

 
 Pledge of Allegiance 
 

Mr. Lockwood led the Pledge of Allegiance. 
 
 Moment of Silence  
 
 The Board observed a moment of silence in memory of former trustee Charles H. 

Beeman. 
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2. ANNOUNCEMENT OF CLOSED SESSION ITEMS 
 

• PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE 
       Government Code 54957 
 

• CONFERENCE WITH LABOR NEGOTIATORS – Agency Designated 
Representatives:  Renee Brunelle and Robert J. Temple – CTA – CSEA – 
Management/Supervisory – Confidentials (Government Code 54957.6) 
 

• EMPLOYEE PERFORMANCE EVALUATION 
 Government Code Section 54957 
 Title:  Chancellor 

                
3. CONVENE CLOSED SESSION 

 
The Board convened to closed session at 4:05 p.m. 

 
4. RECONVENE PUBLIC MEETING 

 
Mr. Ramos reconvened the public meeting at 5:20 p.m. 
 

5. REPORT OF ACTION IN CLOSED SESSION 
 
 Mr. Futch moved, Mr. Vizcaino seconded, and the Board members voted as 

follows to issue a notice of non-reelection to temporary academic employee 
identified by Child Development School Readiness & Parent Education Program, 
SBVC, pursuant to Education Code Section 87470 and 87665, effective at the 
end of the 2008-09 academic year, and directed the Chancellor or designee to 
send out appropriate legal notices: 

 
 AYES:  Futch, Lockwood, Longville, Ramos, Singer, Vizcaino 
 NOES:  None 
 ABSTENTIONS: None  
 ABSENT:  Terrell 
          
6. APPROVAL OF MINUTES 

 
Dr. Singer moved, Mr. Futch seconded, and the Board members voted as follows 
to approve the minutes of February 12, 2009: 
 

 AYES:  Futch, Lockwood, Longville, Ramos, Singer, Vizcaino 
  Colvey (advisory) 
 NOES:  None 
 ABSTENTIONS: None  
 ABSENT:  Terrell 
        Alcarez (advisory)   
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7. PUBLIC COMMENT 

 
 None. 
 
8. REPORTS 
 

A. Board Members 

• Dr. Singer stated that one of the Board’s goals is to remain current on 
governance training and distributed a brochure to his colleagues 
describing governance and other training available for trustees 
through ACCT. 

• Mr. Futch visited the Big Bear community to discuss the future of their 
college education programs; comments and suggestions will be 
forwarded to SBVC.  Mr. Futch referred someone at Cal State San 
Bernardino to SBVC instructor Herb English.  He thanked Mr. English 
for helping to make that person’s load “a little bit lighter” and asked 
that an applause card be sent to Mr. English.  Mr. Futch had the 
opportunity to speak at SBVC and CHC during Black History Month.  
He also had the privilege to present a resolution to former trustee Lois 
J. Carson at the African-American Ethnic Hall of Fame dinner on 
March 7.    

• Trustee Vizcaino attended Mr. Beeman’s memorial service.  “It was a 
good send off.”  As a representative of Congressman Baca, he had 
the privilege to present the remarks read into the congressional record 
on the floor of congress.     

 
B. Student Trustees 

• Mr. Colvey stated that although he could not make the memorial 
service for Mr. Beeman, “it was an honor knowing him.” 

 
C. Chancellor 

• Dr. Vela reported the PowerPoint presentation in memory of former 
trustee Beeman was shared with Jan Beeman who was very touched.  
The chancellor thanked Donna Hoffmann for putting together the 
presentation. 

• Dr. Vela informed the board that Dr. Daniels was absent from the 
board meeting because she was participating on an accreditation site 
visit team to Butte College.  Damon Bell represented SBVC. 

• Dr. Vela stated that the board will be asked to take action on fifteen 
retirees who took advantage of the Supplemental Early Retirement 
Plan.  There were 373 years of service represented and dedicated to 
this district over a long period of time by these individuals.  We are 
losing great talent and institutional history. 

• The chancellor commended the students who will be participating in 
the advocacy weekend in Sacramento. 
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• She reported that Dr. Haragewen Kinde will be honored as a “Woman 
of Distinction” at a luncheon on Saturday, March 21 at the University 
of Redlands.  “This is a great honor and also very nice recognition for 
SBVC.” 

• Dr. Vela will be attending a Legislative Advisory Committee Meeting 
on Friday, March 13.  This committee addresses a number of 
proposed bills.  One bill she will be looking at very carefully is one 
focusing on the 50% Law.  The Chancellor stated she did take the 
opportunity to talk with the Academic Senate Presidents.  “We do 
agree in concept that librarians and counselors should be considered 
on the ‘right’ of the 50% Law for district funding as are all instructional 
faculty.”   

• Dr. Vela shared the “News and Notes” publication with the trustees.  It 
features the colleges, our bond measure program and other key 
events.  This format allows us to publish the flyer three times a year 
with an increased circulation while keeping within the same budget.  
The chancellor acknowledged Donna Hoffmann for her work on this 
publication. 

 
9. CONSENT AGENDA 
  
 The following changes were made in the Consent Agenda: 
 
 Item 9.A.1. Consideration of Approval of Curriculum Modifications – CHC – This 

item was pulled by Dr. Singer for discussion. 
 
 Item 9.A.2. Consideration of Approval of Curriculum Modifications – SBVC – This 

item was pulled by Dr. Singer for discussion. 
  
 Item 9.B.3. Consideration of Revised Classified Job Description – This item was 

removed by staff from the agenda. 
 
 Item 9.B.4. Consideration of New Classified Job Descriptions – This item was 

removed by staff from the agenda. 
 
 Item 9.B.10. Consideration of Approval of One & Two-Year Contract Employees 

– Per staff direction, deleted Catherine Lakatos and Joseph Boshara from the 
list. 

 
 Item 9.B.12. Consideration of Approval of Contract Extension of Interim 

Management Employee - This item was removed by staff from the agenda. 
 
 Item 9.C.3. Consideration of Approval of Surplus Property & Authorize Disposal 

or Private Sale – This item was pulled for discussion by Mr. Vizcaino. 
  

Mr. Longville moved, Mr. Futch seconded, and the Board members voted as 
follows to approve the Consent Agenda: 
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 AYES:  Futch, Lockwood, Longville, Ramos, Singer, Vizcaino 
  Colvey (advisory) 
 NOES:  None 
 ABSTENTIONS: None  
 ABSENT:  Terrell 
        Alcarez (advisory) 
 
10. ACTION AGENDA 
 
 Approve Curriculum Modifications – CHC 
 
 Dr. Singer moved, Mr. Longville seconded, and the Board members voted as 

follows to approve CHC curriculum modifications: 
 
 AYES:  Futch, Lockwood, Longville, Ramos, Singer, Vizcaino 
  Colvey (advisory) 
 NOES:  None 
 ABSTENTIONS: None  
 ABSENT:  Terrell 
        Alcarez (advisory) 
 
 Approve Curriculum Modifications - SBVC 
 
 Dr. Singer moved, Mr. Longville seconded, and the Board members voted as 

follows to approve SBVC curriculum modifications: 
 
 AYES:  Futch, Lockwood, Longville, Ramos, Singer, Vizcaino 
  Colvey (advisory) 
 NOES:  None 
 ABSTENTIONS: None  
 ABSENT:  Terrell 
        Alcarez (advisory) 
 
 Approve Surplus Property and Authorize Disposal or Private Sale 
         
  Mr. Vizcaino moved, Mr. Lockwood  seconded, and the Board members voted as 

follows to declare equipment and materials as surplus and directed the Business 
Manager to contact auction houses and appropriate salvage companies for the 
disposal: 

  
 AYES:  Futch, Lockwood, Longville, Ramos, Singer, Vizcaino 
  Colvey (advisory) 
 NOES:  None 
 ABSTENTIONS: None  
 ABSENT:  Terrell 
        Alcarez (advisory) 
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 Approve Academic Retirement 
 
 Mr. Futch moved, Mr. Longville seconded, and the Board members voted as 

follows to accept the academic retirement of Cynthia J. Runyon, Physical 
Education Instructor, SBVC, effective June 1, 2009: 

  
 AYES:  Futch, Lockwood, Longville, Ramos, Singer, Vizcaino 
  Colvey (advisory) 
 NOES:  None 
 ABSTENTIONS: None  
 ABSENT:  Terrell 
        Alcarez (advisory) 
 
 Approve Acceptance of Academic Management, Classified Management 
 and Confidential Employee Retirements - SERP 
 
 Dr. Singer moved, Mr. Longville seconded, and the Board members voted as 

follows to accept the letters of “intent to retire” from the following individuals in 
accordance with the Supplemental Early Retirement Plan (SERP):  Judith 
Ashton, Jerry Beall, Alex Contreras, Donna Ferracone, Patrick Fite, Tom Guptill, 
Queen Hamilton, Diana Heemstra, Helena Johnson, Marilyn Johnson, Margaret 
Ortiz, Frank Reyes, Paul Rubalcaba, Bob Temple, Laurens Thurman 

 
 AYES:  Futch, Lockwood, Longville, Ramos, Singer, Vizcaino 
  Colvey (advisory) 
 NOES:  None 
 ABSTENTIONS: None  
 ABSENT:  Terrell 
        Alcarez (advisory)    
 
 Approve Authorization and Issuance of Tax and Revenue Anticipation 

Notes 
 

Mr. Lockwood moved, Mr. Futch seconded, and the Board members voted as 
follows to approve the authorization and issuance of Tax and Revenue 
Anticipation Notes: 
 

 AYES:  Futch, Lockwood, Longville, Ramos, Singer, Vizcaino 
  Colvey (advisory) 
 NOES:  None 
 ABSTENTIONS: None  
 ABSENT:  Terrell 
        Alcarez (advisory)    
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 Award Bid and Approve Contract – Community Recreation Facility Myrtha 

Pool Materials - CHC 
 

Mr. Futch moved, Mr. Lockwood seconded, and the Board members voted as 
follows to award bid and approve contract with Knorr Systems, Inc., for the 
Community Recreation Facility Myrtha Pool Materials, CHC, in the amount of 
$282,711.60: 
 

 AYES:  Futch, Lockwood, Longville, Ramos, Singer, Vizcaino 
  Colvey (advisory) 
 NOES:  None 
 ABSTENTIONS: None  
 ABSENT:  Terrell 
        Alcarez (advisory) 
 

Approve Change Order SC-01 for Silver Creek Industries, Inc. - SBVC 
 
Mr. Longville moved, Mr. Futch seconded, and the Board members voted as 
follows to approve Change Order SC-01 for Silver Creek Industries, Inc., in the 
amount of $35,150.43:  
 

 AYES:  Futch, Lockwood, Longville, Ramos, Singer, Vizcaino 
  Colvey (advisory) 
 NOES:  None 
 ABSTENTIONS: None  
 ABSENT:  Terrell 
        Alcarez (advisory) 

 
11. INFORMATION ITEMS 
 

A. Change Order Summary Report for Measure “P” Projects 
  
 Dr. Vela commented that the rates for change orders have been very low 

and credit goes to many people. 
 
B. Budget Report 

 
C. Summary of Purchase Order Report 

 
D. Quarterly Financial Status Report 

 
 E. Applause Cards 

  
12. STAFF REPORTS 

 
A. CHC President 

• A written report was submitted to the Board.   
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B. CHC Academic Senate 
• Absent. 

 
C. CHC Classified Senate 

• Absent. 
 

D. CHC ASB 
• Tours and workshops were offered at a recent high school visitation 

day.                     
• An informational meeting was held to recruit students for the student 

senate. 
• Monthly AS days will be held March 17 and March 19. 

 
E. SBVC President 

• A written report was submitted to the Board.   
 
F. SBVC Academic Senate 

• Absent. 
 

G. SBVC Classified Senate 
• Absent.  
 

H. SBVC ASB 
• Absent. 

 
I. KVCR 

• A written report was submitted to the Board. 
 
J. CTA 

• Absent. 
 

. K. CSEA 
• No report. 

 
L. Chancellor 

• No further report. 
 

13. ADJOURN 
 
 Mr. Ramos adjourned the meeting at 6:00 p.m. in memory of former trustee 

Charles H. Beeman. 
 

 
___________________________________ 

Donald L. Singer, Clerk 
San Bernardino Community College District 

Board of Trustees 









SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Renée Brunelle, Vice Chancellor, Human Resources & 
    Employee Relations 
 
PREPARED BY:     Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
DATE:  April 9, 2009 
 
SUBJECT: Consideration of Approval of Classified Employees  
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the employment of classified employees 
on the attached list. 
 
OVERVIEW 
 
The following list of classified employees is submitted for approval. 
 
ANALYSIS 
 
The classified employees on the attached list went through the regular recruitment process and 
are being recommended for appointment.  All requirements for employment processing have 
been completed and Human Resources have cleared the individuals for employment. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2008-09 budget. 
 
 



GROUT, ROBERT, College Security Officer, District, full-time, 12-month position, Classified 
Salary Schedule, Range 29, Step A at $2,685.00 per month effective April 13, 2009.  New 
position.  
 
MCPHERON, JAMES, College Security Officer, District, full-time, 12-month position, Classified 
Salary Schedule, Range 29, Step A at $2,685.00 per month effective April 13, 2009.  New 
position.   
 
EPPS, ETHEL, Clerical Assistant I, Mathematics, SBVC, Range 21, Step C, $1,153.30 per 
month for 47.5% of full-time effective April 13, 2009.  Grant position – employment is contingent 
upon continued grant funding.  New position. 
 
LOPEZ, PATRICIA, Clerical Assistant I, Mathematics, SBVC, Range 21, Step A, $1,045.95 per 
month for 47.5% of full-time effective April 13, 2009.  Grant position – employment is contingent 
upon continued grant funding.  New position. 
 
PARADA, OSMAN, Senior Technology Support Specialist, District,  full-time, 12-month position, 
Classified Salary Schedule, Range 54, Step B at $5,223.00 per month effective April 13, 2009. 
New Position. 
 
TRAM, YVETTE, Web Developer, District, full-time, 12-month position, Classified Salary 
Schedule, Range 54, Step A at $4,974.00 per month effective April 13, 2009. New Position. 
 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Renée Brunelle, Vice Chancellor, Human Resources & 
    Employee Relations 
 
PREPARED BY:     Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
DATE:  April 9, 2009 
 
SUBJECT: Consideration of Approval of Ratification of Release of Probationary 

Classified Employees 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the ratification of release of probationary 
classified employee in the following position. 
 
OVERVIEW 
 
Clerical Assistant I, Crafton Hills College, effective February 24, 2009. 
 
ANALYSIS 
 
The listed classified employee has been released due to failure to pass probationary period. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2008-09 budget. 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Renée Brunelle, Vice Chancellor, Human Resources & 
    Employee Relations 
 
PREPARED BY:     Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
DATE:  April 9, 2009 
 
SUBJECT: Consideration of Approval of New Classified Job Descriptions 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the new classified job descriptions. 
 
OVERVIEW 
 
The need exists to develop a new job descriptions for Technologies Coordinator and Technical 
Assistant. 
 
ANALYSIS 
 
The Technologies Coordinator and Technical Assistant positions are part-time, categorically 
funded positions and do not qualify for health benefits.  These positions are contingent upon the 
availability of funds and “life of the grant.”   The Technologies Coordinator performs a variety of 
activities designed to promote and publicize programs for the Center for Applied Competitive 
Technologies (CACT).  The Technical Assistant provides assistance for equipment set-up, 
technology demonstration and transportation of supplies and associated equipment. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2008-09 budget. 
 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

TECHNOLOGIES COORDINATOR 

 
Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 
class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 
will be reasonably related to this class. 
 
This is a part-time, categorically funded position and is contingent upon the availability of funds 
and “life of the grant.”  This position does not qualify for health benefits. 

SUMMARY DESCRIPTION 

Under direction, performs a variety of activities designed to promote and publicize programs for the 
Center for Applied Competitive Technologies (CACT) programs; assists in the marketing, developing, 
coordinating and delivery of CACT programs to industrial businesses, middle schools, high schools, 
colleges, and community organizations. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Provide support services for the Center for Applied Competitive Technologies (CACT) programs. 

2. Assist in marketing, developing, coordinating and delivers CACT programs to industrial businesses, 
high schools and middle schools. 

3. Develop, design, and disseminate marketing materials and program information to middle schools, 
high schools, community organizations, and industrial businesses. 

