
San Bernardino Community College District 
Regular Meeting of the Board of Trustees 

114 S. Del Rosa Drive, San Bernardino, CA 92408 
Thursday, November 17, 2011 – 4:00 p.m. – Board Room 

 
 
 
1. CALL TO ORDER – PLEDGE OF ALLEGIANCE 
 
2. ANNOUNCEMENT OF CLOSED SESSION ITEMS 
 

A. CONFERENCE WITH LABOR NEGOTIATORS 
Government Code 54957.6 

  Agency Negotiators:  Jack Miyamoto and Bruce Baron 
  CTA 
  CSEA 
  Management/Supervisors 
  Confidential Employees 
 
 B. PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE 

 Government Code 54956.9 
 

 C. CONFERENCE WITH LEGAL COUNSEL  
EXISTING LITIGATION 
Government Code Section 54956.9(a) 
Claim #1655-04-0018 
Claim #443596  

 
3. PUBLIC COMMENT ON CLOSED SESSION AGENDA ITEMS 
 
4. CONVENE CLOSED SESSION 
 
5. RECONVENE PUBLIC MEETING  
 
6. REPORT OF ACTION IN CLOSED SESSION 
 
7. APPROVAL OF MINUTES – October 20, 2011 (p.1) 

 
8. REPORTS 

 
 A. Board Members 
 B. Student Trustees 
 C. Chancellor 



 
 9. PUBLIC COMMENT 
 
 The San Bernardino Community College Board of Trustees welcomes public 

comment on issues within the jurisdiction of the District.  Comments should be 
limited to five (5) minutes per speaker and twenty (20) minutes per topic if there 
is more than one speaker.  At the conclusion of public comment, the Board may 
ask staff to review a matter or may ask that a matter be put on a future agenda.  
Members of the Board, however, may not discuss or take legal action on matters 
raised during public comment unless the matters are properly noticed for 
discussion and legal action.  Finally, be advised that District personnel and 
processes are available for further communication. 

 
10. CONSENT AGENDA 
 
 The Consent Agenda is expected to be routine and non-controversial.  It will be 

acted upon by the Board at one time without discussion.  Any member of the 
Board, staff member or citizen may request that an item be removed from this 
section for discussion. 
 
A. INSTRUCTIONAL/STUDENT SERVICES 

1.  Consideration of Approval of Curriculum  
  Modifications – SBVC (p.12) 
2.  Consideration of Approval of Curriculum 
  Modifications – CHC (p.21) 
3.  Consideration of Approval of Admission Criteria for the 
  Nursing Program – SBVC (p.28) 

  
B. HUMAN RESOURCES 

1. Consideration of Approval to Accept Classified Resignation (p.33) 
2. Consideration of Approval to Remove Classified Employee from  
  39-Month Reemployment List (p.34) 
3. Consideration of Approval of Revised Classified Job 
  Descriptions – Laboratory Technician, Bookstore  
  Assistant II, Assistant Bookstore Manager (p.35) 
4. Consideration of Approval of Classified Employee 
  Reclassifications (p.69) 
5. Consideration of Approval of Short-Term, Substitute and 
  Professional Expert Employees (p.70)   

                        6. Consideration of Approval of Adjunct and Substitute Academic 
  Employees (p.76) 
7. Consideration of Approval of Academic Employee (p.78) 

            8. Consideration of Approval of Assistant Coach Stipend (p.79) 
   9. Consideration of Approval of Revised Management Job 
   Description – Project Director, EduStream (p. 80) 
  10. Consideration of Approval of New Management Job Description – 
   HIS-STEM Pass Go Project Manager (p.84) 
  11. Consideration of Approval of Agreement Renewal with 
   Miyamoto Consulting (p.88) 



  12. Consideration of Approval of District Volunteers (p.89) 
 .  

C. FISCAL SERVICES 
1. Consideration of Approval of Routine Contracts and  
  Agreements (p.91) 
2. Consideration of Approval of Professional Services Contracts 
  and Agreements (p.106) 
3. Consideration of Approval of Budget Adjustments (p.109) 
4. Consideration of Approval of Conference Attendance (p.118) 
5 Consideration of Approval of District/College Expenses (p.121) 
6. Consideration of Approval of Individual Memberships (p.124) 
7. Consideration of Approval of Surplus Property and Authorize 
  Disposal or Private Sale (p.126) 
8. Consideration of Approval to Accept  Donation – SBVC (p.130) 

 9. Consideration of Approval of  Facility Use Fee  
   Waivers– SBVC (p.131)    

  10. Consideration of Approval to Consideration of Approval to Provide 
   Compensation to Board Members for Absence from a  
   Board Meeting (p.134) 

 
11. ACTION AGENDA 
 

A. INSTRUCTIONAL/STUDENT SERVICES 
   

B.  HUMAN RESOURCES 
 

C. FISCAL SERVICES 
1. Consideration of Approval of Bond Measure P Construction 

Change Orders and Contract Amendments (p.135) 
2. Consideration of Approval of Bond Measure M Construction 

Change Orders and Contract Amendments (p.143) 
3. Consideration of Approval of Contract with Kitchell CEM, Inc. 
  for Measure P Construction Management Services (p.148) 

 4. Consideration of Approval of Proposal with Rosendin Electric for  
   Design Build Services – CHC (p.184) 
 5. Consideration of Approval of Agreement with ECORP  
   Consulting, Inc. for Environmental Services (p.189) 

6. Consideration of Approval to Award Informal Bid and Approve 
  Contract for Nature Tech Landscaping, Inc – SBVC (p.198) 
7. Consideration of Approval of Amendment 007 to the Winzler 
  & Kelly Contract – CHC (p.201) 
8. Consideration of Approval of Amendment 003 to Steinberg 
  Architecture Contract – CHC (p.204) 
9. Consideration of Approval of Uniform Construction Cost 
  Accounting Procedures Agreements (p.208) 

10. Consideration of Approval of Contract with the Community 
  College League of California for Redistricting Analysis 
  Services (p.210) 
 



11. Consideration of Approval to Adopt Resolution in Support of 
  Senate Constitutional Amendment (SCA) 5 (p.214) 

12. Consideration of Approval to Accept Independent Audit  
  Report (p.216) 

            13. Consideration of Approval to Accept Proposition 39 Audit 
  Report (p.295) 
 

12. INFORMATION ITEMS 
 

A. Request to Discuss Concerns Raised at the October 20, 2011 Board 
 Meeting by the President of the Latino Faculty, Staff and Administrators 
 Association 

 
B. Summary of Bond Measure M Capital Improvement Program Change  
 Orders and Amendments for Construction Contracts (p.326) 
 

 C. Summary of Bond Measure P Capital Improvement Program Change  
 Orders and Amendments for Construction Contracts (p.337) 
 

 D. Budget Report (p.355) 

 E. Purchase Order Report (p.392) 

 F. Quarterly Investment Report (p.400) 
 
 G. Administrative Procedure – 5030 Fees (p.402) 

 H. SBCCD Emergency Operations Procedure Manual (p.406) 

 I. Applause Cards (p.407) 

13. STAFF REPORTS 

A. SBVC 
 1. President 
 2. Academic Senate 
 3. Classified Senate 
 4. Associated Students 

  
B. CHC 

  1. President 
  2. Academic Senate 
  3. Classified Senate 
  4. Associated Students 
  
 C. KVCR 
 



 D. CTA 
 
 E. CSEA 
 
14. ADJOURN – The next regular meeting of the Board of    
 Trustees will be the Organizational Meeting on Thursday,   
 December 8, 2011. 
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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
114 South Del Rosa Drive, San Bernardino, CA 92408 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           
Minutes of the Regular Meeting of the Board of Trustees 
Thursday, October 20, 2011 - 4:00 p.m. – Assembly Room 

 
 
 
 
 
1.  CALL TO ORDER - PLEDGE OF ALLEGIANCE 
 

Mr. Lockwood called the meeting to order at 4:00 p.m. 
 

Members Present: 
   
 Carleton W. Lockwood, Jr., President 
 Dr. Donald L. Singer, Vice President  
 John M. Futch, Clerk 
 Donna Ferracone   
 John Longville (arrived at 5:15 p.m.) 
 James C. Ramos (left at 5:50 p.m.) 
 Jess C. Vizcaino, Jr. 
 Jaime Sanchez, Student Trustee, SBVC 
 Christopher Walsh, Student Trustee, CHC  
        
 Members Absent: 
  
 None. 
           
 Administrators Present: 
 
 Bruce Baron, Chancellor  

Dr. Debra Daniels, SBVC President  
Gloria M. Harrison, CHC President  
Larry Ciecalone, President, KVCR-TV-FM 
Charlie Ng, Interim Vice Chancellor Fiscal Services  
Dr. Jack Miyamoto, Consultant, Human Resources 
 
Administrators Absent: 
 
None. 
 

 Pledge of Allegiance 
 

Trustee Singer led the Pledge of Allegiance. 
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2. ANNOUNCEMENT OF CLOSED SESSION ITEMS 
  

A. CONFERENCE WITH LABOR NEGOTIATORS 
Government Code 54957.6 

  Agency Negotiators:  Jack Miyamoto and Bruce Baron 
  CTA 
  CSEA 
  Management/Supervisors 
  Confidential Employees 
 
 B. EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE 
  Government Code Section 54956.9 

 
3. PUBLIC COMMENT ON CLOSED SESSION AGENDA ITEMS 
 
 None. 
 
4. CONVENE CLOSED SESSION 
 
 The Board convened to closed session at 4:03 p.m. 
 
5. RECONVENE PUBLIC MEETING  
 
 Mr. Lockwood reconvened the public meeting at 5:00 p.m. 
 
6. REPORT OF ACTION IN CLOSED SESSION 
 
 Dr. Singer moved, Ms. Ferracone seconded and the Board members voted as 

follows to release probationary classified employee, #25336, in the classification 
of Traffic Coordinator, KVCR, effective October 21, 2011: 

 
AYES:  Ferracone, Futch, Lockwood, Ramos, Singer, Vizcaino 

 NOES:  None 
 ABSENT:  Longville 
 ABSTENTIONS: Sanchez (advisory), Walsh (advisory)  
 
7. APPROVAL OF MINUTES  

Ms. Ferracone moved, Mr. Ramos seconded and the Board members voted as 
follows to approve the minutes of September 15, 2011: 
 
AYES:  Ferracone, Futch, Lockwood, Longville, Ramos, Vizcaino 
  Sanchez (advisory), Walsh (advisory)   

 NOES:  None 
 ABSENT:  None 

ABSTENTIONS: Singer 
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Ms. Ferracone moved, Mr. Futch seconded and the Board members voted as 
follows to approve the minutes of September 29, 2011: 
 
AYES:  Ferracone, Futch, Lockwood, Longville, Ramos, Singer   

 NOES:  None 
 ABSENT: None 

ABSTENTIONS: Vizcaino, Sanchez (advisory), Walsh (advisory) 
 
8. REPORTS 
 

A.  Board Members 
• Mr. Futch reported that he attended the Tumaini family gathering on 

October 19.  Tumaini is a program designed to increase students’ 
academic and personal success.  He added that student success was 
discussed at the  ACCT national conference. 

 
 B. Student Trustees 

• Mr. Sanchez reported the book drive will begin its three-week run 
next week.  Children’s books will be donated to the local elementary 
schools.  He thanked Chancellor Baron for supporting the student 
trustees’ trip to HACU. 

• Mr. Walsh said he is looking forward to representing the district and 
CHC at the upcoming HACU conference.  

• Mr. Ramos asked Dr. Daniels if anyone from SBVC would be 
attending HACU.  She said that aside from the Chancellor and the 
two student trustees nobody else is attending. 

 
  C. Chancellor 

• Mr. Baron reported the Omnitrans free student bus pass program has 
been very successful.  Approximately 2,300 students (19%) at SBVC 
and 500 students (10%) at CHC have benefited from the agreement.  
He said that the District will be undertaking a Business Process 
Review and Re-engineering of the Human Resources, and the 
procurement function is breaking down the tasks step by step to see 
how processes in these areas can be improved and streamlined. 

 
  9. PUBLIC COMMENT 
  
 Mr. Glenn Rowden, member of the business community, spoke in opposition to 

the district’s proposed Community Benefit Agreement.   
 
 Eric Christian, speaking on behalf of the Coalition for Fair Employment in 

Construction, congratulated district staff on the excellent and balanced report on 
the Community Benefits Agreement presented at the last meeting.  He said he 
represents a large group of both union and non-union contractors who oppose 
these types of agreements for a number of reasons. 

 
 Mr. Longville arrived at 5:15 p.m. 
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 The president of the SBCCD Black Faculty and Staff Association, Clyde Williams, 
stated his concerns regarding the issues in the SBVC Student Life and Student 
Government areas.  He thanked Herb English and Marco Cota for helping the 
students work together.  He said his concern was the college management.   

  
 Trustee Ramos asked for an investigation of the allegations various staff 

members have been bringing to the board.  If disciplinary action is warranted, the 
board can take action, he said. 

 
 Ed Gomez, President of the SBCCD Latino Faculty, Staff and Administrators 

Association, stated he wanted it “on the record” that he had requested on three 
occasions that this item be placed on the Board agenda for discussion and at no 
time was it placed on any agenda.   He stated that the district has received 
millions of dollars over the years, much due to the fact that the colleges are 
Hispanic Serving Institutions, but it appears there has been zero input from 
LFSAA—the one organization that could best be utilized to help support the 
goals of the funding.  He asked that the communication process between the 
LFSAA and the administration be evaluated and addressed. 

 
10. INSTITUTIONAL PRESENTATIONS  
 
 District Program Review – Tanya Rogers provided a brief overview of the 

district’s program review.  Chancellor Baron added the Program Review process 
is the method of linking strategic planning to annual resource allocation for 
highest priorities.  He also said  that the Board will be kept informed with periodic 
updates on how the district is progressing. 

 
 Solar Farm Project – CHC – Gary Weinstein, project manager for 

Kitchell/BRJ/Seville, updated the Board on the Solar Farm Project at Crafton Hills 
College.  He stated a 1.3 mega-watt system will be completed for a cost of $6.6 
million.  The project is funded by Bond Measure M.  The college will have 
minimum to no electric bills for the first 5 years, with minimal bills thereafter.  The 
system is guaranteed for 25 years.  The project is scheduled for completion by 
May 31, 2012.  Chancellor Baron thanked CHC President Harrison for her vision. 

 
11. CONSIDERATION OF APPROVAL TO APPOINT TRUSTEE TO ACCT 

2012 ASSOCIATE COMMITTEE 
 
 Mr. Longville moved, Dr. Singer seconded, and the Board members voted as 

follows to approve Trustee Futch’s request to submit his appointment request to 
the ACCT for membership on a 2012 Associate Committee: 

 
 AYES:  Ferracone, Futch, Lockwood, Longville, Ramos, Singer, Vizcaino 

  Sanchez (advisory), Walsh (advisory)   
 NOES:  None 
 ABSENT: None 
 ABSTENTIONS: None 
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12. CONSENT AGENDA 
  
 Mr. Futch moved, Mr. Ramos seconded, and the Board members voted as 

follows to approve the Consent Agenda: 
 

AYES:  Ferracone, Futch, Lockwood, Longville, Ramos, Singer, Vizcaino 
  Sanchez (advisory), Walsh (advisory)   

 NOES:  None 
 ABSENT:  None 

ABSTENTIONS: None 
 

13. ACTION AGENDA 

Approve Registration Priority for Middle College High School Students   
 
Mr. Sanchez moved, Mr. Walsh seconded, and the Board members voted as 
follows to approve the change in registration priority for Middle College High 
School students to Priority D: 
 
AYES:  Ferracone, Futch, Lockwood, Longville, Ramos, Singer, Vizcaino 
  Sanchez (advisory), Walsh (advisory)   

 NOES:  None 
 ABSENT:  None 

ABSTENTIONS: None 
 
Approve Acceptance of Classified Retirements 
 

 Ms. Ferracone moved, Mr. Futch seconded, and the Board members voted as 
follows to accept classified resignations: 

 
AYES:  Ferracone, Futch, Lockwood, Longville, Ramos, Singer, Vizcaino 
  Sanchez (advisory), Walsh (advisory)   

 NOES:  None 
 ABSENT:  None 

ABSTENTIONS: None 
 
 Mr. Ramos left at 5:50 p.m. 
 
 Approve Bond Measure P Construction Change Orders and Contract 

Amendments 
 
 Mr. Walsh moved, Ms. Ferracone  seconded, and the Board members voted as 

follows to approve Bond Measure P Construction Change Orders and 
Amendments: 
 

 Chemistry/Physical Science - SBVC 
 
 Western Audio Visual, CO-02, in the amount of (-$69,774.00) 
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 Learning Resource Center - CHC 
 
RVH Constructors, Inc., CO-04, in the amount of $4,000.00 
Western Bay Sheet Metal, CO-06, in the amount of (-$4,000.00) 
 
AYES:  Ferracone, Futch, Lockwood, Longville, Singer, Vizcaino 
  Sanchez (advisory), Walsh (advisory)   

 NOES:  None 
 ABSENT:  Ramos 

ABSTENTIONS: None 
 

 Approve Bond Measure M Construction Change Orders and Contract 
 Amendments 
  
 Mr. Walsh moved, Ms. Ferracone seconded, and the Board members voted as 

follows to approve Bond Measure M Construction Change Orders and Contract 
Amendments: 

 
 Math and Science Annex - CHC 
 
 Conengr Corporation, CO-01, in the amount of $22,504.00 

 
Parking Lot/ADA/Lighting Improvements – CHC 
 
RDM Electric, CO-01, in the amount of $46,607.00 
 
MPOE-DATA - CHC 
 
Shanks Electric, CO-01, in the amount of $26,431.00 
 
AYES:  Ferracone, Futch, Lockwood, Longville, Singer, Vizcaino 
  Sanchez (advisory), Walsh (advisory)   

 NOES:  None 
 ABSENT:  Ramos 

ABSTENTIONS: None 
 
Approve Amendment 001 to the NTD Architecture Contract – SBVC 
 
Ms. Ferracone moved, Dr. Singer seconded, and the Board members voted as 
follows to approve Amendment 001 to the NTD contract, SBVC, in the amount of 
$327,100.00: 
 
AYES:  Ferracone, Futch, Lockwood, Longville, Singer, Vizcaino 
  Sanchez (advisory), Walsh (advisory)   

 NOES:  None 
 ABSENT:  Ramos 

ABSTENTIONS: None 
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Approve Amendment 003 to the P2S Engineering, Inc. Contract - SBVC 
 
Ms. Ferracone moved, Dr. Singer seconded, and the Board members voted as 
follows to approve Amendment 003 to the P2S Engineering, Inc. contract, SBVC, 
in the amount of $6,000.00: 
 
AYES:  Ferracone, Futch, Lockwood, Longville, Singer, Vizcaino 
  Sanchez (advisory), Walsh (advisory)   

 NOES:  None 
 ABSENT:  Ramos 

ABSTENTIONS: None 
 
Award Bid and Approve Contract with Westminster Press, Inc. - CHC 
 
Mr. Walsh moved, Mr. Longville seconded, and the Board members voted as 
follows to award bid 2012-01 and approve contract with Westminster Press, Inc., 
for Schedule and Catalog Printing, CHC, in an amount not to exceed $30,000.00: 
 
AYES:  Ferracone, Futch, Lockwood, Longville, Singer, Vizcaino 
  Sanchez (advisory), Walsh (advisory)   

 NOES:  None 
 ABSENT:  Ramos 

ABSTENTIONS: None 
 
Award Bid and Approve Contract with E. Avico, Inc. - SBVC 
 
Mr. Walsh moved, Mr. Longville seconded, and the Board members voted as 
follows to award bid and approve contract with E. Avico, Inc. for the Handball and 
Tennis Court Demolition portion of the Gym and Field Project, SBVC, in the 
amount of $253,071.00: 
 
AYES:  Ferracone, Futch, Lockwood, Longville, Singer, Vizcaino 
  Sanchez (advisory), Walsh (advisory)   

 NOES:  None 
 ABSENT:  Ramos 

ABSTENTIONS: None 
 
Approve Proposal for Kishimoto Architecture - CHC 
 
Mr. Walsh  moved, Mr. Longville seconded, and the Board members voted as 
follows to approve a proposal from Kishimoto Architecture for architectural 
services for the new Crafton Center Building, CHC, in the amount of 
$2,333,500.00: 
 
AYES:  Ferracone, Futch, Lockwood, Longville, Singer, Vizcaino 
  Sanchez (advisory), Walsh (advisory)   

 NOES:  None 
 ABSENT:  Ramos 

ABSTENTIONS: None 
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Approve Proposal for NTD Architecture - CHC 
 
Dr. Singer moved, Mr. Futch seconded, and the Board members voted as follows 
to approve a proposal from NTD Architecture for the new Science Building, CHC, 
in the amount of $1,950,661.00: 
 
AYES:  Ferracone, Futch, Lockwood, Longville, Singer, Vizcaino 
  Sanchez (advisory), Walsh (advisory)   

 NOES:  None 
 ABSENT:  Ramos 

ABSTENTIONS: None 
 
Approve Reduction in Retention 
 
Ms. Ferracone moved, Mr. Vizcaino seconded, and the Board members voted as 
follows to approve the reduction of retention for the following contracts: 
 
• Arrowhead Mechanical, SBVC Health/Life Sciences Building, HVAC, 95% 

completion, 5% retention 
• RC Construction, SBVC Chemistry/Physical Science Building, 95% 

completion, 5% retention 
• TK Construction (DBA Kirtley Construction), SBVC Central 

Plant/Infrastructure-Sewer Improvements, 99% completion, 1% retention 
 

AYES:  Ferracone, Futch, Lockwood, Longville, Singer, Vizcaino 
  Sanchez (advisory), Walsh (advisory)   

 NOES:  None 
 ABSENT:  Ramos 

ABSTENTIONS: None 
 
 Approve Members of the Citizens’ Bond Oversight Committee 
 
 Mr. Longville moved, Mr. Futch seconded, and the Board members voted as 

follows to appoint the following individuals to the Citizens’ Bond Oversight 
Committee:  Valerie Lichtman for a two-year term and Larry Edmundson and Judi 
Battey for an additional two-year term. 

 
AYES:  Ferracone, Futch, Lockwood, Longville, Singer, Vizcaino 
  Sanchez (advisory), Walsh (advisory)   

 NOES:  None 
 ABSENT:  Ramos 

ABSTENTIONS: None 
 
 Adopt Resolution – San Bernardino County Superintendent of Schools 
 
 Mr. Futch moved, Mr. Longville seconded, and the Board members voted as 

follows to adopt a resolution authorizing participation in the San Bernardino 
County Superintendent of Schools School Bonds Construction (SBC) Fast Track 
Program: 
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AYES:  Ferracone, Futch, Lockwood, Longville, Singer, Vizcaino 
  Sanchez (advisory), Walsh (advisory)   

 NOES:  None 
 ABSENT:  Ramos 

ABSTENTIONS: None 
  
14. INFORMATION ITEMS 
 

A.       Summary of Bond Measure M Capital Improvement Program Change  
 Orders and Amendments for Construction Projects 

  
B.  Summary of Bond Measure P Capital Improvement Program Change  
 Orders and Amendments for Construction Projects 
 
C. Budget Report 

 
D. Purchase Order Report 

 
 E. Tentative Agreements CSEA Article 14 Leaves and Article 16 Personnel 
 
 F. AP 2045 – Policies and Administrative Procedures 
  
 G. AP 3720 – Computer and Network Use 
 
 H. AP 5030 – Fees 
 
 I. Applause Cards 

 
15. STAFF REPORTS 

 
A. CHC President 

• A written report was submitted to the Board.   
 

B. CHC Academic Senate 
• Mr. Rippy reported a committee has been appointed to look at student 

preparation and success initiatives and put together a long range 
plan.  Faculty is also reviewing resolutions for the fall plenary session.   

 
C. CHC Classified Senate 

• Absent. 
 

D. CHC ASB 
• Mr. Walsh thanked the students and faculty who participated in the 

September 28 fall rush.  He invited all the trustees to attend the 
Region 9 meeting on October 28.  Students will be visiting classrooms 
during student awareness week November 14-17.   

 
 E. SBVC President 

• A written report was submitted to the Board.   
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F. SBVC Academic Senate 
• Dr. John Stanskas wanted the trustees to know that faculty want to 

dialogue about student success.  Trustee Futch said that student 
success is not only about the dollars but is also a mindset and added 
he is looking forward to seeing what will be forthcoming from the 
faculty.  Dr. Stanskas said he has forwarded some ideas to Dr. 
Daniels.  Chancellor Baron will send the board members the link to 
the state chancellor’s office website.  

 
G. SBVC Classified Senate 

• Mary Valdemar presented a document of core beliefs for shared 
governance  which was passed unanimously by the senate.   She said 
the document was written based on specific instances which have 
occurred on the campus.  The senate requested the district begin an 
investigation of the campus issues.  A remedy suggested by 
Classified Senate President Cassandra Thomas is to hire a 
permanent faculty advisor rather than a permanent management 
advisor.  Ms. Thomas reported the senate is working on a resolution 
in support of filling the position vacated by Courtney Hunter.   

 
H. SBVC ASB 

• AS President Joyce Green thanked Trustee Longville for being the 
keynote speaker on Constitution Day and Trustee Ferracone for her 
active participation on the campus.  Ms. Green attended Student 
Appreciation Day at CHC and said she felt more “at home” there than 
on the SBVC campus.  She then gave several examples of some of 
the issues occurring in the student services and student government 
areas.  Trustee Ramos asked for a report of the issues occurring in 
Student Life.  Ms. Green said she is satisfied that an investigation will 
be done into the goings on with the Associated Students at SBVC and 
thanked the trustees for listening.   Ms. Green ended that she will be 
filing a grievance against the College President, the Vice President of 
Student Services and the CalWorks Dean. 

• Kevin White, Vice President of the ASG, advocated for the rights of 
students and spoke of his displeasure with the leadership on the 
campus.    

 
I. KVCR 

• A written report was submitted to the Board. 
 

J. CTA 
• CTA President Ed Gomez stated his concern with the lack of respect 

from the administration during negotiations.  He explained the union 
has done its part to keep things moving and has not asked for any 
salary increase  in the last five rounds of negotiations.  Because of the 
lack of dialogue, issues have not moved forward so the union is now 
requesting arbitration for things that could have been worked out.  He 
added there is no way that things can be done without the intervention 
of the chancellor and that he should not have to intervene because 
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people are not doing their jobs.  He requested that the Board take a 
look at some of the concerns expressed by the CTA.  

 
K. CSEA 

• Colleen Gamboa stated that it is “very easy to resolve the issues” at 
the district because she is located across the hall from Human 
Resources.  She added the CSEA does have issues with Human 
Resources getting the correct information.  Mrs. Gamboa thanked Dr. 
Daniels for her assistance moving three positions forward.  She 
concluded her remarks by saying she hopes the CSEA and the district 
can continue to work together. 

 
16. ADJOURN 
 
 Mr. Lockwood adjourned the meeting 7:00 p.m. 
 
 
 
 

___________________________________ 
John M. Futch, Clerk 

San Bernardino Community College District 
Board of Trustees 

 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 

 
TO:    Board of Trustees 
 
FROM:   Bruce Baron, Chancellor 
 
REVIEWED BY:  Dr. Debra S. Daniels, President, SBVC 
 
PREPARED BY:  Dr. Larry Buckley, Vice President, Instruction SBVC 
 
DATE:   November 17, 2011 
 
SUBJECT:   Consideration of Approval of Curriculum - SBVC 
 
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the SBVC curriculum modifications. 
 
OVERVIEW 
 
The courses, certificates and degrees at SBVC are continually being revised and updated to 
reflect and meet student needs. 
 
ANALYSIS 
 
These courses, certificates and degrees have been approved by the Curriculum Committee of 
the Academic Senate and will be included in the 2012-2013 College Catalog. 
 
BOARD IMPERATIVE 
 
II. Learning Centered Institution for Student Access, Retention and Success 
 
FINANCIAL IMPLICATIONS 
 
None 
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SAN BERNARDINO VALLEY COLLEGE 
SUBMITTED FOR BOARD OF TRUSTEE APPROVAL 

November 17, 2011 
 

NEW COURSES 
 
Department:    Psychology 
Course ID:      PSYCH 101 
Course Title:   INTRODUCTION TO RESEARCH METHODS 
Prerequisite:   PSYCH 100 or PSYCH 100H  
Departmental Advisories:  PSYCH 105 and ENGL 015 or eligibility for ENGL 101 or ENGL 101H as 
determined through the SBVC assessment process  
Catalog Description: This course focuses on various research methods primarily used in the social sciences 
including such topics as research design, experimental procedures, descriptive methods, instrumentation, and 
the collection, analysis, interpretation and reporting of research data.  
Schedule Description: This course focuses on research designs and methods used in the social sciences 
including such topics as descriptive and experimental research designs and methods.  
 
Effective Date: FA12 
Equate: SBVC PSYCH 101 and CHC PSYCH 101 
Rationale: As the scientific study of behavior, psychology requires objective and precise use of empirical data. 
Most upper division classes in psychology and other social sciences now require students to do original 
research. This course updates the psychology curriculum which is one of the goals for psychology in the 
Educational Master Plan. 

 
MODIFY COURSES 

 
COURSE ID COURSE TITLE 
ADJUS 102 PRINCIPLES AND PROCEDURES OF THE JUSTICE SYSTEM 

 
Catalog Description: This course provides an examination and analysis of due process in criminal 
proceedings, from pre-arrest through trial and appeal, utilizing statutory, state and constitutional precedents.  
Schedule Description: This course provides an examination and analysis of due process in criminal 
proceedings, from pre-arrest through trial and appeal, utilizing statutory, state and constitutional precedents.  
 
Effective Date: FA12 
Rationale: Content Review 
 

COURSE ID COURSE TITLE 
ADJUS 105 COMMUNITY RELATIONS 

 
Catalog Description: This course examines the complex and dynamic relationship between communities and 
the justice system in addressing crime and conflict with an emphasis on the challenges of administering justice 
within a diverse multicultural population. Topics include the consensus and conflicting values in culture, 
religion, and the law.  
Schedule Description: This course examines the complex and dynamic relationship between communities 
and the justice system serving a multicultural population.  
 
Effective Date: FA12 
Rationale: Content Review 
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MODIFY COURSES 
 

COURSE ID COURSE TITLE 
ART 145 GRAPHIC DESIGN 

 
Course Title:  Fundamentals of Graphic Design 
Catalog Description: This course focuses on visual communication, the design process, and creative problem 
solving in a digital environment. Students explore the creative potential of computer technology and design 
software, and learn to design, analyze, discuss, and present work in a professional manner. 
Schedule Description: This course focuses on visual communication, the design process, and creative 
problem solving in a digital environment. 
 