4. Prepare and conduct oral presentations at middle schools, high schools, community organizations, and 
businesses. 

5. Ensure students perform assigned projects in accordance with safe work practices; demonstrate the 
safe and effective operation, and use of tools and equipment. 

6. Performs a variety of administrative support functions; prepares correspondence; updates client 
agreements/contracts; submits monthly invoices. 

7. Responds to questions and inquiries from members of the general public, the media, and outside 
institutions and organizations; provides information within area of responsibility; resolves complaints 
in an efficient and timely manner. 

8. Attends and participates in professional group meetings; provides information within area of 
responsibility; maintains awareness of new trends and developments in the field of marketing; 
incorporates new developments as appropriate. 

9. Prepare and maintain records and files related to program services and activities. 

10. Provide data to evaluate the effectiveness of CACT programs. 

11. Maintain the security of project equipment and supplies. 

12. Perform related duties as required. 

 

 



QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 
short period of time in order to successfully perform the assigned duties. 

Knowledge of: 
Principles and practices of marketing and public relations. 
Office procedures, methods, and equipment. 
Mechanics, electronics, technology products, or industrial maintenance. 
Principles of business letter writing and basic report preparation. 
English usage, spelling, grammar, and punctuation. 
Must have strong organizational skills, strong public relations skills, and strong written and verbal 

skills. 

Ability to: 
Develop and write accurate and effective marketing and sales materials. 
Develop, write, and coordinate the production of marketing materials in an effective and appropriate 

manner. 
Establish and maintain community relationships. 
Understand the nature of partnerships and identify mutual interests. 
Assess community needs to develop appropriate service partnerships for assigned programs. 
Lift and move up to 40 lbs. 
Organize and maintain accurate records. 
Understand and follow oral and written instructions. 
Communicate clearly and concisely, both orally and in writing. 
Establish and maintain effective working relationships. 
Work independently in the absence of supervision. 
 

Education and Experience Guidelines - Any combination of education and experience that would likely 
provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities 
would be: 

Education/Training: 
A Bachelor’s Degree from an accredited college or university with major course work in 
marketing, engineering, technology or a related field. 

Experience: 
Four years of increasingly responsible experience in the engineering, technology, logistics, 
teaching, sales or public relations. 

License or Certificate: 
Possession of a valid California driver’s license. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 
essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential job functions. 

Environment: 

Work is performed in a standard office setting occasionally in a mobile trailer work area and at 
various locations that requires travel from site to site; and exposure to loud noise, dust, grease, and 
moving parts of tools and equipment. 



 

Physical:  

Primary functions require sufficient physical ability and mobility to occasionally work in a mobile 
trailer work area setting; to stand or sit for prolonged periods of time; to occasionally stoop, bend, 
kneel, crouch, reach, and twist; to lift, carry, push, and/or pull light to moderate amounts of weight; to 
use protective devices such as goggles, masks, and gloves; to operate a wide variety of electronic and 
mechanical apparatus and office equipment requiring repetitive hand movement and fine coordination 
including use of a computer keyboard; and to verbally communicate to exchange information. 

Vision:  

See in the normal visual range with or without correction; vision sufficient to read computer screens 
and printed documents; to identify and distinguish color; and to operate assigned equipment. 

Hearing:  

Hear in the normal audio range with or without correction. 

 

Board Approved:  



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

TECHNICAL ASSISTANT 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 
class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 
will be reasonably related to this class. 

This is a part-time, categorically funded position and is contingent upon the availability of funds and “life 
of the grant.”  This position does not qualify for health benefits. 

SUMMARY DESCRIPTION 

Under general supervision, provides assistance for equipment set up, technology demonstration and 
transportation of supplies, materials and machinery; orders, issues, prepares, and maintains materials, 
supplies, and associated equipment; performs related duties as required. 

Incumbents are expected to exercise independent judgment in the performance of duties and are 
responsible for supervising and maintaining all supplies, materials, equipment, and records. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

13. Sets up and prepares class demonstrations and experiments working from knowledge of the subject 
area, reference materials, course outline, and without specific instructions. 

14. Inventories, orders, receives, and stocks materials, supplies, and equipment. 

15. Issues and maintains records on materials loaned to students. 

16. Ensures that students perform project work in accordance with safe work practices; demonstrates the 
safe and effective operation, and use of tools and equipment. 

17. Supervises students in the cleanup of work areas; participates in the daily cleanup, and the 
maintenance and repair of equipment. 

18. Provides special assistance to students experiencing difficulties in completion of assignments. 

19. Explains procedures, and responds to students’ questions regarding the nomenclature, use, and 
availability of tools, materials, and supplies; assists in the inventory and storage of materials and 
supplies. 

20. May calibrate, maintain, and perform repairs on small powered equipment, metal working tools, 
electrical motors and industrial supplies. 

21. Operate assigned District vehicle (pickup or van) and tow utility trailer, not to exceed 4,000 lbs. 
GVW, in the local region (not to exceed over 100 miles). 

22. Maintain defensive driving while operating District vehicle; perform minor maintenance tasks on 
assigned vehicle as required; fuels the assigned vehicle; schedules periodic vehicle maintenance;  

23. May maintain expenditure records and provide data for budget estimates. 

24. Performs related duties as required. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 
short period of time in order to successfully perform the assigned duties. 



Knowledge of: 
Human relation skills to guide students and student workers, and to convey technical concepts. 
Operational characteristics of machinery, equipment and industrial materials. 
Safety factors necessary in operating and working with machinery, equipment and industrial 

materials. 
Principles and procedures of record keeping and filing. 
Basic inventory and purchasing processes and procedures. 
English usage, spelling, grammar, and punctuation. 

Ability to: 
Set up, modify, service, adjust, and make minor repairs to equipment. 
Prepare instructional equipment for assignments. 
Maintain machinery, equipment in a safe and organized manner including the handling of hazardous 

or dangerous materials and industrial supplies. 
Drive assigned vehicle safely and observe all traffic laws, rules and regulations when driving. 
Read and understand technical manuals, blueprints and operational protocols. 
Instruct students in the proper use of tools, machinery and equipment. 
Demonstrate the use of publication files, including microfiche viewers. 
Listen actively and effectively, identify and solve problems, and facilitate problem solving. 
Operate office equipment including computers and supporting word processing, database 

management, and desktop publishing applications. 
Perform routine record keeping and report writing duties. 
Work independently and collaboratively. 
Plan and organize work to meet changing priorities and deadlines. 
Communicate clearly and concisely, both orally and in writing. 
Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines - Any combination of education and experience that would likely 
provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities 
would be: 

Education/Training: 
Equivalent to the completion of the twelfth grade supplemented by formal training in 
mechanics and/or maintainance of industrial machinery, aircraft, automobiles or other heavy 
equipment. 

Experience: 
Some experience in the preventive maintenance and repair of heavy machinery, industrial 
production equipment or transportation (land, sea or air) vehicles. 

License or Certificate: 
 Possession of a valid California driver’s license and show proof of a good driving  record 
 with the California Department of Motor Vehicle. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 
essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential job functions. 

Environment: Work is performed primarily in a laboratory setting; exposure to dusts, fumes, noise; 
work with mechanical equipment and apparatus. 

Physical: Primary functions require sufficient physical ability and mobility to work in a laboratory 



setting; to stand or sit for prolonged periods of time; to occasionally stoop, bend, kneel, crouch, reach, 
and twist; to lift, carry, push, and/or pull light to heavy amounts of weight; to operate equipment 
requiring repetitive hand movement and fine coordination including use of a computer keyboard; and 
to verbally communicate to exchange information; requires the wearing of personal protective 
equipment including safety glasses or goggles, rubber or plastic gloves, respirators, or face shields. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 
screens and printed documents; and to operate assigned equipment. 

Hearing: Hear in the normal audio range with or without correction. 

Board Approved:  
 
 
 



 
SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 
 
TO:   Board of Trustees 
 
 
FROM:  Dr. Noelia Vela, Chancellor 
 
 
REVIEWED BY: Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
PREPARED BY:      Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
DATE:   April 9, 2009 
 
SUBJECT: Consideration of Approval of Revised Classified Job Description 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the revised classified job description. 
 
OVERVIEW 
 
The job description for Program Coordinator, District, is being revised to reflect current duties 
and responsibilities associated with the position.  This is a grant funded position under Nano-
Technology. 
 
ANALYSIS 
 
The area of Applied Technology Training Center (ATTC) has been added as well as the duties 
of Marketing & Outreach.   
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
This position is funded under the Nano-Technology Grant through 2012. 
 
 

 

 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

Underlined text – Added information to job description. 
Text strikethrough – Proposed deletion(s) to job description. 

PROGRAM COORDINATOR, PROFESSIONAL DEVELOPMENT CENTER 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 
class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 
will be reasonably related to this class. 
This class specification may also be utilized as a categorically funded position and is contingent 
upon the availability of funds and “life of the grant”. 

SUMMARY DESCRIPTION 

Under general direction, provides direction for assigned projects, programs, or functional areas of the 
Applied Technology Training Center (ATTC) and Professional Development Center (PDC); markets, 
develops, delivers, coordinates, and manages fee-based and customized training programs offered by the 
PDC on and off site; serves as a liaison between the program area and the general public, students, staff, 
and other campus and community officials and groups; performs a variety of technical and program 
support duties in support of the assigned project, program, or functional area. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Participates on committees that promote the mission of the District and the community college system 
and support the Division of Economic Development and Corporate Training. 

2. Collaborates with potential customers to develop customized solutions that address the needs of the 
client organization; assesses and identifies the training needs of employers and incumbent workers in 
the geographical areas serviced by the District; recommends appropriate training and performance 
improvement solutions. 

3. Develops short-term seminars, workshops, and customized training solutions for private and public 
sector employers based on their needs. 

4. Markets short-term seminars, workshops, and customized training programs to businesses, non-profit 
organizations, governmental agencies, and other community based organizations in the San 
Bernardino area; develops marketing plans, strategies, informational materials, brochures, and 
catalogs and advertising campaigns. 

5. Coordinates and organizes the delivery and operation of seminars, forums, workshops, and 
customized training programs offered by PDC on and off site. 

6. Coordinates the delivery of Food Handling and ServSafe programs within the County of San 
Bernardino; coordinates the delivery of Food Worker Certification classes in assigned communities 
and service areas; serves as the liaison with the County of San Bernardino Department of Public 
Health. 

7. Coordinates the registration, account management, administrative paperwork, and scheduling of 
instructors and facilities to deliver the required instruction both on and off site; develops class 
schedules; recruits and assigns instructors as needed. 



8. Updates and posts information to the Professional Development Center website. 

9. Oversees the maintenance of accurate financial records; oversees the collection of accounts. 

10. Develops and prepares reports of grant-funded proposal, budget, and expenditures of programs 
managed. 

11. Provides support, guidance, and direct involvement to other members of the division in 
accomplishing special projects as needed. 

12. Coordinates, organizes, and directs the work activities of other staff members associated with the 
contracted training program.  

13. Performs related duties as required. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 
short period of time in order to successfully perform the assigned duties. 

Knowledge of: 
Operational characteristics, services, and activities of the Economic Development and Corporate 

Training. Professional Development Center. 
Goals and objectives of the Economic Development and Corporate Training Professional 

Development Center. 
Principles and practices of program/project development, management, coordination, and review in a 

public or private sector organizational environment. 
General principles, practices, and procedures of business administration and public administration. 
Strategic planning. 
Local labor market trends. 
Needs assessment techniques. 
Marketing principles, practices, and strategies. 
Principles and techniques in providing training for adults. 
Pertinent federal, state, and local laws, codes, and regulations. 
Office procedures, methods, and equipment including computers and applicable software applications 

such as word processing, spreadsheets, and databases. 
Principles, practices, and procedures of business letter writing. 
Information and research resources available related to areas of assignment. 
Principles, practices, and procedures of complex fiscal, statistical, and administrative research and 

report preparation. 
Principles and techniques used in public relations. 
Interpersonal skills using tact, patience, and courtesy. 
Oral and written communication skills. 
District organization, operations, policies, and objectives. 

Ability to: 
Work with diverse client populations while displaying effective customer service skills. 
Manage and organize training programs and grants. 
Recognize opportunity and create a successful plan to obtain success. 
Develop and implement marketing strategies. 
Understand the organization and operation of the Economic Development and Corporate Training 

Professional Development Center as necessary to assume assigned responsibilities. 
Understand, interpret, and apply administrative and office policies and procedures as well as pertinent 

laws, regulations, and ordinances. 



Coordinate and participate in the management of assigned projects, programs, or program area 
functions and services. 

Establish and maintain community relationships. 
Understand the nature of partnerships and identify mutual interests. 
Assess community needs to develop appropriate service partnerships for assigned programs. 
Use technical concepts and basic project management tools and techniques to effectively coordinate a 

project or program area and solve complex problems in creative and effective ways. 
Perform a full range of complex and responsible program and technical support as well as difficult 

administrative duties involving the use of independent judgment and personal initiative. 
Analyze problems, identify alternative solutions, project consequences of proposed actions, and 

implement recommendations in support of goals. 
Prepare a variety of clear and concise administrative and financial reports. 
Independently compose and prepare correspondence and memoranda. 
Plan and organize work to meet schedules and changing deadlines. 
Operate office equipment including computers and supporting word processing, spreadsheet, and 

database applications. 
Adapt to changing technologies and learn functionality of new equipment and systems. 
Work under steady pressure with frequent interruptions and a high degree of public contact by phone 

or in person. 
Work independently and effectively in the absence of supervision. 
Work with and exhibit sensitivity to and understanding of the diverse racial, ethnic, disabled, sexual 

orientation, and cultural populations of community college students. 
Communicate clearly and concisely, both orally and in writing. 
Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines - Any combination of education and experience that would likely 
provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities 
would be: 

Education/Training: 
A Bachelor’s degree from an accredited college or university with major course work in 
business adminstration, public admnistration, or a related field. A Master’s degree is 
desirable. 

Experience: 
Three years experience in marketing and outreach of workforce development, economic 
development, organizational development and/or project management including familiarity 
with and/or experience in offering workforce training. 

License or Certificate: 
Possession of, or ability to obtain, an appropriate, a valid California Ddriver’s Llicense. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 
essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential job functions. 

Environment: Work is performed primarily in a standard office setting with travel from site to site. 

Physical: Primary functions require sufficient physical ability and mobility to work in an office 
setting and travel from site to site; to stand or sit for prolonged periods of time; to occasionally stoop, 
bend, kneel, crouch, reach, and twist; to lift, carry, push, and/or pull light to moderate amounts of 



weight; to operate office equipment requiring repetitive hand movement and fine coordination 
including use of a computer keyboard; and to verbally communicate to exchange information. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 
screens and printed documents; and to operate assigned equipment. 

Hearing: Hear in the normal audio range with or without correction. 

Board Approved: June 10, 2004 
Johnson & Associates Revised: January 2007 
Revised:  April 2009 
 
Range:  50 

 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
PREPARED BY:     Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
DATE:  April 9, 2009 

SUBJECT: Consideration of Approval of Short-Term, Substitute & Professional 
Expert Employees 

                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the employment of short-term, substitute 
& professional expert employees. 
 
OVERVIEW 
 
The attached lists of short-term, substitute and professional expert employees are submitted for 
approval. 
 
ANALYSIS 
 
Current law requires the Board of Trustees to act on recommendations to appoint short-term 
hourly and substitute employees before they can begin their work assignment. 
 
BOARD IMPERATIVE 
 
III.  Resource Management for Efficiency, Effectiveness and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2008-09 budget. 



 
SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

Short-Term Hourly Employees 
April 9, 2009 

  
Name Department Site Duties Start 

Date 
End 
Date 

Hourl
y Rate 

Coulson, Tyiesha Financial Aid SBV
C 

Project Assistant I 4/10/0
9 

6/10/0
9 

$9.00 

Lopez, Pauline Financial Aid SBV
C 

Project Assistant I 4/10/0
9 

6/10/0
9 

$9.00 

Mendoza, Yessenia Financial Aid SBV
C 

Project Assistant I 4/10/0
9 

6/10/0
9 

$9.00 

Moran, Raquel Financial Aid SBV
C 

Project Assistant I 4/10/0
9 

6/10/0
9 

$9.00 

Navia, Karina Financial Aid SBV
C 

Project Assistant I 4/10/0
9 

6/10/0
9 

$9.00 

Sanchez, Phylicia Financial Aid SBV
C 

Project Assistant I 4/10/0
9 

6/10/0
9 

$9.00 

 



 
SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

Substitute Employees 
April 9, 2009 

       
Name Department Site Duties  Start 

Date 
End 
Date 

Hourly  
Rate 

Avramis, Alicia Child Development Center CHC Child 
Development 
Assistant 

3/5/09 5/5/09 $12.35 

Bocanegra, 
LeeAnn 

Child Development Center CHC Child 
Development 
Assistant 

3/5/09 5/5/09 $12.35 

Brydson, Annie Child Development Center CHC Child 
Development 
Assistant 

3/5/09 5/5/09 $12.35 

Gibson, Shawna Child Devleopment Center CHC Secretary II 3/5/09 5/5/09 $17.02 

Covarrubias, 
Martha 

Child Development Center SBVC Child 
Development 
Assistant 

3/2/09 5/1/09 $12.35 

Gomez, Elisa Food Services CHC Food Service 
Worker 

2/19/09 4/19/09 $11.75 

Gomez, Elisa Food Services CHC Food Service 
Specialist 

2/19/09 4/19/09 $12.35 

Healy, Jessica Biology SBVC Lab 
Technician 

3/3/09 5/3/09 $19.25 

Holtegaard, 
Alisa 

Child Development Center SBVC Child 
Development 
Assistant 

3/2/09 5/1/09 $12.35 

Limon, Irma Child Development Center SBVC Child 
Development 
Assistant 

3/2/09 5/1/09 $12.35 

Medina, Mike Police Dist College Police 
Officer 

3/8/09 5/8/09 $22.33 

Molina, Corine Child Development Center SBVC Child 
Development 
Assistant 

3/2/09 5/1/09 $12.35 

Ortiz, Brenda Child Development Center SBVC Child 
Development 
Assistant 

3/2/09 5/1/09 $12.35 

Paulino, Joseph Police Dist College Police 
Officer 

3/8/09 5/8/09 $22.33 



Perez, Blanca Child Development Center SBVC Child 
Development 
Assistant 

3/2/09 5/1/09 $12.35 

Peterson, Brandi Child Development Center SBVC Child 
Development 
Assistant 

3/2/09 5/1/09 $12.35 

Quintana, Carrie Criminal Justice SBVC Administrative 
Secretary 

2/24/09 4/24/09 $18.78 

Sarsour, Ansaf Child Development Center SBVC Child 
Development 
Assistant 

3/2/09 5/1/09 $12.35 

Sclafani, Tony Police Dist College Police 
Officer 

3/8/09 5/8/09 $22.33 

Shaikh, Najma Child Development Center CHC Child 
Development 
Assistant 

3/5/09 5/5/09 $12.35 

Sinha, Indrani Child Development Center CHC Child 
Development 
Assistant 

3/5/09 5/5/09 $12.35 

Tafoya-Bryson, 
Patricia 

Police Dist College Police 
Officer 

3/8/09 5/8/09 $22.33 

Webb, Marsha Police Dist College Police 
Officer 

3/8/09 5/8/09 $22.33 

Williams, 
Sophia 

Child Development Center SBVC Child 
Development 
Assistant 

3/2/09 5/1/09 $12.35 

Wing, Ethan Child Development Center SBVC Child 
Development 
Assistant 

3/2/09 5/1/09 $12.35 

Wu, William Police Dist College Police 
Officer 

3/8/09 5/8/09 $22.33 

 



 
SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

Professional Expert Hourly Employees 
April 9, 2009 

  
Name Department Site Duties  Start 

Date 
End 
Date 

Hourly 
Rate 

Avery, George Fire Tech CHC Fire Tech 
Specialist/  
Tactical Officer/  
Safety Office 

4/10/09 6/30/09 $30.00 
$23.00 
$22.50 

Brady, Patricia PDC DIST Workforce 
Development/      
PDC Trainer 

4/10/09 6/30/09 $50.00 

Enriquez, Daniel DSP & S SBVC Interpreting/ 
Transliterating - 
IV 

7/1/09 12/24/09 $15.00 

Enriquez, Lucia DSP & S SBVC Interpreting/ 
Transliterating - I 

7/1/09 12/24/09 $24.00 

Howard, Debra DSP & S SBVC Assistant 
Instructor 

7/1/09 12/24/09 $20.00 

Jones, Ciandra DSP & S SBVC Interpreting/ 
Transliterating - 
IV 

7/1/09 12/24/09 $15.00 

Maynard, 
Rayanne 

DSP & S SBVC Interpreting/ 
Transliterating - 
IV 

4/10/09 6/30/09 $15.00 

Maynard, 
Rayanne 

DSP & S SBVC Interpreting/ 
Transliterating - 
IV 

7/1/09 12/24/09 $15.00 

Napoli, William PDC DIST Workforce 
Development/      
PDC Trainer 

4/10/09 6/30/09 $50.00 

Salas, Brandon DSP & S SBVC Interpreting/ 
Transliterating - 
IV 

7/1/09 12/24/09 $15.00 

Santos, Norma DSP & S SBVC Interpreting/ 
Transliterating - I 

7/1/09 12/24/09 $24.00 

Solorzano, 
Catherine 

DSP & S SBVC Interpreting/ 
Transliterating - I 

7/1/09 12/24/09 $24.00 

Sungvornrajasabh, 
Phenpak 

PDC DIST GIS Technician 4/10/09 6/30/09 $20.00 



Teter, James  Fire Tech CHC Fire Tech 
Specialist/  
Tactical Officer/  
Safety Office 

4/10/09 6/30/09 $30.00 
$23.00 
$22.50 

Valenzuela, Isidro DSP & S SBVC Interpreting/ 
Transliterating - 
IV 

7/1/09 12/24/09 $15.00 

Wentz, Tom Instruction CHC Consultant 4/10/09 6/30/09 $300/day 
       
       
       
Ratification: Human Resources Department overlooked the authorization for the  
following employee who was scheduled to teach Workforce Development Classes 
prior to January board date. 
Ratcliff, Joe ATTC DIST Workforce 

Development/      
PDC Trainer 

1/14/09 6/30/09 $50.00 

 



                SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
PREPARED BY:     Dr. Debra S. Daniels, President, SBVC   
   
DATE:  April 9, 2009 

SUBJECT: Consideration of  Approval of Adjunct & Substitute Academic Employees 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the employment of Adjunct & Substitute 
Academic Employees as needed for the 2008-2009 academic year. 
 
OVERVIEW 
 
The attached lists of adjunct & substitute academic employees are submitted for approval of 
employment. 
 
ANALYSIS 
 
Part-Time academic employees selected from the established pool are offered individual 
contracts on a semester-by-semester basis.  Adjunct employees not assigned will remain in the 
pool for future consideration during the 2008-09 academic year. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2008-09 budget. 
 
 
 
 
 
 
 
 



SAN BERNARDINO VALLEY COLLEGE 
 
Name     Discipline 
Hale, Sara    ASL 
Ung, Mengieng   Geography 
 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 

PREPARED BY:     Dr. Debra S. Daniels, President, SBVC  
    
DATE:  April 9, 2009 

SUBJECT: Consideration of Approval of Non-Instructional Pay 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve non-instructional pay. 
 
OVERVIEW 
 
Zapata, Lydia, Translating SBVC brochure to Spanish not to exceed 80 hours, 2/01/09-6/30/09, 
$43.16 per hour.  (01-00-01-9509-0000-1480.00-6710). A Spanish translation was needed 
during a time when our usual translator was not available and our substitute translator 
was not yet board approved. 
 
ANALYSIS 
 
Non-instructional pay is requested on a periodic basis to assist departments with various events 
on campus or in the community. 
 
BOARD IMPERATIVE 
 
III.  Resource Management for Efficiency, Effectiveness and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2008-09 budget. 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 

TO:   Board of Trustees 
 
FROM:   Dr. Noelia Vela, Chancellor 
 
REVIEWED BY: Renée Brunelle, Vice Chancellor 
   Human Resources & Employee Relations 
 
PREPARED BY: Dr. Debra S. Daniels, President, SBVC 
 
DATE:   April 9, 2009 
 
SUBJECT:   Consideration of Approval of One-Year Contract Employees -SBVC  
 
 
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the one-year contracts for first to second 
year contract employees. 
 
OVERVIEW 
 
The following first year contract employees have been recommended by their division 
chair/manager to enter into a one-year contract: 
 
Mary Copeland  Humanities 
Courtney Hunter  Professional Development 
 
ANALYSIS 
 
The Board of Trustees regularly grants one year contracts to first year contract employees and two-
year contracts to second year faculty per AB-1725. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2008-2009 budget. 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Renée Brunelle, Vice Chancellor, Human Resources & 
    Employee Relations 
 
PREPARED BY:     Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
DATE:  April 9, 2009 
 
SUBJECT: Consideration of Approval of New Academic Job Description 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the new academic job description. 
 
OVERVIEW 
 
The need exists to develop a new job description for Coordinator, Math and Science Student Success 
Center (MAS 3 C). 
 
ANALYSIS 
 
This is an academic position contingent upon the availability of funds and “life of the grant.”  The 
MAS C Coordinator is responsible for the overall operation, development and implementation of 
MAS C activities, budget, documentation and reporting of all projects including objectives submitted 
through grant application 

3
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BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
No financial impact. 

 
 
 
 
 
 
 
 



   
SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

COORDINATOR, MATH AND SCIENCE STUDENT SUCCESS CENTER (MAS3C) 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the class. 
Specifications are not intended to reflect all duties performed within the job; however, any additional duties will be 
reasonably related to this class. 
This is a categorically funded position and is contingent upon the availability of funds and “life of the grant”. 

SUMMARY DESCRIPTION 
This is a faculty position under the general direction of the Dean of Mathematics and contingent upon grant funding.  The 
MAS3C Coordinator is responsible for the overall operation, development and implementation of MAS3C activities, budget, 
documentation and reporting of all projects including objectives submitted trough grant application. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Plans, directs, oversees, evaluates and manages all activities through the MAS3C and supports activities 
directed at students in Science Technology, Engineering and Mathematics (STEM) disciplines. 

2. Support STEM outreach activities, with local high schools and four year institutions in order to increase the 
enrollment of STEM students. 

3. Identifies STEM cohort and provides academic support information. 

4. Provides leadership in the administration of grant and related areas as identified in the grant application. 

5. Develops, coordinates and recommends the MAS3C budgets; monitors and controls expenditures. 

6. Assures accurate documentation of MAS3C fiscal records, student records and evaluation data.  Prepares and 
submits required state and institutional fiscal and accounting reports. 

7. Develops and implements strategies to deliver effective assessment, orientation, counseling, guidance 
services and educational programs to STEM students. 

8. Coordinates services with college departments and/or programs that focus on underrepresented students 
such as PUENTE and TUMAINI. 

9. Coordinates academic counseling services to MAS3C students as needed. 

10. Participates in the development of newsletters, brochures, forms, manuals and other appropriate information 
about MAS3C activities. 

11. Provide guidance for internal and external program audits and reviews. 

12. Participates in a variety of meetings in support of MAS3C programs and activities; organizes the MAS3C 
Advisory Committee and represents the college at local, regional and state-wide activities, meetings and 
conferences. 

13. Monitors, directs and trains facilitators and staff. 

14. Serve on campus-wide committee as assigned. 

15. May drive or travel to off-site meetings and conferences. 

16. Performs related duties or special projects as assigned or required. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a short 
period of time in order to successfully perform the assigned duties. 



   
Knowledge of: 
Principles and practices of grant management, outreach and recruitment, program development and 

evaluation. 
Familiarity with the rigor of mathematics and science requirements for community college and transfer 

institutions. 
Retention strategies, peer learning models and orientation program. 
Principles of business letter writing and basic report preparation. 
English usage, spelling, grammar, and punctuation. 
 

Ability to: 
Prepare narrative, numerical and statistical reports. 
Maintain confidentiality. 
Interpret federal and state regulations and policies relating to assigned programs. 
Plan and organize work to meet schedules and changing deadlines. 
Operate office equipment including computers and supporting word processing, spreadsheet, and database 

applications. 
Work under steady pressure with frequent interruptions and a high degree of public contact by phone or in 

person. 
Work collaboratively with students, faculty and staff and exhibit sensitivity to and understanding of the 

diverse racial, ethnic, disabled, sexual orientation, and cultural populations of community college 
students. 

Communicate clearly and concisely, both orally and in writing. 
Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines - Any combination of education and experience that would likely provide 
the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities would be: 

Required Education and Experience: 
1. A Master’s degree from an accredited institution in the field of Mathematics or Science. 
2. A sensitivity to, and understanding of, the diverse academic, socioeconomic, cultural, and ethnic 

backgrounds of community college students and personnel, including those with physical or learning 
disabilities. 

Desired Experience: 
Experience with direct oversight and coordination of a grant or learning center within the last five 
(5) years. 

License or Certificate: 
Possession of a valid California Driver’s License.  Must show proof of a good driving record with 
the California Department of Motor Vehicles and current automobile insurance.  Requirement of a 
California Driver’s License may be waived provided that the employee can demonstrate alternate 
means of transportation acceptable to the District to and from offsite meeting and conferences. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the essential 
functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential job functions. 

Environment: Work is performed primarily in a standard office setting with travel from site to site. 

Physical: Primary functions require sufficient physical ability and mobility to work in an office setting and 
travel from site to site; to stand or sit for prolonged periods of time; to occasionally stoop, bend, kneel, 
crouch, reach, and twist; to lift, carry, push, and/or pull light to moderate amounts of weight up to 25 
pounds; to operate office equipment requiring repetitive hand movement and fine coordination including use 
of a computer keyboard; and to verbally communicate to exchange information. 



   
Vision: See in the normal visual range with or without correction; vision sufficient to read computer screens 
and printed documents; and to operate assigned equipment. 

Hearing: Hear in the normal audio range with or without correction. 

Board Approved:  April 2009 
 
 
 
 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 

PREPARED BY:    Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 

DATE:  April 9, 2009 

SUBJECT: Consideration of Approval to Amend Retirement Date 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the request to amend retirement date. 
 
OVERVIEW 
 
Cynthia Runyon, Physical Education Instructor, has submitted a request to change her 
retirement date from June 1, 2009 to June 2, 2009. 
 
ANALYSIS 
 
On March 12, 2009, the Board of Trustees accepted the academic retirement of Cynthia 
Runyon after 33 years of service to the District.  Ms. Runyon is requesting to change the 
effective date of retirement to June 2, 2009. 
 
BOARD IMPERATIVE 
 
III.  Resource Management for Efficiency, Effectiveness and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
None. 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 

PREPARED BY:    Dr. Debra S. Daniels, President, BVC 
 
DATE:  April 9, 2009 

SUBJECT: Consideration of Approval to Accept Academic Transfer Request. 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the academic transfer request. 
 
OVERVIEW 
 
Patrick E. Meech, Physical Education Instructor/Head Football Coach transfer to Physical 
Education Instructor/Assistant Football Coach. 
 
ANALYSIS 
 
Mr. Meech has requested a transfer to Physical Education Instructor, Assistant Football Coach 
effective Fall 2009.  In requesting this transfer, Mr. Meech will no longer receive reassign time, 
per diem and classes reserved for the Head Football Coach. 
 
BOARD IMPERATIVE 
 
III.  Resource Management for Efficiency, Effectiveness and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2008-09 budget. 
 
 



  

 
SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
PREPARED BY:     Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
DATE:  April 9, 2009 
 
SUBJECT: Consideration of Approval of Revised Management Job Descriptions 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the revision to the management job 
descriptions. 
 
OVERVIEW 
 
The  need exists to revise the Vice Chancellor, Fiscal Services and Executive Director, Public 
and Governmental Relations job descriptions.   
 
ANALYSIS 
 
The job requirements, additional duties, and required qualifications are being revised to be in 
compliance with the current position and more accurately reflect duties and responsibilities.     
   
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
Included in the General Fund. 
 
 
 
 
 



 
 

Underlined text – Added information to job description. 
 
Text strikethrough  – Proposed deletion to job description. 

 
 

SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 

VICE CHANCELLOR, FISCAL SERVICES 
 
Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 
class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 
will be reasonably related to this class.  
DEFINITION SUMMARY DESCRIPTION   
The Vice Chancellor of Fiscal Services serves as the Chief Financial and Administrative Officer of the 
District, reports to the Chancellor, serves as a member of the Chancellor’s Cabinet and is responsible for   
Under the general direction of the Chancellor, to planning, organizing, and directing all financial 
operations of the San Bernardino Community College District (District); to for superviseing the functions 
and staff of the accounting, accounts payable, accounts receivable, payroll, purchasing, budgeting, 
auditing, contracts, facilities and planning, risk management, management information systems, and 
printing/publications departments; and is responsible for to reviewing and advising District management 
on financial matters and resource utilization. 
 