Effective Date: FA12 
Rationale: Content Review 
 
 

COURSE ID COURSE TITLE 
ART 175x4 SCULPTURE 

 
Catalog Description: This course is a progressive study of the fundamentals of sculpture with a focus on 
techniques of three-dimensional composition, spatial relationships, and imagery. Topics Include armature 
building, plaster mold making, and experiments with various materials such as clay, wood, plaster, and 
Styrofoam. This course may be taken four times. 
Schedule Description: This course is a progressive study of the fundamentals of sculpture with a focus on 
techniques of three-dimensional composition, spatial relationships, and imagery including armature building 
and plaster mold making. This course may be taken four times. 
 
Effective Date: FA12 
Rationale: Content Review 
 
 
 

COURSE ID COURSE TITLE 
ART 180 BEGINNING COMPUTER ANIMATION 

 
Course Title:  Beginning 3D Computer Animation 
Departmental Advisories:   ART 120 and ART 124X4 and ART 148 
Catalog Description: This course focuses on beginning techniques in 3D animation. Students are introduced 
to 3D design, rendering, key frame animation, and lighting.  
Schedule Description: This course focuses on beginning techniques in 3D animation. Students are 
introduced to 3D design, rendering, key frame animation, and lighting.  
 
Effective Date: FA12 
Rationale: Content Review 
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MODIFY COURSES 
 

COURSE ID COURSE TITLE 
ART 212x4 CERAMICS 

 
Catalog Description: This course is a progressive study of the fundamentals of ceramics. Topics include 
hand-building techniques, use of the potter's wheel, and methods of decorating and glazing. Students produce 
cylinders, bottles, vases, bowls, plates, lids, and vessels with handles. This course may be taken four times. 
Schedule Description: This course is a progressive study of the fundamentals of ceramics. Topics include 
hand-building techniques, use of the potter's wheel, and methods of decorating and glazing. Students produce 
cylinders, bottles, vases, bowls, plates, lids, and vessels with handles. This course may be taken four times. 
 
Effective Date: FA12 
Rationale: Content Review 
 
 

COURSE ID COURSE TITLE 
ART 240x4 GLASSBLOWING 

 
Catalog Description: This course is a progressive study of glass working techniques, including designing and 
producing vessel and sculptural forms in hot glass. Emphasis is on exploration of color, hot applications, team 
work, repeatable forms, sandblasting, cold working/fabrications, and non-conventional methods. This course 
may be taken four times. 
Schedule Description: This course is progressive study of glass working techniques, including designing and 
producing vessel and sculptural forms in hot glass. Emphasis is on exploration of color, repeatable forms, 
sandblasting, and non-conventional methods.  This course may be taken four times. 
 
Effective Date: FA12 
Rationale: Content Review 
 
 

COURSE ID COURSE TITLE 
ART 270x4 DESIGN IN GLASS 

 
Catalog Description: This course is a progressive study of glass-working techniques. Topics include 
designing and producing functional, decorative, and sculptural forms in kiln-fired glass; composition in two 
dimensions using fusion/lamination of colored glass elements; shallow relief slumping; three-dimensional relief 
using molds; and solid glass casting such as pate de verre, lost wax, and sand casting. This course may be 
taken four times. 
Schedule Description: This course is a progressive study of glass-working techniques, including kiln-fired 
glass; shallow relief slumping; three-dimensional relief using molds; and solid glass casting.  This course may 
be taken four times. 
 
Effective Date: FA12 
Rationale: Content Review 
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MODIFY COURSES 
 

COURSE ID COURSE TITLE 
BIOL 270 MICROBIOLOGY 

 
Departmental Advisories:  ENGL 101 or ENGL 101H  
Prerequisites:   BIOL 250 or BIOL 260 or BIOL 290 or BIOL 201 and CHEM 101  
Catalog Description: This course is a formal introduction to the fundamental principles of microbiology and 
immunology. Attention is given to the morphology, control, metabolism and genetics of microorganisms. 
Emphasis is placed on the pathogenesis of and immunity to infectious diseases.  
Schedule Description: This course is a formal introduction to the principles of microbiology and immunology. 
The pathogenesis of and immunity to infectious diseases are discussed.  
 
Effective Date: FA12 
Rationale: Content Review 
 
 

COURSE ID COURSE TITLE 
BIOL 290 BIOTECHNOLOGY I 

 
Prerequisites:   BIOL 012 and CHEM 101 and ENGL 101 or ENGL 101H  
Catalog Description: This course will focus on basic principles of cellular and molecular biology and 
laboratory methods utilized in the biotechnology industry. Students will learn the foundations of lab safety, 
good manufacturing practices (GMP) documentation, skills in the maintenance and calibration of basic lab 
equipment, calculation and preparation of laboratory solutions and principles of separation of cellular 
components and macromolecules.  
Schedule Description: This course will focus on basic principles of cellular and molecular biology as it relates 
to biotechnology and laboratory methods utilized in the biotechnology industry.  
 
Effective Date: FA12 
Rationale: Content Review 
 
 

COURSE ID COURSE TITLE 
BUSAD 222 INDEPENDENT STUDY IN BUSINESS ADMINISTRATION 

 
Catalog Description: Students with previous course work in Business Administration may do assigned 
projects involving research and analysis of selected topics. This independent study is for students who are 
interested in furthering their knowledge of Business Administration. Prior to registration, a written contract must 
be prepared jointly by the instructor and the student. See instructor for details.  
Schedule Description: Students with previous course work in Business Administration may do assigned 
projects involving research and analysis of selected topics. This independent study is for students who are 
interested in furthering their knowledge of Business Administration. Prior to registration, a written contract must 
be prepared jointly by the instructor and the student. See instructor for details.  
 
Effective Date: FA12 
Rationale: Content Review 
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MODIFY COURSES 

 
COURSE ID COURSE TITLE 
ENGR 265 ENGINEERING MECHANICS - STATICS 

 
Catalog Description: This is a foundation course in many branches of engineering. Some of the topics 
covered are two and three dimensional equilibrium of particles and rigid bodies, analysis of frames, machines, 
trusses, non-coplanar force systems, and the principles of friction.  
Schedule Description: This is a foundation course in many branches of engineering. Some of the topics 
covered are two and three dimensional equilibrium of particles and rigid bodies, analysis of frames, machines, 
trusses, non-coplanar force systems, and the principles of friction.  
 
Effective Date: FA12 
Rationale: Content Review 
 
 

COURSE ID COURSE TITLE 
PE 210 SPORTS OFFICIATING 

 
Catalog Description: This course is designed to provide instruction on the rules, techniques, and mechanics 
of officiating the sports of soccer, football, basketball, and baseball.  
Schedule Description: This course is designed to provide instruction on the rules, techniques, and mechanics 
of officiating the sports of soccer, football, basketball, and baseball.  
 
Effective Date: FA12 
Rationale: Content Review 
 
 

COURSE ID COURSE TITLE 
PE/I 186x4 ADAPTED PHYSICAL EDUCATION: STRETCHING AND STRESS REDUCTION 

 
Catalog Description: This course is designed for students with disabilities.  This course includes activities to 
improve the range of motion for various muscles in the human body.  This course also teaches various 
techniques for stress reduction. A completed adapted physical education participation form may be required 
prior to participation in this class. This course may be taken four times.  
Schedule Description: This course is designed for students with disabilities.  This course includes activities to 
improve the range of motion for various muscles in the human body.  This course also teaches various 
techniques for stress reduction. A completed adapted physical education participation form may be required 
prior to participation in this class. This course may be taken four times.  
 
Effective Date: FA12 
Rationale: Content Review 
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MODIFY COURSES 
 

COURSE ID COURSE TITLE 
PE/T 104x4 TEAM SPORTS ACTIVITIES: BASKETBALL 

 
Catalog Description: This course is designed to provide instruction in the skills, techniques, strategies, 
etiquette and rules of basketball at beginning, low intermediate, high intermediate and advanced levels of 
performance. Students will improve their overall physical fitness. This course may be taken four times.  
Schedule Description: This course is designed to provide instruction in the skills, techniques, strategies, 
etiquette and rules of basketball at beginning, low intermediate, high intermediate and advanced levels of 
performance. Students will improve their overall physical fitness. This course may be taken four times.  
 
Effective Date: FA12 
Rationale: Content Review 
 

COURSE ID COURSE TITLE 
PE/T 124x4 TEAM SPORTS ACTIVITIES: VOLLEYBALL 

 
Catalog Description: This course is designed to teach the skills, techniques, strategies, etiquette and rules of 
volleyball at the beginning, low intermediate, high intermediate and advanced levels of performance. Students 
will also improve their overall physical fitness. This course may be taken four times.  
Schedule Description: This course is designed to teach the skills, techniques, strategies, etiquette and rules 
of volleyball at the beginning, low intermediate, high intermediate and advanced levels of performance. 
Students will also improve their overall physical fitness. This course may be taken four times.  
 
Effective Date: FA12 
Rationale: Content Review 
 

DELETE COURSES 
 
BIOL 252 
BIOL 256 
BIOL 272 
BIOL 276 
 
Effective Date: FA12 
Rationale: These courses are no longer offered. 
 

DISTRIBUTED EDUCATION 
 
ADJUS 102  100% ONLINE 
ADJUS 105  100% ONLINE 
 
 
 
 
 
 
 
 
 

Effective Date: FA12 
Rationale: One of the planning themes of San Bernardino Valley College (SBVC) is access. For career technical 
courses, the issue of scheduling is crucial. Students working the night shift can only take class in the morning while 
those working traditional day schedules can only take evening classes. Given these variables and difficult schedules, 
students need the flexibility of time that an online class affords. An asynchronous online class allows students to study 
when their schedules allow and where they have the space and materials to do so effectively. The online delivery 
method of these courses supports the mission of SBVC by providing access to education to a diverse community of 
learners who find themselves in a community with complicated lives and difficult and demanding schedules and 
responsibilities. 
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NEW CERTIFICATE 

 
 
ESL Integrated Skills - Beginning Certificate 
  
This non-credit program is designed to prepare beginning English language learners with the fundamental speaking, listening, reading 
and writing skills of the English language.  This program will also prepare students with the necessary skills to be successful in the credit-
based ESL (English as a second language) courses. 

  
Units

ESL 620  English Pronunciation 0 
ESL 601  ESL Beginning Level 1 - Introduction to Basic English Literacy 0 
ESL 602  ESL Beginning Level 2 - English at Home and School 0 
ESL 603  ESL Intermediate Level 3 - English for Work and Leisure 0 
ESL 604  ESL Advanced Level 4 - English for Work and Education 0 

  
Total Units 0 
 
 
 
 
Effective Date: FA12 
Rationale: Currently, there is not a program designed to teach English to nonnative speakers of English with 
minimal to no English language skills. This certificate is intended to provide instruction to this population of 
students to prepare them for the credit composition based English as a second language classes that this 
college offers. 
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MODIFY CERTIFICATE 
 
CIT – MANAGEMENT INFORMATION SYSTEMS 
  
The Management Information Systems Certificate offers a complete introduction to computers, specific training in selected software 
packages, advanced courses dealing with networks, and management of computer facilities. 

  
REQUIRED COURSES: Units
CIT 101  Introduction to Computer Literacy  3 
CIT 114  Spreadsheets: Excel 3 
CIT 116  Database Management: Access 3 
CIT 150  Office Applications Development 3 
CIT 215  Database Management Systems 3 
CIT 232  Data Communications and Networks 3 
CIT 031  Business English 3 

  or  
ENGL 015  Preparation for College Writing 4 

  or  
ENGL 101  Freshman Composition 4 

  or  
ENGL 101H  Freshman Composition-Honors 4 

  
Choose one course from the following: Units
CIT 020  Word Processing: Microsoft Word 3 
CIT 102  Advanced Computer Literacy 3 
CIT 105  Introduction to Windows 2 
CIT 120  Internet 2 
CIT 126  Computer Graphics 3 

  
Units

  
Total Units 23 - 25 
 
 
Effective Date: FA12 
Rationale: Content Review 



 
 

SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:    Board of Trustees 

FROM:   Bruce Baron, Chancellor 

REVIEWED BY:  Gloria Macias Harrison, President, CHC 

PREPARED BY:         Cheryl A. Marshall, Vice President of Instruction, CHC 

DATE:   November 17, 2011 

SUBJECT:  Consideration of Approval of Curriculum Modifications  
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the attached Curriculum Modifications. 
 
OVERVIEW 
 
The courses, certificates and degrees at CHC are continually being revised and updated to reflect and 
meet student needs. 
 
ANALYSIS 
 
These courses, certificates and degrees have been approved by the Curriculum Committee of the 
Academic Senate. 
 
BOARD IMPERATIVE 
 
II.  Learning Centered Institution for Student Access, Retention and Success. 
 
FINANCIAL IMPLICATIONS 
 
None. 
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November 17, 2011 
 
 

MODIFIED COURSES 
 
COURSE ID COURSE TITLE 
ACCT 209 Introduction to Managerial Accounting 

 
PREREQUISITE:  ACCT 208 
CATALOG DESCRIPTION:  Fundamental concepts and procedures of managerial accounting 
including costing systems, cost behavior and analysis, budgeting and performance evaluation.  Uses 
of management accounting information in decision making.  Technology tools used in managerial 
accounting and business.  
SCHEDULE DESCRIPTION:  Fundamental concepts and procedures of managerial accounting 
including costing systems, cost behavior and analysis, budgeting and performance evaluation.  Uses 
of management accounting information in decision making.  
 
Effective:  FA12 
Rationale:  Six-year revision 
 
COURSE ID COURSE TITLE 
CHEM 087 Problem-Solving and Study Skills for Chemistry 

 
COURSE TITLE:  Problem Solving and Study Skills for Chemistry   
CATALOG DESCRIPTION:  Discussion and problem solving sessions to be taken in conjunction with 
CHEM 101.  Presents study skills and techniques for mastery of chemistry principles and test taking 
strategies.  Algebra review with an emphasis on how to use mathematics and algebra to solve 
problems related to CHEM 101.  Graded on a Pass or No Pass basis only. 
SCHEDULE DESCRIPTION:  Discussion and problem solving sessions to be taken in conjunction 
with CHEM 101.  Presents study skills and techniques for mastery of chemistry principles and test 
taking strategies. 
 
Effective:  FA12 
Rationale:  Six-year revision 
 
COURSE ID COURSE TITLE 
CHEM 101 Introduction to Chemistry 

 
CATALOG DESCRIPTION:  Introduction to college chemistry, with an emphasis on the general 
principles of chemistry, including critical thinking, analysis and problem solving in chemistry.  Topics 
include the study of matter, bonding, the periodic table, stoichiometry, chemical reactions, 
nomenclature and organic chemistry.  Laboratory component is both qualitative and quantitative in 
scope.  Critical thinking, writing, measurement, identification and analysis are emphasized. 
 
Effective:  FA12 
Rationale:  Six-year revision 
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COURSE ID COURSE TITLE 
CHEM 102 Introduction to Organic Chemistry 

 
CATALOG DESCRIPTION:  Introduction to college organic chemistry, with an emphasis on the 
fundamental principles of organic chemistry.  Topics include structure, nomenclature, properties, 
reactions, synthesis and biochemistry.  Laboratory component is both qualitative and quantitative in 
scope.  Critical thinking, writing, measurement, identification and analysis skills are emphasized. 
SCHEDULE DESCRIPTION:  A one semester course introducing the study of organic compounds.  
Topics include structure, nomenclature, properties, reactions, synthesis and biochemistry.  Includes a 
laboratory component that emphasizes concepts discussed in lecture. 
 
Effective:  FA12 
Rationale:  Six-year revision 
 
COURSE ID COURSE TITLE 
CHEM 150 General Chemistry I 

 
Effective:  FA12 
Rationale:  Six-year revision 
 
COURSE ID COURSE TITLE 
CHEM 151 General Chemistry II 
 
Effective:  FA12 
Rationale:  Six-year revision 
 
COURSE ID COURSE TITLE 

CD 105 Child Growth and Development 
 
CATALOG DESCRIPTION:  Study of human development from conception through adolescence 
within cultural and family contexts.  Examines typical and atypical cognitive, physical, social, and 
emotional development.  Introduction to the theories, research, and applications that constitute the 
field of child development by examining both traditional areas of the field and more recent innovations.  
Some observational study of children. 
 
Effective:  FA12 
Rationale:  Six-year revision 
 
COURSE ID COURSE TITLE 

EMS 023 Hazardous Materials First Responder Awareness for Emergency Medical  
Technician-I/EMT-Basic 

 
Effective:  FA12 
Rationale:  Six-year revision 
 
 
 
 
 
 



Curriculum Meeting:   09/12/11, 09/26/11, 10/10/11 
Conjoint Meeting:  10/25/11 
Board of Trustees Meeting:  11/17/11 
4 of 7 

COURSE ID COURSE TITLE 
EMS 290 Emergency Services Educator 

 
DEPARTMENTAL RECOMMENDATION:  Employment in Emergency Services or related profession 
SCHEDULE DESCRIPTION:  Exploration of the theories and practices of education and teaching in 
the emergency services classroom as required by state regulations. 
 
Effective:  FA12 
Rationale:  Six-year revision 
 
COURSE ID COURSE TITLE 
ENGL 127X4 Literary Magazine Production:  The Sand Canyon Review 
 
PREREQUISITE:  ENGL 101 or ENGL 101H 
 
Effective:  FA12 
Rationale:  Department request 
 
COURSE ID COURSE TITLE 
ENGL 232 Creative Writing 

 
PREREQUISITE:  ENGL 101 or ENGL 101H 
 
Effective:  FA12 
Rationale:  Department request 
 
COURSE ID COURSE TITLE 
ENGL 250 Fiction 

 
PREREQUISITE:  ENGL 101 or ENGL 101H 
 
Effective:  FA12 
Rationale:  Department request  
 
COURSE ID COURSE TITLE 
ENGL 260 Survey of American Literature I 

 
PREREQUISITE:  ENGL 101 or ENGL 101H 
 
Effective:  FA12 
Rationale:  Department request  
 
COURSE ID COURSE TITLE 
ENGL 261 Survey of American Literature II 

 
PREREQUISITE:  ENGL 101 or ENGL 101H 
 
Effective:  FA12 
Rationale:  Department request  



Curriculum Meeting:   09/12/11, 09/26/11, 10/10/11 
Conjoint Meeting:  10/25/11 
Board of Trustees Meeting:  11/17/11 
5 of 7 

COURSE ID COURSE TITLE 
ENGL 270 Survey of British Literature I 

 
PREREQUISITE:  ENGL 101 or ENGL 101H 
 
Effective:  FA12 
Rationale:  Department request  
 
COURSE ID COURSE TITLE 
ENGL 271 Survey of British Literature II 

 
PREREQUISITE:  ENGL 101 or ENGL 101H 
 
Effective:  FA12 
Rationale:  Department request  
 
COURSE ID COURSE TITLE 
JOUR 135 Mass Communication in Society 

 
CATALOG DESCRIPTION:  An introduction to contemporary mass media including television, radio, 
sound recordings, film, print media and computer-mediated communication.  Exploration of the 
theories, history, effects, and role of mass communication both in the United States and globally.  
Critical analysis of mass media messages.  This course is also offered as SPEECH 135. 
NEW SCHEDULE DESCRIPTION:  An introduction to contemporary mass media including television, 
radio, sound recordings, film, print media and computer-mediated communication.  Exploration of the 
theories, history, effects, and role of mass communication.  Critical analysis of mass media 
messages. 
 
Effective:  FA12 
Rationale:  Six-year revision 
 

COURSE ID COURSE TITLE 
SPEECH 135 Mass Communication in Society 

 
CATALOG DESCRIPTION:  An introduction to contemporary mass media including television, radio, 
sound recordings, film, print media and computer-mediated communication.  Exploration of the 
theories, history, effects, and role of mass communication both in the United States and globally.  
Critical analysis of mass media messages.  This course is also offered as JOUR 135. 
NEW SCHEDULE DESCRIPTION:  An introduction to contemporary mass media including television, 
radio, sound recordings, film, print media and computer-mediated communication.  Exploration of the 
theories, history, effects, and role of mass communication.  Critical analysis of mass media 
messages. 
 
Effective:  FA12 
Rationale:  Six-year revision 
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COURSE DELETION 
 

COURSE ID COURSE TITLE 
CIS 160 Authoring Usable and Accessible Web Pages 
 
Effective:  FA11 
Rationale:  Course content has been integrated into other Computer Information System courses. 
 
 

DISTANCE EDUCATION 
 

COURSE ID DE TYPE 
CHEM 101 Hybrid 

CD 105 100% Online 
JOUR 135 100% Online and Hybrid 

SPEECH 135 100% Online and Hybrid 
 
Effective Date: FA12 
Rationale:  Increase Distance Education course offerings 
 
 

MODIFIED DEGREE 
 
ASSOCIATE OF SCIENCE DEGREE BIOLOGY  
 
REQUIRED COURSES:  UNITS 
BIOL 130  Cell and Molecular Biology  4.00 
BIOL 131 Populations and Organisms  4.00 
CHEM 150   General Chemistry I  5.00 
CHEM 151   General Chemistry II  5.00 
PHYSIC 110   General Physics I  4.00 
PHYSIC 111   General Physics II  4.00 
 
Students wishing to earn an A.S. with an emphasis in either Anatomy and Physiology or Microbiology 
must also complete: 
 
EMPHASIS IN ANATOMY AND PHYSIOLOGY:  UNITS 
ANAT 150   Human Anatomy and Physiology I  4.00 
ANAT 151   Human Anatomy and Physiology II  4.00 
 TOTAL UNITS 34.00 
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EMPHASIS IN MICROBIOLOGY:  UNITS 
MICRO 150   Medical Microbiology  5.00 

OR 
 
MICRO 102   Introductory Microbiology  4.00 

AND 
MICRO 247X4   Special Problems in Microbiology  2.00 

 
OR 

 
MICRO 102   Introductory Microbiology  4.00 

AND 
MICRO 248X4   Special Problems in Microbiology  3.00 
 TOTAL UNITS 31.00 – 33.00  
 
*Students who take MICRO 102 must also take an independent study course of either MICRO 247X4 
or MICRO 248X4 
 
Lower division requirements for students interested in transferring to a four-year institution in this field 
may differ from associate degree requirements. Prospective transfer students should complete the 
general education and lower division requirements of the school to which they will be transferring. See 
a counselor for details. Information is also available at www.assist.org. 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 

 

TO:   Board of Trustees 

FROM:   Bruce Barron, Chancellor 

REVIEWED BY: Dr. Debra S. Daniels, President, SBVC 

PREPARED BY: Dr. Larry Buckley, Vice President, Instruction, SBVC 

DATE:   November 17, 2011 

SUBJECT:   Consideration to Approve Admission Criteria for the Nursing Program - SBVC 

 
 

RECOMMENDATION 

 
It is recommended that the Board of Trustees approve the revision of admission criteria for the 
Nursing Program.    
 

OVERVIEW 

 
According to Assembly Bill No. 1559, which addresses the change in the Ed Code, section 78261.5, 
for nursing programs within the community college system which are impacted, the board has the 
authority to initiate a point system for determining admission into the Nursing Program.   
 

ANALYSIS 

 
Having reviewed other institution’s nursing programs and policies, the SBVC Nursing Program has 
drafted a new admission policy for our campus which will institute the point system for admissions. 
Recent changes in the Ed Code, section 78261.5 which is described in Assembly Bill No. 1559, 
permits such changes for programs which are impacted in order to admit those students which may 
be more likely to successfully complete the program.  
 

BOARD IMPERATIVE 

 
I. Institutional Effectiveness  
 

FINANCIAL IMPLICATIONS 

 
None.  



           SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 
 

TO:   Board of Trustees 

FROM:  Bruce Baron 

   Chancellor 
 

REVIEWED BY: Dr. Jack Miyamoto 

   Human Resources Consultant 
 

PREPARED BY:     Dr. Jack Miyamoto 

   Human Resources Consultant 
 

DATE:  November 17, 2011 

SUBJECT: Consideration of Acceptance of Classified Resignation 

                                     

 

RECOMMENDATION 

 
It is recommended that the Board of Trustees accept the resignation of Raquel Irizarry, Clerical 
Assistant II, CHC. 

 

OVERVIEW 

 
Ms. Irizarry, has submitted a letter of resignation effective  October 5, 2011. 
 

ANALYSIS 

 
The Human Resources Department has provided Ms. Irizarry acceptance of her resignation 
from employment. 

 

BOARD IMPERATIVE 

 
None. 

 

 

 

 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 
 

TO:    Board of Trustees 

 

FROM:   Bruce Baron 

   Chancellor 
 

REVIEWED BY: Dr. Jack Miyamoto 

   Human Resources Consultant 
 

PREPARED BY: Dr. Jack Miyamoto 

   Human Resources Consultant 

 

DATE:   November 17, 2011 

 

SUBJECT:   Return of Classified Employee from 39-Month Reemployment List 

 

 

RECOMMENDATION 

 
It is recommended that the Board of Trustees approve the return of Ruby Zuniga from the 39-
Month Reemployment List. 
 

OVERVIEW 

 
Ruby Zuniga, Administrative Secretary, Title Five Grant, CHC, Classified Salary Schedule, 
Range  
 

ANALYSIS 

 
Ruby Zuniga was placed on the 39-month reemployment list on July 1, 2009, and is being 
returned to active status effective November 21, 2011. 
 

BOARD IMPERATIVE 

 
III. Resource Management for Efficiency, Effectiveness and Excellence 
 

FINANCIAL IMPLICATIONS 

 
Included in the 2011-/2012 budget 

 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 
 

TO:   Board of Trustees 

 

FROM:  Bruce Baron, Chancellor 

 

REVIEWED BY: Dr. Jack Miyamoto 

   Human Resources Consultant 
 

PREPARED BY:      Dr. Jack Miyamoto 

    Human Resources Consultant 
    

DATE:  November 17, 2011 

 

SUBJECT: Consideration of Approval of Revised Classified Job Descriptions 

                                     

RECOMMENDATION 

 

It is recommended that the Board of Trustees approve the revisions to the Laboratory 
Technician, Bookstore Assistant II and Assistant Bookstore Manager job descriptions.  

 

OVERVIEW 

 
The job descriptions for the Laboratory Technician series were revised based on removal of 
certain language that states “may grade examinations, records grades” and also reflects 
language with regards to “disposal” of hazardous chemicals and/or biohazard waste. 
 
The representative duties and educational/experience guidelines were revised for the job  
Bookstore Assistant II and Assistant Bookstore Manager. 
 

ANALYSIS 

 

After a review of the job descriptions for the Laboratory Technician series, Bookstore Assistant 
II and Assistant Bookstore Manager it was determined that an update of position qualifications 
and education/experience guidelines would more accurately reflect the guidelines for these 
positions.  
 

BOARD IMPERATIVE 

 

III. Resource Management for Efficiency, Effectiveness and Excellence. 
 

FINANCIAL IMPLICATIONS 

 
None. 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

LABORTORY TECHNICIAN– RESTAURANT MANAGEMENT CULINARY ARTS 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 

class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 

will be reasonably related to this class. 

SUMMARY DESCRIPTION 

Under general supervision, provides instructional support services by performing technical work and 

providing instruction of students regarding general kitchen operation; orders, issues, prepares, and 

maintains laboratory materials, supplies, and associated equipment; performs related duties as required. 

Positions in the Laboratory Technician class are assigned duties requiring considerable technical 

knowledge and ability in the assigned field of specialization. Incumbents are expected to exercise 

independent judgment in the performance of duties and are responsible for supervising and maintaining 

all laboratory supplies, materials, equipment, and records. Positions in this class specialize in the assigned 

subject area. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Sets up and prepares class demonstrations and experiments working from knowledge of the subject 

area, reference materials, course outline, and without specific instructions. 

2. Conducts I inventories, orders, receives, and stocks materials, supplies, and equipment for laboratory 

use. 

3. Maintains inventory of food stuffs and supplies; places orders through main office or directly to 

vendor, and inspects foods for standards of quality.  

4. Issues and maintains records on materials loaned to students, instructors, and other departments; 

issues and maintains records on lockers. 

5. Demonstrates and provides instruction to students in proper use and care of laboratory materials and 

equipment; assists in maintaining security of laboratories, laboratory equipment, supplies, and 

materials; maintains refrigerator, freezer, and dish washer temperatures. 

6. Prepares foods to service restaurant customers such as soups, salads, desserts and bakery goods for 

entrees during breakfast, lunch, or dinner. 

7. Provides special assistance to students experiencing difficulties in completion of laboratory 

assignments. 

8. Assists at all catering functions. 

9. Makes recommendations on the menu and recommends substitutions to utilize food on hand; 

estimates the number of persons to be served and determines the quantity of food to be prepared. 

10. Maintains cooking and related areas in a clean and sanitary condition; assists in cleaning kitchen 

equipment and utensils. 

11. Ensures that leftover food is properly labeled, dated, stored, and utilized to keep waste at a minimum. 

12. Maintains records and reports which may include: inventories, sales reports, invoices, and purchase 
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Laboratory Technician – Restaurant Management Culinary Arts (Continued) 

orders. 

13. May assist faculty in grade examinations, record grades, and assembleing printed class materials. 

14. May supervise and assign work of student assistants. 

15. May maintain expenditure records and provide data for budget estimates. 

16. Performs related duties as required. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 

short period of time in order to successfully perform the assigned duties. 

Knowledge of: 

Course content, equipment, safety and other procedures, supplies, and reference materials related to 

the appropriate laboratory. 

Mathematical skill concepts to make calculations such as metric weights and volumes. 

Methods and procedures of preparing instructional materials used in appropriate laboratory. 

Sufficient human relation skills to guide students and student workers, and to convey technical 

concepts. 

Basic methods of preparing and serving foods in large quantities. 

Standard food service. 

Kitchen appliances and equipment. 

Sanitation and safety practices and procedures.  

Principles and procedures of record keeping and filing. 

Basic inventory and purchasing processes and procedures. 

Proper English usage, spelling, grammar, and punctuation. 

Ability to: 

Prepare instructional equipment for laboratory exercises. 

Coordinate the work of students to produce the required food at the right time. 

Plan menus and order food and supplies in the right quantities to meet the requirements. 

Read, understand, and adjust adapt recipes. 

Maintain the lab and equipment in a safe and organized manner. 

Observe safety procedures and protocols including those for safe handling, storage, and disposal of 

food.  

Read and understand technical manuals and protocols. 

Instruct students in the use of lab equipment and lab procedures. 

Listen actively and effectively, identify and solve problems, and facilitate problem solving. 

Perform routine record keeping and report writing duties. 

Work independently and collaboratively. 

Plan and organize work to meet changing priorities and deadlines. 

Communicate clearly and concisely, both orally and in writing. 