EXAMPLES OF REPRESENTATIVE DUTIES: 
Duties may include, but are not limited to, the following: 
 

1. Serves as the Chief Financial Officer, plans organizes, directs and controls financial transactions 
and financial management to assure the fiscal integrity of the institution. 

2. Provides strategic direction and operational guidance to the District’s fiscal services areas. 
3. Advices and assists the Chancellor and Board of Trustees in business related legal and financial 

matters including property acquisition, lease agreements, cost studies and long-range fiscal 
planning. 

4. Ensures the fiscal stability of the District through the use of sound, value-added management 
practices, allocation of resources, integration of education and facilities master plans and 
identification of alternative funding resources. 

5. Designs, and implements, District procedures and systems for all fiscal areas and financial 
activities. 

6. Assists in the development of District financial and budgeting policies. 
7. Oversees facilities planning, operations and management as well as provides direction and 

leadership for the Facilities Bond Construction Program. 
8. Anticipates, prevents and resolves conflicts and problems under areas of supervision. 
9. Supervises the preparation of routine reports as well as special financial or statistical studies 

needed to assist District management and the Board in the formulation of new policies in the 
planning of new or revised programs. 

10. Recommends the selection of managers and staff in the areas of supervision. 
11. Leads, manages, tTrains, instructs, and supervises subordinate staff. 
12. Controls and directs the preparation of all federal, State, and other special financial 
  claims or reports. 
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13. Provides assistance to District and college managers on financial management, collective 
bargaining and on the District’s and Colleges’ business, financial and equipment needs. 
14. Coordinates and supervises the fiscal and accounting systems required for the operation 
 of the bookstores, cafeterias, and student body organizations. 
15. Analyzes financial legislation affecting the District. 
16. Participates in community, state and national organizations and meetings to represent and 

advocate for the District and Mmaintains liaison with various governmental agencies. 
17. Plans, organizes, and directs the overall internal and external audits of the District’s operations, 

including the student financial aid programs. 
18. Directs the development and administration of the District budget including a budget allocation 

model; and recommends to the Chancellor an annual budget. 
19. Learns, interprets, and applies Education Code, Title V and federal, state and county regulations 

as related to the areas of responsibilities. 
20. Maintains currency of knowledge and skills related to the duties and responsibilities. 
21. Performs other duties as assigned. 

 
QUALIFICATIONS GUIDELINES  
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 
short period of time in order to successfully perform the assigned duties.  
 
Knowledge of:  
Policies, procedures, principles, and practices used in professional budgeting, purchasing, accounting, and 
auditing work – especially as same pertains to governmental and college district operations. 

Principles of California accounting and reporting requirements. 
Principles of California Community College finance. 
Business applications of data processing. 
Business Office management, strategic planning and financial planning, investment management, 
budgeting and accounting principles and practices. 

Leadership, supervision and training practices. 
Design and development of financial systems management. 
Contract management; facilities and construction procedures. 
Management information systems. and printing and publishing capabilities. 
 
Ability to: 
Plan, direct, coordinate, and control all activities of the fiscal services staff; supervise and perform 
professional accounting, statistical and auditing work involving the establishment, maintenance, and 
interpretation of interrelated financial policies and procedures. 

Assemble, analyze, and interpret data, and make appropriate recommendations for fiscal and budget 
actions. 

Interpret State, County, and District policies, legal documents, reports, and legislation. 
Speak and write effectively; prepare and present written and oral reports. 
Develop and sustain interpersonal skills to relate to District staff, State and local officials, and vendors. 
Demonstrate effective time management and organizational skills. 
Provide leadership based on ethics and principles as they relate to the functions and operations of the 
assigned area. 

Demonstrate professionalism, fairness and honesty in all aspects of the performance of the duties. 
Participate in the development and administration of goals, objectives, and procedures for assigned area. 
Demonstrate a sensitivity to, and understanding of the diverse academic, socioeconomic, cultural, and 
ethnic backgrounds of community college students and employees, including those with physical or 
learning disabilities. 

Communicate clearly and concisely, both orally and in writing. 
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Establish and maintain effective working relationships with those contacted in the course of work. 
Lead, manage, supervise, train, and evaluate staff. 
 
EDUCATION AND EXPERIENCE GUIDELINES 
 
REQUIRED QUALIFICATIONS: 

Education/Training: 
A Master’s Degree in accounting or business administration or a related field with 
significant course work in financial management. 
 
Experience: 
A minimum of five Four years of increasingly responsible experience in general 
accounting, budget development, auditing, and financial systems design, including two 
three years at a managerial/supervisory level, preferably in a college or governmental 
setting, and. 

 
PREFERRED QUALIFICATIONS: 
1. Demonstrated knowledge of community college funding and finance in California. 
2. Experience working in an educational institution preferable a community college. 
 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 
essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential job functions. 

Environment: Work is performed primarily in a standard office setting with extended periods of time 
viewing computer monitor. 

Physical: Primary functions require sufficient physical ability and mobility to work in an office setting; to 
stand or sit for prolonged periods of time; to occasionally stoop, bend, kneel, crouch, reach, and twist; to 
lift, carry, push, and/or pull light to moderate amounts of weight; to operate office equipment requiring 
repetitive hand movement and fine coordination including use of a computer keyboard; and to verbally 
communicate to exchange information. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 
screens and printed documents; and to operate assigned equipment. 

Hearing: Hear in the normal audio range with or without correction. 

 
Board Approved: May 11, 2000 
Revised: April 2009 
 
Range: 26 
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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
ASSISTANT TO THE CHANCELLOR FOR EXECUTIVE DIRECTOR, PUBLIC AND 

GOVERNMENTAL AFFAIRSRELATIONS 
Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 
class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 
will be reasonably related to this class. 
DEFINITION SUMMARY DESCRIPTION:   
Under the direction of the Chancellor of the San Bernardino Community College District, the Executive 
Director of Public and Governmental Relations serves the public, governmental and legislative liaison for 
the District and develops a positive and constructive connection and partnership with the District’s 
external relations in the following areas:  local, state and federal government relations, including 
legislative advocacy, media and community relations; advertising; marketing; public information; and 
grant development and planning and research related to these areas and performs other related duties as 
assigned. Directs the development and implementation of the District’s legislative program and 
implements strategies to realize District initiatives and goals., assist in the development, application and 
implementation of federal grants under Title III, subpart A of the Higher Education act; implement and 
administer the Federal Excess Property Program; develop, implement and coordinate the business 
Incubator Program; represent the Chancellor as assigned at State and Federal Legislative, allocation or 
other public and committee hearings; establish communication and rapport with local community entities 
in furtherance of District goals; perform other duties as assigned, including liaison with the local 
community as well as local, state and federal governmental entities in furtherance of District goals. 
EXAMPLES OF REPRESENTATIVE DUTIES: 
The following duties are typical for this classification. 

1. Provide leadership, goal setting and planning for the District’s external relations, governmental 
relations, legislative agenda, media, advertising, marketing, printing, graphics, public 
information, and community relations functions. 

2. Monitor legislation. Assess legislative priorities, recommend, coordinate and implement 
legislative programs. 

3. Serve as the legislative liaison for the District by cultivating relationships with state and federal 
elected and appointed government officials to secure legislative and financial support for the 
District. Coordinates support activities with the administrators in the District. 

4. Brief the Chancellor on legislative activities. Formulate plans of action and provide direction to 
the staff to implement approved strategies to promote and advocate for the District. 

5. Work with the District research, planning and development functions and identify opportunities 
to strengthen, through local research, the District’s legislative, outreach and 
communications/marketing programs. 

6. Assist the Chancellor and the Board of Trustees in responding to and interacting with the elected 
officials, news media and the public at large. 

7. Serve as a representative and spokesperson for the District to various media and groups. 

8. Establish networks, rapport and relationships with the communities in the District. 

9. Coordinate and secure community involvement and support for the District’s efforts with 
governmental entities, civic organizations and community groups or associations. 
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10. Provide input and assistance for resource development including liaison with the college and 
KVCR foundations, private donors and others that financially support the District. 

11. With the college Directors of Marketing, coordinate, develop and implement the District 
advertising and marketing plans to support outreach, visibility, recruiting and enrollment 
management strategies. 

12. Consult with the college Directors of Marketing, divisions, departments, programs and offices in 
developing marketing, advertising, and promotional and public relations materials.  

13. Coordinate District-wide image and branding efforts and enforce institutional graphics standards. 

14. Review district publications for clarity of format and content and conformity to District’s 
printing/graphic standards. 

15. Direct and coordinate the District community relations and media relations plans and strategies, 
including relations with print and broadcast outlets. 

16. Supervise the print and graphic arts office and prioritize and assign work to the graphic artists. 

17. Coordinate photographic services for the college. 

18. Attend Board of Trustee Meetings and meetings at state and federal levels, and in the 
communities of the District. 

19. Anticipate, prevent, and resolve conflicts and problems under areas of supervision and adopt 
effective course of action. 

20. Establish and maintain effective working relations with others. 

21. Lead, manage, supervise, motivate, train and evaluate assigned personnel and recommend the 
selection of staff. 

22. Develop and manage the department budget. 

23. Learn, interpret, and apply Education Code, Title V and federal and state regulations as relates to 
the responsibilities of the position. 

24. Maintain currency of knowledge and skills related to the duties and responsibilities. 

25. Performs related duties as required. 

1. Maintain active membership in organizations which provide input, training and advice on Title 
III, subpart A grants, including, but not limited to Hispanic Association of Colleges and 
Universities (HACU). 

2. Liaison with appropriate federal agencies, grant consultants and other educational institutions. 
3. Maintain contact and good rapport with decision-makers at local, state and national levels to 

ensure District interests are represented and supported whenever possible. 
4. Represent the District as assigned at legislative, allocation or other public and committee hearings 

that may affect the District’s ability to secure funding. 
5. Implement and coordinate the Business Incubator program with other local colleges and 

universities. 
6. Coordinate and secure community involvement and support for the District’s efforts with 

governmental entities, civic organizations and community groups or associations. 
7. Establish communication and rapport with local community, state, federal and other entities as 

appropriate to further the goals of the District.  This includes regular meetings with 
representatives from Congress, US Senate, State Senate, State Assembly and other officials. 

8. Provide input and assistance for resource development including liaison with the District 
Foundation, private donors and others that financially support the District. 
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9. Under Title III, subpart A, implement and oversee projects that demonstrate community 
involvement such as alumni groups, community association and other entities required for 
continued funding. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 
short period of time in order to successfully perform the assigned duties. 

Knowledge of: 
Pertinent Local, state and federal legislative and allocation processes. 
Principles and practices of public policy development and legislative processes. 
Principles and strategies involved in needs assessment techniques, marketing strategies, institutional 

and community development. 
Principles and methods of research including statistical analysis. 
Pertinent Federal and state grant request and administration procedures, the philosophy, objectives, 

and operations of a community college, the Education Code, Title 5, and other administrative 
regulations and procedures of the District. 

Principles and practices of effective coordination and management of public, community, 
intergovernmental, and media relations functions. 

Principles and techniques of preparing and disseminating public information.  
Principles and practices of advertising and marketing community college programs and services. 
Principles of establishing and maintaining positive governmental, public, and community relations. 
Principles and practices of budget preparation, management and reporting. 
Modern leadership and supervisory practices in personnel management, supervision, and evaluation. 
Principles and practices of human relations and communication skills to prepare and deliver formal 

presentations to diverse audiences. 
Techniques and methods in working with the media, facilitating group processes, and conveying a 

positive image of the District. 

Ability to: 
Lead, plan, organize, coordinate and direct the District's legislative, governmental and community 

relations and the media, advertising, and marketing functions. 
Assess legislative initiative and priorities at all levels of government. 
Establish communication and rapport, community networks and positive working relationships with 

the local, state, federal and other entities as appropriate to further the goals of the District. 
Represent the District to the communities, elected officials, the media and other news sources. 
Interpret and apply federal, state, county, and District rules, regulations, policies, and procedures. 
Apply the regulations of the Education Code, Title 5, and other administrative regulations. 
Effectively prepare and deliver formal presentations to diverse audiences and communicate and 

represent the District’s interests. 
Demonstrate professionalism, fairness and honesty in all aspects of the performance of duties. 
Provide leadership based on ethics and principles as they relate to the functions and operations of this 

position. 
Successfully delegate, ensure adherence to District policies, practices and procedures, and to hold 

others responsible yet instill confidence among the faculty, staff and administrators. 
Work cooperatively and responsively with all segments of the District and communities at large. 
Establish and maintain effective working relationships with elected officials, community leaders, 

agencies and governmental entities and college faculty, staff and administrators. 
Lead, manage, supervise, train and evaluate staff. 
Analyze problems, identify alternative solutions, project consequences of proposed actions and 

implement recommendations in support of goals. 
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Demonstrate a sensitivity to, and understanding of the diverse academic, socioeconomic, cultural, and 
ethnic backgrounds of community college students and personnel, including those with physical 
or learning disabilities 

Communicate clearly and concisely, both orally and in writing. 
Establish and maintain effective working relationships with those contacted in the course of work. 

MINIMUM QUALIFICATIONS:   

EDUCATION AND EXPERIENCE GUIDELINES  

Education/Training: 
• A Master’s degree from an accredited college or university with major course work in public 

administration, public relations, organizational development, communication or a related 
field.Master’s Degree or equivalent. 

Required Experience: 
• One year of formal training, internship or leadership experience reasonably related to the 

administrative assignment. 
Five years of increasingly responsible experience in public administration, public relations, or educational 
administration, including three years of administrative and supervisory responsibility. 

Preferred Experience: 
1. Experience in the California Community College System. 

2. Demonstrated knowledge and/or experience of community college related legislation, governance and 
finance. 

3. Sensitivity to and an understanding of the diverse academic, socio-economic, cultural and ethnic 
backgrounds of community college students and personnel, including those with physical or learning 
disabilities. 
• Excellent interpersonal and presentation skills. 

KNOWLEDGE 
Knowledge of local communities particularly as applied to Title III, Part A; local, state and federal 
legislative and allocation processes and elected officials; principles and strategies involved in public 
relations, institutional development and community involvement; Executive Order #12900 and ways to 
effectively implement it; Federal Excess Property Program. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 
essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential job functions. 

Environment: Work is performed primarily in a standard office setting. 

Physical: Primary functions require sufficient physical ability and mobility to work in an office 
setting; to stand or sit for prolonged periods of time; to occasionally stoop, bend, kneel, crouch, reach, 
and twist; to lift, carry, push, and/or pull light to moderate amounts of weight; to operate office 
equipment requiring repetitive hand movement and fine coordination including use of a computer 
keyboard; and to verbally communicate to exchange information. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 
screens and printed documents; and to operate assigned equipment. 

Hearing: Hear in the normal audio range with or without correction. 
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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
PREPARED BY:     Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
DATE:  April 9, 2009 
 
SUBJECT: Consideration of Approval of New Management Job Description 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the new management job description. 
 
OVERVIEW 
 
The need exists to create a job description for Director, Technology Services.   
 
ANALYSIS 
 
The Director, Technology Services will be responsible for providing the leadership, vision and 
support for all networked infrastructure, computer operations and telecommunications.  
Recommended Salary Range:  Management Salary Schedule, Range 16, $86,688 - $105,360 
per year.       
   
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
Included in the General Fund. 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

DIRECTOR TECHNOLOGY SERVICES 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 
class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 
will be reasonably related to this class. 

SUMMARY DESCRIPTION 
Under the direction of the Director of District Computing Services, is responsible for providing the 
leadership, vision and support for all networked infrastructure, computer operations and 
telecommunications; assure stability, reliability and continuity of all District-wide network and computer 
operations; assure security of all networks, systems and operations; investigates abuses and determine 
acceptable use; assist the District and colleges in meeting unique needs in a manner consistent with the 
overall design and operation of the District; provide coordination for special projects and associated 
vendor partnerships; provide focus and attention in the innovative use of technologies which enhance the 
service orientation and competitive position of the District; supervises appropriate staff and collaborates 
effectively with members of both District and Campus computing staff and the college community to 
provide effective systems and services. 

 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Assure timely, accurate, stable, reliable and continual District-wide telecommunication, computer 
operations for all District-wide networks, servers, systems, programs and services; assure the timely 
repair of all District computers and networks. 

2. Assure the integrity and security of the District’s network computers systems and confidential data 
residing on its servers and hosts; monitor network and computer operations and assure protection 
from unauthorized use and/or intrusion. 

3. Respond directly or through the Chancellor’s Office, to incidents or inquiries, from within the District 
or from outside agencies, pertaining to matters of District-wide security, use and/or abuse of the 
network, data and computing resources. 

4. Coordinate with other District departments and colleges when planning and developing changes in 
networks and computer operations. 

5. Develop goals, objectives, priorities, policies and procedures for all assigned areas of responsibilities. 

6. Maintain the District’s email, telephone and voicemail systems; coordinate with outside vendors for 
the purchase, installation and maintenance of complex voice, video and data systems. 

7. Provide on-site leadership, coordination, supervision and technical support for District-wide 
telecommunication and networked systems infrastructure and security of all information technology 
systems and services. 

8. Evaluate emerging and innovative strategies related to area of assignment and make proposals 
regarding their strategic use in serving the needs of students, faculty and staff. 

9. Represent the District at Information Technology department meetings related to area of assignment; 
promote the District’s position related to Information Technology. 



10. Maintain a liaison relationship with the District and college user community; perform regular 
workshops and in-services; act as a user advocate in the Information Technology department; 
promote new systems and services to these user communities. 

11. Participate in establishing and maintaining the creative vision and direction for online services, 
products and programs. 

12. Convene and provide leadership to design teams for District-wide projects. 

13. Participate in establishing and maintaining the creative vision and direction for online services, 
products and programs related to area of assignment; consult with students, faculty, staff and 
administration on the development and delivery use of assigned technology systems and services; 
convene or serve on design teams as appropriate. 

14. Provide senior administrators and other District personnel with regular updates on projects and 
activities. 

15. Coordinate with the District and College IT when developing specifications for building 
infrastructure for telecommunications and networked services; write bid specifications and coordinate 
with outside vendors for the purchase and installation of new or updated systems; coordinate, 
monitor, and evaluate the work of external contractors, ensuring the timely completion of contractual 
requirements; assure the timely maintenance of complex telecommunication and network systems 
after installation. 

16. Anticipates, prevents and resolves problems and concerns. 

17. Supervises and coordinates the daily activities and operations of the assigned area. 

18. Perform other related duties as required. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 
short period of time in order to successfully perform the assigned duties. 

Knowledge of: 
Principles, practices and procedures in project management with emphasis in computers, computer 

laboratories, computer networking, data center operation, and telecommunications infrastructure 
in an enterprise environment. 

Technological insight of computer network principles, practices, procedures and protocols; 
LAN/WAN topology and security; capability and limitation of computer equipment and software; 
telephony and voicemail. 

Methods and techniques of systems analysis, design and programming. 
Documentation standards and procedures. 
Advanced principles, practices, current technological trends in the field of information systems. 
Pertinent federal, state and local laws, regulations, policies affecting the information infrastructure 

and related technology and systems. 
Methods and techniques of application development, system design and programming. 
Operational characteristics in personal computers, operating and network systems. 
Principles and practices of budget preparation and administration. 
Principles of supervision, training and performance evaluation. 
 

Ability to: 
Plan, organize and direct complex network and systems development projects. 
Evaluate emerging technologies and make recommendations relating to their use within the District. 



Lead special projects related to developing new or improved information technology systems. 
Identify, evaluate and resolve complex system problems. 
Monitor the work of external contractors and assure conformance to contract specifics and 

requirements. 
Adapt to changing technologies and learn functionality of new systems and equipment. 
Research, evaluate, and implement new technologies, development tools and products. 
Make recommendations and implement processes, methods and programs to continually improve 

systems. 
Oversee, direct, and coordinate the work of assigned staff and participate in the selection and 

recommendation, supervision, training, and evaluation of assigned staff. 
Demonstrate professionalism, fairness and honesty in all aspects of the performance of the duties. 
Use independent judgment to plan and participate in the development and administration of goals, 

objectives, and procedures for assigned area. 
Demonstrate effective time management and organizational skills. 
Demonstrate a sensitivity to, and understanding of the diverse academic, socioeconomic, cultural, and 

ethnic backgrounds of community college students and personnel, including those with physical 
or learning disabilities. 

Communicate clearly and concisely, both orally and in writing. 
Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines  

Required Education/Training: 
A Bachelor’s Degree from an accredited college or university with major course work in 
computer science, telecomunications, engineering, management information technology, 
business or a related field. 

Required Experience: 
Three years of increasingly responsible work experience in managing complex technology 
projects including one year of administrative or supervisory responsibility. 

Preferred Experience: 

1. A Master’s Degree from an accredited college or university with major course work 
in computer science, management information systems or a related field. 

2. Instructional network technology experience in an education environment, preferably 
a Community College. 

3. Experience that demonstrate a sensitivity to and understanding of the diverse 
academic, socioeconomic, cultural, and ethnic backgrounds of community college 
students and employees, including those with physical or learning disabilities. 

  

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 
essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential job functions. 

Environment: Work is performed primarily in a standard office setting with extended periods of time 
viewing computer monitor. 

Physical: Primary functions require sufficient physical ability and mobility to work in an office 
setting; to stand or sit for prolonged periods of time; to occasionally stoop, bend, kneel, crouch, reach, 
and twist; to lift, carry, push, and/or pull light to moderate amounts of weight; to operate office 



equipment requiring repetitive hand movement and fine coordination including use of a computer 
keyboard; and to verbally communicate to exchange information. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 
screens and printed documents; and to operate assigned equipment. 

Hearing: Hear in the normal audio range with or without correction. 

Board Approved:  April 2009 

Range:  16 
 
 
 
 
 
 
 



 
SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
PREPARED BY:     Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
DATE:  April 9, 2009 
 
SUBJECT: Consideration of Approval of Amendment to Management Salary 

Schedule 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the amendment to the management 
salary schedule. 
 
OVERVIEW 
 
The job description for Director, District Computing Services was approved at the February 12, 
2009 Board Meeting pending a review of the salary placement.   
 
ANALYSIS 
 
The Human Resources Department conducted a review of the duties and responsibilities for the 
Director, District Computing Services, and determined placement on Management Salary 
Schedule, Range 19, $100,344 - $121,968 per year.   
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2008-2009 budget. 
 
 
 
 



                SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
PREPARED BY:      Dr. Debra S. Daniels, President, SBVC &  
   Gloria M. Harrison, President, CHC 
   Larry Ciecalone, President, KVCR 
   
DATE:  April 9, 2009 

SUBJECT: Consideration of Approval of District Volunteers  
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve District Volunteers. 
 
OVERVIEW 
 
The individuals on the following list have volunteered their services and acknowledge that they 
will not receive payment of any kind for services performed. 
 
ANALYSIS 
 
Assignments performed by volunteers will not take away responsibilities or duties of regular 
academic or classified employees. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
No Financial Impact. 
 
 
 
 
 
 
 
 



Crafton Hills College 
Gomez, Geoffrey  CHC, Public Safety & Services  April 10, 2009-April 29, 2009 
Ryan, Kathryn  CHC, Marketing & Public Relations  April 10, 2009-June 30, 2009 
 
San Bernardino Valley College 
Montoya, David Technology    April 10, 2009-May 20, 2009 
Lee, Minju   Mathematics    April 10, 2009-June 30, 2009 
   
KVCR 
Alban, David   KVCR      April 10, 2009-June 30, 2009 
Allen, Alana   KVCR      April 10, 2009-June 30, 2009 
Almazan, Dora  KVCR      April 10, 2009-June 30, 2009  
Avalos, Natalie KVCR      April 10, 2009-June 30, 2009 
Bradford, Robin  KVCR      April 10, 2009-June 30, 2009 
Brenion, Antoinette  KVCR      April 10, 2009-June 30, 2009 
Browning, Suzanne  KVCR      April 10, 2009-June 30, 2009 
Carlson, Kelsie  KVCR      April 10, 2009-June 30, 2009 
Carlson, Kenzie  KVCR      April 10, 2009-June 30, 2009 
Carr, Brian   KVCR      April 10, 2009-June 30, 2009 
Chamberlain, Alex  KVCR      April 10, 2009-June 30, 2009 
Ciecalone, Barbara  KVCR      April 10, 2009-June 30, 2009 
Coy, Dave   KVCR      April 10, 2009-June 30, 2009 
Dave, Don   KVCR      April 10, 2009-June 30, 2009 
Flanagan, NoeLani  KVCR      April 10, 2009-June 30, 2009 
Flick, Barbara   KVCR      April 10, 2009-June 30, 2009 
Flinn, Steve   KVCR      April 10, 2009-June 30, 2009 
Fredrics, Heather  KVCR      April 10, 2009-June 30, 2009 
Gail, Carly,   KVCR      April 10, 2009-June 30, 2009 
Garcia, Linda   KVCR      April 10, 2009-June 30, 2009 
Goodwin, Kim   KVCR      April 10, 2009-June 30, 2009 
Hames, Sharon   KVCR      April 10, 2009-June 30, 2009 
Hardy, Robin   KVCR      April 10, 2009-June 30, 2009 
Harrison, Andrea  KVCR      April 10, 2009-June 30, 2009 
Hernandez, Amber  KVCR      April 10, 2009-June 30, 2009 
Hubbard, Alyssa  KVCR      April 10, 2009-June 30, 2009 
Huling, Natasha  KVCR      April 10, 2009-June 30, 2009 
Jaramillo, Richard  KVCR      April 10, 2009-June 30, 2009 
Kelley, Drake   KVCR      April 10, 2009-June 30, 2009 
Kent, Sunny   KVCR      April 10, 2009-June 30, 2009 
Kimmel, Jennifer  KVCR      April 10, 2009-June 30, 2009 
Knox, Shaina   KVCR      April 10, 2009-June 30, 2009 
Lanier, Jacqui   KVCR      April 10, 2009-June 30, 2009 
Lanier, Alyssa  KVCR      April 10, 2009-June 30, 2009 
Lanier, Carrol   KVCR      April 10, 2009-June 30, 2009 
Leavitt, Joan   KVCR      April 10, 2009-June 30, 2009 
Mallari, Lyka   KVCR      April 10, 2009-June 30, 3009 
Maroda, Carisa  KVCR      April 10, 2009-June 30, 2009 
Meyer, Katie   KVCR      April 10, 2009-June 30, 2009 
Mio, Jeffery Scott  KVCR      April 10, 2009-June 30, 2009 
Muller, Neil   KVCR      April 10, 2009-June 30, 2009 
Olson, Ali   KVCR      April 10, 2009-June 30, 2009 



Pawlak, Sam   KVCR      April 10, 2009-June 30, 2009 
Pierick, Tom   KVCR      April 10, 2009-June 30, 2009 
Pierick, Ruth Ann  KVCR      April 10, 2009-June 30, 2009 
Prinstein, Kim   KVCR      April 10, 2009-June 30, 2009 
Proctor, Ronda  KVCR     April 10, 2009-June 30, 2009 
Rapp, Don   KVCR      April 10, 2009-June 30, 2009 
Rapp, Joyce   KVCR      April 10, 2009-June 30, 2009 
Reaves, Clark  KVCR      April 10, 2009-June 30, 2009 
Reaves, Lynn   KVCR      April 10, 2009-June 30, 2009 
Roberts, Karin  KVCR      April 10, 2009-June 30, 2009 
Rubino, Jennifer  KVCR      April 10, 2009-June 30, 2009 
Sanfilippo, Mark  KVCR      April 10, 2009-June 30, 2009 
Smith, Diana   KVCR      April 10, 2009-June 30, 2009 
Spencer, D.   KVCR      April 10, 2009-June 30, 2009 
Stephens, Doug  KVCR      April 10, 2009-June 30, 2009 
Stiller, Diana   KVCR      April 10, 2009-June 30, 2009 
Stowell, Craig   KVCR      April 10, 2009-June 30, 2009 
Stowell, Diedre  KVCR      April 10, 2009-June 30, 2009 
Warren, Lew   KVCR      April 10, 2009-June 30, 2009 
Warren, Emilia  KVCR      April 10, 2009-June 30, 2009 
West, Les   KVCR      April 10, 2009-June 30, 2009 
Williams, Emily  KVCR      April 10, 2009-June 30, 2009 
Wilson, Barbara  KVCR      April 10, 2009-June 30, 2009 
Wu, Linxi   KVCR      April 10, 2009-June 30, 2009 
Yamamoto June  KVCR      April 10, 2009-June 30, 2009 
Yoder, Bob   KVCR      April 10, 2009-June 30, 2009 
Yoder, Kathleen  KVCR      April 10, 2009-June 30, 2009 
 
 
 
 
 
 
 
 
 
 
 
 



























































































SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:    Board of Trustees 

FROM:   Dr. Noelia Vela, Chancellor 

REVIEWED BY:  Dr. Noelia Vela, Chancellor 

PREPARED BY:         Dr. Noelia Vela, Chancellor 

    Dr. Debra S. Daniels, President, SBVC 

    Gloria M. Harrison, President, CHC 

DATE:   April 9, 2009 

SUBJECT:  Consideration of Approval of Conference Attendance 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the attached conference attendance requests. 
 
OVERVIEW 
 
Individual conference requests for professional growth and staff development for academic and 
classified staff are submitted by the campuses and the district office. 
 
ANALYSIS 
 
Faculty and staff attend conferences to obtain updated information on policies and procedures in their 
fields.  In addition, conference attendance provides professional growth and staff development. 
 
BOARD IMPERATIVE 
 
I. Institutional Effectiveness 
 
III. Resource Management for Efficiency, Effectiveness and Excellence 
 
IV. Enhanced and Informed Governance and Leadership 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2008-09 budget.                    
 
 
 



DISTRICT  
                                                                                                                                                                           
ROBERT TEMPLE and RON GERHARD to Sacramento, California, May 17-20, 2009, 
to attend the Association of Chief Business Officials Spring Conference, with time and 
expenses.  This conference offers opportunities to develop professionally and identify 
issues affecting community colleges and share expertise. 
 
LARRY CIECALONE and KENN COUCH to Baltimore, Maryland, May 10-15, 2009 to 
attend the annual PBS General Managers Planning Meeting, the PBS Annual Members 
Meeting and the PBS Showcase, for time only.  Meetings provide valuable information 
for station management and important programming and promotion information.  The 
KVCR Educational Foundation, Inc. will pay the expenses. 
 
DUNCAN LIVELY to San Francisco, California, California, April 19-21, 2009 to attend 
the Health Dialogues meeting for KVCR-FM, with time only.  It is a statewide initiative 
funded by the California Endowment managed by KQED TV-FM in San Francisco.  
Annually, station-based participants meet for a day with public health officials, 
executives from the health care and insurance industries and government officials—
sometimes including elected officials—to discuss the editorial direction of the coming 
year’s reports.  Expenses will be paid by KQED. 
 
DONALD L. SINGER, JOHN M. FUTCH, JAMES RAMOS, JESS VIZCAINO, JR. and 
NOELIA VELA to Rohnert Park, California, April 30-May 3, 2009 to attend the CCLC 
2009 Trustees Conference, with expenses for the trustees and time and expenses for 
the chancellor. 
 
 
SAN BERNARDINO VALLEY COLLEGE 
 
MANUEL LOERA and MARK WILLIAMS, to Hoffmann Estates, Illinois, April 16-20, 
2009, to attend the I-CAR Instructor Qualification Workshop, with time and expenses.  
This conference will offer guidelines and proper usage of the new I-CAR curriculum as 
well as certification.  
 
JAMES SMITH to Lake Tahoe, California, April 26-29, 2009, to attend “Into the Future” 
2009 Research and Planning Conference, with time and expenses.    This conference 
will offer discussions in experiences, discover useful tools and strategies and reflect on 
using evidence-based decision-making to support institutional effectiveness and student 
success. 
 
GLORIA FISHER to San Francisco, California, March 11-13, 2009, to attend the 
California Community Colleges Association of Occupational Education Spring 
Conference, with time and expenses.  Dr. Fisher has assumed new duties and this 
conference will offer critical training for her new assignment. 
 