Establish and maintain effective working relationships with those contacted in the course of work. 
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Laboratory Technician – Restaurant Management Culinary Arts (Continued) 

Education and Experience Guidelines - Any combination of education and experience that would likely 

provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities 

would be: 

Education/Training: 

Equivalent to a degree or certificate from a culinary arts program or school including 

sanitation and safety course work. 

Experience: 

Five years experience as a cook in a “Tablecloth” restaurant or hotel. Experience as a 

“coffee-shop” cook may be substituted for two years of the five-year requirement. 

License or Certificate: 

1. Possession of a valid San Bernardino County Food Handler’s Card. 

2. Possession of certification by the American Culinary Federation as a “Working Cook” or 

“Sous Chef.” 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 

essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential job functions. 

Environment: Work is performed primarily in a laboratory/kitchen setting; exposure to noise, 

smoke, fumes, heat, electrical energy, grease, oils; extensive handling of food. 

Physical: Primary functions require sufficient physical ability and mobility to work in a 

laboratory/kitchen setting; to stand or sit for prolonged periods of time; to occasionally stoop, bend, 

kneel, crouch, reach, and twist; to lift, carry, push, and/or pull light to moderate amounts of weight; to 

operate kitchen appliances and office equipment requiring repetitive hand movement and fine 

coordination including use of a computer keyboard; and to verbally communicate to exchange 

information. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 

screens and printed documents; and to operate assigned equipment. 

Hearing: Hear in the normal audio range with or without correction. 

Board Approved:  

Johnson & Associates Revised: January 2007 

Revised: November 17, 2011 
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LABORATORY TECHNICIAN - AERONAUTICS 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 

class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 

will be reasonably related to this class. 

SUMMARY DESCRIPTION 

Under general supervision, instructional support to certificated faculty in the instruction of students 

enrolled in the Airframe and Powerplant Program; orders, issues, prepares, and maintains laboratory 

materials, supplies, and associated equipment; performs related duties as required. 

Positions in the Laboratory Technician class are assigned duties requiring considerable technical 

knowledge and ability in the assigned field of specialization. Incumbents are expected to exercise 

independent judgment in the performance of duties and are responsible for supervising and maintaining 

all laboratory supplies, materials, equipment, and records. Positions in this class specialize in the assigned 

subject area. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Sets up and prepares class demonstrations and experiments working from knowledge of the subject 

area, reference materials, course outline, and without specific instructions. 

2. Conducts I inventories, orders, receives, and stocks materials, supplies, and equipment for laboratory 

use. 

3. Issues and maintains records on materials loaned to students, instructors, and other departments; 

issues and maintains records on lockers. 

4. Assists in the instruction and supervision of all phases of airframe and powerplant technology training 

in accordance with federal aviation regulations, including the usage of equipment and materials, and 

shop safety practices. 

5. Ensures that students perform laboratory work in accordance with safe work practices; demonstrates 

the safe and effective operation, and use of laboratory tools and equipment. 

6. Supervises students in the cleanup of lab work areas; participates in the daily cleanup of the shop, and 

the maintenance and repair of laboratory equipment. 

7. Provides special assistance to students experiencing difficulties in completion of laboratory 

assignments. 

8. Explains tool room procedures, and responds to students’ questions regarding the nomenclature, use, 

and availability of tools, materials, and supplies; assists in the inventory and storage of materials and 

supplies. 

9. Demonstrates and provides assistance in the use of publication files, including the use of microfilm 

viewers. 

10. May calibrate, maintain, and perform repairs on scientific equipment and supplies. 

11. May assist faculty in grade examinations, record grades, and assembleing printed class materials. 
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Laboratory Technician - Aeronautics (Continued) 

12. May supervise and assign work of student assistants. 

13. May maintain expenditure records and provide data for budget estimates. 

14. Performs related duties as required. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 

short period of time in order to successfully perform the assigned duties. 

Knowledge of: 

Methods and procedures of preparing instructional materials used in appropriate laboratory. 

Sufficient human relation skills to guide students and student workers, and to convey technical 

concepts. 

Operational characteristics of laboratory apparatus, equipment, and materials pertaining to assigned 

laboratory and subject area. 

Safety factors necessary in operating and working with laboratory equipment, apparatus, and 

materials. 

Modern aircraft maintenance techniques. 

Equipment and materials used in aircraft maintenance. 

Methods and techniques of aircraft inspection. 

Federal Aviation Regulation included in Part 147. 

Principles and procedures of record keeping and filing. 

Basic inventory and purchasing processes and procedures. 

English usage, spelling, grammar, and punctuation. 

Ability to: 

Set up, modify, service, adjust, and make minor repairs to laboratory apparatus and equipment. 

Prepare instructional equipment for laboratory exercises. 

Maintain the lab and equipment in a safe and organized manner including the handling of hazardous 

or dangerous materials and equipment as required for some labs. 

Read and understand technical manuals and protocols. 

Instruct students in the use of laboratory tools and equipment. 

Demonstrate the use of publication files, including microfiche viewers. 

Select and use appropriate materials in the performance of various aircraft maintenance tasks. 

Listen actively and effectively, identify and solve problems, and facilitate problem solving. 

Operate office equipment including computers and supporting word processing, database 

management, and desktop publishing applications. 

Perform routine record keeping and report writing duties. 

Work independently and collaboratively. 

Plan and organize work to meet changing priorities and deadlines. 

Communicate clearly and concisely, both orally and in writing. 

Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines - Any combination of education and experience that would likely 

provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities 

would be: 

Education/Training: 

Equivalent to the completion of the twelfth grade supplemented by formal aircraft 

maintenance training necessary to obtain an Airframe and Powerplant Mechanics Certificate 

issued by the Federal Aviation Administration.  



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

Laboratory Technician - Aeronautics (Continued) 

Experience: 

Some experience in the preventive maintenance and repair of aircraft and aircraft engines. 

License or Certificate: 

Possession of an Airframe and Powerplant Mechanics Certificate issued by the Federal 

Aviation Administration. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 

essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential job functions. 

Environment: Work is performed primarily in a laboratory setting; exposure to dusts, fumes, noise; 

work with laboratory and mechanical equipment and apparatus. 

Physical: Primary functions require sufficient physical ability and mobility to work in a laboratory 

setting; to stand or sit for prolonged periods of time; to occasionally stoop, bend, kneel, crouch, reach, 

and twist; to lift, carry, push, and/or pull light to heavy amounts of weight; to operate laboratory, 

mechanical and aeronautics shop equipment requiring repetitive hand movement and fine 

coordination including use of a computer keyboard; and to verbally communicate to exchange 

information; requires the wearing of personal protective equipment including safety glasses or 

goggles, lab coats, rubber or plastic gloves, respirators, or face shields. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 

screens and printed documents; and to operate assigned equipment. 

Hearing: Hear in the normal audio range with or without correction. 

Board Approved:  

Johnson & Associates Revised: January 2007 

Revised:  November 17, 2011 
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LABORATORY TECHNICIAN – ANATOMY & PHYSIOLOGY 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 

class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 

will be reasonably related to this class. 

SUMMARY DESCRIPTION 

Under general supervision, provides instructional support services by performing technical work in a 

laboratory; orders, issues, prepares, and maintains laboratory materials, supplies, and associated 

equipment; performs related duties as required. 

Positions in the Laboratory Technician class are assigned duties requiring considerable technical 

knowledge and ability in the assigned field of specialization. Incumbents are expected to exercise 

independent judgment in the performance of duties and are responsible for supervising and maintaining 

all laboratory supplies, materials, equipment, and records. Positions in this class specialize in the assigned 

subject area. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Sets up and prepares class demonstrations and experiments working from knowledge of the subject 

area, reference materials, course outline, and without specific instructions. 

2. Inventories, orders, receives, and stocks materials, supplies, and equipment for laboratory use. 

3. Issues and maintains records on materials loaned to students, instructors, and other departments; 

issues and maintains records on lockers. 

4. Demonstrates and provides instruction to students in proper use and care of laboratory materials and 

equipment; assists in maintaining security of laboratories, laboratory equipment, supplies, and 

materials 

5. Prepares and dispenses solutions and chemical materials used for lab classes which may include 

reagents, chemicals, acids, bases, buffers, stains, and unknowns. 

6. Prepares stains, solutions, and preservatives by mixing, bottling, and labeling. 

7. Orders, receives, and provides care for live laboratory specimens and storage of preserved specimens 

including human cadavers. 

8. Cleans up after each lab session by washing, and if necessary, sterilizing tools, equipment, and 

supplies. 

9. May calibrate, maintain, and perform repairs on scientific equipment and supplies. 

10. May assist faculty in grade examinations, record grades, and assembleing printed class materials. 

11. May supervise and assign work of student assistants. 

12. May maintain expenditure records and provide data for budget estimates. 

13. Monitors production of, collects, and processes hazardous waste materials and toxic chemicals 

resulting from lab classes, collects and properly stores biohazard waste. 
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Laboratory Technician – Anatomy & Physiology (Continued) 

14. Performs related duties as required. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 

short period of time in order to successfully perform the assigned duties. 

Knowledge of: 

Course content, equipment, safety and other procedures, supplies, and reference materials related to 

the appropriate science laboratory. 

Concepts and applications of human anatomy. 

Methods and procedures of preparing instructional materials used in appropriate laboratory. 

Sufficient human relation skills to guide students and student workers, and to convey technical 

concepts. 

Operational characteristics of laboratory apparatus, equipment, and materials pertaining to assigned 

laboratory and subject area. 

Safety factors necessary in operating and working with laboratory equipment, apparatus, and 

materials. 

Occuapational hazards and standard safety practices including methods and techniques used in 

handling and disposing of hazardous chemicals and biohazardous waste. 

Principles and procedures of record keeping and filing. 

Basic inventory and purchasing processes and procedures. 

English usage, spelling, grammar, and punctuation. 

Ability to: 

Set up, modify, service, adjust, and make minor repairs to laboratory apparatus and equipment. 

Prepare chemical and reagent solutions, extracts, and dilutions to specifications. 

Prepare instructional equipment and specimens for laboratory exercises. 

Operate, calibrate, and perform minor troubleshooting and repair of laboratory and office equipment 

and tools. 

Maintain the lab and equipment in a safe and organized manner including the handling of hazardous 

or dangerous materials and equipment as required for some labs. 

Observe safety procedures and protocols, including those for safe handling and storage of hazardous 

materials. 

Read and understand technical manuals and protocols. 

Instruct students in the use of lab equipment and lab procedures. 

Listen actively and effectively, identify and solve problems, and facilitate problem solving. 

Operate office equipment including computers and supporting word processing, database 

management, and desktop publishing applications. 

Perform routine record keeping and report writing duties. 

Work independently and collaboratively. 

Plan and organize work to meet changing priorities and deadlines. 

Communicate clearly and concisely, both orally and in writing. 

Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines - Any combination of education and experience that would likely 

provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities 

would be: 

Education/Training: 

Completion of 60 semester units of college level coursework that includes a minimum of 20 

18 semester units in the appropriate biological laboratory sciences including anatomy and 

physiology and eight semester units of associated laboratory classes. 
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Laboratory Technician – Anatomy & Physiology (Continued) 

Experience: 

Some experience as a laboratory technician in the appropriate subject field. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 

essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential job functions. 

Environment: Work is performed primarily in a classroom/laboratory setting; exposure to dusts, 

mists, fumes, moderately high levels of chemicals and solvents; risk of exposure to blood borne 

and/or other pathogens; work with laboratory equipment and apparatus. 

Physical: Primary functions require sufficient physical ability and mobility to work in a 

classroom/laboratory setting; to stand or sit for prolonged periods of time; to occasionally stoop, 

bend, kneel, crouch, reach, and twist; to lift, carry, push, and/or pull light to moderate amounts of 

weight; to operate laboratory and office equipment requiring repetitive hand movement and fine 

coordination including use of a computer keyboard; and to verbally communicate to exchange 

information; requires the wearing of personal protective equipment including safety glasses or 

goggles, lab coats, rubber or plastic gloves, respirators, or face shields. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 

screens and printed documents; to operate assigned equipment; and to distinguish color. 

Hearing: Hear in the normal audio range with or without correction. 

Board Approved:  

Johnson & Associates Revised: January 2007 

Revised:  November 17, 2011 
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LABORATORY TECHNICIAN – ART 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 

class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 

will be reasonably related to this class. 

SUMMARY DESCRIPTION 

Under general supervision, provides instructional support services by performing technical work in an art 

laboratory; issues, prepares, and maintains laboratory materials, supplies, and associated equipment; 

performs related duties as required. 

Positions in the Laboratory Technician class are assigned duties requiring considerable technical 

knowledge and ability in the assigned field of specialization. Incumbents are expected to exercise 

independent judgment in the performance of duties and are responsible for supervising and maintaining 

all laboratory supplies, materials, equipment, and records. Positions in this class specialize in the assigned 

subject area. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Sets up and prepares class demonstrations and experiments working from knowledge of the subject 

area, reference materials, course outline, and without specific instructions. 

2. Orders, receives, stocks, inventories, and prepares laboratory supplies such as clays, glazes, colorants, 

chemicals, and other material used in laboratory. 

3. Issues and maintains records on materials loaned to students, instructors, and other departments; 

issues and maintains records on lockers. 

4. Demonstrates and provides instruction to students in proper use and care of laboratory materials and 

equipment; assists in maintaining security of laboratories, laboratory equipment, supplies, and 

materials. 

5. Assists with the design, construction, and modification of new and existing equipment such as kilns. 

6. Maintains proper storage and handling of chemicals, supplies, and equipment. 

7. Cleans up after each lab session by washing tools, equipment, and supplies. 

8. Operates, inspects, and performs repairs on laboratory equipment such as clay mixers, potters wheels, 

pug mill, hammer mill, sandblaster, various kilns, and power tools. 

9. May mix clay and cut glass; loads, fires, and unloads a variety of kilns used for student projects. 

10. May assist in preparing exhibits in Art Gallery and art building showcases; contacts artists; designs 

and mounts exhibits; collects and registers work; distributes work after exhibits; performs various 

publicity duties; maintains gallery space. 

11. May supervise and assign work of student assistants. 

12. May assist faculty in grade examinations, record grades, and assembleing printed class materials. 

13. May maintain expenditure records and provide data for budget estimates. 
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Laboratory Technician – Art (Continued) 

14. Monitors production of, collects, and processes hazardous waste materials and toxic chemicals 

resulting from lab classes; collects and properly stores hazardous waste. 

15. Performs related duties as required. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 

short period of time in order to successfully perform the assigned duties. 

Knowledge of: 

Tools and equipment used in a ceramics and sculpture laboratory. 

Properties and methods of working with clay and glazes. 

Operation, repair, maintenance, and construction of kilns, pug mills, glass blowing equipment and 

foundry. 

Glaze chemistry and welding methods and equipment. 

Methods and procedures of preparing instructional materials used in appropriate laboratory. 

Sufficient human relation skills to guide students and student workers, and to convey technical 

concepts. 

Occupational hazards and standard safety practices including methods and techniques used in 

handling and disposing of hazardous chemicals. 

Principles and procedures of record keeping and filing. 

Basic inventory and purchasing processes and procedures. 

English usage, spelling, grammar, and punctuation. 

Ability to: 

Set up, modify, service, adjust, and make minor repairs to laboratory apparatus and equipment. 

Operate and repair laboratory equipment including clay mixers, glass lathe, potters wheels, pug mill, 

hammer mill, sandblasters, and various kilns. 

Prepare clay mixes and glazes. 

Weld kiln framing. 

Maintain the lab and equipment in a safe and organized manner. 

Observe safety procedures and protocols, including those for safe handling, and storage, and disposal 

of hazardous materials. 

Read and understand technical manuals and protocols. 

Instruct students in the use of lab equipment and lab procedures. 

Listen actively and effectively, identify and solve problems, and facilitate problem solving. 

Operate office equipment including computers and supporting word processing, database 

management, and desktop publishing applications. 

Perform routine record keeping and report writing duties. 

Work independently and collaboratively. 

Plan and organize work to meet changing priorities and deadlines. 

Communicate clearly and concisely, both orally and in writing. 

Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines - Any combination of education and experience that would likely 

provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities 

would be: 

Education/Training: 

Equivalent to the completion of 60 semester units of college level coursework that includes a 

minimum of 20 semester units in art, ceramics, glass, sculpture, and related courses. 
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Laboratory Technician – Art (Continued) 

Experience: 

Some experience as a laboratory technician in an appropriate subject field or comparable 

experience in a working art studio. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 

essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential job functions. 

Environment: Work is performed primarily in a classroom/laboratory setting; exposure to heat, 

noise, dust, fumes; work with ceramics equipment and apparatus. 

Physical: Primary functions require sufficient physical ability and mobility to work in a 

classroom/laboratory setting; to stand or sit for prolonged periods of time; to occasionally stoop, 

bend, kneel, crouch, reach, and twist; to lift, carry, push, and/or pull moderate to heavy amounts of 

weight; to operate office and laboratory equipment requiring repetitive hand movement and fine 

coordination including use of a computer keyboard; and to verbally communicate to exchange 

information. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 

screens and printed documents; and to operate assigned equipment; distinguish color. 

Hearing: Hear in the normal audio range with or without correction. 

Board Approved: August 29, 1985 

Johnson & Associates Revised: January 2007 

Revised: November 17, 2011 
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LABORATORY TECHNICIAN – BIOLOGY 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 

class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 

will be reasonably related to this class. 

SUMMARY DESCRIPTION 

Under general supervision, provides instructional support services by performing technical work in a 

biology laboratory specializing in microbiology, anatomy and physiology; orders, issues, prepares, and 

maintains laboratory materials, supplies, and associated equipment; performs related duties as required. 

Positions in the Laboratory Technician class are assigned duties requiring considerable technical 

knowledge and ability in the assigned field of specialization. Incumbents are expected to exercise 

independent judgment in the performance of duties and are responsible for supervising and maintaining 

all laboratory supplies, materials, equipment, and records. Positions in this class specialize in the assigned 

subject area.  

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Sets up and prepares class demonstrations and experiments working from knowledge of the subject 

area, reference materials, course outline, and without specific instructions. 

2. Inventories, orders, receives, and stocks materials, supplies, and equipment for laboratory use. 

3. Orders, receives, and provides care for or stores live or preserved laboratory specimens. 

4. Issues and maintains records on materials loaned to students, instructors, and other departments; 

issues and maintains records on lockers. 

5. Demonstrates and assists students in proper use and care of laboratory materials and equipment; 

assists in maintaining security of laboratories, laboratory equipment, supplies, and materials. 

6. Prepares and dispenses solutions and chemical materials used for lab classes which may include 

reagents, chemicals, acids, bases, buffers, stains, and unknowns. 

7. Prepares and dispenses culture media; prepares stains, solutions, and preservatives by mixing, 

bottling, and labeling. 

8. Prepares and performs analyses on reagents and a variety of known and unknown chemical 

compounds. 

9. Cleans up after each lab session by washing, and if necessary, sterilizing tools, equipment, and 

supplies. 

10. Calibrates, maintains, and performs repairs on scientific equipment and supplies. 

11. Maintains, operates, and cares for greenhouse; performs a variety of duties related to plant growth and 

care including plant propagation and plant specimen collection. 

12. Maintains invertebrates, fish and other small live specimens including feeding, maintaining bedding, 

cleaning aquariums and maintaining aquarium filters. 

13. May assist faculty in grading examinations, recording grades, and assembling printed class materials. 
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Laboratory Technician – Biology (Continued) 

14. May supervise and assign work of student assistants. 

15. May maintain expenditure records and provide data for budget estimates. 

16. Monitors production of, collects, and processes hazardous waste materials and toxic chemicals 

resulting from lab classes; collects and properly stores biohazard waste. 

17. Performs related duties as required. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 

short period of time in order to successfully perform the assigned duties. 

Knowledge of: 

Course content, equipment, safety and other procedures, supplies, and reference materials related to 

the appropriate science laboratory. 

Methods and procedures of preparing instructional materials used in appropriate laboratory. 

Concepts associated with biology. 

Techniques and protocols for biological collecting, the care of living specimens, and preservation. 

Mathematics skill to make calculations such as metric weights and volumes, percents, and molar 

solutions. 

Plant knowledge, care, and propagation techniques. 

Sufficient human relation skills to guide students and student workers, and to convey technical 

concepts. 

Operational characteristics of laboratory apparatus, equipment, and materials pertaining to assigned 

laboratory and subject area. 

Occupational hazards and standard safety practices including methods and techniques used in 

handling and disposing of hazardous chemicals and biohazardous waste. 

Principles and procedures of record keeping and filing. 

Basic inventory and purchasing processes and procedures. 

English usage, spelling, grammar, and punctuation. 

Ability to: 

Set up, modify, service, adjust, and make minor repairs to laboratory apparatus and equipment. 

Prepare chemical and reagent solutions, extracts, and dilutions to specifications. 

Grow and propagate plants. 

Properly mix, apply, and store chemical/organic fertilizers, herbicides and pesticides. 

Prepare instructional equipment and specimens for laboratory exercises. 

Operate, calibrate, and perform minor troubleshooting and repair of laboratory and office equipment 

and tools. 

Maintain the lab and equipment in a safe and organized manner including the handling of hazardous 

or dangerous materials and equipment as required for some labs. 

Observe safety procedures and protocols, including those for safe handling, and storage, and disposal 

of hazardous materials. 

Read and understand technical manuals and protocols. 

Provide assistance to students in the use of lab equipment and lab procedures. 

Listen actively and effectively, identify and solve problems, and facilitate problem solving. 

Operate office equipment including computers and supporting word processing, database 

management, and desktop publishing applications. 

Perform routine record keeping and report writing duties. 

Work independently and collaboratively. 

Plan and organize work to meet changing priorities and deadlines. 
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Laboratory Technician – Biology (Continued) 

Communicate clearly and concisely, both orally and in writing. 

Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines - Any combination of education and experience that would likely 

provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities 

would be: 

Education/Training: 

Equivalent to completion of 60 semester units of college level coursework that includes a 

minimum of 18 semester units in biological laboratory sciences including microbiology. 

Experience: 

Some experience as a laboratory technician in the appropriate subject field. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 

essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential job functions. 

Environment: Work is performed primarily in a classroom/laboratory setting; exposure to 

moderately high levels of toxic chemicals and solvents, allergenic plants and materials, and 

microbiological pathogens; work with laboratory equipment and apparatus. 

Physical: Primary functions require sufficient physical ability and mobility to work in a 

classroom/laboratory setting; to stand or sit for prolonged periods of time; to occasionally stoop, 

bend, kneel, crouch, reach, and twist; to lift, carry, push, and/or pull light to moderate amounts of 

weight; to operate laboratory and office equipment requiring repetitive hand movement and fine 

coordination including use of a computer keyboard; and to verbally communicate to exchange 

information; requires the wearing of personal protective equipment including safety glasses or 

goggles, lab coats, rubber or plastic gloves, respirators, or face shields. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 

screens and printed documents; and to operate assigned equipment; distinguish color. 

Hearing: Hear in the normal audio range with or without correction. 

Board Approved:  

Johnson & Associates Revised: January 2007 

Revised:  November 17, 2011 
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LABORATORY TECHNICIAN – CHEMISTRY 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 

class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 

will be reasonably related to this class. 

SUMMARY DESCRIPTION 

Under general supervision, provides instructional support services by performing technical work in a 

chemistry laboratory; orders, issues, prepares, and maintains laboratory materials, supplies, and associated 

equipment; performs related duties as required. 

Positions in the Laboratory Technician class are assigned duties requiring considerable technical 

knowledge and ability in the assigned field of specialization. Incumbents are expected to exercise 

independent judgment in the performance of duties and are responsible for supervising and maintaining 

all laboratory supplies, materials, equipment, and records. Positions in this class specialize in the assigned 

subject area.  

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Sets up and prepares class demonstrations and experiments working from knowledge of the subject 

area, reference materials, course outline, and without specific instructions. 

2. Inventories, orders, receives, and stocks materials, supplies, and equipment for laboratory use. 

3. Issues and maintains records on materials loaned to students, instructors, and other departments; 

issues and maintains records on lockers. 

4. Demonstrates and provides instruction to students in proper use and care of laboratory materials and 

equipment; assists in maintaining security of laboratories, laboratory equipment, supplies, and 

materials. 

5. Prepares and dispenses solutions and chemical materials used for lab classes which may include 

reagents, chemicals, acids, bases, buffers, stains, and unknowns. 

6. Performs analyses on water, reagents, and unknown compounds. 

7. Prepares unknowns for students to analyze. 

8. Cleans up after each lab session by washing, and if necessary, sterilizing tools, equipment, and 

supplies. 

9. Calibrates and maintains scientific equipment and supplies. 

10. Monitors production of, collects, and processes hazardous waste materials and toxic chemical 

materials resulting from lab classes; collects and properly stores biohazard hazardous waste resulting 

from dissection exercises; disposes of hazardous materials according to guidelines. 

11. Evaluates chemicals and equipment for suitability, cost, availability, and other factors. 

12. May assist faculty in grade examinations, record grades, and assembleing printed class materials. 

13. May supervise and assign work of student assistants. 
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Laboratory Technician – Chemistry (Continued) 

14. May maintain expenditure records and provide data for budget estimates. 

15. Performs related duties as required. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 

short period of time in order to successfully perform the assigned duties. 

Knowledge of: 

Course content, equipment, safety and other procedures, supplies, and reference materials related to 

the appropriate science laboratory. 

Concepts associated with chemistry. 

Mathematics skill to make calculations such as metric weights and volumes, percents, and molar 

solutions. 

Methods and procedures of preparing instructional materials used in appropriate laboratory. 

Sufficient human relation skills to guide students and student workers, and to convey technical 

concepts. 

Operational characteristics of laboratory apparatus, equipment, and materials pertaining to assigned 

laboratory and subject area. 

Occupational hazards and standard safety practices including methods and techniques used in 

handling and disposing of hazardous chemicals. 

Principles and procedures of record keeping and filing. 

Basic inventory and purchasing processes and procedures. 

English usage, spelling, grammar, and punctuation. 

Ability to: 

Set up, modify, service, adjust, and make minor repairs to laboratory apparatus and equipment. 

Prepare chemical and reagent solutions, extracts, and dilutions to specifications. 

Prepare instructional equipment and specimens for laboratory exercises. 

Operate, calibrate, and perform minor troubleshooting and repair of laboratory and office equipment 

and tools. 

Maintain the lab and equipment in a safe and organized manner including the handling of hazardous 

or dangerous materials and equipment as required for some labs. 

Observe safety procedures and protocols including those for safe handling,  and storage, and disposal 

of hazardous materials.  

Read and understand technical manuals and protocols. 

Instruct students in the use of lab equipment and lab procedures. 

Listen actively and effectively, identify and solve problems, and facilitate problem solving. 

Operate office equipment including computers and supporting word processing, database 

management, and desktop publishing applications. 

Perform routine record keeping and report writing duties. 

Work independently and collaboratively. 

Plan and organize work to meet changing priorities and deadlines. 

Communicate clearly and concisely, both orally and in writing. 

Establish and maintain effective working relationships with those contacted in the course of work. 
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Laboratory Technician – Chemistry (Continued) 

Education and Experience Guidelines - Any combination of education and experience that would likely 

provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities 

would be: 

Education/Training: 

Equivalent to completion of 60 semester units of college level coursework that includes a 

minimum of 18 semester units in chemistry laboratory classes. 

Experience: 

Some experience as a laboratory technician in the appropriate subject field. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 

essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential job functions. 

Environment: Work is performed primarily in a classroom/laboratory setting; exposure to dusts, 

fumes, moderately high levels of toxic chemicals and solvent; work with laboratory equipment and 

apparatus. 

Physical: Primary functions require sufficient physical ability and mobility to work in a 

classroom/laboratory setting; to stand or sit for prolonged periods of time; to occasionally stoop, 

bend, kneel, crouch, reach, and twist; to lift, carry, push, and/or pull light to moderate amounts of 

weight; to operate laboratory and office equipment requiring repetitive hand movement and fine 

coordination including use of a computer keyboard; and to verbally communicate to exchange 

information; requires the wearing of personal protective equipment including safety glasses or 

goggles, lab coats, rubber or plastic gloves, respirators, or face shields. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 

screens and printed documents; to operate assigned equipment; and to distinguish color. 

Hearing: Hear in the normal audio range with or without correction. 

Board Approved:  

Johnson & Associates Revised: January 2007 

Revised:  November 17, 2011 
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LABORATORY TECHNICIAN – COMPUTER INFORMATION TECHNOLOGY 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 

class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 

will be reasonably related to this class. 

SUMMARY DESCRIPTION 

Under general supervision, provides instructional support services by performing technical work in a 

computer information laboratory; assumes responsibility for the repair and maintenance of classroom and 

laboratory computers; performs networking duties; installs and maintains servers; assists in the 

preparation of computer labs; assists faculty and students during class time and tutors students during 

open lab hours; performs other related duties as assigned. 

Positions in the Laboratory Technician class are assigned duties requiring considerable technical 

knowledge and ability in the assigned field of specialization. Incumbents are expected to exercise 

independent judgment in the performance of duties and are responsible for supervising and maintaining 

all laboratory supplies, materials, equipment, and records. Positions in this class specialize in the assigned 

subject area. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Sets-up computer hardware and lab lessons for faculty and student use in a laboratory environment; 

cleans and maintains computer related hardware and cables to keep in proper working condition. 

2. Assists faculty, staff and students with the general and specific uses of a variety of personal 

computers; demonstrates personal computer procedures. 

3. Demonstrates and provides instruction to students in proper use of computer equipment; tutors 

students in order to assist them in their understanding and use of multiple software programs.  

4. Troubleshoots computer operations to determine malfunctions; perform repairs to hardware, software 

and floppy disks; sends equipment out for major repairs. 

5. Installs and maintains servers. 

6. Performs networking duties. 

7. Works with faculty to ensure a positive learning environment in the lab.  

8. May install necessary software on the CIS classroom and lab computers. 

9. May assist faculty in grade examinations, record grades, and assembleing printed class materials. 

10. May supervise and assign work of student workers.  

11. May maintain expenditure records and provide data for budget estimates. 

12. Performs related duties as required. 
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Laboratory Technician – Computer Information Technology (Continued) 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 

short period of time in order to successfully perform the assigned duties. 

Knowledge of: 

Operation and repair of a variety of personal computer hardware and software applications including 

scripting languages, office applications, web design and computer graphics software. 

Concepts associated with computer information technology. 

Methods and procedures of preparing instructional materials used in appropriate laboratory. 

Sufficient human relation skills to guide students and student workers, and to convey technical 

concepts. 

Principles and procedures of record keeping and filing. 

English usage, spelling, grammar, and punctuation. 

Ability to: 

Maintain the lab and equipment in a safe and organized manner. 

Operate and maintain assigned computer equipment including hardware, software and related 

applications. 