REBECCAH WARREN-MARLATT to Washington, DC, March 20-24, 2009, to attend 
the American Student Association of Community Colleges National Advocacy 
Conference, with time and expenses.  Student Life Director Nikki Schaper was board 
approved February 12, 2009, to accompany 7 students to the conference, however, she 
is now unable to attend.  Ms. Warren-Marlatt is requesting that she be the replacement. 
 



 
 
GUY HINRICHS to New York City, New York, April 17-22, 2009, to attend the National 
Center for the Study of Collective Bargaining in Higher Education and the Professions 
Annual National Conference, with time only.  Attendance will bring understanding and 
compromise to negotiations between the Faculty Association and the College District. 
 
JOHN STANSKAS to Millbrae, California, April 15-18, 2009, to attend the Academic 
Senate for the California Community Colleges Spring Plenary Session, with time and 
expenses.  Dr. Stanskas is the voting delegate for SBVC at the resolution discussion of 
the conference, therefore, he will represent the college and ensure the voice of the 
faculty are heard as the state organization deliberates resolutions. 
 
JOAN HARTER, TAMMIE ALSTON, DONNA BURCIAGA, CARLOS CABRAL, HELEN 
CHAVEZ, DEBORAH CIELTO, MELISSA HOGLE, KASHON JAHN, MARTIN 
JOHNSON, JOY KING, CARENA LEON, SELENA MANSFIELD, BERTHA MENDOZA, 
DELFINA MENDOZA, CORA MORALES, LUCILLE MORALES, CLEVAN PAUL, 
LAUREN SANDERS, SAMMY SERRANO, LANCE VELIS, AYANNA WELLS, 
ROSEMARY GONZALES, TAMMERA MENDOZA, JIMMIE TERRELL, OLLIE 
TREADWAY to Sacramento, California, April 17-19, 2009, to attend the California 
Association for Alcohol/Drug Educators Conference, with time and expenses.  Ms. 
Harter will serve as the chaperone for the students as well as a facilitator for new staff.  
The students will gain important updated information in the area of alcohol/drug abuse 
prevention and treatment options as well as network with professionals from around the 
country. 
 
NIKKI SCHAPER, DAMARIS CASTILLO-TORRES, CHERIZE DeLEAH, SAMUEL 
PADILLA, ISRAEL PADILLA (brother and caretaker for Samuel), ALICE ORTIZ, 
SARA GLASGOW to San Diego, California, May 1-3, 2009, to attend the Student 
Senate of California Community Colleges Spring General Assembly, with time and 
expenses.  The students will benefit from their attendance in that they will have the 
opportunity to vote on statewide resolutions that will be forwarded to the Board of 
Governors.  Further, they will obtain leadership training that they may later utilize in their 
respective roles. 
 
 
CHC 
 
T. L. BRINK to Portland, Oregon, April 22-26, 2009, to attend the Western Psychological 
Association Conference, with time only.   This conference will provide an opportunity to 
network with psychology instructors from other community colleges.   Dr. Brink has a 
student who will be presenting a paper at this conference. 
 
ERICKA PADDOCK to San Diego, California, May 1-3, 2009, to attend the Student 
Senate of California Spring General Assembly, with time and expenses.  This 
conference will provide leadership training. 
 
KIRAN RAZZAK to Boone, North Carolina, June 26-July 25, 2009, to attend the 
National Center for Developmental Education, Kellogg Institute, with time and expenses.  
The Kellogg Institute will provide information to deepen Ms. Razzak’s understanding of 
assessment and placement for developmental students, designing learning 



environments, academic support services and diversity, and outcomes assessment and 
program evaluation.  
KRISTI SIMONSON to San Francisco, California, June 21-27, 2009, to attend the 
Nielson Norman Group User Experience 2009 Conference, with time and expenses.  
This conference will provide information to improve the usability of the CHC website. 
 
MARTHA FIGUEROA and VERONICA MORENO (students) to Pomona, California, 
April 29-May 1, 2009, to attend the Region 9 CARE Conference, with time and 
expenses.  The annual Region 9 CARE Conference provides an opportunity for CARE 
students to interact with CARE students from other colleges and attend educational 
workshops.  Rejoice Chavira, Director of EOPS/CARE, will chaperone the students.   
This conference was approved at the February 12, 2009, Board meeting but because 
two of the students previously approved will not be able to attend, the two students listed 
above are being sent for approval. 
 
JUNE YAMAMOTO to San Francisco, California, March 10-13, 2009, to attend the 
California Community College Association for Occupational Education Conference, with 
time only.  This conference provides updates from the Chancellor’s Office on policies, 
best practices, and a workshop on Career Pathways Leadership Certification.  The 
Desert Regional Consortium will fund expenses in the amount of $1,508.00.  Approval of 
funding from the Desert Regional Consortium was received after the deadline for the 
March board meeting. 
 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:    Board of Trustees 

FROM:   Dr. Noelia Vela, Chancellor 

REVIEWED BY:  Dr. Noelia Vela, Chancellor 

PREPARED BY:         Dr. Noelia Vela, Chancellor 

    Dr. Debra S. Daniels, President, SBVC 

    Gloria M. Harrison, President, CHC 

DATE:   April 9, 2009 

SUBJECT:  Consideration of Approval of District/College Expenses  
 
 
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the attached requests for District/College 
Expenses. 
 
OVERVIEW 
 
Individual requests are submitted to fund expenses related to various functions planned for the colleges 
and district office. 
 
ANALYSIS 
 
 
 
BOARD IMPERATIVE 
 
IV. Enhanced and Informed Governance and Leadership 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2008-09 budget.                    
 
 
 
 



 
DISTRICT  
 
 
Event:  Employee Service Recognition Reception 
Date:  May 14, 2009 
Amount: $3,000 
Item:  Service awards, refreshments, miscellaneous 
A dessert reception will be held prior to the May 14 Board meeting to honor all 5-, 10-, 
15-, 20-, 25-, 30-, 35-, 40-, and 45-year employees.  
 
Event:  CSUSB Arrowhead Distinguished Executive Officer Award 
Date:  May 1, 2009 
Amount: $560 
Item:  Table Sponsor 
The District will sponsor a table at the Arrowhead Distinguished Executive Officer Award 
Luncheon at CSUSB that will honor John Husing.  Funded by the District Marketing 
general fund. 
 
Event:  Golden Apple Awards Dinner 
Date:  March 25, 2009 
Amount: $30 – Trustee John Futch 
Item:  Dinner Tickets 
The Golden Apple Awards Dinner recognizes outstanding educators from San 
Bernardino Valley College, CSUSB and San Bernardino City USD. 
 
Event:  Externship Orientation Meeting 
Date:  April 21, 2009 
Amount: $200.00 
Item:  Refreshments and Supplies 
This is an informational meeting regarding the Career Technical Education summer 
externship project. Funded by the Senate Bill 70 Career Technical Education grant. 
 
Event:  Career Technical Education Collaborative 
Date:  February 18, 2009 
Amount: $455.78 
Item:  Food and supplies 
Collaborative meeting with high school and middle school teachers to create STEM 
Career pathways. This meeting was approved at the January 2009 Board meeting for 
$300.00. Due to a higher rate in attendance, an additional $155.78 is needed and is 
requested in order to pay for the increase in cost. Funded by the Senate Bill 70 Career 
Technical Education grant.  
 
 
 
 
 
 
 
 
 



SBVC 
 
Event:  New Visions Club Year End Ceremony 
Date:  May 15, 2009 
Amount: $1,200 
Item: Sashes ($600), Certificates ($150), Supplies/Decorations ($150), 

Refreshments ($100) and Honorarium for Rolling Bears ($200) 
Sponsored by the New Visions Club, SBVC, this annual end of the year celebration will 
honor graduating students with disabilities, advocates and club volunteers for 
approximately 100 anticipated attendees with funding from the New Visions Club 
Account. 
 
Event:  Senior Financial Aid Awareness Day 
Date:  May 8, 2009 
Amount: $3,500 
Item:  Bus Transportation ($1,000) and Refreshments ($2,500) 
Sponsored by the SBVC Financial Aid Office, this event is for approximately 400 high 
school seniors who attend feeder schools near our campus. They will learn about the 
availability of federal and state financial aid assistance, how to apply to SBVC, how to 
complete the orientation and assessment and the instructional programs we have to 
offer. Funding will be from the Financial Aid Categorical BFAP funds. 
 
Event:  UCLA Field Trip and Museum of Tolerance Tour 
Date:  May 1, 2009 
Amount: $2,250 
Item:  Bus Transportation ($1,750) and Museum Tickets ($500) 
Sponsored for the SBVC Valley Bound Commitment Program, approximately 50 
students and staff will tour the UCLA Campus and the Museum of Tolerance in Los 
Angeles, California to provide information on transfer opportunities and to support and 
encourage cultural and self understanding in higher education. Funding will be from the 
SBVC Foundation. 
 
Event:  Tumaini End of the Year Ceremony and Awards Reception 
Date:  May 8, 2009 
Amount: $700 
Item:  Awards ($450), entertainment ($200) and decorations ($50) 
Sponsored by the SBVC Tumaini Program, this event is for approximately 130 students, 
faculty and staff members to celebrate and honor Tumaini students for completing their 
first year at SBVC. Funding will be from the Tumaini General Fund account. 
 
 
CHC 
 
Event:  CHC EOPS/CARE Graduation & Scholars Ceremony 
Date:  May 8, 2009 
Amount: $1,700.00 
Item:  Meals 

The EOPS/CARE Program will host a Scholars Ceremony honoring 
students who have completed 24 units or more and have achieved a 
cumulative grade point average of 3.0 or are graduating in May.  Funded 
by EOPS/CARE Program funds. 



 
Event:  CHC CARE Program Parent’s Luncheon 
Date:  May 15, 2009 
Amount: $1,600.00 
Item:  Meals 

The Parent’s Luncheon is held in recognition of challenges faced and 
overcome by low income, single parents in the CARE program.  This 
expense was approved at the January 15, 2009, Board meeting.  It is 
being resubmitted with a date change from May 8 to May 15, 2009.  
Funded by CARE Program funds. 
 

 
Event:  CHC Disabled Student Services Annual Recognition Brunch 
Date:  May 15, 2009 
Amount: $300.00 
Item:  Meals 

The Disabled Student Services Program will host a Recognition Brunch 
honoring  students in the DSP&S program who have succeeded in their 
academic studies.   Funded by DSP&S Program funds. 

 
Event:  On Course Workshop 
Date:  June 4 – 6, 2009 
Amount: $10,240.00 
Item: Contractor Fee, Books, and Travel Expenses for Professional 

Development Workshop for Basic Skills educators to be held at the 
Holiday Inn Express in Beaumont, CA. 
The On Course workshops were developed for basic skills educators and 
include many of the research-based best practices identified in the CCC’s 
(2007) publication Basic Skills as a Foundation for Student Success in 
California Community Colleges, the seminal document of California’s 
Basic Skills Initiative (BSI). The On Course workshops introduce 
participants to dozens of learner-centered strategies for empowering 
students to become active, responsible learners, strategies that have 
been proven to dramatically improve student success and retention. 
Highly interactive, these workshops also offer participants a powerful 
experience of learner-centered education and thus can be valuable for all 
educators, including faculty, counselors, and administrators.  Funded by 
Basic Skills funds. 

 
Event:  On Course Workshop 
Date:  June 4 – 6, 2009 
Amount: $3,000.00 
Item: Refreshments for the On Course Workshop to be held at the Holiday Inn 

Express in Beaumont, CA.  Funded by Basic Skills funds. 
 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:    Board of Trustees 

FROM:   Dr. Noelia Vela, Chancellor 

REVIEWED BY:  Dr. Noelia Vela, Chancellor 

PREPARED BY:         Gloria M. Harrison, President, CHC 

DATE:   April 9, 2009 

SUBJECT:  Consideration of Approval of Individual Memberships 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the attached request for individual memberships. 
 
OVERVIEW 
 
 
 
ANALYSIS 
 
Individual memberships related to job duties are submitted when institutional memberships are not 
available. 
 
BOARD IMPERATIVE 
 
I. Institutional Effectiveness 

 
IV. Enhanced and Informed Governance and Leadership 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2008-09 budget.                    
 
 
 
 



 
CHC 
 
Employee: Cheryl Bardowell 
Dues: Partnership for Philanthropic Planning & Inland Empire Planned Giving 

Roundtable (Formerly National Committee on Planned Giving) 
Amount: $155.00  
This organization provides quality educational programming, networking opportunities, 
advocacy, and tools and guidelines that set a standard of professional excellence for 
charitable gift planners.  Funded by Title V Grant. 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 

TO: Board of Trustees 

FROM: Dr. Noelia Vela, Chancellor 

REVIEWED BY: Robert J. Temple, Vice-Chancellor, Fiscal Services 

PREPARED BY: Ronald P. Gerhard, Business Manager 

DATE: April 9, 2009 

SUBJECT: Consideration of Approval of Surplus Property and Authorize Disposal or Private 
Sale 
 

RECOMMENDATION 
 
It is recommended that the Board of Trustees declare the listed equipment and materials as surplus 
and direct the Business Manager to contact auction houses and appropriate salvage companies for the 
disposal. 
 
OVERVIEW 
 
The attached equipment and materials have been declared obsolete and no longer usable. 
 
ANALYSIS 
 
Through reputable auction houses and salvage companies, these items will be picked up and 
transported to vendor facilities for sale or disposal as necessary. According to Education Code 81452, if 
the governing board by a unanimous vote of those members present finds that the property, whether 
one or more items does not exceed in value the sum of Five Thousand Dollars ($5,000), the property 
may be sold at private sale without advertising by the District. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence 
 
FINANCIAL IMPLICATIONS 
 
A statement and check for equipment sold will be provided to the District within 30 days after the date 
of auction and will positively impact the District budget. 



Fixed Asset Surplus Report

Asset Number Date Retired Location Description Date In Service Initial Value Current Value
0020146 3/12/2009 CRAFTON HILLS COLLEGE READER/PRINTER MICROFILM 7/1/1985 $3,200.00 $0.00
0020148 3/12/2009 CRAFTON HILLS COLLEGE READER/PRINTER MICROFILM 7/1/1985 $3,200.00 $0.00

Total:
$6,400.00

Page 1 of 1



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Robert Temple 

PREPARED BY:     Robert Temple 

DATE:  April 9, 2009 

SUBJECT: Consideration of Approval of the SBCCD Hospitality Trust Account                                   
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the SBCCD Hospitality Trust Account. 
 
OVERVIEW 
 
This is to request an ongoing SBCCD Hospitality Trust Account.  Income to this account will come from 
District vending machine income and vendor contributions. 
 
ANALYSIS 
 
The expenditures from these funds will be used for, but not limited to, the following: 

1. Purchase supplies to support the District Office. 
2. Hold hospitality events (including food and refreshments). 

Required signatures will be the Business Manager, and the Vice Chancellor of Fiscal Services. 
 
BOARD IMPERATIVE 
 
III.  Resource Management for Efficiency, Effectiveness, and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
Positive 
 
 
               



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:    Board of Trustees 

FROM:   Dr. Noelia Vela, Chancellor 

REVIEWED BY:  Dr. Noelia Vela, Chancellor 

PREPARED BY:         Dr. Noelia Vela, Chancellor 

DATE:   April 9, 2009 

SUBJECT:  Consideration of Approval of Student Trustees’ Privilege to 
  Receive Compensation and to Cast Advisory Vote 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the following privileges for Student Trustees per 
Board Policy 2060:  Receive compensation for meeting attendance at $50 per month and cast an 
advisory vote. 
 
 
OVERVIEW 
 
Per Board Policy 2060, the Board shall include two non-voting student members, one representing 
each college.  The term of office is one year commencing at the first Board meeting in June and 
terminating on the last Board meeting in May of each academic year.   
 
On or before May 15 of each year, the Board shall consider whether to afford the student members the 
privilege to receive compensation for meeting attendance at the level of $50 per month and to afford 
the privilege to cast an advisory vote, although the vote shall not be included in determining the vote 
required to carry any measure before the Board. 
 
 
ANALYSIS 
 
 
BOARD IMPERATIVE 
 
IV. Enhanced and Informed Governance and Leadership 
 
 
FINANCIAL IMPLICATIONS 
 
$50 monthly stipend for student trustees is budgeted annually.                     
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Renée Brunelle, Vice Chancellor, Human Resources & 
    Employee Relations 
 
PREPARED BY:     Renée Brunelle, Vice Chancellor, Human Resources & 
   Employee Relations 
 
DATE:  April 9, 2009 
 
SUBJECT: Consideration of Acceptance of Classified Retirement 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees accept the classified retirement of Carole Burns, 
Microbiology Lab Technician, CHC. 
 
OVERVIEW 
 
Carole Burns submitted her letter of retirement after 22 years of service to the District. 
 
ANALYSIS 
 
Ms. Burns has submitted her letter of intent to retire effective June 1, 2009, after 22 years of 
service to the District.  She began her employment as a Clerk Typist at CHC and during this 
time was promoted to Lab Tech Biology and served as an adjunct biology instructor. Her 
retirement will begin on June 2, 2009. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
No financial implications. 
 
 
 
 
 
 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Bob Temple, Vice Chancellor Fiscal Services 

PREPARED BY:  Steve Sutorus, Director Internal Audits 

DATE:  April 9, 2009 

SUBJECT: Consideration of Acceptance of the 2007-2008 Proposition 39 Audit Report 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees accept the 2007-2008 Proposition 39 Audit Report. 
 
 
OVERVIEW 
 
The auditing firm, Eadie & Payne, LLP has conducted an audit of the Proposition 39 Bond Construction 
Fund for the period ending June 30, 2008. 
 
 
ANALYSIS 
 
The Proposition 39 Audit report contains SBCCD’s audited financial statements and required 
supplemental schedules and compliance reports.  The Internal Auditor, Steve Sutorus and 
representatives from Eadie & Payne will be available for questions, but no formal presentation is 
scheduled. 
 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence. 
 
 
FINANCIAL IMPLICATIONS 
 
None 
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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT
MEASURE P BOND CONSTRUCTION FUND
BALANCE SHEET
JUNE 30, 2008

ASSETS
Cash and cash equivalents 80,433,578$ 
Interest receivable 859,679        

TOTAL ASSETS 81,293,257$ 

LIABILITIES
Accounts payable 1,678,538$   

TOTAL LIABILITIES 1,678,538     

FUND BALANCE
Restricted 79,614,719   

TOTAL FUND BALANCE 79,614,719   

TOTAL LIABILITIES AND FUND BALANCE 81,293,257$ 

The accompanying notes are an integral part of the financial statements.
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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT
MEASURE P BOND CONSTRUCTION FUND
STATEMENT OF REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCE
FOR THE YEAR ENDED JUNE 30, 2008 

REVENUE
Revenue From Local Sources

Interest and investment income 4,570,373$   
Total Revenue From Local Sources 4,570,373     

Total Revenue 4,570,373     

EXPENDITURES
Capital outlay 19,914,472   

Total Expenditures 19,914,472   

EXCESS (DEFICIENCY) OF REVENUES OVER EXPENDITURES (15,344,099)  

FUND BALANCE AT JULY 1, 2007 94,958,818   

FUND BALANCE AT JUNE 30, 2008 79,614,719$ 

The accompanying notes are an integral part of the financial statements.
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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
MEASURE P BOND CONSTRUCTION FUND 
NOTES TO FINANCIAL STATEMENTS 
JUNE 30, 2008 
 
 
1. NATURE OF ACTIVITIES  

These financial statements present only the Measure P Bond Construction Fund of San Bernardino 
Community College District and do not purport to present the financial position or the changes in 
financial position of San Bernardino Community College District. 

 
On November 5, 2002, the voters of San Bernardino Community College District approved Measure P, 
a $190 million bond measure designed to provide funds to improve safety and infrastructure at San 
Bernardino Valley College and Crafton Hills College.  Measure P will also provide funds for the 
construction of new classroom buildings and training centers.   

 
Because Measure P was a bond election under Proposition 39, the District was obligated to establish a 
Citizens' Oversight Committee in order to satisfy the accountability requirements of Proposition 39.  
Regulated by the Ralph M. Brown Public Meetings Act, the committee reviews expenditure reports to 
ensure that  (a) bond proceeds are expended only for the purpose set forth in the ballot measure and (b) 
no bond proceeds are used for any teacher or administrative salaries or operating expenses. 

 
2. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

A. Financial Statement Presentation 
The accompanying financial statements have been prepared in conformity with generally accepted 
accounting principles as prescribed by the Governmental Accounting Standards Board (GASB) 
and Audits of State and Local Governmental Units issued by the American Institute of Certified 
Public Accountants.   
 

B. Basis of Accounting 
The Measure P Bond Construction Fund of San Bernardino Community College District is 
maintained on the modified accrual basis of accounting.  Revenues are recognized when they 
become susceptible to accrual, that is, when they become both measurable and available to finance 
expenditures of the current period.  Expenditures are recognized in the accounting period in which 
the liability is incurred (when goods are received or services rendered). 

 
The statement of revenues, expenditures, and changes in fund balance is a statement of financial 
activities of the Measure P Bond Construction Fund related to the current reporting period.  
Expenditures of the fund frequently include amounts for land, buildings, equipment, and transfers 
to other funds.  Consequently, these statements do not purport to present the results of operations 
or the net income or loss for the period as would a statement of income for a for-profit-type 
organization. 



NOTES TO FINANCIAL STATEMENTS (Continued) 
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C. Cash and Cash Equivalents 
The District considers all highly liquid investments with an initial maturity of three months or less, 
from the date of acquisition, to be cash equivalents.  Funds invested in the County treasurer's 
investment pool are considered cash equivalents.  Cash in the County treasury is recorded at cost, 
which approximates fair value.  
 

3. MEASURE P BONDS 
In May 2003, the District issued the Election of 2002 General Obligation Bonds, Series A in the 
amount of $50,000,000. 

 
In February 2004, the District issued the Election of 2002 General Obligation Bonds, Series B in the 
amount of $20,000,000. 
 
On April 7, 2005, the District issued $56,562,550 in general obligation bonds to advance refund a 
portion of the outstanding 2002 Series A and B bonds.  The District received proceeds of $64,499,333, 
of which $55,892,560 were used to purchase U.S. government securities.  These securities were 
deposited in an irrevocable trust with an escrow agent to provide for all future debt service payments 
on the 2002 Series A and B bonds maturing on or after August 1, 2014 and 2015, respectively.  As a 
result, $52,690,000 of the Series A and B bonds are considered defeased and no longer outstanding.  
The Measure P Bond Construction Fund received $7,731,921 after payment of $874,852 in 
underwriting fees, insurance, and other issuance costs. 
 
In September 2006, the District issued the Election of 2002 General Obligation Bonds, Series C in the 
amount of $100,000,000. 

 
4. MEASURE M BONDS 

On February 5, 2008, residents of San Bernardino County voted to allow the issuance of $500,000,000 
of general obligation bonds.  As of June 30, 2008, no bonds had been issued. 
 

5. CONSTRUCTION COMMITMENTS 
As of June 30, 2008, the District had commitments of $175,882,000 with respect to unfinished general 
obligation bond funded capital projects. 

 
6. SUBSEQUENT EVENTS  

In January 2009, the District issued the Election of 2008 General Obligation Bonds, Series A in the 
amount of $140,000,000.   





 

 -7-  

SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
PROPOSITION 39 PERFORMANCE AUDIT 
PROCEDURES PERFORMED 
JUNE 30, 2008 
 
 
We obtained the general ledger and the project expenditure summary reports and detail prepared by the 
District for the fiscal year ended June 30, 2008 for the Measure P Bond Construction Fund.  We obtained 
the actual invoices and other supporting documentation for expenditures on a sample basis to ensure 
compliance with Proposition 39/Measure P funding.  We performed the following procedures: 
 

• We reviewed the ballot proposition of the San Bernardino Community College District Bond 
Measure outlining the projects to be funded from the bond proceeds. 

 
• We selected expenditures during the period July 1, 2007 to June 30, 2008 for testing on a sample 

basis.  We reviewed supporting documentation for items selected to ensure that funds were properly 
expended on the specific projects approved by the Board of Trustees and that these projects were in 
conformity with the ballot text. 

 
• We compared total expenditures to date for each project to the project budgets. 
 
• We verified that funds were generally used for the construction, reconstruction, rehabilitation, or 

replacement of school facilities, including the furnishing and equipping of school facilities, and we 
verified that funding was not spent for teacher or administrative salaries or other school operating 
expenses. 
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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT
MEASURE P BOND CONSTRUCTION FUND
PROPOSITION 39 FUNDING
SCHEDULE OF EXPENDITURES BY PROJECT 
JUNE 30, 2008

TOTAL PROJECT 2008 TOTAL PROJECT
REVISED COSTS THROUGH ACTUAL COSTS THROUGH
BUDGET JUNE 30, 2007 COSTS JUNE 30, 2008 

APPROVED BOND PROJECTS
SBVC Football Field Refurbishment 981,167$        981,167$      -                   981,167$        
SBVC Retrofits and Modernization Projects 2,401,987       2,401,987     -                   2,401,987       
SBVC Student Health Services 2,024,336       191,908        1,523,191$   1,715,099       
SBVC Child Development Center 5,659,061       5,064,098     387,729        5,451,827       
SBVC Infrastructure 11,199,817     10,445,883   727,531        11,173,414     
SBVC FEMA Seismic Mitigation Project 43,008,089     40,597,921   2,159,977     42,757,898     
SBVC FEMA Furniture 2,108,170       2,107,934     235               2,108,169       
SBVC Demolition 3,706,544       3,706,544     -                   3,706,544       
SBVC Data Building 459,081          459,081        -                   459,081          
SBVC Campus Master Planning Services 1,584,773       1,584,773     -                   1,584,773       
SBVC - North Hall Seismic Replacement 11,217,650     918,043        1,815,569     2,733,612       
SBVC - Chemistry/Physical Science

Seismic Replacement 19,018,140     677,008        2,807,064     3,484,072       
SBVC - North Hall Media Comm. Seismic

Replacement 6,136,463       453,267        834,400        1,287,667       
SBVC - Maintenance and Operations

Building Replacement 3,326,055       249,571        343,065        592,636          
SBVC - Project Management Fees for

Measure P Projects 2,528,956       674,732        1,530,485     2,205,217       
CHC Fire Training Facility 150,000          150,000        -                   150,000          
CHC Administrative Services Remodel 2,393,520       2,378,698     14,167          2,392,865       
CHC Energy Updates 6,365,614       6,365,614     -                   6,365,614       
CHC Infrastructure 27,418,090     1,668,371     2,977,720     4,646,091       
CHC Project Management 4,188,085       2,714,188     1,125,495     3,839,683       
CHC Seismic Environmental Services 517,827          167,827        300,000        467,827          
CHC Humanities Building 114,414          82,380          32,035          114,415          
CHC Arts and Lecturers Building 130,100          130,100        -                   130,100          
CHC Campus Master Planning Services 1,191,008       1,188,008     (8,122)          1,179,886       
CHC Learning Resource Center 11,763,929     582,299        2,252,205     2,834,504       
CHC Community Recreation Facility 10,186,261     242,054        962,782        1,204,836       
District Applied Technology Training 

Center 4,008,166       3,226,135     128,944        3,355,079       

TOTALS 183,787,303$ 89,409,591$ 19,914,472$ 109,324,063$ 
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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
MEASURE P BOND CONSTRUCTION FUND 
SCHEDULE OF FINDINGS AND QUESTIONED COSTS 
JUNE 30, 2008 
 
 
There were no findings and no questioned costs related to the audits of the Measure P Bond Construction 
Fund for the year ended June 30, 2008. 
 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 

TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Robert J. Temple, Vice Chancellor, Fiscal Services 

PREPARED BY: Lawrence J. Klumas, Program Manager, SBCCD 

DATE:  April 9, 2009 

SUBJECT: Consideration of Approval of Contract for Kitchell CEM, Inc. –  
 LEED Certification for Measure P Projects 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve a contract for Kitchell CEM, Inc. to provide a 
LEED Certification Study for Measure P building projects at Crafton Hills College (Community 
Recreation Facility and Learning Resource Center), and San Bernardino Valley College (North Hall 
Seismic Replacement, Media/Communications Seismic Replacement, and Chemistry/Physical Science 
Seismic Replacement).   
 
OVERVIEW 
 
When the five current building projects for Measure P were designed, the District did not have a 
sustainability policy, and the architects were not directed to develop designs that would result in 
achieving the United States Green Building Council (USGBC) Leadership in Energy and Environmental 
Design (LEED) Certification.  The District is now interested in supporting sustainability initiatives.  An 
analysis must be completed of the these five projects to identify cost effective opportunities that may 
result in LEED Certification.  The study would be completed by April 30, 2009, at which time the District 
would determine which strategies to recommend to the Board of Trustees for implementation based on 
cost, schedule, and functional ramifications. 
 
ANALYSIS 
 
Approval of this contract in the amount of $26,040 will include the attached scope of services and fee 
proposal for Tasks 1, 2 and 3 only, to determine the viability of achieving LEED Certification on the 
current Measure P Program building projects. 
 
BOARD IMPERATIVE 
 
III.  Resource Management for Efficiency, Effectiveness, and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
The cost will be covered under Measure P funds. 
 
 
Attachment                      

















SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Robert J. Temple, Vice Chancellor, Fiscal Services 

PREPARED BY: Lawrence J. Klumas, Program Manger, SBCCD 

DATE:  April 9, 2009 

SUBJECT: Consideration of Award of Bid and Approval of Contract for the Child 
Development Center Alterations Project at San Bernardino Valley College 

                                     
RECOMMENDATION 
 
It is recommended that the Board of Trustees award the bid and approve the contract with D. Webb, 
Inc. for the Child Development Center Alterations Project at San Bernardino Valley College. 
 
OVERVIEW 
 
The Child Development Center Alterations Project includes the replacement of two interior 
doors and installation of three water fountains in the play area.  The doors are to be replaced 
with doors that include view windows to provide 'line of sight' into a changing area.  The water 
fountains will be added to service the large number of children cared for at the Child 
Development Center.  Currently only one water fountain in the play area services all the 
children. 
 
ANALYSIS 
 
The District received seven responsive bids for the Child Development Center Alterations Project at 
San Bernardino Valley College.  The lowest, most responsive three are: 
 

Vendor Total Bid Cost 
D. Webb, Inc. $21,467.00 
Dalke & Sons Construction, Inc. $33,680.00 
Perk’s Construction, Inc. $37,500.00 

 
The lowest responsive bid was received from D. Webb, Inc. in the amount of $21,467.00. 
 
BOARD IMPERATIVE 
 
III.  Resource Management for Efficiency, Effectiveness, and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
The contract amount of $21,467.00 will come from Measure “P” funds. 
 
 
Attachment  





SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Robert J. Temple, Vice Chancellor, Fiscal Services 

PREPARED BY: Lawrence J. Klumas, Program Manager, SBCCD 

DATE:  April 9, 2009 

SUBJECT: Consideration of Approval of Change Order MO-BP1-02 for Oakview 
Constructors contract at San Bernardino Valley College  

                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve Change Order MO-BP1-02 for Oakview 
Constructors, Maintenance and Operations Building, Bid Category One – Site and Off-Site 
Improvements Contract at San Bernardino Valley College. 
 
OVERVIEW 
 
During construction of the Maintenance and Operations Building, a total of ten items were considered 
as Change Orders to the contract with Oakview Constructors.  Changes include 1) modified asphalt 
paving layout, 2) deletion of a chain link fence and gate, 3) revised grades at Aeronautics modular 
classrooms, 4) repair of a 4” irrigation line, 5) removal of an existing catch basin, 6) installation of a 
water service line, 7) adjustment of existing grades at Planetarium Site, 8) modification of existing 
building pad grades, 9) construction of ADA ramp transition and patch open electrical trenches, and  
10) repair existing concrete at KVCR. 
 
ANALYSIS 
 
The effect of this Change Order will be an addition of $137,561.00 to Oakview Constructors’ contract. 
There is no effect to the project schedule. The revised contract amount with Oakview Constructors will 
be $1,078,970.00.  
 
BOARD IMPERATIVE 
 
III.  Resource Management for Efficiency, Effectiveness, and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
Budgeted with Measure “P” funds. 
 
                      
Attachment  
 







SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Robert J. Temple, Vice Chancellor, Fiscal Services 

PREPARED BY: Lawrence J. Klumas, Program Manager, SBCCD 

DATE:  April 9, 2009 

SUBJECT: Consideration of Approval of Change Order MO-BP2-01 for Oakview 
Constructors Contract at San Bernardino Valley College  

                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve Change Order MO-BP2-01 for Oakview 
Constructors, Maintenance and Operations Building, Bid Category Two – General Building Construction 
Contract, at San Bernardino Valley College. 
 