Read and understand technical manuals and protocols. 

Instruct students in the use of computer equipment and lab procedures. 

Listen actively and effectively, identify and solve problems, and facilitate problem solving. 

Operate office equipment including computers and supporting word processing, database 

management, and desktop publishing applications. 

Perform routine record keeping and report writing duties. 

Work independently and collaboratively. 

Plan and organize work to meet changing priorities and deadlines. 

Communicate clearly and concisely, both orally and in writing. 

Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines - Any combination of education and experience that would likely 

provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities 

would be: 

Education/Training: 

Equivalent to completion of 60 semester units of college coursework that includes 20 18 

semester units of courses in Computer Information Science(CIS), Computer Science or a 

related field. 

Experience: 

Three years experience in the operation, maintenance, and repair of personal computers and 

related equipment. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 

essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential job functions. 

Environment: Work is performed primarily in a classroom/laboratory setting; exposure to noise. 

Physical: Primary functions require sufficient physical ability and mobility to work in a 

classroom/laboratory setting; to stand or sit for prolonged periods of time; to occasionally stoop, 

bend, kneel, crouch, reach, and twist; to lift, carry, push, and/or pull light to moderate amounts of 

weight; to operate office equipment requiring repetitive hand movement and fine coordination 

including use of a computer keyboard; and to verbally communicate to exchange information. 
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Laboratory Technician – Computer Information Technology (Continued) 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 

screens and printed documents; and to operate assigned equipment. 

Hearing: Hear in the normal audio range with or without correction. 

Board Approved: June 10, 2004 

Johnson & Associates Revised: January 2007 

Revised: November 17, 2011 
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LABORATORY TECHNICIAN – MICROBIOLOGY 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 

class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 

will be reasonably related to this class. 

SUMMARY DESCRIPTION 

Under general supervision, provides instructional support services by performing technical work in a 

microbiology laboratory; orders, issues, prepares, and maintains laboratory materials, supplies, and 

associated equipment; performs related duties as required. 

Positions in the Laboratory Technician class are assigned duties requiring considerable technical 

knowledge and ability in the assigned field of specialization. Incumbents are expected to exercise 

independent judgment in the performance of duties and are responsible for supervising and maintaining 

all laboratory supplies, materials, equipment, and records. Positions in this class specialize in the assigned 

subject area.  

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Sets up and prepares class demonstrations and experiments working from knowledge of the subject 

area, reference materials, course outline, and without specific instructions. 

2. Inventories, orders, receives, and stocks materials, supplies, and equipment for laboratory use. 

3. Issues and maintains records on materials loaned to students, instructors, and other departments; 

issues and maintains records on lockers. 

4. Demonstrates and provides instruction to students in proper use and care of laboratory materials and 

equipment; assists in maintaining security of laboratories, laboratory equipment, supplies, and 

materials. 

5. Prepares and dispenses solutions and chemical materials used for lab classes which may include 

reagents, chemicals, acids, bases, buffers, stains, and unknowns. 

6. Cleans up after each lab session by washing, and if necessary, sterilizing tools, equipment, and 

supplies. 

7. Demonstrates and provides instruction to students in bacteriologic techniques and aseptic handling of 

infectious agents of disease; provides contamination free laboratory environment. 

8. Prepares, maintains, and performs quality control testing of all laboratory media used for the growth 

and propagation of microorganisms.  

9. Cultures by propagation viable pathogenic and nonpathogenic stock cultures of bacteria, viruses, and 

fungi. 

10. Maintains viability and quality control of bacterial cultures used during consecutive laboratory 

sessions. 

11. Plans and directs critical time schedules necessary for propagation of bacterial cultures by reculturing 

to new growth media. 
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Laboratory Technician – Microbiology (Continued) 

12. Prepares and performs analyses on bacteria used for student unknowns to observe for mutation and 

effectiveness. 

13. Operates scientific equipment such as: autoclave, analytical balance, chromatography and 

electrophoresis equipment, spectrophotometer, pH meter, and microscopes. 

14. Calibrates, maintains, and performs repairs on scientific equipment and supplies. 

15. May assist faculty in grade examinations, record grades, and assembleing printed class materials. 

16. May supervise and assign work of student assistants. 

17. May maintain expenditure records and provide data for budget estimates. 

18. Monitors production of, collects, and processes hazardous waste materials and toxic chemicals 

resulting from lab classes; collects and properly processes and disposes of biohazard waste. 

19. Performs related duties as required. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 

short period of time in order to successfully perform the assigned duties. 

Knowledge of: 

Course content, equipment, safety and other procedures, supplies, and reference materials related to 

the appropriate science laboratory. 

Concepts associated with microbiology. 

Mathematics skill to make calculations such as metric weights and volumes, percents, and molar 

solutions. 

Methods and procedures of preparing instructional materials used in appropriate laboratory. 

Sufficient human relation skills to guide students and student workers, and to convey technical 

concepts. 

Operational characteristics of laboratory apparatus, equipment, and materials pertaining to assigned 

laboratory and subject area. 

Occupational hazards and standard safety practices including methods and techniques used in 

handling and disposing of hazardous chemicals. 

Principles and procedures of record keeping and filing. 

Basic inventory and purchasing processes and procedures. 

English usage, spelling, grammar, and punctuation. 

Ability to: 

Set up, modify, service, adjust, and make minor repairs to laboratory apparatus and equipment. 

Prepare chemical and reagent solutions, extracts, and dilutions to specifications 

Aseptically transfer and isolate pure cultures of bacteria, prepare electrophoresis gels, DNA 

laboratory samples, and associated chemical solutions. 

Cultivate various living organisms. 

Prepare instructional equipment and specimens for laboratory exercises. 

Operate, calibrate, and perform minor troubleshooting and repair of laboratory and office equipment 

and tools. 

Maintain the lab and equipment in a safe and organized manner including the handling of hazardous 

or dangerous materials and equipment as required for some labs. 

Observe safety procedures and protocols including those for safe handling, and storage, and disposal 
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Laboratory Technician – Microbiology (Continued) 

of hazardous materials. 

Read and understand technical manuals and protocols. 

Instruct students in the use of lab equipment and lab procedures. 

Listen actively and effectively, identify and solve problems, and facilitate problem solving. 

Operate office equipment including computers and supporting word processing, database 

management, and desktop publishing applications. 

Perform routine record keeping and report writing duties. 

Work independently and collaboratively. 

Plan and organize work to meet changing priorities and deadlines. 

Communicate clearly and concisely, both orally and in writing. 

Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines - Any combination of education and experience that would likely 

provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities 

would be: 

Education/Training: 

Completion of 60 semester units of college level coursework that includes a minimum of 20 

18 semester units in of biological laboratory sciences with an emphasis including 

microbiology. 

Experience: 

Some experience as a laboratory technician in the appropriate subject field. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 

essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential job functions. 

Environment: Work is performed primarily in a classroom/laboratory setting; exposure to dusts, 

mists, fumes, moderately high levels of toxic chemicals, allergenic plants and materials; work with 

laboratory equipment and apparatus. 

Physical: Primary functions require sufficient physical ability and mobility to work in a 

classroom/laboratory setting; to stand or sit for prolonged periods of time; to occasionally stoop, 

bend, kneel, crouch, reach, and twist; to lift, carry, push, and/or pull light to moderate amounts of 

weight; to operate laboratory and office equipment requiring repetitive hand movement and fine 

coordination including use of a computer keyboard; and to verbally communicate to exchange 

information; requires the wearing of personal protective equipment including safety glasses or 

goggles, lab coats, rubber or plastic gloves, respirators, or face shields. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 

screens and printed documents; to operate assigned equipment; and to distinguish color. 

Hearing: Hear in the normal audio range with or without correction. 

Board Approved:  

Johnson & Associates Revised: January 2007 

Revised: November 17, 2011 
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LABORATORY TECHNICIAN – PHYSICS 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 

class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 

will be reasonably related to this class. 

SUMMARY DESCRIPTION 

Under general supervision, provides instructional support services by performing technical work in 

physics and astronomy laboratories; orders, issues, prepares, and maintains laboratory materials, supplies, 

and associated equipment; assists in the preparation of laboratory experiments and demonstrations; 

performs related duties as required. 

Positions in the Laboratory Technician class are assigned duties requiring considerable technical 

knowledge and ability in the assigned field of specialization. Incumbents are expected to exercise 

independent judgment in the performance of duties and are responsible for supervising and maintaining 

all laboratory supplies, materials, equipment, and records. Positions in this class specialize in the assigned 

subject area. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Sets up and prepares class demonstrations and experiments working from knowledge of the subject 

area, reference materials, course outline and without specific instructions. 

2. Inventories, orders, receives, and stocks materials, supplies, and equipment for laboratory use.  

3. Issues and maintains records of materials and equipment loaned to students, instructors, and other 

departments. 

4. Demonstrates and provides instruction to students in proper use and care of laboratory materials and 

equipment. 

5. Assists in maintaining security of laboratories, laboratory equipment, supplies and materials. 

6. Cleans up after each lab session by washing, and if necessary, sterilizing tools, equipment, and 

supplies. 

7. Calibrates, maintains, and performs repairs on scientific and electronic equipment and apparatus. 

8. Supervises student use of computers in computer lab; provides guidance and instruction to students 

on proper use of computers and related peripheral equipment; writes simple computer programs for 

use with physics and astronomy labs. 

9. May supervise and assign work of student assistants. 

10. May assist faculty in grade examinations, record grades, and assembleing printed class materials. 

11. May maintain expenditure records and provide data for budget estimates. 

12. Monitors production of, collects, and processes hazardous waste materials and toxic chemicals 

resulting from lab classes; collects and properly stores hazardous waste. 

13. Performs related duties as required. 
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Laboratory Technician – Physics (Continued) 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 

short period of time in order to successfully perform the assigned duties. 

Knowledge of: 

Course content, equipment, safety and other procedures, supplies, and reference materials related to 

the appropriate science laboratory. 

Concepts and applications of physics. 

Electronic and mechanical equipment maintenance and repair techniques; including the principles of 

digital devices.  

Techniques used in the fabrication of electronic and mechanical apparatus. 

Methods and procedures of preparing instructional materials used in appropriate laboratory. 

Sufficient human relation skills to guide students and student workers, and to convey technical 

concepts. 

Operational characteristics of laboratory apparatus, equipment, and materials pertaining to assigned 

laboratory and subject area. 

Occupational hazards and standard safety practices including methods and techniques used in 

handling and disposing of hazardous chemicals. 

Principles and procedures of record keeping and filing. 

Basic inventory and purchasing processes and procedures. 

English usage, spelling, grammar, and punctuation. 

Ability to: 

Identify and work with physics and astronomy laboratory equipment, supplies, and materials. 

Set up, modify, service, adjust, and make minor repairs to laboratory apparatus and equipment. 

Analyze equipment malfunctions and perform repairs on optical, electrical, and mechanical 

equipment. 

Construct and circuit diagrams and sketches. 

Construct special projects from schematics, blue prints or sketches; utilize machining tools. 

Operate, calibrate, and perform minor troubleshooting and repair of laboratory and office equipment 

and tools. 

Write simple computer programs in BASIC and mate a computer with peripherals such as printers 

and disk drives. 

Maintain the lab and equipment in a safe and organized manner including the handling of hazardous 

or dangerous materials and equipment as required for some labs. 

Observe safety procedures and protocols including those for safe handing and storage of hazardous 

materials. 

Read and understand technical manuals and protocols. 

Instruct students in the use of lab equipment and lab procedures. 

Listen actively and effectively, identify and solve problems, and facilitate problem solving. 

Operate office equipment including computers and supporting word processing, database 

management, and desktop publishing applications. 

Perform routine record keeping and report writing duties. 

Work independently and collaboratively. 

Plan and organize work to meet changing priorities and deadlines. 

Communicate clearly and concisely, both orally and in writing. 

Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines - Any combination of education and experience that would likely 

provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities 

would be: 
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Laboratory Technician – Physics (Continued) 

Education/Training: 

Completion of 60 semester units of college level coursework that includes a minimum of 18 

semester units of physics or astronomy with laboratory courses. 

Experience: 

Some experience as a laboratory technician in the appropriate subject field including the 

operation, maintenance, and repair of electronic equipment. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 

essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential job functions. 

Environment: Work is performed primarily in a classroom/laboratory setting or machine shop; 

exposure to dusts, fumes, moderately high levels of noise and electrical energy; work with laboratory 

and electronic equipment and apparatus. 

Physical: Primary functions require sufficient physical ability and mobility to work in a 

classroom/laboratory setting; to stand or sit for prolonged periods of time; to occasionally stoop, 

bend, kneel, crouch, reach, and twist; to lift, carry, push, and/or pull light to moderate amounts of 

weight; to operate office, laboratory and electronic equipment requiring repetitive hand movement 

and fine coordination including use of a computer keyboard; and to verbally communicate to 

exchange information; requires the wearing of personal protective equipment including safety glasses 

or goggles, lab coats, rubber or plastic gloves, respirators, or face shields. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 

screens and printed documents; and to operate assigned equipment; distinguish color. 

Hearing: Hear in the normal audio range with or without correction. 

Board Approved: August 29, 1985 

Johnson & Associates Revised: January 2007 

Revised:  November 17, 2011 
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BOOKSTORE ASSISTANT II 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 

class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 

will be reasonably related to this class. 

SUMMARY DESCRIPTION 

Under general supervision, performs a variety of bookstore duties related to assisting in ordering books 

and/or supplies and/or performing accounting duties related to the bookstore; inputs and assists in 

processing orders for books, supplies, and related bookstore materials; prepares, balances, and reconciles 

cash drawers for store registers; balances and reconciles reserve cash and petty cash; prepares bank 

deposits and ensures adequate cash reserves; maintains associated records; and assists in bookstore 

operations including providing information and assistance to customers; operating a cash register, 

performing buyback duties, pricing, stocking and displaying merchandises, and participating in physical 

inventory. 

This is a broad classification with individual positions assigned to specific functional areas. The 

Bookstore Assistant II is the second level in the Bookstore Assistant series. The Bookstore Assistant II is 

distinguished from the Bookstore Assistant I by the responsibilities for ordering bookstore materials and 

supplies and/or performing accounting duties related to the bookstore. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

General Functions: 

1. Assists students, faculty, and staff in selecting and purchasing books and supplies. 

2. Operates cash register and makes change; charges purchases for students on credit programs; makes 

refunds and adjustments as necessary.  

3. Maintains reference titles; restocks sales area from stock in storage room; places re-orders; prepares 

credit memos for payment of invoices. 

4. Assists in the set-up of bookstore operations, including sales, book buy-back, accounting and 

inventory. 

5. Assists in the buy-back of used textbooks from students including re-stamping, re-pricing, and 

restocking the books for resale. 

6. Assists in keeping stock and store neat and orderly. 

7. Maintains inventory in assigned area and reports low stock to higher level staff; assists in posting to 

inventory control record, and in the annual inventory. 

8. Closes all cash registers and cash handling systems used in retail operation conducted by the 

bookstore. 

9. Answers phones and responds to questions or routes to appropriate person; takes messages as 

necessary. 

10. Maintains a variety of records, files, and invoices; receives, sorts, and distributes mail. 
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Bookstore Assistant II (Continued) 

11. May provide lead supervision to student employees; trains and provides work direction to student 

workers. 

12. Performs related duties as required. 

When assigned buying functions: 

13. Performs clerical tasks related to ordering, receiving, and invoicing books, materials, supplies, and 

related documents. 

14. Assists in processing requisitions for books and/or supplies. 

15. Assists in contacting book suppliers concerning damage and compliance with order specifications; 

prices books and stocks shelves. 

When assigned Accounting functions: 

16. Performs a variety of general accounting duties for the bookstore; prepares, balances, and reconciles 

cash drawers; balances and reconciles reserve and petty cash; prepares bank deposits and ensures 

adequate cash reserves. 

17. Performs invoicing for bookstore accounts payable and receivables; ensures timely payments of 

invoices and collection of amounts due; maintains a variety of records. 

18. Sets up bookstore student charge programs and department purchase order accounts as necessary. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 

short period of time in order to successfully perform the assigned duties. 

Knowledge of: 

Basic operations, services, and activities of a comprehensive bookstore purchasing program. 

Basic principles, practices, methods, and techniques used in purchasing. 

Current books and college bookstore supplies.  

Basic principles and practices of clerical accounting.  

Basic financial and statistical record-keeping techniques. 

Office procedures, methods, and equipment including computers and applicable software 

applications. 

General bookstore practices and procedures. 

Cashiering procedures and techniques. 

Record-keeping techniques including inventory and stock control. 

Procedures applied to opening or closing a retail operation. 

Methods of accurate cash register balancing, setting up cash drawers, and generating reports. 

Basic mathematical principles. 

Telephone techniques and etiquette. 

Basic merchandising techniques. 

Occupational hazards and standard safety practices. 

Oral and written communication skills. 

English usage, grammar, spelling, punctuation, and vocabulary. 

Ability to: 

Perform clerical tasks related to ordering books, materials, and related documents. 
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Bookstore Assistant II (Continued) 

Perform routine clerical accounting duties in an assigned area. 

Assist students and faculty in the use of the bookstore. 

Operate a cash register with speed and accuracy. 

Operate a computer terminal. 

Read, interpret, apply and explain policies and procedures. 

Resolve problems related to operation of cash registers, sales entries, refunds and adjustments. 

Prioritize and schedule work. 

Train and provide work direction to student workers. 

Perform mathematical calculations quickly and accurately. 

Maintain accurate records and files. 

Plan and organize work to meet changing priorities and deadlines. 

Respond to requests and inquiries from the general public. 

Work independently in the absence of supervision. 

Understand and follow oral and written directions. 

Greet the public tactfully and effectively. 

Communicate clearly and concisely, both orally and in writing. 

Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines - Any combination of education and experience that would likely 

provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities 

would be: 

Education/Training: 

Equivalent to the completion of the twelfth grade. 

Experience: 

Two years of general clerical and customer service experience related to area of assignment.  

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 

essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential job functions. 

Environment: Work is performed primarily in a bookstore setting with frequent interruptions and 

distractions; possible exposure to dissatisfied individuals; exposure to noise, dust, fumes, and noxious 

odors. 

Physical: Primary functions require sufficient physical ability and mobility to walk, stand, and sit for 

prolonged periods of time; frequently stoop, bend, kneel, crouch, crawl, climb, reach, and twist; push, 

pull, lift, and/or carry light to moderate amounts of weights; verbally communicate to exchange 

information. 

Incumbents must be able to perform sedentary work and light manual tasks associated with stocking 

shelves, and perform cyclical work under strict deadlines. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 

screens and printed documents; and to operate assigned equipment. 

Hearing: Hear in the normal audio range with or without correction. 

 

Board Approved: April 1, 1993 

Johnson & Associates Revised: January 2007 

Revised:  November 17, 2011 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

ASSISTANT BOOKSTORE MANAGER 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 

class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 

will be reasonably related to this class. 

SUMMARY DESCRIPTION 

Under direction, assists in the day-to-day operation of bookstore employees and operations; oversees 

supply department including ordering, receiving, invoicing, and pricing retail supplies; maintains 

inventory levels and store equipment; oversees financial charge program processes; and serves as store 

manager in the absence of the same. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Assists in the day-to-day supervision of bookstore employees and operations ensuring the bookstore 

runs smoothly and efficiently; resolves problems as necessary; serves as a store manager in the 

absence of the Bookstore Manager. 

2. Performs varied and responsible duties in purchasing retail supplies for sale in the College Bookstore; 

assures appropriate guidelines and policies are met and bookstore buying activities are appropriate 

and within budgetary limitations. 

3. Oversees and participates in vendor meetings; purchases and maintains stock levels of retail supplies; 

researches and places orders; processes purchase orders for non-textbook items; receives, unpacks, 

prices, and displays deliveries of supplies and related non-textbook items; evaluates prices and adjusts 

as needed. 

4. Communicates with vendors for information concerning damages and status of supplies as well as to 

resolve shipping, receiving, and special order deadlines, questions, concerns, or problems. 

5. Sets up and prepares all financial aid, scholarship programs, and campus charge accounts in the 

bookstore computerized system; downloads and transfers files for charge accounts; processes 

paperwork and verifies accounts; researches missing information as necessary. 

6. Assists in developing procedures for the maintenance of stock control records; supervises coordinates 

the maintenance of such records. 

7. Develops and implements effective methods for displaying and advertising bookstore items. 

8. Oversees and maintains supply inventory categories for accuracy; stocks merchandise and maintains 

sales floor as necessary; adjusts inventory to keep accurate levels. 

9. Closes bookstore on a daily basis; counts registers, accounts for deposit monies and secures registers 

in the safe; sends credit card batches, gathers and secures accompanying paperwork; sets system 

servers for file saves, secures doors, safe, and alarm. 

10. Operates cash register and makes change; charges purchases for students on credit programs, 

modifying pricing when necessary; oversees refunds and exchanges, making adjustments as 

necessary. 

11. Assists customers by providing information on the telephone or in person. 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

Assistant Bookstore Manager (Continued) 

12. Responsible for annual inventory process; oversees organizing, counting, and inputting correct 

counts. 

13. Performs a variety of general accounting duties for the bookstore; processes and posts accounts 

payable invoices for non-textbook items; ensures timely payments of invoices and collection of 

amounts due; ensures NSF payments are collected through the retained vendor; sends necessary 

paperwork to the campus business office and maintains a variety of records. 

14. Operates a variety of office equipment including word processors, computer terminal, calculator and 

photocopier; maintains store equipment as necessary including troubleshooting problems at registers. 

15. Maintains a variety of records and reports. 

16. Oversees student and short term employees as assigned; trains and provides work direction to 

assigned staff. 

17. Performs related duties as required. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 

short period of time in order to successfully perform the assigned duties. 

Knowledge of: 

Operations, services, and activities of a bookstore program. 

Principles of lead supervision and training. 

Supervisory techniques and principles of bookstore management. 

Principles, practices, methods, and techniques used in purchasing. 

Ordering supplies using a computerized ordering system. 

Appropriate suppliers and merchandising procedures.  

Methods and practices used in purchasing retail merchandise for sale.  

Purchase orders, invoices, debit memos and shipping procedures.  

Office procedures, methods, and equipment including computers and applicable software 

applications. 

Principles and techniques of research. 

Principles, practices, and procedures of inventory and quality control. 

Principles and procedures of financial record keeping and filing. 

Mathematical principles. 

English usage, spelling, grammar, and punctuation. 

Oral and written communications skills.  

Interpersonal skills using tact, patience and courtesy.  

Telephone techniques and etiquette. 

Ability to: 

Effectively purchase a variety of supplies for the bookstore. 

Lead, and organize, and review the work of staff. 

Carry out bookstore policies. 

Maintain adequate supply of bookstore supplies and merchandise.  

Learn laws, rules, and regulations affecting purchasing operations. 

Operate a calculator, cash register, typewriter, photocopier and pricing machines.  

Operate office equipment including computers and supporting software applications. 

Make rapid and accurate computations in connection with ordering and price-setting of retail 

merchandise.  



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

Assistant Bookstore Manager (Continued) 

Maintain inventory and purchasing records. 

Make arithmetic calculations quickly and accurately.  

Understand and follow oral and written directions.  

Assist students and faculty in the use of the bookstore. 

Operate a cash register with speed and accuracy. 

Work independently with little direction.  

Analyze situations accurately and adopt an effective course of action. 

Plan and organize work to meet changing priorities and deadlines. 

Meet schedules and time lines.  

Train and provide work direction to others. 

Maintain accurate records and prepare reports.  

Communicate clearly and concisely, both orally and in writing. 

Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines - Any combination of education and experience that would likely 

provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities 

would be: 

Education/Training: 

Equivalent to the completion of two years (60 units) of college level coursework in 

accounting, business administration, public administration, or a closely related field. 

Experience: 

Three years of experience in the purchase and sale of supplies and equipment that included 

lead worker responsibility. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 

essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential job functions. 

Environment: Work is performed primarily in a bookstore setting with frequent interruptions and 

distractions; extended periods of time viewing computer monitor; possible exposure to dissatisfied 

individuals; work at heights on ladders. 

Physical: Primary functions require sufficient physical ability and mobility to work in a bookstore 

setting; to stand or sit for prolonged periods of time; to occasionally stoop, bend, kneel, crouch, reach, 

and twist; to climb step stools or ladders to retrieve merchandise; to lift, carry, push, and/or pull light 

to moderate amounts of weight; to occasionally operate a forklift; to operate office equipment 

requiring repetitive hand movement and fine coordination including use of a computer keyboard; and 

to verbally communicate to exchange information. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 

screens and printed documents; and to operate assigned equipment. 

Hearing: Hear in the normal audio range with or without correction. 

Board Approved: August 29, 1985 

Johnson & Associates Revised: January 2007 

Revised:  November 17, 2011 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 
 

TO:   Board of Trustees 

FROM:  Bruce Baron  

   Chancellor 
 

REVIEWED BY: Dr. Jack Miyamoto 

   Human Resources Consultant 
    

PREPARED BY: Dr. Jack Miyamoto 

   Human Resources Consultant      
    

DATE:  November 17, 2011 

 

SUBJECT: Consideration of Approval of Classified Employee Reclassifications  

                                     
 

RECOMMENDATION 

It is recommended that the Board of Trustees approve the reclassification of Angela Grotke, 
Clerical Assistant II, Social Science, SBVC, Melissa Heredia, Clerical Assistant II, Math & 
Business, SBVC, and Emily McNichols, Clerical Assistant I, Humanities, SBVC. 

 

OVERVIEW 

 
Angela Grotke, Secretary I, Social Science, SBVC, Classified Salary Schedule, Range 29, Step 
D, $3108.00 per month effective December 1, 2011.   Melissa Heredia, Secretary I, Math & 
Business, SBVC, Classified Salary Schedule, Range 29, Step D, $3108.00 per month effective 
December 1, 2011, and Emily McNichols, Secretary I, Humanities, SBVC, Classified Salary 
Schedule, Range 29, Step B, $2819.00 per month effective December 1, 2011.  

 

ANALYSIS 

 

After an evaluation of the duties performed, it was determined that the incumbents are 
performing duties outside the scope of the Clerical Assistant classifications.   It is recommended 
that their positions be reclassified to Secretary I.  

 

BOARD IMPERATIVE 

 
III. Resource Management for Efficiency, Effectiveness and Excellence. 
 

FINANCIAL IMPLICATIONS 

 
Included in the 2011-2012 budget. 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 
 

TO:   Board of Trustees 

FROM:  Bruce Baron  

   Chancellor 
   

REVIEWED BY: Dr. Jack Miyamoto 

   Human Resources Consultant 
 

PREPARED BY:     Dr. Jack Miyamoto 

   Human Resources Consultant 
 

DATE:  November 17, 2011 

SUBJECT: Consideration of Approval of  Short-Term, Substitute & Professional 

Expert Employees 

                                     
 

RECOMMENDATION 

 

It is recommended that the Board of Trustees approve the employment of short-term, substitute 
& professional expert employees. 
 

OVERVIEW 

 
The attached list of short-term, substitute and professional expert employees is submitted for 
approval. 
 

ANALYSIS 

 
Current law requires the Board of Trustees to act on recommendations to appoint short-term, 
substitute, and professional expert employees before they can begin their work assignment. 

 

BOARD IMPERATIVE 

 
III.  Resource Management for Efficiency, Effectiveness and Excellence. 

 

FINANCIAL IMPLICATIONS 

 
Included in the 2011-2012 budget 

 

 

 

 



 

SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

Professional Expert Hourly Employees 

November 17, 2011 

Name Department Site Duties 
Start 
Date 

End 
Date Hourly Rate 

Amaral, Dusti 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Berres, Mark 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Bilicke, Donald 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Bosse, 
Sherleen 

Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Bossaert, Amy 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Bozar, Chirstine 

Professional 
Development 
Center Dist 

Workforce Development / 
PDC Trainer 11/21/11 12/31/11 $60.00 

Cuda, Julie 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Finch, Grace 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Frederick, Sue 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Fugate, 
Stefanie 

Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Gattuso, Kate 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Gaulke, Dawn 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Goeting, 
Raffaello 

Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Grainger, 
Michele 

Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Horton, William 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Hubert, James 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  



Kennedy, 
Veronica 

Public Safety 
& Emergency 
Services CHC 

Lab Instr / Primary Instr / 
EMS Specialist 11/18/11 12/31/11 

$20.00/$25.00/ 
$30.00 

Kibbe, Mark 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Kowallis, Staci DSPS SBVC 
Interpreting/Transliterating 
level IV 11/18/11 12/30/11 $15.00 

Langdon, Clay 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Li, Benson 

Professional 
Development 
Center Dist 

Workforce Development / 
PDC Trainer 11/21/11 12/31/11 $50.00 

Merril-Henry, 
Jeannette 

Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Newson, Helen Health Services SBVC Nurse Practitioner 11/21/11 12/23/11 $50.00  

Nguyen, Nam 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Rafeedie, Nidal 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Rahn, Amy 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Reppert, Phillip 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Rinnander, Paul 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Roberts, James 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Rojas, Daniel 
Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Simmons, 
Genevieve 

Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Steslicki, Ryan 

Public Safety & 
Emergency 
Services CHC 

Lab Instr / Primary Instr / 
EMS Specialist 11/18/11 12/31/11 

$20.00/$25.00/ 
$30.00 

Wong, Doreen 

Professional 
Development 
Center Dist 

Workforce Development / 
PDC Trainer 11/21/11 12/31/11 $50.00 



Yamashiro, 
Mark 

Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

Yoshimoto, 
Glenn 

Respiratory 
Care  CHC Respiratory Clinical Care 1/17/12 6/30/12 $40.00  

              

 

 

 

 

 

 

 

SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
Short-Term Hourly Employees 

November 17, 2011 

Name Department Site Duties Start Date End Date Hourly 
Rate 

Bond, Matthew English SBVC Tutor III 11/18/11 12/16/11 $13.00 

Hicks, Sonya Humanities SBVC Tutor III 11/18/11 12/16/11 $13.00 

       

       

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

Substitute Employees 

November 17, 2011 

  

Name Department Site Duties 
 Start 
Date End Date 

Hourly   
Rate 

Andrade, Veronica CalWorks SBVC Job Developer 11/8/11 1/8/11 $18.33 

Ashford, Lawrence Tool Room SBVC 
Tool Room 
Specialist 10/24/11 12/24/11 $14.31 

Avramis, Alicia 

Child 
Development 
Center CHC 

Child Development 
Assistant 8/15/11 10/15/11 $12.35 

Book, Paula 

Child 
Development 
Center CHC 

Child Development 
Assistant 10/15/11 12/15/11 $12.35 

Brown, Clemon Tool Room SBVC 
Tool Room 
Specialist 11/8/11 1/8/12 $14.31 

Coffey, Sylvia 

Child 
Development 
Center SBVC 

Child Development 
Assistant 10/18/11 12/18/11 $12.35 

Espinoza, Clara Payroll Dist Payroll Accountant 10/10/11 12/10/11 $18.78 

Fife, Greg Maintenance SBVC 
Maintenance 
Technician 10/24/11 12/24/11 $18.78 

Frenken, Terri-
Lynne 

Child 
Development 
Center CHC 

Child Development 
Assistant 10/15/11 12/15/11 $12.35 

Glazatov, Trelisa Distributed Ed Dist 

Distributed Ed 
System 
Administrator 10/17/11 12/17/11 $28.52 

Grant, Kathleen 
Physical 
Education SBVC Secretary I 10/17/11 12/15/11 $15.43 

Lara, Naomi EMS CHC Secretary II 9/6/11 11/6/11 $17.02  

Lee, Takara 
Admissions & 
Records SBVC 

Admissions & 
Records Technician 8/30/11 10/30/11 $16.61  

Lopez, Rosa Facilities Dist Custodian 11/1/11 12/31/11 $14.68 

Lopez, Rosa Facilities Dist Lead Custodian 11/1/11 12/31/11 $16.20 

Luther, Lorie 

Child 
Development 
Center CHC 

Child Development 
Assistant 10/15/11 12/15/11 $12.35 



Lesher, Deanna 
Admissions and 
Records CHC 

Admissions and 
Records Technician 10/2/11 12/2/11 $16.61  

Miller, Melissa 
Admissions and 
Records CHC 

Admissions and 
Records Technician 10/2/11 12/2/11 $16.61  

Miozza, Michell 

Child 
Development 
Center SBVC 

Child Development 
Assistant 10/18/11 12/18/11 $12.35 

Najar, Juan Custodial SBVC Custodian 10/27/11 12/27/11 $14.68 

Parra, Leopoldo Custodial SBVC Custodian 10/27/11 12/27/11 $14.68 

Price, Helen Payroll Dist 
Senior Payroll 
Accountant 10/10/11 12/10/11 $21.78  

Quadri, Samina 

Child 
Development 
Center CHC 

Child Development 
Assistant 10/12/11 12/1211 $12.35 

Sanchez, Veronica 
Admissions & 
Records SBVC 

Admissions & 
Records Technician 10/18/11 12/18/11 $16.61 

Silva, Veronica 

Child 
Development 
Center SBVC 

Child Development 
Food Services 
Specialist 10/7/11 12/7/11 $15.43 

Solis, Marcelina 

Child 
Development 
Center SBVC 

Child Development 
Food Services 
Specialist 11/3/11 1/3/12 $15.43 

Thomure, Bernnae Financial Aid SBVC Clerical Assistant II 10/1/11 10/21/11 $13.97 

Tinoco, Michelle 
Admissions and 
Records CHC 

Admissions and 
Records Technician 10/2/11 12/2/11 $16.61  

Woods, Edward 
Applied 
Technology SBVC 

Lab Technician, 
Restaurant 
Management 10/12/11 12/12/11 $19.25 

Ybarra, Karla Financial Aid SBVC Clerical Assistant II 10/7/11 11/4/11 $13.97 

Zapien, Lorena Counseling SBVC Secretary I 9/27/11 11/27/11 $15.43 

        



                SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 
 

TO:   Board of Trustees 

FROM:  Bruce  Baron 

   Chancellor 
  

REVIEWED BY: Dr. Jack Miyamoto 

   Human Resources Consultant 
 

PREPARED BY:      Dr. Debra S. Daniels, President, SBVC 

   Gloria Harrison, President, CHC    
 

DATE:  November 17, 2011 

 

SUBJECT:  Consideration of Approval of Adjunct & Substitute Academic Employees 

 

 

RECOMMENDATION 

 
It is recommended that the Board of Trustees approve the employment of adjunct and substitute 
academic employees as needed for the 2011-2012 academic year. 
 

OVERVIEW 

 
The attached list of adjunct & substitute academic employees is submitted for approval of 
employment. 
 

ANALYSIS 

 
Part-time academic employees selected from the established pool are offered individual 
contracts on a semester-by-semester basis.  Adjunct employees not assigned will remain in the 
pool for future consideration during the 2011-2012 academic years. 
 

BOARD IMPERATIVE 

 
III. Resource Management for Efficiency, Effectiveness and Excellence. 
 

FINANCIAL IMPLICATIONS 

 
Included in the 2011-2012 budget. 
 

 

 

 

 



San Bernardino Valley College  
Adjunct & Substitute Academic Employees 
Academic Year 2011-2012  
November 17, 2011 
 
 
 
Jackson, Beverlyn    Nursing 
Lowe, Josephine    Reading 
Spier, Patricia    Nursing 
 
 

 

CHC   
Adjunct & Substitute Academic Employees   
Fall 2011 
 
 
Burnett-Kurie, Laura    Physical Education 
Kelsey, David     Philosophy 
Pritchard, Bekki Jo    Sociology 
Romero, Brian    Philosophy 
Zeeb, John L.     Psychology 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 
 

TO:   Board of Trustees 

FROM:  Bruce Baron 

   Chancellor 

 

REVIEWED BY: Dr. Jack Miyamoto 

   Human Resources Consultant 
    

PREPARED BY: Dr. Jack Miyamoto 

   Human Resources Consultant      
    

DATE:  November 17, 2011 

 

SUBJECT: Consideration of Approval of Academic Employee  

                                     
 

RECOMMENDATION 

 
It is recommended that the Board of Trustees approve the employment of Natalia Dunn, 
Chemistry Instructor, SBVC.  

 

OVERVIEW 

 
Natalia Dunn, Instructor, Chemistry, SBVC, salary placement pending receipt of official 
transcripts and verification of work experience, effective January 11, 2012.  Replacing Denise 
Bailey.  Funding from the General Fund with Hiring Freeze Waived. 
 

ANALYSIS 

 
All requirements for employment processing have been completed and Human Resources has 
cleared the individual for employment. 
 

BOARD IMPERATIVE 

 
III. Resource Management for Efficiency, Effectiveness and Excellence. 
 

FINANCIAL IMPLICATIONS 

 

Included in the 2011-2012 budget. 
 
 

 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 

TO:   Board of Trustees 

FROM:   Bruce Baron  

   Chancellor 
 

REVIEWED BY: Dr. Jack Miyamoto 

   Human Resources Consultant 
 

PREPARED BY: Dr. Debra S. Daniels  

   President, SBVC 
 

DATE:   November 17, 2011 

SUBJECT:   Consideration of Approval of Assistant Coach Stipend   
 

RECOMMENDATION 

 

It is recommended that the Board of Trustees approve Assistant Coach Stipend for the Athletics 
Department, SBVC. 

 

OVERVIEW 

 
The following individual will serve as Assistant Men’s Basketball Coach for the Fall 2011 
Season:   
 
Charles, Rawlston   Men’s Basketball   $4,162.00 
 

ANALYSIS 

 
Coaches are routinely hired for sports teams.   
 

BOARD IMPERATIVE 

 
III. Resource Management for Efficiency, Effectiveness and Excellence 
 

FINANCIAL IMPLICATIONS 

 
Included in the 2011-2012 budget 
 
 
 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 

TO:   Board of Trustees 

 

FROM:  Bruce Baron  

   Chancellor 

 

REVIEWED BY: Dr. Jack Miyamoto 

   Human Resources Consultant 
 

PREPARED BY:      Dr. Jack Miyamoto 

    Human Resources Consultant 
    

DATE:  November 17, 2011 

 

SUBJECT:  Consideration of Approval of Revised Management Job Description 

                                     

RECOMMENDATION 

 

It is recommended that the Board of Trustees approve the revision to the Project Director, 
Edustream. 
 

OVERVIEW 

 

The job description for Project Director, Edustream is being revised to reflect a change in 
summary description and representative duties. 
 

ANALYSIS 

 

After a review of the job description it was determined that an update of representative duties 
would more accurately reflect the guidelines for the position.  
 

BOARD IMPERATIVE 

 

III. Resource Management for Efficiency, Effectiveness and Excellence. 

 

FINANCIAL IMPLICATIONS 

 

None. 
 

 

 

 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

PROJECT DIRECTOR- 3C MEDIA SOLUTIONS EduStream 

 
Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 

class. Specifications are not intended to reflect all duties performed within the job; however, any additional duties 

will be reasonably related to this class. 

SUMMARY DESCRIPTION 
Under the general direction of the Executive Director of Distributed Education and Technology 
Services Technology and Educational Support Services, the Project Director-3C Media 
Solutions EduStream, will coordinate and direct the planning of the day-to-day activities of a 
project in the District Computing Services the project EduStream. The position is also 
responsible for evaluating and addressing user support issues and exploring new avenues to 
foster the growth and expansion of services available. The Director will provide leadership and 
vision in the development of marketing material s, training programs, and expansion of the 
project services. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. 

1. Develop and maintain strong lines of communication and close working relationships 
with the users using colleges and site staffs, and consults with them regarding the 
promotion and use of effective practices, new features and upgrades, concerns, needs, 
data tracking, etc. 
 
2. Coordinate, market, and provide short-term workshops and customized training for 
identified projects including the preparation of curriculum and related training material, 
site selection, scheduling and registration, and training completion documentation. 
 
3.  Manage, expand and maintain the network infrastructure for EduStream 
 
4. Develop standards for and coordinate the preparation and publication of all 
information 
and marketing materials. 
 
5. Provide support, guidance, and direct involvement to other members of the 
department in 
accomplishing special projects as needed. 
 
6. Acquire and maintain pertinent information regarding the learning, retention and 
success 
of students being serviced by a specific DCS EduStream project. 
 
7. Develop surveys and other tools to generate statistical data and reports. 
 
8. Provide data analysis and interpretation of findings in terms of practical implications of 
how institutions are utilizing certain programs and the effectiveness of such program. 
 
9. Actively seeks and coordinates grants and other funding opportunities to support 
expansion and enhancement of services to the California Community Colleges. 



 
10. Participate in local, regional, and state activities to promote specific projects with 
DCS Edustream. 
 
11. Maintain a knowledge base of new and emerging technologies that effect distributed 
education related technologies. 
 
12. Work with technical support staff of colleges, vendors, and District Computing 
Services 
to facilitate smooth operation. 

 
13. Provide day-to-day supervision and direction to staff assigned to the specific DCS 
EduStream project. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be 
learned within a short period of time in order to successfully perform the assigned duties. 

Knowledge of: 

Operational characteristics, services, and activities of a Distributed Education program. 
Online technologies, processes and goals, as well as customer 
relationship management. 
Proven leadership skills from working with clients in an account management or consulting 
role. 
Analytical, facilitation, and problem-solving, to include solid experience in writing 
functional specifications. 
Principles and practices of program development and administration. 
Principles and practices of budget preparation and administration. 
Principles of supervision, training, and performance evaluation. 

Ability to: 

Oversee and participate in the management of a comprehensive Distributed Education 
program. 

Oversee, direct, and coordinate the work of lower level staff. 
Participate in the selection and recommendation, supervision, training, and evaluation of 

staff. 
Participate in the development and administration of goals, objectives, and procedures for 

assigned area. 
Self start with strong sense of ownership, assertive follow-through, and orientation towards 
results. 
Gather and analyze data and situations and make appropriate decisions. 
Prepare and present comprehensive, concise, clear oral and written reports. 
Analyze problems, identify alternative solutions, project consequences of proposed actions 

and implement recommendations in support of goals. 
Interpret and apply California Education Code, Title 5, federal, state, and local policies, laws, 

and regulations as it relates to the position. 
Demonstrate a sensitivity to, and understanding of the diverse academic, socioeconomic, 

cultural, and ethnic backgrounds of community college students and personnel, including 
those with physical or learning disabilities. 

Demonstrate professionalism, fairness and honesty in all aspects of the performance of 
duties. 



Communicate clearly and concisely, both orally and in writing. 
Establish and maintain effective working relationships with those contacted in the course of 

work. 

Minimum Requirements 

EDUCATION AND EXPERIENCE: 
Bachelor's degree from a four-year college or university with a degree in computer 
science, 
digital technology, business, patent, or related field. Three (3) years of related work 
experience 
in providing information technology service to users or related work in grants and 
resource 
development preferably in an educational environment. 
 
OR 
 
Master's degree in computer science, digital technology, business, patent, or related 
field. One 
year of related work experience in providing information technology service to users or 
related 
work in grants and resource development preferably in an educational environment. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential job functions. 

Environment: Work is performed primarily in a standard office setting. 

Physical: Primary functions require sufficient physical ability and mobility to work in an 
office setting; to stand or sit for prolonged periods of time; to occasionally stoop, bend, 
kneel, crouch, reach, and twist; to lift, carry, push, and/or pull light to moderate amounts of 
weight; to operate office equipment requiring repetitive hand movement and fine 
coordination including use of a computer keyboard; and to verbally communicate to 
exchange information. 

Vision: See in the normal visual range with or without correction; vision sufficient to read 
computer screens and printed documents; and to operate assigned equipment. 

Hearing: Hear in the normal audio range with or without correction. 

 
Board Approved: November 2008 
Revised: November 2011 
Range:   14 

 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 

TO:    Board of Trustees 

FROM:   Bruce Baron 

    Chancellor 
 

REVIEWED BY:  Dr. Jack Miyamoto 

    Human Resources Consultant 
 

PREPARED BY:  Dr. Jack Miyamoto 

    Human Resources Consultant 
     

DATE:    September 15, 2011 

 

SUBJECT:   Consideration of  Approval of New Management Job Description 

 

RECOMMENDATION 

 

It is recommended that the Board of Trustees approve the new management job description for 
HSI-Stem Pass Go Project Manager. 

 

OVERVIEW 

 

Plans, directs, oversees, evaluates and manages all activities of the STEM PASS GO Grant and 
supports activities directed at students in Science Technology, Engineering and Mathematics 
(STEM) disciplines. 
 
 

ANALYSIS 

 

It is necessary to develop a job description to meet the requirements of the HSI Stem Pass Go  
Grant.   Management Salary Schedule, Range 13: $74,880 to $91,020. 

 

BOARD IMPERATIVE 

 

III. Resource Management for Efficiency, Effectiveness and Excellence. 

 

FINANCIAL IMPLICATIONS 

 

This is a full-time categorically funded position and is contingent upon the availability of funds 
and "life of the grant.” 
 
 

 

 

 

 

 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

HSI-STEM PASS GO Project Director 
 

Class specifications are intended to present a descriptive list of the range of duties performed by 

employees in the class. Specifications are not intended to reflect all duties performed within the job; 

however, any additional duties will be reasonably related to this class. 

        

SUMMARY DESCRIPTION 

This is an academic management position reporting to the Dean of Mathematics, Business, and Computer 

Technology, who will oversee and manage the US Department of Education funded cooperative grant at 

San Bernardino Valley College and California State University, San Bernardino; ensures that project 

activities are conducted and funds expended according to the project plan.  The Project Director also 

manages the Math and Science Student Success program including managing faculty who serve as lead 

mentors and as lead faculty for the learning communities and supervising supplemental instructors and 

tutors.  The Project Director coordinates trainings, schedules, and program requirements. The Project 

Director coordinates with the Department of Research and Planning for evaluations, and with the 

Department of Grant Development and Management for compliance on grant activities, including budgets 

and reporting on project performance at both sites (SBVC and CSUSB). 
 
REPRESENTATIVE DUTIES 

The following duties are typical for this classification. 
 
1. Plans, directs, oversees, evaluates and manages all activities of the STEM PASS GO Grant and 

supports activities directed at students in Science Technology, Engineering and Mathematics 

(STEM) disciplines. 

  

2. Support STEM outreach activities with local high schools and four-year institutions in order to 

increase the enrollment of STEM students.  

 

3. Identifies STEM cohorts according to grant objectives and provides academic support 

information. 

 

4. Provides leadership in the administration of grant and related areas as identified in the grant 

application. Coordinates and oversees project activities at both project sites: San Bernardino 

Valley College and California State University, San Bernardino.  

 

5. Develops, coordinates and recommends the STEM PASS GO grant budgets; monitors and 

controls expenditures, and coordinates with the Department of Grant Development and 

Management for implementation, compliance, and reporting on expenditures related to the project 

objectives.   

 

6. Assures accurate documentation of STEM PASS GO Grant fiscal records, student records and 

evaluation data. Prepares and submits required state and institutional fiscal and accounting 

reports. Coordinates with the Director of Research and Planning and the external evaluator to 

develop project reports. Coordinates with the Director of Grant Development and Management to 

submit annual and final reports as required by the US Department of Education reflecting project 

performance at both sites (SBVC and CSUSB).   

 

7. Develops and implements strategies to deliver effective assessment, orientation, counseling, 

guidance services and educational programs to STEM students. 



 

8. Coordinates academic counseling services to STEM PASS GO Grant students as needed.    

 

9. Participates in the development of newsletters, brochures, forms, manuals, in hard copy and 

electronic media, and other appropriate information about STEM PASS GO activities.    

  

10. Provides guidance and progress reports for internal and external program audits and reviews. 

 

11. Participates in a variety of meetings in support of STEM PASS GO programs and activities; 

organizes the project Advisory Committee and represents the college at local, regional, and state-

wide activities, meetings and conferences. Attends federal HSI-STEM Project Director meetings 

as required by the US Department of Education. 

 

12. Monitors, directs, evaluates, and trains facilitators and staff. 

 

13. Serves on campus-wide committees as assigned. 

 

14. May drive or travel to off-site meetings and conferences. 

 

15. Performs other related duties as assigned. 

 

 

QUALIFICATIONS 

The following generally describes the knowledge and ability required to enter the job and/or be learned 

within a short period of time in order to successfully perform the assigned duties 
 
 Knowledge of: 

Knowledge of grant management, outreach and recruitment, program development and 

evaluation;  

Familiarity with the rigor of mathematics and science requirements for community college and 

transfer institutions;  

Knowledge of retention strategies, peer learning models and orientation programs.  
 
 Ability to: 

 Ability to communicate effectively both orally and in writing; 

Work collaboratively with students, faculty and staff from diverse academic, cultural, ethnic and 

socioeconomic backgrounds;  

Prepare narrative, numerical and statistical reports;  

Maintain confidentiality; 

Interpret federal and state regulations and policies relating to assigned programs.            
 
Education and Experience Guidelines - A typical way to obtain the knowledge and abilities 

 would be: 
 

Education/Training: 

A master’s degree from an accredited institution in the field of Mathematics and/or 

 Science. 
 

Experience: 

Two years of experience managing programs or teaching in a math or science field, 

including basic skills mathematics courses. 



A sensitivity to, and understanding of, the diverse academic, socioeconomic, cultural, and 

ethnic backgrounds of community college students and personnel, including those with 

physical or learning disabilities. 
 

Desired Qualifications: 

Experience supervising staff and students. 

Experience managing budgets. 

Experience coordinating data with a research office. 

Experience in grant management. 
 

Special Requirement: 

Possession of a valid California Driver’s License.   Requirement of California Driver’s License 

may be waived provided that employee can demonstrate alternate means of transportation 

acceptable to the District to and from offsite meetings and conferences. 

 

 
 
PHYSICAL DEMANDS AND WORKING ENVIRONMENT 

The conditions herein are representative of those that must be met by an employee to successfully perform 

the essential functions of this job. Reasonable accommodations may be made to enable individuals with 

disabilities to perform the essential job functions. 

Environment: Work is performed primarily in a standard office setting. 

Physical: Primary functions require sufficient physical ability and mobility to work in an office 

setting; to stand or sit for prolonged periods of time; to occasionally stoop, bend, kneel, crouch, reach, 

and twist; to lift, carry, push, and/or pull light to moderate amounts of weight up to 25 lbs; to operate 

office equipment requiring repetitive hand movement and fine coordination including use of a 

computer keyboard; and to verbally communicate to exchange information. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 

screens and printed documents; and to operate assigned equipment. 

Hearing: Hear in the normal audio range with or without correction. 

 

 



 

 

           SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 

TO:   Board of Trustees 

FROM:  Bruce Baron 

   Chancellor 
 

REVIEWED BY: Bruce Baron 

   Chancellor 
 

PREPARED BY:     Charlie Ng 

   Vice Chancellor Fiscal Services 
 

DATE:  November 17, 2011 

SUBJECT: Consideration of Approval of Agreement Renewal with Miyamoto 

Consulting 

                                     

RECOMMENDATION 

 
It is recommended that the Board of Trustees approve the agreement renewal with Miyamoto 
Consulting for special human resources services in an amount not to exceed $137,325.36 
during the period of December 13, 2011 and August 13, 2012. 

 

OVERVIEW 

 
Miyamoto Consulting has extensive experience in providing services to higher education in the 
area of human resources.  Based on the provisions of Government Code 53060, the Board of 
Trustees can contract with a consultant to provide special services or advice in administrative 
matters, if such consultants are specially trained and experienced and competent to perform the 
special services required. 
 

ANALYSIS 

 
Miyamoto Consulting will assist the Chancellor in assessing the human resources services 
provided by the District and developing a recommendation regarding future organizational and 
service delivery options. 

 

BOARD IMPERATIVE 

 
III.  Resource management for efficiency, effectiveness, and excellence. 
 

FINANCIAL IMPLICATIONS 

 
It is anticipated that the funding for this agreement will come from the 2011-2012 budget 
through savings across the various line items of the District’s budgeted funds.  



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 
 

TO:   Board of Trustees 

 

FROM:  Bruce Baron 

   Chancellor 
 

REVIEWED BY: Dr. Jack Miyamoto 

   Human Resources Consultant 
    

PREPARED BY:     Dr. Debra S. Daniels, President, SBVC 

   Gloria  M. Harrison, President, CHC    
 

DATE:  November 17, 2011 

 

SUBJECT: Consideration of Approval of District Volunteers 

                                     
 

RECOMMENDATION 

 
It is recommended that the Board of Trustees approve District volunteers. 
 

OVERVIEW 

 
The individuals on the attached list have volunteered their services and acknowledge that they 
will not receive payment of any kind for services performed. 
 

ANALYSIS 

 
Assignments performed by volunteers will not take away responsibilities or duties of regular 
academic or classified employees. 
 

BOARD IMPERATIVE 

 

III. Resource Management for Efficiency, Effectiveness and Excellence. 
 

FINANCIAL IMPLICATIONS 

 

None. 
 
 
 
 
 
 



San Bernardino Valley College  
Volunteers  
Academic Year 2011-2012 
November 17, 2011 
 
 
NAME    ASSIGNMENT   DATE 
 
Andrade, Alberto  Applied Tech/Auto Collision  11/18/2011-06/30/2012 
Calderon, Adrian  Applied Tech/Auto Collision  11/18/2011-06/30/2012 
Caudillo, Joe   Student Services/Library  11/18/2011-06/30/2012 
Davis, Murphy  Athletics/Men’s Basketball  11/18/2011-06/30/2012 
Donnhauser, Marc  Athletics/Men’s Basketball  11/18/2011-06/30/2012 
Flores, Cesar   President’s Office/Research &  12/01/2011-06/01/2012 
    Planning  
Lebeau, Elizabeth  Criminal Justice   11/18/2011-12/31/2011 
Ortiz, Ruben Jr.  Criminal Justice   11/18/2011-12/31/2011 
Patterson, Eugene  Applied Tech/Auto Collision  11/18/2011-06/30/2012 
Schwartz, Kamryn  Criminal Justice   11/18/2011-12/31/2011 
Simon, Nancy  Student Services/DSP&S  11/18/2011-06/30/2012 
Spencer, Stanli  Criminal Justice   11/18/2011-12/31/2011 
Waleszonia, Kimberly Athletics/Softball   11/18/2011-06/30/2012 
 

 
 
 
Crafton Hills College 
Volunteers 
November 17, 2011 
 
 
Brewington, John  Tutoring Center   11/18/2011-05/24/2012 
 
 

 
District 
Volunteers 
November 17, 2011 
 
 
Reyes, Aracely  DETS/ATPC    11/18/2011-06/30/2012 
Fisher, Rebecca  DETS/ATPC    11/18/2011-06/30/2012 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services  

PREPARED BY:     Steven Sutorus, Business Manager 

DATE:   November 17, 2011 

SUBJECT: Consideration of Approval of Routine Contracts/Agreements and Memorandums 
of Understanding   

                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees ratify the attached list of routine contracts/agreements 
and memorandums of understanding.  
 
OVERVIEW 
 
In accordance with Board policy 6340, the attached list is submitted for Board ratification and/or 
approval.  
 
ANALYSIS 
 
The attached list of contracts and agreements are routine, customary and necessary for the on-going 
operations of the District. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence.  
 
FINANCIAL IMPLICATIONS 
 
The contracts/agreements/memorandums of understanding on the attached list are budgeted for via 
purchase orders or, in the case of new grants, via budget adjustments.  
  
 
                 



Routine Contracts and Agreements
Scheduled Board Date 11/17/2011
Contract Type
Firm Purpose and Information Department / Location Amount Signed

General

$8,100.00 SSutorusAll Year Sports Galaxy, LLC Student Life/SBVC

Notes - This is an acceptable use of 
categorical/grant/bond/Trust funds

ASB General Trust

Funding Source:  Trust Account

(7727) Rental - Portable Ice Rink rental to be 
set up in parking lot 10 of the SBVC Campus
Term:  12/8/2011 - 12/8/2011

$38,500.00 SSutorusAmerican Digital Corp DETS/SBCCD

Funding Source:  Capital Outlay

(7728) Datatel infrastructure upgrade - Install 
and configure Blade Servers, Del M710, and 
VMware Esx implementation on 4 servers

41-00-03-9627-0000-6410.00-7100
Term:  11/2/2011 - 6/30/2012

$5,732.30 SSutorusComputerLand of Silicon Valley Art/SBVC

Notes - This is an acceptable use of 
categorical/grant/bond funds;
Funding Source:  State Grant

(7733) Software License - Design Premium 
Upgrade 40 Licenses

01-12-01-3540-0457-5830.00-1030
Term:  11/2/2011 - 6/30/2012
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Contract Type
Firm Purpose and Information Department / Location Amount Signed

General

$2,515.00 SSutorusCouts Heating and Cooling, Inc DETS/SBCCD

Ratification requested due to new fiscal year 
accounting process

Annual Not to Exceed

Funding Source:  General Funds

(6855) Service - Maintenance on Heating and 
AC for 8th Street Annex building and 
additional 11 hours of Emergency Repair 
calls at Rate Range of $122 per hour for 
Overtime to $87 per hour non-overtime plus 
truck surcharge, Controls Department Labor 
and Couts Construction Services

01-00-03-9010-0000-5640.00-6780
Term:  7/1/2010 - 6/30/2015

$350,000.00 SSutorusDatatel, Inc DETS/SBCCD
Revised not to exceed

Funding Source:  General Funds

(7584) Software License and Services - 
Extended Services Contract for updates and 
custom software modifications services for 
Datatel educational management systems 
software; Amendment to include Partner 
annual maintenance renewal

01-00-03-9010-0000-5639.00-6780
Term:  7/1/2011 - 6/30/2016

$500.00 SSutorusFawley, Ryan Theater Arts/SBVC

Notes - This is an acceptable use of 
categorical/grant/bond/trust funds

Trust Account #4201T

Funding Source:  Trust Account

(7737) Performance - Musical assistant 
(Percussion) for SBVC's Production of 
"Urinetown"
Term:  11/12/2011 - 11/20/2011
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Contract Type
Firm Purpose and Information Department / Location Amount Signed

General

$10,000.00 SSutorusMcSherry, Lauren Grants/SBVC

Funding Source:  General Funds

(7721) Service - Pursue and write 
government grant applications/proposals

01-73-01-9016-0000-5113.00-6600
Term:  11/18/2011 - 1/31/2012

$9,200.00 SSutorusMcSherry, Lauren PDC/SBCCD

Notes - This is an acceptable use of 
categorical/grant/bond funds
Funding Source:  State Grant

(7720) Service - Technical Assistance with 
Regional Center of Excellence Project

01-12-35-8115-0448-5113.00-6840
Term:  9/26/2011 - 12/31/2012

$17,000.00 SSutorusMt. San Antonio CCD PDC/SBCCD

Notes - This is an acceptable use of 
categorical/grant/bond funds
Funding Source:  State Grant

(7729) Service - Collection and analysis of 
data for the Mobile Media Industry Study

01-12-35-8115-0448-5120.00-6840
Term:  8/22/2011 - 11/30/2011

$34.99 SSutorusNetwork Solutions DETS/ATPC/SBCCD

Notes - This is an acceptable use of 
categorical/grant/bond funds
Funding Source:  State Grant

(7723) Domain Name Renewal for 
www.atpcnet.net

01-00-03-8103-0261-5809.00-6150
Term:  1/1/2012 - 12/31/2012
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Contract Type
Firm Purpose and Information Department / Location Amount Signed

General

$21,881.67 SSutorusNexus IS, Inc DETS/SBCCD

Funding Source:  Capital Outlay

(7747) Computer upgrade equipment for 
DETS server project

41-00-03-9627-0000-6410.00-7100
Term:  10/4/2011 - 10/4/2012

$46,613.28 SSutorusNielsen Company (US), LLC, The KVCR/SBCCD
Total Contract Value

Funding Source:  KVCR Funds

(7724) Service - Local audience measuring 
service

74-00-03-8110-0113-5809.00-7099
Term:  7/1/2011 - 6/30/2014

$1,347.10 SSutorusOtis Elevator Company Maintenance/SBVC

Notes - This is an acceptable use of 
categorical/grant/bond funds
Funding Source:  State Grant

(7731) Service - Install and furnish hall 
keyswitch in PS Building at SBVC

01-29-15-9506-0232-5640.00-7100
Term:  11/2/2011 - 6/30/2012

$500.00 SSutorusPilgram, Melvin Theater Arts/SBVC

Notes - This is an acceptable use of 
categorical/grant/bond/trust funds

Trust Account #4201T

Funding Source:  Trust Account

(7736) Performance - Musical Assistance 
(Bass) for SBVC's production of "Urinetown"
Term:  11/12/2011 - 11/20/2011
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Contract Type
Firm Purpose and Information Department / Location Amount Signed

General

$1,535.58 SSutorusShalimar Tours & Charter Transfer Center/SBVC

Funding Source:  General Funds

(7740) Rental - Bus rental for field trip to UC 
Santa Barbara

01-00-01-8220-0000-5611.00-6330
Term:  12/2/2011 - 12/2/2011

$1,313.07 SSutorusShalimar Tours & Charter Honors/SBVC

Funding Source:  General Funds

(7739) Rental - Bus rental for field trip to 
UCLA

01-00-01-8219-0000-5611.00-6010
Term:  11/18/2011 - 11/18/2011

$3,201.60 SSutorusSymantec Corp DETS/SBCCD

Funding Source:  State Grant

(7746) Software License for one year - SYMC 
netbackup: 7.1 XPLAt 1 server renewal; 
application and database; 7.1 
SIN.LNX.SOLX64 1 server renewal