OVERVIEW 
 
During construction of the Maintenance and Operations Building, a total of nine items were considered 
as Change Orders to the contract with Oakview Constructors. Changes include 1) additional slab-on-
grade reinforcing steel, 2) modifications to structural beam seats, 3) demolition of existing CMU wall 
and construction of new 6’ CMU wall and footing, 4) corrections to metal deck placement, 5) revised 
framing for relocated HVAC equipment, 6) extensions to wall ledger angles, 7) revision of curb detail at 
skylight, 8) revision of specification section for installation of gypsum board, and 9) revision of fire 
sprinkler layout at conference room. 
 
ANALYSIS 
 
The effect of this Change Order will be an addition of $177,804 to Oakview Constructors’ contract. 
There is no effect to the project schedule. The revised contract amount with Oakview Constructors will 
be $2,009,804.00.  
 
BOARD IMPERATIVE 
 
III.  Resource Management for Efficiency, Effectiveness, and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
Budgeted with Measure “P” funds. 
 
                      
Attachment  
 







SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Dr. Noelia Vela, Chancellor 

PREPARED BY:     Donna Hoffmann, District Director of Marketing 

DATE:  April 9, 2009 

SUBJECT: Consideration of Adoption of New and Revised Board Policies 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees adopt the attached new and revised board policies. 
 
OVERVIEW 
 
The SBCCD is constantly reviewing its Board Policies and Administrative Procedures to ensure 
compliance with Title 5, California Education Code and current district/college needs. 
 
ANALYSIS 
 
The attached board policies were on the agenda in February for a first reading. They have gone 
through the collegial consultation process and are recommended for adoption. 
 
BOARD IMPERATIVE 
 
I.  Institutional Effectiveness 
 
FINANCIAL IMPLICATIONS 
 
None. 
 
 
            



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT   
BOARD POLICY         3250 
 

INSTITUTIONAL PLANNING 
 
The Chancellor shall ensure that the District has and implements a broad-based comprehensive, 
systematic and integrated system of planning that involves appropriate segments of the college 
community and is supported by institutional effectiveness research. 
   
The planning system shall include plans required by law, including, but not limited to  
 

• Long range educational or academic master plan, which shall be updated periodically as 
deemed necessary by the governing board  

• Facilities plan 

• Safety plan 

• Faculty and staff diversity plan 

• Student equity plan 

• Matriculation plan 

• Transfer Center plan 

• Cooperative Work Experience plan 

• EOPS plan 

The Chancellor shall submit those plans to the Board for which Title 5 requires Board approval. 
The Chancellor shall inform the Board about the status of planning and the various plans. 
The Chancellor shall ensure the Board has an opportunity to assist in developing the general 
institutional mission and goals for the comprehensive plans. 

 

 
 
 
 
 
 
 
 
 
 
Reference: 
Accreditation Standard I.B;  
Title 5, Sections 51008, 51010, 51027, 53003, 54220, 55080, 55190, 55250, 55400 et seq., 
55510, 56270 et seq. 
 
APPROVED: 5/13/04 
AMENDED:   4/9/09 
  



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT  
BOARD POLICY         4020 
 

PROGRAM, AND CURRICULUM AND COURSE DEVELOPMENT 
 

The programs and curricula of the District shall be of high quality, relevant to community and 
student needs, and evaluated regularly to ensure quality and currency. To that end, the 
Chancellor is responsible for establishing shall establish procedures for the development and 
review of all curricular offerings, including their establishment, modification or discontinuance.  

Furthermore, these procedures, following the guidelines of Title 5, shall include:   

• appropriate involvement of the faculty and Academic Senate 
in all processes; 

• regular review and justification of programs and course 
descriptions; 

• opportunities for training for persons involved in aspects of 
curriculum development. 

• Consideration of job market and other related information for 
career and technical education programs. 

All new programs and program deletions shall be approved by the Board.  

New courses that are not part of an existing approved program and Aall new programs shall be 
submitted to the Office of the Chancellor for the California Community Colleges for approval as 
required. 
 
Individual degree-applicable credit courses offered as part of a permitted educational program 
shall be approved by the Board.  Nondegree-applicable credit and degree-applicable courses that 
are not part of an existing approved program must satisfy the conditions authorized by Title 5 
regulations and shall be approved by the Board. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reference: 
Education Code Section 70901(b), 70902(b); 78016; 
Title 5, Section 51000, 51022(a), 55100, 55130, 55150 
 
APPROVED: 5/13/04 
AMENDED;  4/9/09 

 
 

  



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT   
BOARD POLICY         4100 
 

GRADUATION REQUIREMENTS FOR DEGREES AND CERTIFICATES 
 
The District grants the degrees of Associate in Arts and Associate in Science to those students 
who have completed the subject requirements for graduation and who have maintained a 2.0 
grade point average in subjects attempted unless otherwise stipulated by the major.  Students 
must also complete the general education residency and competency requirements set forth in 
Title 5 regulations.    

Students may be awarded a Certificate of Achievement upon successful completion with a grade 
of C or higher of courses of study or curriculum for which the District offers a certificate. The 
District has certificate programs that upgrade and develop occupational and vocational 
proficiency.  of a minimum of 18 or more semester units or 27 or more quarter units of degree-
applicable coursework designed as a pattern of learning experiences designed to develop certain 
capabilities that may be oriented to career or general education. 

The Chancellor is responsible forshall establishing procedures to determine degree and 
certificate requirements that include appropriate involvement of the local curriculum committee.  
The procedures shall and to assure that graduation requirements are published in the college 
catalog(s) and included in other resources that are convenient for students.   

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reference: 
Education Code Section 70902(b)(3); Title 5, Sections 55070, 55800, et seq. 
 
APPROVED: 5/13/04 
AMENDED:  4/9/09 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT   
BOARD POLICY        42274222 
 

REMEDIAL COURSEWORK LIMIT 
 
A student enrolled in remedial coursework shall not receive credit for more than 30 units of such 
coursework in the District.  Remedial coursework earned in another District shall not be counted 
toward the 30-unit limit. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reference: 
Title 5, Section 55035 
 
 
 
 
 
APPROVED: 4/8/04 
AMENDED: 4/9/09 
 
  



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT    NEW  
BOARD POLICY         4226 
 

MULTIPLE AND OVERLAPPING ENROLLMENTS 
 
 
The Chancellor shall establish procedures to ensure that students may only enroll in two or more sections 
of the same credit course during the same term if the length of the course provides that the student is not 
enrolled in more than one section at any given time. 
 
The Chancellor shall establish procedures to ensure that students may only enroll in two or more courses 
where the meeting times overlap under the conditions specified in Title 5, 55007. 
 
 
 
 
 
Reference:  Title 5, Section 55007 
 
APPROVED: 4/9/09 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT      
BOARD POLICY       4231 
 

CREDIT/NO CREDITPASS/NO PASS 
 
Students may elect to be graded on a Credit/No CreditPass/No Pass basis in order to explore a 
variety of disciplines by following appropriate administrative regulations.  
 
 
 
Reference: 
Title 5, Section 55022 
 
APPROVED: 4/9/09 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT   
BOARD POLICY         4234 
 

GRADE CHANGES 
 

The Chancellor shall implement procedures to assure the accuracy and integrity of all grades 
awarded by faculty.  The procedures shall include, but not necessarily be limited to, the following: 

• Assurance that in the absence of mistake, bad faith, fraud or incompetence, the grades 
awarded by faculty shall be final. 

• Procedures for students to challenge the correctness of a grade. 
• The installation of security measures to protect grade records and grade storage systems 

from unauthorized access. 
• Limitations on access to grade records and grade storage systems. 
• Discipline for students or staff who are found to have gained access to grade records 

without proper authorization or to have changed grades without proper authorization. 
• Notice to students, faculty, transfer institutions, accreditation agencies and law 

enforcement agencies if unauthorized access to grade records and grade storage 
systems is discovered to have occurred. 

 
Also see BP 3310 titled Records Retention and Destruction, AR 4234 titled Grade Changes, and 
BP/AR 5040 titled Student Records. 
The instructor of the course shall determine the grade to be awarded to each student. The 
determination of the student's grade by the instructor is final in the absence of mistake, fraud, bad 
faith, or incompetence. The removal or change of a grade from a student's record shall only be 
done upon authorization by the instructor of the course. In the case of fraud, bad faith, or 
incompetence, the final determination concerning removal or change of grade will be made by the 
President of the college, in consultation with the Vice President of Instruction and subject experts.  
 
 
 
References:  
Education Code Sections 76224 and 76232 
Title 5, Section 55025 
 
APPROVED: 4/9/09 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT   
BOARD POLICY         4300 
 

FIELD TRIPS AND EXCURSIONS 
 
The Chancellor is responsible for shall establishing procedures that regulate the use of District 
funds for student travel and attendance at conferences and other activities that are performed as 
a class assignment or co-curricular activity. 

No district funds shall be used to support student expenses for out-of-state field trips or 
excursions.  The District may pay for expenses of students participating in a field trip or excursion 
with auxiliary, grant or categorical program funds if the funds are used consistently with the 
funding source. The expenses of instructors, chaperones, and other personnel traveling with 
students may be paid from district funds. 

Students and staff shall at all times adhere to the standards of conduct applicable to conduct on 
campus. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reference: 
Title 5, Section 55450 55220 
 
APPROVED: 4/8/04 
AMENDED: 4/9/09 

 
 

  



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT   
BOARD POLICY         4400 
 

COMMUNITY SERVICES PROGRAMS 
 
The District shall maintain community services programs defined as those activities provided to 
meet the needs and interests of the community not met by the college credit program.  

The community services program shall be designed to contribute to the physical, mental, 
moralpersonal, economic or civic development of the individuals or groups enrolled in it. The 
Education Code defines community services classes in civic, vocational, literacy, health, 
homemaking, technical and general education, including but not limited to classes in the fields of 
music, drama, art, handicraft, science, literature, nature study, nature contacting, aquatic sports 
and athletics. 

Community services classes courses shall be open for admission of adults and of minors who 
can benefit from the programs. 

No General Fund monies may be expended to establish or maintain community services classes 
courses. Students involved in community services classes courses shall be charged a fee not to 
exceed the cost of maintaining the classes courses. Classes Courses may also be offered for 
remuneration by contract or with contributions or donations of individuals or groups. 
 
The Chancellor shall provide additional administrative guidelinesprocedures for the community 
services program. 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reference: 
Education Code Section 78300 
 
APPROVED: 4/8/04 
AMENDED: 4/9/09 
 
  



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT   
BOARD POLICY         5040 
 

STUDENT RECORDS AND DIRECTORY INFORMATION, AND PRIVACY 
 
The Chancellor shall assure that student records are maintained in compliance with applicable 
federal and state laws relating to the privacy of student records. 

The Chancellor may direct the implementation of appropriate safeguards to assure that student 
records cannot be accessed or modified by any person not authorized to do so. 

Any currently enrolled or former student of the District has a right of to  access review to any and 
all student records relating to him or her maintained by the district.  

No District representative employee shall release the contents of a student record including 
directory information to any member of the public without the prior written consent of the student, 
other than directory information as defined in this policy and information sought pursuant to a 
court order or lawfully issued subpoena, or as otherwise authorized by applicable federal and 
state laws.  

Students shall be notified of their rights with respect to student records. , including the definition 
of directory information contained here, and that they may limit the information.  

Directory information shall include: 

 

• Name, address and phone number 

• Student participation in officially recognized activities and sports including weight, height 
and high school of graduation of athletic team members. 

• Degrees and awards received by students, including honors, scholarship awards, athletic 
awards and Dean’s List recognition. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reference:  
Education Code Sections 76200, et seq.;  
Title 5, Sections 54600, et seq. 
 
APPROVED: 2/12/4/9/09 

 
 

 















SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Robert J. Temple, Vice Chancellor, Fiscal Services 

PREPARED BY: Lawrence J. Klumas, Program Manager, SBCCD 

DATE:  April 9, 2009 

SUBJECT: Summary of Change Orders for Measure “P” Projects 
                                    
 
RECOMMENDATION 
 
This item is for information only and no action is required. 
 
OVERVIEW 
 
As an informational item to the San Bernardino Community College District Board, this report is a 
summary of all Change Orders to date for projects at San Bernardino Valley College and Crafton Hills 
College. 
 
ANALYSIS 
 
A Change Order to Oakview Constructors’ contract for Maintenance and Operations Building, Bid 
Category One – Site and Off-Site Improvements was submitted this month. The change order will be an 
additional $137,561.00 to Oakview’s contract. The revised contract amount will be $1,078,970.00. 
 
A Change Order to Oakview Constructors’ contract for Maintenance and Operations Building, Bid 
Category Two – General Building Construction was submitted this month. The change order will be an 
additional $177,804.00 to Oakview’s contract. The revised contract amount will be $2,009,804.00. 
 
There is no change to the Project Schedule.  
 
BOARD IMPERATIVE 
 
III.   Resource Management for Efficiency, Effectiveness, and Excellence. 
 
FINANCIAL IMPLICATIONS 
 
Budgeted with Measure “P” funds. 
 
 
 
Attachment 
       











































SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Dr. Noelia Vela, Chancellor 

REVIEWED BY: Robert Temple, Vice Chancellor of Fiscal Services 

PREPARED BY:     Crispina Ongoco, Director of Fiscal Services 

DATE:   April 9, 2009 

SUBJECT:  Budget Report  
 
                                     
RECOMMENDATION 
 
This item is for information only and no action is required. 
 
OVERVIEW 
 
This summary budget report is submitted monthly to the Board of Trustees for their perusal.   
 
ANALYSIS 
 
The Budget Report contains income and expenditures by major objects for all funds deposited in the 
County Treasury. 
 
BOARD IMPERATIVE 
 
III.  Resource management for efficiency, effectiveness, and excellence. 
 
FINANCIAL IMPLICATIONS 
 
None. 
 
 
Attachments               

































































SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO: Board of Trustees 

FROM: Dr. Noelia Vela, Chancellor 

REVIEWED BY: Robert J. Temple, Vice-Chancellor, Fiscal Services 

PREPARED BY: Ronald P. Gerhard, Business Manager 

DATE: April 9, 2009 

SUBJECT: Summary of Purchase Order Report  
                                     
 
RECOMMENDATION 
 
This item is for information only and no action is required. 
 
OVERVIEW 
 
All Purchase Orders have been issued in accordance with the District’s policies and procedures by an 
authorized officer of the District. 
 
ANALYSIS 
 
From February 16, 2009 to March 15, 2009, 426 Purchase Orders were issued encumbering a total of 
$996,262.48 in the following object classifications: 
 

Object Classification Amount 
4000 Supplies & Materials $138,320.76
5000 Operating Expenses & Services $300,937.48
6000 Capital Outlay $509,289.95
7000 Other Outgo $47,714.29

 
A full and complete list of vendors and Purchase Orders are on file in the Purchasing Department. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence 
 
FINANCIAL IMPLICATIONS 
 
All Purchase Orders are budgeted as contracted through Board action and by District policies and 
procedures. 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:    Board of Trustees 

FROM:   Dr. Noelia Vela, Chancellor 

REVIEWED BY:  Dr. Noelia Vela, Chancellor 

PREPARED BY:         Dr. Noelia Vela, Chancellor 

    Dr. Debra S. Daniels, SBVC President 

    Gloria M. Harrison, CHC President 

DATE:   April 9, 2009 

SUBJECT:  Applause Cards  
                                     
 
RECOMMENDATION 
 
This item is for information only and no action is required. 
 
OVERVIEW 
 
The attached individuals have received special recognition for extending that extra effort in 
providing quality service and valued assistance:  
 
ANALYSIS 
 
The Caring Hands Applause Card was developed so that employees, students, visitors and 
vendors would have the opportunity to recognize someone at SBCCD who provides 
outstanding quality and service. 
 
BOARD IMPERATIVE 
 
I. Institutional Effectiveness 
 
FINANCIAL IMPLICATIONS 
 
None                    
 
 
 



DISTRICT  
 
Patricia Berry 
Herb English 
Clyde Williams 
 
 
SBVC 
 
Stuart White 
Glenn Yabuno 
Mary Avila 
John Feist 
 
 
CHC 
 
Rich Bryson 
Minerva Carrillo 
Frances Southerland 
Kristen Valdivia 
Shane Veloni 
Russell Wheeler 
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