01-00-03-8103-0236-5639.00-6150
Term:  3/18/2012 - 3/17/2013

$105.95 SSutorusTechSmith Art/SBVC

Notes - This is an acceptable use of 
categorical/grant/bond funds
Funding Source:  State Grant

(7732) Software License - New Camtasia for 
Mac

01-12-01-3540-0457-5830.00-1030
Term:  11/2/2011 - 6/30/2012
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Contract Type
Firm Purpose and Information Department / Location Amount Signed

General

$2,319.20 SSutorusThree Peaks Corp Facilities Planning/SBCCD

Notes - This is an acceptable use of 
categorical/grant/bond funds
Funding Source:  State Grant

(7730) Restriping of the District parking lot

01-00-35-9514-0304-6120.00-7100
Term:  9/29/2011 - 10/20/2011

$6,300.00 SSutorusTotal Compensation Systems, Inc Human Resources/SBCCD

Funding Source:  General Funds

(7759) Consulting - Actuarial Information for 
Compliance with GASB Standards as 
Required Every Two Years

01-00-03-9004-0000-5120.00-6730
Term:  11/2/2011 - 6/30/2012

$120,000.00 SSutorusVerizon Bus Net Services, Inc DETS/SBCCD

Funding Source:  General Funds

(7755) Transparent LAN Service; Ethernet 
multipoint service

01-00-03-9010-0000-4450.00-6570
Term:  11/30/2011 - 6/30/2012

$7,500.00 SSutorusVillasenor, Stephen PDC/SBCCD

Notes - This is an acceptable use of 
categorical/grant/bond/trust funds
Funding Source:  Other Non-General

(7753) Develop, write and submit a grant 
proposal to the U.S. Department of Labor H-
1B Technical Skills Training Grant

01-00-35-8115-0305-5120.00-6820
Term:  10/7/2011 - 11/10/2011
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Contract Type
Firm Purpose and Information Department / Location Amount Signed

General

SubTotal for General:  22

Income - Facilities Use

$275.00 SSutorusArrowhead Christian Academy Administrative Services/CHC

Funding Source:  N/A

(7750) Use of tennis courts by high school
Term:  3/1/2012 - 4/30/2012

$2,355.28 SSutorusCommunity Action Partnership of 
San Bernardino County

Maintenance/SBVC

Funding Source:  N/A

(7726) Use of Quad and Greek Theater
Term:  10/29/2011 - 10/29/2011

$1,271.77 SSutorusYucaipa Swim Team Administrative Services/CHC

Funding Source:  N/A

(7752) Use of Pool for Swim meet
Term:  9/24/2011 - 9/25/2011

SSutorusYucaipa-Calimesa Joint USD Administrative Services/CHC
Waived

Funding Source:  N/A

(7751) Use of parking lots I & J
Term:  10/1/2011 - 10/1/2011

SubTotal for Income - Facilities Use:  4
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Contract Type
Firm Purpose and Information Department / Location Amount Signed

Income - General

$4,100.00 SSutorusChaffey Community College 
District

PDC/SBCCD

Funding Source:  N/A

(7741) Participation Agreement in the Inland 
Regional STEM Institute

01-15-35-8115-0470-5120.00-6899
Term:  6/27/2011 - 6/30/2011

$10,000.00 SSutorusModesto Junior College PDC/SBCCD

Funding Source:  N/A

(7754) MOU - PDC to provide customized 
geospatial information systems maps and 
data

01-00-03-8115-0478-8830.00-0000
Term:  9/1/2011 - 6/30/2012

$85,028.00 SSutorusSan Bernardino, County of Calworks/SBVC

Funding Source:  N/A

(7758) Transitional Assistance Department - 
MOU Community College Work-Study 
Program

01-00-02-8120-0267-8199.00-0000
Term:  10/1/2011 - 6/30/2012

$29,000.00 SSutorusSan Francisco Community 
College District

Child Development/SBVC
Reimbursement

Funding Source:  N/A

(7757) Grant - California Early Childhood 
Mentor Program; Reimbursement for 
operation of a local mentor program
Term:  7/1/2011 - 6/30/2012
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Contract Type
Firm Purpose and Information Department / Location Amount Signed

Income - General

$400.00 SSutorusVal Verde Unified School District Art & Science/CHC

Funding Source:  N/A

(7744) CISCO Regional Academy 
participation agreement for Experienced 
CCNA Academy

01-00-02-4633-0173-8839.00-0000
Term:  7/1/2011 - 6/30/2012

SubTotal for Income - General:  5

Income - Grant

$293,782.00 SSutorusCalifornia Department of 
Education

Child Care Center/SBVC
Revised amount

Funding Source:  N/A

(7568) Grant - General Child Care and 
Developmental Programs FY 2011-2012; 
Amendment 1 - Increase funding by $14,548

72-00-01-8306-0203-8624.00-0000
Term:  7/1/2011 - 6/30/2012

$600,000.00 SSutorusCalifornia, State of, EDD PDC/SBCCD

Funding Source:  N/A

(7519) Grant - "15% Clean Energy Project" 
training grant through WIA for job skills 
education and training for employment in 
clean energy jobs

01-00-03-8115-0474-8199.00-0000
Term:  6/30/2011 - 3/31/2013
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Contract Type
Firm Purpose and Information Department / Location Amount Signed

Income - Grant

$3,750.00 SSutorusYosemite Community College 
District

Program Development/CHC

Funding Source:  N/A

(7734) Grant - Child Development Training 
Consortium

01-00-02-8306-0213-8199.00-0000
Term:  7/1/2011 - 6/30/2012

$12,500.00 SSutorusYosemite Community College 
District

Child Development/SBVC

Funding Source:  N/A

(7745) Grant - Child Development Training 
Consortium

01-00-01-8306-0213-8199.00-0000
Term:  7/1/2011 - 6/30/2011

SubTotal for Income - Grant:  4

Income - Grant - ARRA

$340,717.00 BBaronCalifornia, State of, EDD PDC/SBCCD
Revised Grant Amount

Funding Source:  N/A

(7114) Grant - "15% Clean Energy Project" 
training grant through WIA for job skills 
education and training for employment in 
clean energy jobs: Amendment 1 - grant 
funds reduced by $3,000

01-00-03-8115-0474-8199.00-0000
Term:  10/1/2009 - 6/30/2011

SubTotal for Income - Grant - ARRA:  1
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Contract Type
Firm Purpose and Information Department / Location Amount Signed

Joint Power/Piggyback Purchase

$172,672.99 SSutorusDell Computer Company Purchasing/SBCCD

Funding Source:  Capital Outlay

(7743) WSCA Piggyback - Purchase of 
Optiplex 790 computers for computer rotation 
program through DETS Department: WSCA 
B27160

41-00-03-9627-0000-6410.00-7100
Term:  1/7/2011 - 6/30/2012

$83,629.23 SSutorusDell Computer Company Purchasing/SBCCD

Funding Source:  Capital Outlay

(7742) WSCA Piggyback - Purchase of 
Services for DETS Project: WSCA B27160

41-00-03-9627-0000-6410.00-7100
Term:  11/17/2011 - 6/30/2012

SubTotal for Joint Power/Piggyback Purchase:  2

Maintenance Agreement

$1,745.00 SSutorusCouts Heating and Cooling, Inc Grants/SBVC
per year

Funding Source:  General Funds

(7762) Scheduled Maintenance agreement 
for HVAC systems at CHC: Plus on demand 
repairs per rate schedule

01-00-02-9506-0000-5631.00-6510
Term:  11/1/2011 - 10/31/2016
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Contract Type
Firm Purpose and Information Department / Location Amount Signed

Maintenance Agreement

$323.68 SSutorusDocument Systems DETS/ATPC/SBCCD

Notes - This is an acceptable use of 
categorical/grant/bond funds
Funding Source:  State Grant

(7717) Maintenance on Printers Kyocera 
3035 and Copystar 3035

01-00-03-8103-0261-5637.00-6150
Term:  11/18/2011 - 6/30/2012

$557.00 SSutorusHarland Technology Services Fire Technology/CHC

Funding Source:  General Funds

(7749) Service - Maintenance agreement for 
Scantron scanner 888P/P+ TSM

01-00-02-6691-0000-5637.00-2133
Term:  7/1/2011 - 6/30/2012

$1,672.00 SSutorusIKON Office Solutions Foundation/CHC

Funding Source:  General Funds

(7756) Copier maintenance and supplies for 
Canon Copier serial number JNC33851

01-00-02-9016-0000-5637.00-6600
Term:  7/1/2011 - 6/30/2012

$133.00 SSutorusStanley Security Solutions Maintenance/SBVC
Per Month

Funding Source:  General Funds

(7738) Intrusion alarm monitoring and 
maintenance for Technical Division portables

01-00-01-9508-0000-5630.00-6770
Term:  7/1/2011 - 6/30/2016
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Contract Type
Firm Purpose and Information Department / Location Amount Signed

Maintenance Agreement

SubTotal for Maintenance Agreement:  5

Rescinded

$850.00 SSutorusVictor Valley Community College 
District

PDC/SBCCD

Reason for rescinding contract - college 
decided to not participate in this year's 
conference
Funding Source:  N/A

(7650) MOU - Participation agreement to 
include planning and facilitation of the 
Counselor's Conclave Conference

01-15-35-8115-0470-5120.00-6899
Term:  10/6/2011 - 12/6/2011

SubTotal for Rescinded:  1

Subgrantee

$287,055.00 SSutorusCalifornia State University - San 
Bernardino

Grants/SBVC
First Year

Funding Source:  

(7715) Subgrantee Agreement - CSUSB is a 
Subgrantee to the District STEM Grant 
administered by SBVC for the PASS GO 
cooperative grant award by the U.S. 
Department of Education: if funded for year 
2012-2013 contracted amount for that years 
is $328,515; if funded for year 2013-2014 
contract amount for that year is $348,877; if 
funded for year 2014-2015 contract amount 
for that year is $342,744;if funded for year 
202015-2016 contract amount for that year is 
$342744:
Term:  10/1/2011 - 9/30/2012
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Contract Type
Firm Purpose and Information Department / Location Amount Signed

Subgrantee

$56,935.65 SSutorusCobblestone Applied Research 
and Evaluations, Inc

Grants/SBVC

Notes - This is an acceptable use of 
categorical/grant/bond/trust funds
Funding Source:  Federal Grant

(7761) Accomplishing the objective in the      
HSI-STEM Pass Go Grant

01-00-01-9016-0159-5120.00-6199
Term:  10/1/2011 - 9/30/2012

SubTotal for Subgrantee:  2

Grand Total Contracts for Board Date 11/17/2011:  46
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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services  

PREPARED BY:     Steven Sutorus, Business Manager 

DATE:  November 17, 2011 

SUBJECT: Consideration of Approval of Professional Services Contracts/Agreements 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the attached list of Professional Services 
contracts/agreements.  
 
OVERVIEW 
 
In accordance with Board policy 6340, Section A, Sub-section 3, the attached list of contract for 
Professional Services, Consultants and Legal Services is submitted for approval.  
 
ANALYSIS 
 
The attached list of contracts and agreements are for fiscal audits, legal services and other professional 
services that are needed by the District.   
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence  
 
FINANCIAL IMPLICATIONS 
 
The contracts/agreements on the attached list are budgeted for via purchase orders or, in the case of 
new grants, via budget adjustments.  
 
 
  
 
 
                 



Contracts for Approval
Scheduled Board Date 11/17/2011

Firm Purpose and Information Department / Location Amount Signed

SSutorusBurke, William & Sorensen, LLP

Per Rate Schedule

Chancellor/SBCCD

Contract approved by Chancellor prior to 
Board date in order to meet the needs of the 
District
Funding Source:  General Funds

(7760) Legal Services

01-00-03-9006-0000-5711.00-6720
Term:  10/12/2011 - 6/30/2012

$5,500.00 SSutorusChristy White Accountancy Corp Fiscal Services/SBCCD

Contract approved by Chancellor prior to 
Board date in order to meet the needs of the 
District
Funding Source:  General Funds

(7722) Audit services for a special audit 
project

01-00-03-9006-0000-0543.00-0642
Term:  10/31/2011 - 11/17/2011
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Firm Purpose and Information Department / Location Amount Signed

$4.00 SSutorusWalker, Jacquelyn

Per Page

DETS/ATPC/SBCCD

Notes - This is an acceptable use of 
categorical/grant/bond funds; Contract 
approved prior to Board meeting in order to 
meet grant requirements
Funding Source:  General Funds

(7725) Nemeth Certified Transcriber III - 
Braille transcription of learning materials into 
Nemeth (mathematics) Braille format. 
Materials to be transcribed would be 
textbooks, tests, handouts, and workbooks 
for educational institutions. Transcribers use 
Braille translation software; Nemeth 
Transcription - complex college level 
mathematics

01-00-03-9020-0000-5113.00-6199
Term:  7/1/2011 - 6/30/2012

Grand Total Contracts for Board Date 11/17/2011:  3
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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY:     Crispina Ongoco, Director of Fiscal Services 

DATE:  November 17, 2011 

SUBJECT: Consideration of Approval of Budget Adjustments 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the attached Budget Adjustments. 
 
OVERVIEW 
 
Budget Adjustments are submitted for Board review and approval.   
 
ANALYSIS 
 
In compliance with the Budget Adjustment procedure required by the County Superintendent of 
Schools, these budget adjustments are submitted for Board review and approval.  These 
actions reflect the adjustments necessary to line item budget allocations to conduct the 
business of the District and to remain in compliance with sound fiscal practices. 
 
BOARD IMPERATIVE 
 
III.  Resource Management for Efficiency, Effectiveness, and Excellence 
 
FINANCIAL IMPLICATIONS 
 
The various budgets are impacted as indicated on the attached adjustments. 
 
 
 
           



















SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:    Board of Trustees 

FROM:   Bruce Baron, Chancellor 

REVIEWED BY:  Bruce Baron, Chancellor 

PREPARED BY:         Bruce Baron, Chancellor 

DATE:   November 17, 2011 

SUBJECT:  Consideration of Approval of Conference Attendance 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the attached conference attendance 
requests. 
 
OVERVIEW 
 
Individual conference requests for professional growth and staff development for academic and 
classified staff are submitted by the campuses and the district office. 
 
ANALYSIS 
 
Faculty and staff attend conferences to obtain updated information on policies and procedures 
in their fields.  In addition, conference attendance provides professional growth and staff 
development. 
 
BOARD IMPERATIVE 
 
I. Institutional Effectiveness 
 
III. Resource Management for Efficiency, Effectiveness and Excellence 
 
IV. Enhanced and Informed Governance and Leadership 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2011-2012 budget.       
 
 
 
 
 



DISTRICT 
 
JESS C. VIZCAINO, JR. to Tampa, Florida, November 9-12, 2011 to attend the ACCT 
Governance Leadership Institute on Diversity, with expenses.  This event is a unique 
opportunity for trustees to focus on proven practices that encourage engagement, examine 
values, promote respect and celebrate differences.  Expenses will be paid from the District 
Chancellor’s Office General Fund. 
 
JEREMY SIMS to Los Angeles, California, December 5-9, 2011, to attend the Project 
Management Masters Certification Program, with time and expenses.  By attending this 
program, Mr. Sims will learn to facilitate meeting expectations of the District Technology 
Strategic Plan.  The Technology and Educational Support Services area is starting to implement 
Project Management methodologies.    All expenses will be paid from the District Computing 
Services general fund.  
 
EVERETT GARNICK and ANDREW CHANG to Los Angeles, California, December 5-9, 2011, 
to attend the Project Management Masters Certification Program, with time and expenses.  By 
attending this program, Mr. Garnick will be learning to facilitate meeting expectations of the 
District Technology Strategic Plan.  The Technology and Educational Support Services area is 
starting to implement Project Management methodologies.    All expenses for Mr. Garnick will 
be paid from the District Computing Services general fund.  Expenses for Mr. Chang will be paid 
from the EduStream grant. 
 
LARRY CIECALONE, CHARLES FOX and BEN HOLLAND to Memphis, Tennessee, 
November 8-12, 2011 to attend APT (American Public Television) Fall Marketplace Conference 
to preview programs and meet with producers and programmers for KVCR and FNX, for time 
only.  KVCR Educational Foundation, Inc. will pay expenses.   
 
 
SBVC 
 
KEVIN EMERSON to San Antonio, Texas, January 8-11, 2012 to attend the American Football 
Coaches Association Convention, with time and expenses.  Mr. Emerson will be attending 
clinics and professional development activities during this convention.  Funding sources are the 
professional development general fund and football trust account fund. 
 
NORI SOGOMONIAN to Orlando, Florida, January 22-28, 2012 to attend the Avatar® Wizard 
Course with time only.  This course is the third in a series of courses that may be repeated 
many times to deepen ones level of personal and professional responsibility.  The international 
setting allows Ms. Sogomonian to interact and collaborate with Spanish speakers (as well as 20 
other languages) from all over the world.  The skills and techniques acquired via participation in 
and repetition of these courses are what have aided her in developing confidence to take on 
new and additional responsibilities at work.  No funding source is needed as it is a time only 
request. 
 
GLORIA FISHER to San Antonio, Texas, January 22-28, 2012 to attend the Campus Title IX 
Coordinator Comprehensive Training Seminar, with time and expenses.  All colleges are 
required by the Department of Education to have a campus Title IX Coordinator.  This four-day 
training program will address expectations and answer questions about the responsibilities of a 
campus Title IX Coordinator.  Expenses will be paid from the District Chancellor’s General 
Fund. 



 
 
CHC 
 
CHERYL BARDOWELL to San Antonio, Texas, November 15-18, 2011, to attend the National 
Association of Estate Planners & Councils Conference, with time only.  As a board member of 
the San Bernardino Estate Planning Council, Ms. Bardowell has been asked to attend this 
conference to further her planned giving professional development.  This is submitted as a 
ratification. 
 
VERONICA LEHMAN, JOHN MUSKAVITCH, FERMIN RAMIREZ to Sacramento, CA, 
December 8-11, 2011, to attend the California Community College Student Financial Aid 
Administrators Association Conference, with time and expenses.  This conference will provide 
training on new regulations and trends in state and federal financial aid programs.  All expenses 
will be paid from the financial aid categorical fund account. 
 
VERONICA LEHMAN & JOHN MUSKAVITCH to Sacramento, CA, December 11-13, 2011, to 
attend the California Association of Student Financial Aid Administrators Conference, with time 
and expenses.  This conference will provide training on new regulations and trends in state and 
federal financial aid programs.  All expenses will be paid from the financial aid categorical fund 
account. 
 
JEFFREY SCHMIDT to Havana, Cuba, December 30, 2011-January 16, 2012 to  
Cuba Education and Culture Tour, with time only.  The purpose of the tour is to gain a first-hand 
experience with Cuban culture of today and to visit a myriad of educational and cultural facilities.  
As an instructor of Spanish, Mr. Schmidt hopes capture on film much of his experiences and 
bring it back to be used in the classroom. 
 
REBECCAH WARREN-MARLATT to San Antonio, Texas, January 22-28, 2012 to attend the 
Campus Title IX Coordinator Comprehensive Training Seminar, with time and expenses.  All 
colleges are required by the Department of Education to have a campus Title IX Coordinator.  
This four-day training program will address expectations and answer questions about the 
responsibilities of a campus Title IX Coordinator.  Expenses will be paid from the District 
Chancellor’s General Fund. 
 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:    Board of Trustees 

FROM:   Bruce Baron, Chancellor 

REVIEWED BY:  Bruce Baron, Chancellor 

PREPARED BY:         Bruce Baron, Chancellor 

DATE:   November 17, 2011 

SUBJECT:  Consideration of Approval of District/College Expenses  
 
 
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the attached requests for District/College 
Expenses. 
 
OVERVIEW 
 
Individual requests are submitted to fund expenses related to various functions planned for the 
colleges and district office. 
 
ANALYSIS 
 
 
 
BOARD IMPERATIVE 
 
IV. Enhanced and Informed Governance and Leadership 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2011-2012 budget.  
 
 
 
 
 
 
 
 



DISTRICT 
 
EVENT: Chancellor’s Holiday Open House 
DATE: December 6, 2011 
AMOUNT: $2,000 
ITEM: Refreshments 
 The annual Chancellor’s Holiday Open House will be funded by the SBCCD 

Hospitality Trust Fund.. 
 
EVENT:  Alternate Text Production Center (ATPC) Advisory Committee Meeting  
DATE:  February 2, 2012 
AMOUNT: $150.00 
ITEM:   Food & Refreshments 
  ATPC grant-mandated statewide Advisory Committee meetings are held   
  regularly throughout the year to optimize program performance and to   
  enhance statewide coordination to increase production capabilities.    
  Funding source is the ATPC Grant Fund. 
   
 
SBVC 
 
EVENT: Associated Student Government/Office of Student Life Thanksgiving Bingo 
DATE:  November 21, 2011 
AMOUNT: $500.00 
ITEM: Refreshments, Prizes, Giveaways, Decorations, Supplies and Advertising/Flyers 

Sponsored by the Associated Student Government, this event will provide 
entertainment before Thanksgiving for approximately 200 faculty, staff and 
students.  Funding source is the Associated Student Government Student Rep 
Fee account. 
 

EVENT: Associated Student Government/Office of Student Life Thanksgiving Mid-Term 
Shake Off 

DATE:  November 23, 2011 
AMOUNT: $1,000.00 
ITEM:  Refreshments and Gift Certificates 

Sponsored by the Associated Student Government, this event will provide gift 
certificates for approximately 40 needy students for Thanksgiving.  Funding 
source is the Associated Student Government Student Rep Fee account. 

 
EVENT: Associated Student Government/Office of Student Life Karaoke Faceoff 
DATE:  November 29, 2011 
AMOUNT: $200.00 
ITEM:  Refreshments and Gift Certificates 

Sponsored by the Associated Student Government, this event will provide 
entertainment for approximately 200 faculty, staff and students.  Funding source 
is the Associated Student Government Student Rep Fee account. 

 
 
 
 
 



EVENT: University of California Santa Barbara 
DATE:  December 2, 2011 
AMOUNT: $1,700.00 
ITEM:  Bus rental 

Sponsored by the Transfer Center, this event will give students insight into 
transfer requirements, exposure to campus culture and first-hand look at UCSB 
unique programs, degree options and services. Students will participate in an 
informational session and guided campus tour.  Anticipated attendance is 45 
students and three faculty members.  Kathy Kafela, Gina Curasi, and Laura 
Gomez-Guillen will be chaperoning.  Funding source is the transfer and career 
services general fund account. 

 
EVENT: Associated Student Government/Office of Student Life Holiday Party 
DATE:  December 8, 2011 
AMOUNT: $9,400.00 
ITEM:  Decorations, Refreshments, Tree and Ice Rink Rental 

Sponsored by the Associated Student Government and Office of Student Life, 
this event will provide special entertainment for approximately 200 faculty, staff, 
students, and will be open to the public. It will also promote ASG on campus and 
in the community.  Funding source is the Associated Student Government 
Student Rep Fee account. 

 
EVENT: Youth Empowerment Strategies for Success/Independent Living Program 

(YESS/ILP) Graduation Ceremony 
DATE:  December 13, 2011 
AMOUNT: $502.72 
ITEM:  Refreshments and Video-Play 

Sponsored by the YESS/ILP, this event will be held as a graduation celebration 
for the foster youth who have successfully completed the fourteen-week 
Independent Living Program.  These classes consist of four modules:  Daily 
Living Skill, Employment, Education and Financial Literacy.  Anticipated 
attendance is 32 students, staff, YESS/ILP instructors and graduating youth.  
Funding source is the Youth Empowerment Strategies for Success/Independent 
Living Program grant. 

 
CHC 
 
EVENT: CHC Holiday Gathering 
DATE: December 7, 2011 
AMOUNT: $1,000.00 
ITEM: Refreshments 
 The annual CHC Holiday Gathering will be funded by the President’s Office 

general fund account. 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:    Board of Trustees 

FROM:   Bruce Baron, Chancellor 

REVIEWED BY:  Bruce Baron, Chancellor 

PREPARED BY:         Bruce Baron, Chancellor 

DATE:   November 17, 2011 

SUBJECT:  Consideration of Approval of Individual Memberships 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the attached request for individual 
memberships. 
 
OVERVIEW 
 
 
 
ANALYSIS 
 
Individual memberships related to job duties are submitted when institutional memberships are 
not available. 
 
BOARD IMPERATIVE 
 
I. Institutional Effectiveness 

 
IV. Enhanced and Informed Governance and Leadership 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2011-2012 budget.       
 
 
 
 
 
 
 



CHC 
 
EMPLOYEE: Karen Childers 
DUES:  Council for Resource Development 
AMOUNT: $285.00 
  CRD is the only professional organization concerned exclusively with   
  fundraising for community colleges.  Through education, advocacy and   
  mentoring, CRD supports professionals and leaders engaged in    
  community college resource development.  Funding source is the    
  President’s Office general fund account. 
 
EMPLOYEE: Larry Cook, Patrick Kirkhart, Richard Kirkhart, John Boatman,  

Javier Davila, Antonio Carrillo 
DUES:  Pesticide Applicators Professional Association 
AMOUNT: $40 Each 
  The State of California requires all individuals who handle pesticides to be  
  certified to ensure that pesticides are used properly, all applicable    
  regulations are adhered to and all required reports are submitted.  The   
  state requires the individual to be certified, not the institution.  Funding   
  source is the Grounds Department general fund account. 
 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 

TO: Board of Trustees 

FROM: Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Steven Sutorus, Business Manager 

DATE: November 17, 2011 

SUBJECT: Consideration of Approval of Surplus Property and Authorize Disposal or Private 
Sale 
 

RECOMMENDATION 
 
It is recommended that the Board of Trustees declare the listed equipment and materials as surplus 
and direct the Business Manager to contact auction houses and appropriate salvage companies for the 
disposal. 
 
OVERVIEW 
 
The attached equipment and materials have been declared obsolete and no longer usable. 
 
ANALYSIS 
 
Through reputable auction houses and salvage companies, these items will be picked up and 
transported to vendor facilities for sale or disposal as necessary. According to Education Code 81452, if 
the governing board by a unanimous vote of those members present finds that the property does not 
exceed in value the sum of Five Thousand Dollars ($5,000), the property may be sold at private sale 
without advertising by the District. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence 
 
FINANCIAL IMPLICATIONS 
 
A statement and check for equipment sold will be provided to the District within 30 days after the date 
of auction and will positively impact the District budget. 



Fixed Asset Surplus
November 17, 2011

Asset No. Date Retired Location Description Date In Service Initial Value Current Value
0008890 10/24/2011 CRAFTON HILLS COLLEGE PRINTER LASER 7/1/1998 $1,800.00 $0.00
0016376 10/24/2011 CRAFTON HILLS COLLEGE COMPUTER 6/15/2001 $4,526.85 $0.00
0016450 10/14/2011 CRAFTON HILLS COLLEGE CPU 7/1/2011 $1.00 $1.00
0016473 10/14/2011 CRAFTON HILLS COLLEGE CPU 7/1/2011 $1.00 $1.00
0016475 10/14/2011 CRAFTON HILLS COLLEGE CPU 7/1/2011 $1.00 $1.00
0016557 10/24/2011 CRAFTON HILLS COLLEGE CPU 7/1/2011 $1.00 $1.00
0016629 10/14/2011 CRAFTON HILLS COLLEGE CPU 7/1/2011 $1.00 $1.00
0016637 10/24/2011 CRAFTON HILLS COLLEGE Deskjet printer 7/1/2011 $1.00 $1.00
0016710 10/24/2011 CRAFTON HILLS COLLEGE CPU 7/1/2011 $1.00 $1.00
0016725 10/14/2011 CRAFTON HILLS COLLEGE CPU 7/1/2011 $1.00 $1.00
0016731 10/14/2011 CRAFTON HILLS COLLEGE CPU 7/1/2011 $1.00 $1.00
0016736 10/14/2011 CRAFTON HILLS COLLEGE CPU 7/1/2011 $1.00 $1.00
0016831 10/14/2011 CRAFTON HILLS COLLEGE Comp. w/mon. 11/7/2003 $1,656.00 $0.00
0016836 10/24/2011 CRAFTON HILLS COLLEGE Comp. w/monitor 11/7/2003 $1,656.00 $0.00
0016858 10/14/2011 CRAFTON HILLS COLLEGE Compw/e171fp 11/7/2003 $1,750.00 $0.00
0016873 10/14/2011 CRAFTON HILLS COLLEGE CPU 11/7/2003 $1,227.00 $0.00
0016882 10/24/2011 CRAFTON HILLS COLLEGE Comp.w/mon. 12/4/2003 $1,227.00 $0.00
0016883 10/14/2011 CRAFTON HILLS COLLEGE Comp.w/e171fp 12/4/2003 $1,227.00 $0.00
0017084 10/24/2011 CRAFTON HILLS COLLEGE CPU 7/5/2005 $1,404.23 $0.00
0017095 10/24/2011 CRAFTON HILLS COLLEGE CPU 7/5/2005 $1,404.23 $0.00
0017097 10/24/2011 CRAFTON HILLS COLLEGE CPU 7/5/2005 $1,404.23 $0.00
0017105 10/14/2011 CRAFTON HILLS COLLEGE Comp w/mon 7/1/2005 $0.00 $0.00
0017107 10/14/2011 CRAFTON HILLS COLLEGE Comp w/mon 7/1/2005 $1,404.22 $0.00
0017124 10/24/2011 CRAFTON HILLS COLLEGE Printer 1/3/2005 $1,554.00 $0.00
0017126 10/24/2011 CRAFTON HILLS COLLEGE CPU 11/24/2004 $0.00 $0.00
0017138 10/14/2011 CRAFTON HILLS COLLEGE Workstation 11/30/2004 $3,580.49 $0.00
0017170 10/24/2011 CRAFTON HILLS COLLEGE Printer 2/15/2005 $3,754.00 $782.08
0017171 10/24/2011 CRAFTON HILLS COLLEGE FAX 3/16/2005 $366.00 $0.00
0017178 10/24/2011 CRAFTON HILLS COLLEGE CPU 7/1/2005 $2,453.21 $0.00
0017185 10/14/2011 CRAFTON HILLS COLLEGE CPU 7/5/2005 $1,273.65 $0.00
0017187 10/14/2011 CRAFTON HILLS COLLEGE CPU 7/5/2005 $1,273.65 $0.00
0017193 10/14/2011 CRAFTON HILLS COLLEGE CPU 1/3/2005 $1,273.65 $0.00
0020077 10/24/2011 CRAFTON HILLS COLLEGE PRINTER LASER 7/1/1997 $1,525.00 $0.00
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Fixed Asset Surplus
November 17, 2011

Asset No. Date Retired Location Description Date In Service Initial Value Current Value
0020359 10/24/2011 CRAFTON HILLS COLLEGE PRINTER LASER 7/1/1999 $1,149.00 $0.00
0020483 10/24/2011 CRAFTON HILLS COLLEGE PHOTOCOPIER 7/1/1999 $1,200.00 $0.00
0020959 10/24/2011 CRAFTON HILLS COLLEGE CPU W/MONITOR 7/1/1999 $1,599.00 $0.00

Total:
$41,698.41

Nov Board FA Surplus.xlsx  bgamboa Page 2 of 2



Non‐Fixed Asset Surplus 
November 17, 2011 

 

1. Monitor, Dell, Model #1707FP  55 ea. 
2. Printer, HP, various  19 ea. 
3. Scanner, HP, various  15 ea. 
4. Overhead projector, 3M, various  10 ea. 
5. Drive, network, various  6 ea. 
6. Five‐drawer filing cabinet, steel  4 ea. 
7. Table, various  4 ea. 
8. Computer, Dell (no asset no.), various  3 ea. 
9. Desk, metal  2 ea. 

 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 
 

TO:   Board of Trustees 

FROM:   Bruce Baron, Chancellor 

REVIEWED BY: Dr. Debra S. Daniels, President, SBVC 

PREPARED BY: Dr. Larry Buckley, Vice President, Instruction, SBVC 

DATE:   November 17, 2011 

SUBJECT:   Consideration of Approval of Donation - SBVC 

 
 

RECOMMENDATION 

 
It is recommended that the Board of Trustees accept the donation of automotive paint and 
related supplies to the Automotive Department in the Applied Technology Division.   
 

OVERVIEW 

 
Contributors can support SBVC programs through various donations to be used in the education 
of students in our programs. Such donations will enhance services by these departments to the 
campus as a whole.  
 

ANALYSIS 

 
Genuine Auto Parts & Paint Supply has donated paint and supplies valued at $225.00 to our 
Automotive Department.   
 

BOARD IMPERATIVE 

 
III. Resource Management for Efficiency, Effectiveness and Excellence 
 

FINANCIAL IMPLICATIONS 

 
None 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 

 

TO:    Board of Trustees 

FROM:   Bruce Baron, Chancellor 

REVIEWED BY:  Dr. Debra S. Daniels, President, SBVC 

PREPARED BY:  James Hansen, Vice President of Administrative Services, SBVC 

DATE:   November 17, 2011 

SUBJECT:   Consideration of Approval of a Facility Use Fee Waiver - SBVC 

 

RECOMMENDATION 

 

It is recommended that the Board of Trustees approve a facility use fee waiver for San 
Bernardino Pop Warner Football on Sundays, September 25, 2011 through October 30, 2011. 
This event is sponsored by Kevin Emerson for San Bernardino Pop Warner Football. 

 

OVERVIEW 

 
SBVC is recommending the fee waiver in support of area community members as part of 
the college’s community outreach effort. 

 

ANALYSIS 

 

BOARD IMPERATIVE 

 
IV.   Enhanced and informed Governance and Leadership. 

 

FINANCIAL IMPLICATIONS 

 
None. 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 

 

TO:    Board of Trustees 

FROM:   Bruce Baron, Chancellor 

REVIEWED BY:  Dr. Debra S. Daniels, President, SBVC 

PREPARED BY:  James Hansen, Vice President of Administrative Services, SBVC 

DATE:   November 17, 2011 

SUBJECT:   Consideration of Approval of a Facility Use Fee Waiver - SBVC 

 

RECOMMENDATION 

 

It is recommended that the Board of Trustees approve a facility use fee waiver for CYSL – “So 
Cal Fire Soccer Club” California State Soccer Association on Tuesdays and Thursday, 
November 22, 2011 through June 28, 2012. This event is sponsored by Marvellee Diaz for the 
California State Soccer Association. 

 

OVERVIEW 

 
SBVC is recommending the fee waiver in support of area community members as part of 
the college’s community outreach effort. 

 

ANALYSIS 

 

BOARD IMPERATIVE 

 
IV.   Enhanced and informed Governance and Leadership. 

 

FINANCIAL IMPLICATIONS 

 
None. 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 

 

 

TO:    Board of Trustees 

FROM:   Bruce Baron, Chancellor 

REVIEWED BY:  Dr. Debra S. Daniels, President, SBVC 

PREPARED BY:  James Hansen, Vice President of Administrative Services, SBVC 

DATE:   November 17, 2011 

SUBJECT:   Consideration of Approval of a Facility Use Fee Waiver - SBVC 

 

RECOMMENDATION 

 

It is recommended that the Board of Trustees approve a facility use fee waiver for T.J. Striders 
Youth Track & Field Club on Mondays, Tuesdays, Wednesdays and Thursdays (excluding 
holidays) January 17, 2011 through August 2, 2012. This event is sponsored by Jerry Mason for 
T.J. Striders Youth Track & Field Club. 

 

OVERVIEW 

 
SBVC is recommending the fee waiver in support of area community members as part of 
the college’s community outreach effort. 

 

ANALYSIS 

 

BOARD IMPERATIVE 

 
IV.   Enhanced and informed Governance and Leadership. 

 

FINANCIAL IMPLICATIONS 

 
None. 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
TO:    Board of Trustees 

FROM:   Bruce Baron, Chancellor 

REVIEWED BY:  Bruce Baron, Chancellor 

PREPARED BY:         Bruce Baron, Chancellor 

DATE:   November 17, 2011 

SUBJECT: Consideration of Approval to Provide Compensation to Board 
Members for Absence from a Board Meeting 

 
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the absence and compensation for 
Trustees Futch and Singer on November 17, 2011. 
 
 OVERVIEW 
 
Trustees may be compensated for absences from scheduled Board meetings if the reason for 
absence is jury duty, school business, hardship acceptable to the Board and illness. 
 
ANALYSIS 
 
Trustee Futch and Singer will be attending the CCLC Convention and Partnerships Conferences 
November 16-19, 2011. 
 
BOARD IMPERATIVES 
 
I. Institutional Effectiveness 

 
II. Learning Centered Institution for Student Access, Retention and Success 
 
III. Resource Management for Efficiency, Effectiveness and Excellence  
 
IV. Enhanced and Informed Governance and Leadership 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2011-2012 budget. 
 
 
 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Diana Johnson, Bond Program Manager, Kitchell/BRj/Seville 

DATE:  November 17, 2011 

SUBJECT: Consideration of Approval of Bond Measure P Construction  
Change Orders and Contract Amendments  

                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve this single action item for the Bond 
Measure P construction change orders and amendments.  These changes are required and 
necessary, benefit the District, and reflect the most favorable negotiated costs.   
 

 
OVERVIEW 
 
Construction change orders may be generated by a number of circumstances.  These include 
changes directed by the District to address contractor or architect recommendations for 
efficiency, occupant needs, or to improve future building or space usability.  California Public 
Contract Code 20118.4 establishes a guideline that limits construction contract change orders to 
10% of the base contract amount. 
 
A construction contract is amended when there is a change in the scope of work due to 
unforeseen conditions that must be corrected in order for work to proceed.  Amendments alter 
the base contract amount and are not limited to the 10% guideline. 
 
All change orders and amendments are approved following a specific process of review by the 
construction manager, architect, program/project managers, and District staff.  Nonessential 
changes are rejected and never receive approval.  Any changes determined to be essential to 
the health of the project and of major benefit to the District are approved and implemented. 
 
 
 
 

San Bernardino Valley College – Chemistry/Physical Science 

 Change # 
Original 
Contract 

Previous 
Changes 

Proposed 
Changes 

New 
Contract 

Total 
CO % 

Fischer, Inc.         CO-04     1,546,235 87,821 7,431.00 1,641,487 2.60% 

Miller Environmental CO-01       381,000 0 -33,000 348,000 -8.66% 

Total Proposed Changes         -25,569  



ANALYSIS 
 
Construction contract amendments and change orders submitted for approval this month total 
-$25,569. The percentage for this month’s change orders is -0.024% of the total Measure P 
construction contracts of $106,609,566.19.  
 
The overall impact of amendments and change orders increases the Bond Measure P CIP 
construction contracts by $6,224,092.71. The new overall Measure P change order percentage 
is 5.84%. The cost of these changes will be absorbed by bid savings; the construction projects 
remain within the approved budget. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness, and Excellence 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2011-2012 Budget for Measure P. 
  















SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Diana Johnson, Bond Program Manager, Kitchell/BRj/Seville 

DATE:  November 17, 2011 

SUBJECT: Consideration of Approval of Bond Measure M Construction  
Change Orders and Contract Amendments  

                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve this single action item for the Bond 
Measure M construction change orders and amendments.  These changes are required and 
necessary, benefit the District, and reflect the most favorable negotiated costs.   
 

 
 
Construction change orders may be generated by a number of circumstances.  These include 
changes directed by the District to address contractor or architect recommendations for 
efficiency, occupant needs, or to improve future building or space usability.  California Public 
Contract Code 20118.4 establishes a guideline that limits construction contract change orders to 
10% of the base contract amount. 
 
A construction contract is amended when there is a change in the scope of work due to 
unforeseen conditions that must be corrected in order for work to proceed.  Amendments alter 
the base contract amount and are not limited to the 10% guideline. 
 
All change orders and amendments are approved following a specific process of review by the 
construction manager, architect, program/project managers, and District staff.  Nonessential 
changes are rejected and never receive approval.  Any changes determined to be essential to 
the health of the project and of major benefit to the District are approved and implemented. 
 
ANALYSIS 
 
Construction contract amendments and change orders submitted for approval this month total 
$36,538. The percentage for this month’s change orders is 0.350% of the total Measure M 
currently awarded construction contracts of $10,445,597.50.  

Crafton Hills College – Parking Lot/ADA/Lighting Improvements 

 Change # 
Original 
Contract 

Previous 
Changes 

Proposed 
Changes 

New 
Contract 

Total 
CO % 

Pierre Sprinkler &  Landscape CAC-01c 348,300 14,753 42,746 405,799 N/A CO-01 569,450 0.00        36,538   605,988 6.42% 

Total Proposed Changes         36,538    
 
 

 



The overall impact of amendments and change orders increases the Bond Measure M CIP 
construction contracts by $771.474. The new overall Measure M change order percentage is 
7.39%. The cost of these changes will be absorbed by bid savings; the construction projects 
remain within the approved budget. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness, and Excellence 
 
FINANCIAL IMPLICATIONS 
 
Included in the 2011-2012 Budget for Measure M. 
  









SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Scott Stark, Facilities Project Manager 

DATE:  November 17, 2011 

SUBJECT: Consideration to Approve Contract with Kitchell CEM, Inc.  for Measure P 
Construction Management Services 

  
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve a contract with Kitchell CEM, Inc. in the 
amount of $425,638 for Measure P Construction Management services at San Bernardino 
Community College District. 
 
OVERVIEW 
 
Understanding the urgency and potential critical path schedule impact of halting the remaining 
Measure P construction at San Bernardino Valley College and Crafton Hills College when Tilden 
Coil’s contract ended, Kitchell/BRj proceeded with the bidding and construction oversight of the 
remaining Measure P projects. 
 
ANALYSIS 
 
The scope of services for this contract includes the following: 
 
1. SBVC Chemistry Building 

• Auditorium Chiller Plant replacement 
• Audio visual project 
• Abatement and demolition of old Chemistry and Physical Science buildings 
• Abatement and demolition of old North Hall; decommissioning of old Chemistry building 
• New Chemistry & Physical Science site improvements 
• Media building Tech Core, NC-15, Tower Relocation, Move and Transition projects 

2. CHC LEED landscaping and solar heating 
3. CHC Learning Resource Center 

• Security/access change 
• HVAC controls 

 
The negotiated fee for these services is $425,638. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness, and Excellence 
 
FINANCIAL IMPLICATIONS 
 
Included in 2011-12 Measure P budget . 









































































SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Diana Johnson, Bond Program Manager, Kitchell/BRj/Seville 

DATE:  November 17, 2011 

SUBJECT: Consideration of Approval of Proposal for Rosendin Electric  
 
                                     
RECOMMENDATION 
 
It is recommended that the Board of Trustees accept the attached proposal from Rosendin 
Electric in the amount of $6,200,000 for design build services at CHC.  It is further 
recommended that the Board of Trustees direct the Vice Chancellor of Fiscal Services, staff and 
legal counsel to negotiate and present to the Board at its next regular meeting, a final contract 
with Rosendin based on the attached proposal, with full and complete terms for final approval 
and ratification by the Board of Trustees. 
 
OVERVIEW 
 
In August of 2011 and under the provisions of California Government Code 4217 an updated 
Request for Qualification and Proposal was issued to manufacturers of Concentrated 
Photovoltaic systems. The selection of the Rosendin/Solfocus design build team for the CHC 
solar farm project was presented to the Board to initiate contract negotiations. We have come to 
acceptable terms.    
 
As a result of this process, Rosendin Electric is being recommended to perform Design Build 
services for the Measure M Solar Farm Project at Crafton Hills College. 
 
ANALYSIS 
 
Under this proposal Rosendin Electric will provide the district a complete turnkey 1.3 MW 
concentrated photovoltaic system located at CHC. The system will be in operation in early June, 
2012 due to the fact that the Notice to Proceed will not be issued until December 9, 2011. 
 
The negotiated fee for these services is $6,200,000. 
 
BOARD IMPERATIVE 
 
III.  Resource Management for Efficiency, Effectiveness, and Excellence 
 
FINANCIAL IMPLICATIONS 
 
Included in residual Measure P funds and the current Measure M budget 
 
  











SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Diana Johnson, Bond Program Manager, Kitchell/BRj 

DATE:  November 17, 2011 

SUBJECT: Consideration of Approval of Agreement for ECORP Consulting Inc.  
 
                                     
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve an agreement with ECORP Consulting, 
Inc. in the not-to-exceed amount of $300,000 for Environmental Services for the San Bernardino 
Community College District. 
 
OVERVIEW 
 
Services that may be provided shall include all environmental studies, monitoring, testing, 
coordination, reports, and other environmental related services, including Environmental Impact 
Reports.  
 
ANALYSIS 
 
Kitchell/BRj/Seville recommends approving and issuing a professional services agreement for 
ECORP. The fee for these services is a not-to-exceed amount of $300,000. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness, and Excellence 
 
FINANCIAL IMPLICATIONS 
 
Included the 2011-2012 Measure M budget. 
 
  



















SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
  
  
TO:   Board of Trustees  

FROM:  Bruce Baron, Chancellor  

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY:     Diana Johnson, Program Manager, Kitchell/BRj/Seville 

DATE:  November 17, 2011 

SUBJECT: Consideration of Approval to Award Informal Bid and Approve Contract 
for Nature Tech Landscaping, Inc. 
                                     

 

RECOMMENDATION  
 
It is recommended that the Board of Trustees award an informal bid and approve contract for 
Nature Tech Landscaping, Inc. for the addition of four mature trees at SBVC in the amount of 
$59,537.00. 
  
OVERVIEW  
 
Four mature trees are to be procured to create shade for the newly landscaped area 
surrounding the Chemistry Building which contains new seat walls for the students to sit and 
gather.   
 
ANALYSIS  
 
As part of the Uniform Construction Cost Accounting Program, the District maintains a pre-
qualified list of contractors according to trade category for public works projects valued between 
$30,000 and $175,000.   Informal bids were solicited from those qualified contractors and the 
lowest, most responsive was from Nature Tech Landscaping, Inc. 
 

 
 
 
 
 
 

 

BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence 
 

FINANCIAL IMPLICATIONS  
 
Included in the 2011-12 budget for Measure P. 

Vendor Total Bid Cost 
Jim Prathers Landscape, Inc.  (withdrawn) no longer in business 
Valley Crest Landscape. $69,500 
Nature Tech Landscaping, Inc. $59,537 







SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Diana Johnson, Bond Program Manager, Kitchell/BRj/Seville 

DATE:  November 17, 2011 

SUBJECT: Consideration of Approval of Amendment 007 to Winzler & Kelly Contract 
                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve Amendment 007 to Winzler & Kelly 
contract in the amount of $26,448.00. 
 
OVERVIEW 
 
The demolition of the Chemistry, Physical Sciences, and North Hall projects needed to occur 
prior to the start of the fall semester as indicated by the college.  In order to complete the scope 
of services, the contractor performed overtime work that required additional oversight by Winzler 
& Kelly. Additionally, unforeseen asbestos pipe was encountered at various locations and 
Winzler & Kelly provided written procedures, testing, and oversight of removal as required by 
code. 
 
ANALYSIS 
 
The effect of this amendment will be an addition of $26,448.00 to the Winzler & Kelly contract, 
resulting in a revised contract amount of $499,851.05. There is no change to the project 
schedule. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness, and Excellence 
 
FINANCIAL IMPLICATIONS 
 
Included in 2011-12 Measure M budget. 
 
 
 







SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Diana Johnson, Bond Program Manager, Kitchell/BRj/Seville 

DATE:  November 17, 2011 

SUBJECT: Consideration of Approval of Amendment 003 to Steinberg Architecture 
Contract at CHC 

                   
                   
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve Amendment 003 to Steinberg 
Architecture contract for the Parking, Access & Lighting project at CHC in the amount of $6,580. 
 
OVERVIEW 
 
Steinberg Architecture has been asked to provide additional design services associated with the 
required revisions to the striping plan on Campus Drive. To ensure adequate parking spaces for 
staff, students, and visitors, the striping plan has to be revised to allow for parallel parking on 
Campus Drive. 
 
ANALYSIS 
 
The effect of this amendment will be an addition of $6,580 to the Steinberg Architecture 
contract, resulting in a revised contract amount of $1,110,776. There is no change to the project 
schedule. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness, and Excellence 
 
FINANCIAL IMPLICATIONS 
 
Included in 2011-12 Measure M budget. 
 
 
 









SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY:     Steven Sutorus, Business Manager 

DATE:  November 17, 2011 

SUBJECT: Consideration of Approval of Uniform Construction Cost Accounting Procedures 
(UCCAP) Agreements 

                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the attached list of UCCAP contracts and 
agreements.  
 
OVERVIEW 
 
In accordance with Board policy 6340, the attached list is submitted for board ratification and/or 
approval.  
 
ANALYSIS 
 
As part of adopting the UCCAP, the District maintains a pre-qualified list of contractors according to 
trade category.  Qualified contractors from the list are solicited on informal bids for public works projects 
valued between $30,000 and $175,000.   Contracts for projects are issued to the contractor submitting 
the lowest cost, responsible proposal.  Adoption of the UCCAP allows the District to more efficiently 
and effectively manage small to medium sized projects. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence  
 
FINANCIAL IMPLICATIONS 
 
The contracts/agreements on the attached list are budgeted for via purchase orders or in the case of 
grants via budget adjustments.  
                      



UCCAP - Uniform Construction Cost Accounting Procedures
Scheduled Board Date 11/17/2011

Firm Purpose and Information Department / Location Amount Signed

$117,939.00 SSutorusBest Contracting Services, Inc Administrative Services/CHC(7763) Roof repair project: Biology, Student 
Services B, Gym, Occupational Education, 
Performing Arts Center, LADM, CDC A & B, 
CDC Modular

41-36-25-9520-0000-5640.00-7100
Term:  11/18/2011 - 6/30/2012

Grand Total Contracts for Board Date 11/17/2011:  1

Friday, November 04, 2011 Page 1 of 1



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO: Board of Trustees 

FROM: Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Steven Sutorus, Business Manager 

DATE: November 17, 2011 

SUBJECT: Consideration of Approval of Contract to Community College League of 
California 

                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the contract to the Community College League 
of California (CCLC) not to exceed $35,000 for redistricting analysis services. 
 
OVERVIEW 
 
The California Voting Rights Act requires all local governments, including community colleges, to 
evaluate their current election processes. The release of new census data and the significant 
population changes over the past decade warrant consideration of the District’s election processes. 
 
ANALYSIS 
 
The CCLC will conduct an analysis of district demographics and voter turnout patterns following the 
requirements of the California and Federal Voting Rights Acts. If a change in election processes is 
warranted according to the analysis, the CCLC will provide several redistricting options to the Board for 
consideration. 
 
BOARD IMPERATIVE 
 
I. Institutional Effectiveness 
II. Learning Centered Institution for Student Access, Retention and Success 
III. Resource Management for Efficiency, Effectiveness and Excellence 
IV. Enhanced and Informed Governance and Leadership 
 
FINANCIAL IMPLICATIONS 
 
Funded in the 2011-2012 budget. 



AGREEMENT BETWEEN
SAN BERNARDINO COMMUNITY COLLEGE DISTRICT

AND
COMMUNITY COLLEGE LEAGUE OF CALIFORNIA

This agreement made and entered ioco by and between San Bernardino Community College District,
hereafter referred to as «Distric~" and Community College League of California hereafter referred to
as the "League."

WHEREAS, the District is desirous of utilizing the League's Redistricting Program in order to
evaluate the needs of the District in regards to its Trustee election process, and

WHEREAS, the League is qualified by experience, knowledge, and materials to assist with the
coordination and supervision determining that need, and

WHEREAS, Pursuant to Government Code Section 53060, the governing board of the District may
contract with persons experienced and competent to perform special services and provide advice in
financial, economic, accounting, engineering, legal or administrative matters,

NOW, THEREFORE, the District and the League, for the considerations hereinafter named, agree
as follows:

F1RST: The League agrees to perform the professional, technical and management services
hereinafter set forth when and as assigned by the District, and

SECOND: The District agrees to pay the League a fee, together with such other payments
and reimbursements as are hereinafter provided.

LEAGUE CONSULTANT'S SERVICES

The League agrees to assign a League-approved Consultant to provide professional services and
consultation to assist the District in evaluating their current Trustee electoral process, census data
and the impact that this data has on such processes.

Services will include, but may not be limited to, the following:

It Evaluation of existing district lines, residences of board members, population trends and the
changes in subgroup concentration throughout the district.

• Presentation to the Board, or selected members of the Board and/or staff for the Consultant
to suggest how lines could change and the board giving Consultant their preferences.

• Creation of three sets of new lines based on District input

o Completion of the redistricting process with a final map in appropriate file formats provided
to the Board and County Registrar(s)

The League reserves the right to choose the Consultant and change the Consultant if necessary.



FEE STRUCTURE

The fee structure for rhe work conduered under this Agreement shall not exceed a total of $35,000.
If the work extends heyond March I, 2012, this contact may be extended at the discretion of both
the District and the League.

METHOD OF PAYMENT

The District will be invoiced for these services upon signing of this Agreement. 111e District may
choose to pay in one payment) or may pay in four equal payments.

INDEMNIFICATION

To the extent allowed by law, the League must save, keep, bear harmless, and fully indemnify the
District and any of its officers or agents from all damages, or claims for damages, costs or expenses
in law or equity arising out of any activities in the performance of the Agreement.

To tllC extent allowed by law, the District must save, keep, bear harmless. and fully indemnify the
League and any of its officers or agents from all damages, or claims for damages, costs or expenses in
law or equity arising out of any activities in the performance of the Agreement.

The District must agree to have the final maps, recommendations and any other documents
examined by legal counsel before final adoption to assure the contents are in compliance with legal
requirements, legal advisements, or suggested good practice. The District may utilize legal counsel
named under the terms of this Agreement to satisfy this requirement.

EMPLOYEE RELATIONSHIP

The League and Consultant are not employees of the District. It is understood that the Consultant is
responsible for his/her actions and that the Consultant is not an employee or servant of the District
regardless of the nature or extent of the acts performed by the Consultant. Therefore, since the
Consultant has been deemed not to be an employee of the Dist.rict, the District does not assume
liability under the law for any act or performance pursuant to this Agreement.

CANCELLATION

Either party giving written notice to the other may cancel this Agreement at any time, with or
without causc. In the event of such cancellation, the League shall be paid for authorized services. In
ascertaining the services actually rendered hereunder up to the date of the termination of this
Agreement, consideration shall be given to both completed work and work in process of completion
and to complete and incomplete reports and other documents whether delivered to the District or in
the possession of the Consultant or League.

OWNERSHIP OF DRAWINGS OR REPORTS

Services as represented on documents or reports are to become the property of the District whether
the work is completed or not and may be used by rhem in any fashion they see fit. Notwithstanding
the foregoing, however, the League reserves the right to use any documents or data prepared or



collected during the course of this work for other purposes as it sees fit, provided, however, that no
such use shall allow the District to be identified without the consent of the District.

CONSULTANT PERSONAL SERVICES

It is agreed that the District is relying on the personal services of the Consultant and upon his/her
technical ability and professional integrity. Such reliance is one of the chief considerations for the
execution of this Agreement by the District.

It is further understood and agreed that the Consultant shali not assign nor transfer his/her duties
under this Agreement, nor shall this Agreement be assignable or transferable by operation of Jawor
otherwise without the written consent of the District.

CONFLICT OF INTEREST

TIle Consultant agrees to perform services exclusively for the District under this Agreement, and
expressly agrees not to undertake any conflicting duties to others, with or without compensation,
which could in any way compromise that responsibility. The Consultant shall not disclose to others
any confidential information gained from this relationship without the prior, written permission from
the District. Further, the Consultant shall not seek to use Ius/her position, the information gained
thereby, nor any other aspect of the project or his/her relationship with others involved in it, for
personal gain or other remuneration or benefit, beyond the compensation provided for herein.

TERM OF AGREEMENT

ARTICLE 10:
This Agreement shall be effective when signed by all parties. Services shall commence upon
execution of this Agreement.

This Agreement may be amended but only by an instrument in writing signed by all parties.

By: _

Steven J. Sutorus, Business Manager
San Bernardino Community College District

Date _

BY:_~ -
Kimi Shigetani, Vice President
Community College League of California

Date: 10 {l1LI,,----1__



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Bruce Baron, Chancellor 

PREPARED BY:     Bruce Baron, Chancellor 

DATE:  November 17, 2011 

SUBJECT: Consideration of Approval to Adopt Resolution in Support of Senate 
Constitutional Amendment (SCA) 5  

                                     
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees adopt a resolution in support of Senate 
Constitutional Amendment (SCA) 5. 
 
OVERVIEW 
 
State Senator S. Joseph Simitian authored Senate Constitutional Amendment 5 which would 
allow community college districts to pass a parcel tax with 55% majority vote rather than the 
currently required two-thirds vote.   
 
ANALYSIS 
 
Passage of SCA 5 will empower local voters to invest in their schools based on the needs in 
their communities, while protecting taxpayers and homeowners with accountability provisions 
that will ensure that funds generated from parcel taxes are not wasted or mismanaged. 
 
BOARD IMPERATIVE 
 
I. Institutional Effectiveness 
 
II. Learning Centered Institution for Student Access, Retention and Success 
 
FINANCIAL IMPLICATIONS 
 
None       
 
 
 



RESOLUTION  

SUPPORT OF SENATE CONSTITUTIONAL AMENDMENT (SCA) 5 

WHEREAS, Senate Constitutional Amendment 5 (Simitian), which reduces the two-thirds vote 
requirement on parcel taxes, will be acted on by the California State Legislature; and 

WHEREAS, reductions in the state General Fund revenue have led to reduced school funding; 
and 

WHEREAS, state General Fund revenue is unstable and erratic, which results in unpredictable 
funding levels for school districts and county offices of education; and 

WHEREAS, parcel tax revenue can provide a stable, predictable source of school revenue; and 

WHEREAS, passage of SCA 5 will empower local voters to invest in their schools based on the 
needs of their communities by requiring a tough, but fair 55 percent vote to pass local parcel 
taxes, while protecting taxpayers and homeowners with accountability provisions that will 
ensure that funds generated from parcel taxes are not wasted or mismanaged; and 

WHEREAS, revenue from parcel taxes can be spent according to local priorities and are not 
subject to state control; and  

WHERAS, the two-thirds vote requirements results in minority rule by requiring two “yes” votes 
to cancel out one” no” vote; and 

WHEREAS, passage of SCA 5 will allow local voters to decide to make investments in their 
neighborhood schools in addition to state funding; and 

NOW, THEREFORE, BE IT RESOLVED that the Governing Board of the San Bernardino 
Community College strongly urges the California State Legislature to support and adopt SCA 5. 

AYES: 
NOES: 
ABSENT: 
ABSTENTIONS: 
 
I, __________________________, Secretary of the Board of Trustees for the San Bernardino 
Community College District, hereby certify that the above and the foregoing resolution was duly 
and regularly adopted by the said Board at a regular meeting thereof on the 17th day of 
November, 2011, passed by a majority vote of said Board. 
 
IN WITNESS WHEREOF, I have hereunto set my hand and seal this 17th day of November, 
2011. 
 
 

___________________________________ 
Secretary of Board of Trustees 

San Bernardino Community College District 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Tanya Rogers, Director of Internal Audits 

DATE:  November 17, 2011 

SUBJECT: Consideration of Approval to Accept Independent Audit Report for 
2010-11 

 
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees accept the 2010-11 independent audit 
report. 
 
OVERVIEW 
 
Christy White Accountancy Corporation has conducted the yearly Districtwide 
independent audit for the period ending June 30, 2011. 
 
ANALYSIS 
 
Each year the District undergoes an independent audit, after which the auditing firm compiles a 
written report detailing its financial statements. This report reflects an unqualified opinion of 
District finances, which is the highest reporting standard. A representative from Christy White 
Accountancy will be available to discuss the report and answer questions. 
 
BOARD IMPERATIVE 
 
III.   Resource Management for Efficiency, Effectiveness, and Excellence 
 
FINANCIAL IMPLICATIONS 
 
This board item has no financial implications. 































































































































































SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Tanya Rogers, Director of Internal Audits 

DATE:  November 17, 2011 

SUBJECT: Consideration of Approval to Accept Proposition 39 Audit Report for 
2010-11 

 
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees accept the 2010-11 Proposition 39 audit 
report. 
 
OVERVIEW 
 
Christy White Accountancy Corporation has conducted an audit of the Proposition 39 
Bond Construction Fund for the period ending June 30, 2011. 
 
ANALYSIS 
 
The Proposition 39 audit report contains SBCCD’s audited financial statements, 
required supplemental schedules and compliance reports. Representatives from Christy 
White Accountancy will be available to make brief comments regarding the report and to 
answer any questions from Board members. 
 
BOARD IMPERATIVE 
 
III.   Resource Management for Efficiency, Effectiveness, and Excellence 
 
FINANCIAL IMPLICATIONS 
 
This board item has no financial implications. 































































SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Diana Johnson, Bond Program Manager, Kitchell/BRj/Seville 

DATE:  November 17, 2011 

SUBJECT: Summary of Bond Measure M Capital Improvement Program  
Change Orders and Amendments for Construction Contracts 

                                     
 
RECOMMENDATION 
 
This item is for information only and no action is required.   
 
OVERVIEW 
 
As an informational item to the San Bernardino Community College District Board of Trustees, 
this report is a summary of all construction change orders and amendments to date for projects 
at Crafton Hills and San Bernardino Valley Colleges, including those on today’s Board agenda. 
 
ANALYSIS 
 
Current submitted construction contract amendments and change orders for currently awarded 
Measure M projects total $36,538 which is 0.350% change of the overall project cost. 
 
The analysis shows that construction contract change orders and amendments for currently 
awarded Measure M projects have been held to a minimal amount of $771,474 which is only 
7.39% of the project cost of $10,445,597.50. 
 
All change orders and amendments are approved following a specific process of review by the 
construction manager, architect, program/project managers, and District staff.  Nonessential 
changes are rejected and never receive approval.  Any changes determined to be essential to 
the health of the project and of major benefit to the District are approved and implemented. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness, and Excellence 
 
FINANCIAL IMPLICATIONS 
 
Since this item is for information only, there are no financial implications. 
 



Measure M Projects
CHANGE SUMMARY by PROJECT

(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

 Previous  Pending 

CHC-Crafton Hills College 9,519,226.50$               402,801.00$              -$                          9,922,027.50$               4.23%

SBVC-San Bernardino Valley College 926,371.00$                  42,746.00$                -$                          969,117.00$                  4.61%

-$                             
TOTAL for CONTRACT AMENDMENTS 10,445,597.50$         445,547.00$          -$                       10,891,144.50$         4.27%

 Previous  Pending 

CHC-Crafton Hills College 9,922,027.50$               262,583.00$              36,538.00$                10,221,148.50$             3.01%

SBVC-San Bernardino Valley College 969,117.00$                  26,806.00$                -$                          995,923.00$                  2.77%

TOTAL for CHANGE ORDERS 10,891,144.50$         289,389.00$          36,538.00$            11,217,071.50$         2.99%

October 20, 11 Change Order Log Balance 10,192,526.50$             36,538.00$                    
E. Avico (Gym Demo) 253,071.00$                 0.350%
Change Order Log Balance 10,445,597.50$             771,474.00$                  

7.39%

CONTRACT AMENDMENTS

CHANGE ORDERS

PROJECTS Base Contract Amount 
 Change Orders 

Base Contract Amount 
Cumulative 

Contract 
Amendments

PROJECTS  Original Contract 
Amount 

 Contract Amendments 

 New Contract Amount Cumulative Change 
Orders

KITCHELL/BRj/SEVILLE



Crafton Hills College
CHANGE SUMMARY by PROJECT

(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

 Previous  Pending  Previous  Pending 

PARKING LOT/ADA/LIGHTING IMPRVMNTS. 6,146,450.00$           402,801.00$        -$                    46,607.00$          36,538.00$          6,632,396.00$           1.35%

MATH AND SCIENCE ANNEX 2,270,500.00$           -$                    -$                    189,545.00$        -$                    2,460,045.00$           8.35%

MPOE/DATA RELOCATION 527,700.00$              -$                    -$                    26,431.00$          -$                    554,131.00$              0.00%

OLD LIBARARY DEMOLITION 574,576.50$              -$                    -$                    -$                    -$                    574,576.50$              0.00%

TOTAL 9,519,226.50$          402,801.00$       -$                   262,583.00$        36,538.00$         10,221,148.50$        3.01%

NO NEW CHANGE ORDERS

-$                    

 New Contract 
Amount 

Change 
Order % of 
Contract

PROJECTS  Original Contract 
Amount 

 Contract Amendments  Change Orders 

KITCHELL/BRj/SEVILLE



Crafton Hills College
CHANGE SUMMARY by PROJECT

PARKING LOT/ADA/LIGHTING IMPRVMNTS
(Including any contract amendments and change orders on the 11/17/11 agenda)

Nov. 17, 2011

Previous Pending  Previous Pending 
PAL-01: ASR Constructors, Inc. 3,058,000.00$           402,801.00$        -$                     -$                     -$                     3,460,801.00$           0.00%
PAL-02: Pierre Sprinkler & Landscape 569,450.00$              -$                     -$                     -$                     36,538.00$          605,988.00$              6.42%
PAL-03: RDM Electric Company, Inc. 2,519,000.00$           -$                     -$                     46,607.00$          -$                     2,565,607.00$           1.85%

TOTAL 6,146,450.00$          402,801.00$       -$                    46,607.00$          36,538.00$         6,632,396.00$          1.35%

 Change Orders  New Contract 
Amount 

Change 
Order % of 
Contract

Contractors  Original Contract 
Amount 

 Contract Amendments 

KITCHELL/BRj/SEVILLE



Crafton Hills College
CHANGE SUMMARY by PROJECT

MATH AND SCIENCE ANNEX
(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

Previous Pending  Previous Pending 
MODS-01: Conengr Corporation 539,500.00$              -$                    -$                 22,504.00$          -$                    562,004.00$              4.17%
MODS-02: Global Modular, Inc. 1,731,000.00$           -$                    -$                 167,041.00$        -$                    1,898,041.00$           9.65%

TOTAL 2,270,500.00$          -$                   -$                189,545.00$        -$                   2,460,045.00$          8.35%

NO NEW CHANGE ORDERS -$                    

 Change Orders  New Contract 
Amount 

Change 
Order % of 
Contract

Contractors  Original Contract 
Amount 

 Contract Amendments 

KITCHELL/BRj/SEVILLE



Crafton Hills College
CHANGE SUMMARY by PROJECT

MPOE-DATA
(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

Previous Pending  Previous Pending 
MPOE/DATA-01: Shanks Electric Corporation 527,700.00$              -$                    -$                 26,431.00$       -$             554,131.00$        5.01%

TOTAL 527,700.00$             -$                   -$                26,431.00$       -$            554,131.00$       5.01%

NO NEW CHANGE ORDERS -$                 

Contractors  Original Contract 
Amount 

 Contract Amendments  Change Orders  New Contract 
Amount 

Change 
Order % of 
Contract



Crafton Hills College
CHANGE SUMMARY by PROJECT

LIBRARY DEMO
(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

Previous Pending  Previous Pending 
LIBRARY DEMO-01:Miller Environmental, Inc. 574,576.50$              -$                     -$                     -$                     -$                     574,576.50$              0.00%

TOTAL 574,576.50$             -$                    -$                    -$                    -$                    574,576.50$             0.00%

NO NEW CHANGE ORDERS -$                     

Change 
Order % of 
Contract

 Change Orders  New Contract 
Amount Contractors  Original Contract 

Amount 
 Contract Amendments 

KITCHELL/BRj/SEVILLE



 San Bernardino Valley College
CHANGE SUMMARY by PROJECT

(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

 Previous  Pending  Previous  Pending 

Central Plant / Infrastructure 348,300.00$               42,746.00$           -$                      26,806.00$           -$                      417,852.00$               6.85%

HVAC Cafeteria & Health Science 325,000.00$               -$                      -$                      -$                      -$                      325,000.00$               0.00%

Gym Demo 253,071.00$              -$                     -$                     -$                     -$                     253,071.00$              0.00%

-$                      

TOTAL 926,371.00$               42,746.00$           -$                      26,806.00$           -$                      995,923.00$               2.77%

NO NEW CHANGE ORDERS

-$                      

PROJECTS  New Contract 
Amount 

Change Order % 
of Contract

 Contract Amendments  Change Orders  Original Contract 
Amount 

KITCHELL/BRj/SEVILLE



San Bernardino Valley College
CHANGE SUMMARY by PROJECT

CENTRAL PLANT / INFRASTRUCTURE
(Including any contract amendments and change orders on the 11/17/11 agenda)

Nov. 17, 2011

Previous Pending  Previous Pending 

Infrastructure Sewer Improvements
Kirtley Construction dba TK Construction 348,300.00$              42,746.00$          -$                     26,806.00$          -$                     417,852.00$              6.85%

Central Plant

-$                     

TOTAL 348,300.00$             42,746.00$         -$                    26,806.00$          -$                    417,852.00$             6.85%

Contractors  Original Contract 
Amount 

 Contract Amendments  Change Orders  New Contract 
Amount 

Change 
Order % of 
Contract

KITCHELL/BRj/SEVILLE



San Bernardino Valley College
CHANGE SUMMARY by PROJECT

HVAC Cafeteria/Health Science
(Including any contract amendments and change orders on the 11/17/11 agenda)

Nov. 17, 2011

Previous Pending  Previous Pending 

BP 1: Arrowhead Mechanical 183,000.00$              -$                     -$                     -$                     -$                     183,000.00$              0.00%
BP 2: Arrowhead Mechanical 142,000.00$              -$                     -$                     -$                     -$                     142,000.00$              0.00%

-$                     

TOTAL 325,000.00$             -$                    -$                    -$                    -$                    325,000.00$             0.00%

NO NEW CHANGE ORDERS

Contractors  Original Contract 
Amount 

 Contract Amendments  Change Orders  New Contract 
Amount 

Change 
Order % of 
Contract

KITCHELL/BRj/SEVILLE



Previous Pending  Previous Pending 

E. Avico, Inc. 253,071.00$               -$                      -$                      -$                      -$                      253,071.00$               0.00%

-$                      

TOTAL 253,071.00$              -$                     -$                     -$                     -$                     253,071.00$              0.00%

NO NEW CHANGE ORDERS

0

Contractors  Original Contract 
Amount 

 Contract Amendments  Change Orders  New Contract 
Amount 

Change Order 
% of Contract

KITCHELL/BRj/SEVILLE



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Diana Johnson, Bond Program Manager, Kitchell/BRj/Seville 

DATE:  November 17, 2011 

SUBJECT: Summary of Bond Measure P Capital Improvement Program  
Change Orders and Amendments for Construction Contracts 

                                     
 
RECOMMENDATION 
 
This item is for information only and no action is required.   
 
OVERVIEW 
 
As an informational item to the San Bernardino Community College District Board of Trustees, 
this report is a summary of all construction change orders and amendments to date for projects 
at Crafton Hills and San Bernardino Valley Colleges, including those on today’s Board agenda. 
 
ANALYSIS 
 
Current submitted construction contract amendments and change orders for all Measure P 
projects total $-25,569 which is a -0.024% change of the overall project cost. 
 
The analysis shows that construction contract change orders and amendments for all Measure 
P projects have been held to a minimal amount of $6,224,092.71 which is only 5.84% of the 
project cost of $106,609,566.19. 
 
All change orders and amendments are approved following a specific process of review by the 
construction manager, architect, program/project managers, and District staff.  Nonessential 
changes are rejected and never receive approval.  Any changes determined to be essential to 
the health of the project and of major benefit to the District are approved and implemented. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness, and Excellence 
 
FINANCIAL IMPLICATIONS 
 
Since this item is for information only, there are no financial implications. 
 



Measure P Projects
CHANGE SUMMARY by PROJECT

(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

 Previous  Pending 

CHC-Crafton Hills College 46,102,035.00$             176,064.00$              -$                           46,278,099.00$             0.38%

SBVC-San Bernardino Valley College 60,507,531.19$             1,284,573.48$           -$                           61,792,104.67$             2.12%

TOTAL for CONTRACT AMENDMENTS 106,609,566.19$       1,460,637.48$        -$                       108,070,203.67$       1.37%

 Previous  Pending 

CHC-Crafton Hills College 46,278,099.00$             1,911,582.00$           -$                           48,189,681.00$             4.13%

SBVC-San Bernardino Valley College 61,792,104.67$             2,877,442.23$           (25,569.00)$               64,643,977.90$             4.62%

TOTAL for CHANGE ORDERS 108,070,203.67$       4,789,024.23$        (25,569.00)$           112,833,658.90$       4.41%

(25,569.00)$                   
-0.024%

6,224,092.71$               

May 19, Change Order Log Balance 105,846,169.19$           5.84%
American Wrecking - Chemistry- Add 354,770.00                    
Graebel - Relocation - Chemistry - Add 23,974.00                      
Larry Jacinto Construction 29,116.00                      
Bon Air, Inc. 296,000.00                    

106,550,029.19$           
Nature Tech - Chemistry Add 59,537.00                      

106,609,566.19$          

 Original Contract 
Amount 

 Contract Amendments 

 New Contract Amount Cumulative Change 
Orders

CONTRACT AMENDMENTS

CHANGE ORDERS

PROJECTS Base Contract Amount 
 Change Orders 

Base Contract Amount 
Cumulative 

Contract 
Amendments

PROJECTS
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Crafton Hills College
CHANGE SUMMARY by PROJECT

(Including any contract amendments and change orders on the 11/17/11 agenda)

November  17, 2011

 Previous  Pending  Previous  Pending 

INFRASTRUCTURE PACKAGE #1 421,000.00$              -$                    -$                    (4,277.00)$           -$                    416,723.00$              -1.02%

INFRASTRUCTURE PACKAGE #2/3/4 14,726,451.00$         (43,583.00)$         -$                    503,915.00$        -$                    15,186,783.00$         3.43%

CRF / INFRA PKG #5 8,144,197.00$           73,186.00$          -$                    469,332.00$        -$                    8,686,715.00$           5.71%

LEARNING RESOURCE CENTER 22,810,387.00$         146,461.00$        -$                    942,612.00$        -$                    23,899,460.00$         4.11%

TOTAL 46,102,035.00$        176,064.00$       -$                   1,911,582.00$     -$                   48,189,681.00$        4.13%

 New Contract 
Amount 

Change 
Order % of 
Contract

PROJECTS  Original Contract 
Amount 

 Contract Amendments  Change Orders 
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Crafton Hills College
CHANGE SUMMARY by PROJECT

INFRASTRUCTURE #1
(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

Previous Pending  Previous Pending 

INFRA1-01: Champion Electric 421,000.00$              (4,277.00)$           416,723.00$              -1.02%

TOTAL 421,000.00$             -$                    -$                    (4,277.00)$           -$                    416,723.00$             -1.02%

NO NEW CHANGE ORDERS

 Change Orders  New Contract 
Amount 

Change 
Order % of 
Contract

Contractors  Original Contract 
Amount 

 Contract Amendments 

KITCHELL/BRj



Crafton Hills College
CHANGE SUMMARY by PROJECT

INFRASTRUCTURE PACKAGE # 2/3/4
(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

Previous Pending  Previous Pending 
INFRA234-01: LD Anderson 1,145,147.00$           43,847.00$          -$                    112,308.00$        -$                    1,301,302.00$           9.45%
INFRA234-02: Couts Heating & Cooling 5,677,000.00$           (141,161.00)$       -$                    756.00$               -$                    5,536,595.00$           0.01%
INFRA234-03: Fischer, Inc. 1,491,000.00$           -$                    -$                    97,153.00$          -$                    1,588,153.00$           6.52%
INFRA234-04: RIS Electric 1,973,000.00$           53,731.00$          -$                    202,493.00$        -$                    2,229,224.00$           9.99%
INFRA234-05: Tidwell Concrete 2,289,804.00$           -$                    -$                    27,142.00$          -$                    2,316,946.00$           1.19%
INFRA234-06: Sierra Landscape 1,623,600.00$           -$                    -$                    37,192.00$          -$                    1,660,792.00$           2.29%
INFRA234-07: Inland Building Companies 526,900.00$              -$                    -$                    26,871.00$          -$                    553,771.00$              5.10%

TOTAL 14,726,451.00$        (43,583.00)$        -$                   503,915.00$        -$                   15,186,783.00$        3.43%

NO NEW CHANGE ORDERS

 Change Orders  New Contract 
Amount 

Change 
Order % of 
Contract

Contractors  Original Contract 
Amount 

 Contract Amendments 

KITCHELL/BRj



Crafton Hills College
CHANGE SUMMARY by PROJECT

INFRASTRUCTURE #2
(Including any contract amendments and change orders on the 11/17/2011 agenda)

November 17, 2011

Previous Pending  Previous Pending 
INFRA2-01: LD Anderson 172,420.00$              172,420.00$              0.00%
INFRA2-02: Couts Heating & Cooling 2,100,490.00$           2,100,490.00$           0.00%
INFRA2-03: Fischer, Inc. 501,000.00$              2,412.00$            503,412.00$              0.48%
INFRA2-04: RIS Electric 438,000.00$              47,127.00$          485,127.00$              10.76%
INFRA2-05: Tidwell Concrete 444,537.00$              444,537.00$              0.00%
INFRA2-06: Sierra Landscape 202,000.00$              202,000.00$              0.00%
INFRA2-07: Inland Building Companies 107,600.00$              107,600.00$              0.00%

TOTAL 3,966,047.00$          -$                    -$                    49,539.00$          -$                    4,015,586.00$          

NO NEW CHANGE ORDERS

Change 
Order % of 
Contract

 Change Orders  New Contract 
Amount Contractors  Original Contract 

Amount 
 Contract Amendments 

KITCHELL/BRj



Crafton Hills College
CHANGE SUMMARY by PROJECT

INFRASTRUCTURE #3
(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

Previous Pending  Previous Pending 
INFRA3-01: LD Anderson 370,730.00$              43,847.00$          77,587.00$          492,164.00$              18.71%
INFRA3-02: Couts Heating & Cooling 3,576,510.00$           (141,161.00)$       756.00$               3,436,105.00$           0.02%
INFRA3-03: Fischer, Inc. 935,000.00$              94,741.00$          1,029,741.00$           10.13%
INFRA3-04: RIS Electric 1,222,000.00$           53,731.00$          155,366.00$        1,431,097.00$           12.18%
INFRA3-05: Tidwell Concrete 252,979.00$              252,979.00$              0.00%
INFRA3-06: Sierra Landscape 1,131,000.00$           5,612.00$            1,136,612.00$           0.50%
INFRA3-07: Inland Building Companies 45,200.00$                45,200.00$                0.00%

TOTAL 7,533,419.00$          (43,583.00)$        -$                    334,062.00$        -$                    7,823,898.00$          

NO NEW CHANGE ORDERS

 Change Orders  New Contract 
Amount 

Change 
Order % of 
Contract

Contractors  Original Contract 
Amount 

 Contract Amendments 
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Crafton Hills College
CHANGE SUMMARY by PROJECT

INFRASTRUCTURE #4
(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

Previous Pending  Previous Pending 
INFRA4-01: LD Anderson 558,150.00$              34,721.00$          592,871.00$              6.22%
INFRA4-03: Fischer, Inc. 55,000.00$                55,000.00$                0.00%
INFRA4-04: RIS Electric 313,000.00$              313,000.00$              0.00%
INFRA4-05: Tidwell Concrete 1,592,289.00$           27,142.00$          1,619,431.00$           1.70%
INFRA4-06: Sierra Landscape 290,600.00$              31,580.00$          322,180.00$              10.87%
INFRA4-07: Inland Building Companies 374,100.00$              26,871.00$          400,971.00$              7.18%

TOTAL 3,183,139.00$          -$                    -$                    120,314.00$        -$                    3,303,453.00$          

NO NEW CHANGE ORDERS

 Change Orders  New Contract 
Amount 

Change 
Order % of 
Contract

Contractors  Original Contract 
Amount 

 Contract Amendments 
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Crafton Hills College
CHANGE SUMMARY by PROJECT

CRF / INFRA PKG # 5
(including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

Previous Pending  Previous Pending 
CCRF-02: Crew, Inc. 732,000.00$              -$                    -$                    43,601.00$          -$                    775,601.00$              5.96%
CCRF-03: Calcoast Concrete Const., Inc. 1,070,815.00$           -$                    -$                    9,311.00$            -$                    1,080,126.00$           0.87%
CCRF-04: Nuway, Inc. 803,860.00$              -$                    -$                    58,172.00$          -$                    862,032.00$              7.24%
CCRF-05: ACSS 575,099.00$              -$                    -$                    57,280.00$          -$                    632,379.00$              9.96%
CCRF-06: Bell Roof Company, Inc. 152,400.00$              -$                    -$                    10,188.00$          -$                    162,588.00$              6.69%
CCRF-07: E J Enterprises 118,055.00$              25,696.00$          -$                    11,594.00$          -$                    155,345.00$              8.07%
CCRF-08: West Coast Painting & Drywall 32,331.00$                -$                    -$                    -$                    -$                    32,331.00$               0.00%
CCRF-09: J. Kel Painting & Wallcovering, Inc. 63,020.00$                -$                    -$                    (5,548.00)$           -$                    57,472.00$               -8.80%
CCRF-10: Lawrence W. Rosine Co. 19,990.00$                -$                    -$                    (10,000.00)$         -$                    9,990.00$                 -50.03%
CCRF-11: Inland Building Const. Comp., Inc. 22,780.00$                -$                    -$                    -$                    -$                    22,780.00$               0.00%
CCRF-12: Inland Building Const. Comp., Inc. 248,000.00$              -$                    -$                    -$                    -$                    248,000.00$              0.00%
CCRF-13: J.M. Farnan Co., Inc. 860,000.00$              45,246.00$          -$                    75,614.00$          -$                    980,860.00$              8.35%
CCRF-14: Arrowhead Mechanical., Inc. 112,500.00$              -$                    -$                    7,194.00$            -$                    119,694.00$              6.39%
CCRF-15: Champion Electric, Inc. 749,000.00$              -$                    -$                    45,275.00$          -$                    794,275.00$              6.04%
CCRF-16: America West Landscape, Inc. 604,980.00$              -$                    -$                    16,610.00$          -$                    621,590.00$              2.75%
CCRF-17: Condor, Inc. 1,148,300.00$           -$                    -$                    97,968.00$          -$                    1,246,268.00$           8.53%
CCRF-18: RVH Constructors, Inc. 482,235.00$              -$                    -$                    47,044.00$          -$                    529,279.00$              9.76%
INFRA5-19: RIS Electric 151,300.00$              -$                    -$                    5,029.00$            -$                    156,329.00$              3.32%
Knorr Systems 168,416.00$              -$                    -$                    -$                    -$                    168,416.00$              0.00%
Larry Jacinto Construction 29,116.00$                2,244.00$            -$                    -$                    31,360.00$               0.00%

TOTAL 8,144,197.00$          73,186.00$         -$                   469,332.00$       -$                   8,686,715.00$          5.71%

 Change Orders  New Contract 
Amount 

Change 
Order % of 
Contract

Contractors  Original Contract 
Amount 

 Contract Amendments 
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Crafton Hills College
CHANGE SUMMARY by PROJECT

INFRASTRUCTURE #5/CRF SITE PREP
(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

Previous Pending  Previous Pending 
INFRA5-19: RIS Electric 151,300.00$              5,029.00$            156,329.00$              
INFRA5-02: Crew, Inc. 380,250.00$              6,058.00$            386,308.00$              
INFRA5-03: Calcoast Concrete Const., Inc. 386,382.00$              386,382.00$              
INFRA5-13: J.M. Farnan Co., Inc. 425,000.00$              18,480.00$          5,468.00$            448,948.00$              
INFRA5-16: America West Landscape, Inc. 37,581.00$                21,238.00$          58,819.00$                

TOTAL 1,380,513.00$          18,480.00$         -$                   37,793.00$         -$                   1,436,786.00$          

NO NEW CHANGE ORDERS

 Change Orders  New Contract 
Amount 

Change Order 
% of ContractContractors  Original Contract 

Amount 
 Contract Amendments 
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Crafton Hills College
CHANGE SUMMARY by PROJECT

COMMUNITY RECREATION FACILITY
(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011]

Previous Pending  Previous Pending 
CCRF-02: Crew, Inc. 351,750.00$              37,543.00$          389,293.00$              10.67%
CCRF-03: Calcoast Concrete Const., Inc. 684,433.00$              9,311.00$            693,744.00$              1.36%
CCRF-04: Nuway, Inc. 803,860.00$              58,172.00$          862,032.00$              7.24%
CCRF-05: ACSS 575,099.00$              57,280.00$          632,379.00$              9.96%
CCRF-06: Bell Roof Company, Inc. 152,400.00$              10,188.00$          162,588.00$              6.69%
CCRF-07: E J Enterprises 118,055.00$              25,696.00$          11,594.00$          155,345.00$              8.07%
CCRF-08: West Coast Painting & Drywall 32,331.00$                32,331.00$               0.00%
CCRF-09: J. Kel Painting & Wallcovering, Inc. 63,020.00$                (5,548.00)$           57,472.00$               -8.80%
CCRF-10: Lawrence W. Rosine Co. 19,990.00$                (10,000.00)$         9,990.00$                 -50.03%
CCRF-11: Inland Building Const. Comp., Inc. 22,780.00$                22,780.00$               0.00%
CCRF-12: Inland Building Const. Comp., Inc. 248,000.00$              248,000.00$              0.00%
CCRF-13: J.M. Farnan Co., Inc. 435,000.00$              26,766.00$          70,146.00$          531,912.00$              15.19%
CCRF-14: Arrowhead Mechanical., Inc. 112,500.00$              7,194.00$            119,694.00$              6.39%
CCRF-15: Champion Electric, Inc. 749,000.00$              45,275.00$          794,275.00$              6.04%
CCRF-16: America West Landscape, Inc. 567,399.00$              (4,628.00)$           562,771.00$              -0.82%
CCRF-17: Condor, Inc. 1,148,300.00$           97,968.00$          1,246,268.00$           8.53%
CCRF-18: RVH Constructors, Inc. 482,235.00$              47,044.00$          529,279.00$              9.76%
Knorr Systems 168,416.00$              168,416.00$              0.00%
Larry Jacinto Construction 29,116.00$                2,244.00$            -$                    -$                    31,360.00$               0.00%

TOTAL 6,763,684.00$          54,706.00$         -$                   431,539.00$       -$                   7,249,929.00$          

 Change Orders  New Contract 
Amount 

Change 
Order % of 
Contract

Contractors  Original Contract 
Amount 

 Contract Amendments 

KITCHELL/BRj



Crafton Hills College
CHANGE SUMMARY by PROJECT

LEARNING RESOURCE CENTER
(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

Previous Pending  Previous Pending 
CLRC-02: Precision Concrete 3,274,700.00$           (23,439.00)$         -$                     56,188.00$          3,307,449.00$           1.73%
CLRC-03: Mid State Precast 1,371,000.00$           15,569.00$          1,386,569.00$           1.14%
CLRC-04: Anderson Charnesky 3,421,300.00$           23,439.00$          -$                     133,356.00$        3,578,095.00$           3.87%
CLRC-05: Lozano Caseworks, Inc. 509,300.00$              6,333.00$            515,633.00$              1.24%
CLRC-06: Western Bay Sheet Metal 1,349,000.00$           69,176.00$          1,418,176.00$           5.13%
CLRC-07: RGSLA 236,252.00$              16,659.00$          252,911.00$              7.05%
CLRC-08: E J Enterprises 293,175.00$              8,988.00$            302,163.00$              3.07%
CLRC-09: Padua Glass Enterprise, Inc. 1,940,700.00$           26,586.00$          1,967,286.00$           1.37%
CLRC-10: Caston Plastering & Drywall 1,415,585.00$           79,318.00$          1,494,903.00$           5.60%
CLRC-11: Mike's Custom Flooring 248,200.00$              11,963.00$          260,163.00$              4.82%
CLRC-12: Southcoast Acoustical Inters. 461,350.00$              16,929.00$          478,279.00$              3.67%
CLRC-13: Prime Painting Con. 192,000.00$              5,300.00$            -$                     26,192.00$          223,492.00$              13.28%
CLRC-14: Inland Pacific Tile, Inc. 282,000.00$              2,402.00$            284,402.00$              0.85%
CLRC-15: RVH Construction 731,000.00$              13,171.00$          744,171.00$              1.80%
CLRC-16: Daart Engineering Company 268,031.00$              268,031.00$              0.00%
CLRC-17: Pro-Craft Plumbing Co., Inc 515,515.00$              47,307.00$          562,822.00$              9.18%
CLRC-18: Couts Heating & Cooling 2,037,000.00$           141,161.00$        105,122.00$        2,283,283.00$           4.83%
CLRC-19: Shanks Electric Corporation 2,850,000.00$           258,315.00$        3,108,315.00$           9.06%
CLRC-20: Marina Landscaping 247,300.00$              247,300.00$              0.00%
CLRC-21: Inland Building Companies 648,000.00$              42,823.00$          690,823.00$              6.61%
CLRC-22: AVDB Group 518,979.00$              6,215.00$            525,194.00$              1.20%

TOTAL 22,810,387.00$        146,461.00$       -$                    942,612.00$        -$                    23,899,460.00$        4.11%

 Change Orders  New Contract 
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Order % of 
Contract

Contractors  Original Contract 
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 San Bernardino Valley College
CHANGE SUMMARY by PROJECT

(Including any contract amendments and change orders on the 11/17/11 agenda)

 November 17,  2011

 Previous  Pending  Previous  Pending 

North Hall Replacement 18,197,653.00$          338,163.48$         -$                      969,563.00$         -$                      19,505,379.48$          5.23%

Maintenance and Operations 4,041,000.00$            471,180.00$         -$                      75,319.00$           -$                      4,587,499.00$            1.67%

Media / Communications 11,389,074.00$          75,667.00$           -$                      629,951.80$         -$                      12,094,692.80$          5.49%

Chemistry / Science 25,831,837.19$          399,563.00$         -$                      1,176,621.43$      (25,569.00)$         27,382,452.62$          4.39%

Student Health Services 1,047,967.00$            -$                      -$                      25,987.00$           -$                      1,073,954.00$            2.48%

TOTAL 60,507,531.19$          1,284,573.48$      -$                      2,877,442.23$      (25,569.00)$         64,643,977.90$          4.62%

PROJECTS  New Contract 
Amount 

Change Order % 
of Contract

 Contract Amendments  Change Orders  Original Contract 
Amount 

KITCHELL / BRj



 San Bernardino Valley College
CHANGE SUMMARY by PROJECT

NORTH HALL
(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

 Previous  Pending  Previous  Pending 
#2 - Mountain Movers Engr. Const. 173,900.00$               13,000.00$           17,012.00$           203,912.00$               9.10%
#3 - Devries Construction 2,434,395.00$            46,410.00$           221,664.00$         2,702,469.00$            8.94%
#4 - Blazing Industrial Steel 4,105,282.00$            107,639.00$         4,212,921.00$            2.62%
#5 - Stolo Cabinets 99,000.00$                 5,543.00$             104,543.00$               5.60%
#6 - Best Contracting Services 372,835.00$               30,395.00$           403,230.00$               8.15%
#7 - Bell Roof Company 198,000.00$               19,723.00$           217,723.00$               9.96%
#8 - Montgomery Hardware 411,740.00$               5,985.00$             417,725.00$               1.45%
#9 - Queen City Glass Co. 454,994.00$               9,785.00$             464,779.00$               2.15%
#10 - Caston Plastering & Drywall 1,945,585.00$            22,476.00$           1,968,061.00$            1.16%
#11 - New Image Commercial Flooring 80,000.00$                 8,550.00$             7,773.00$             96,323.00$                 8.78%
#12 - Southcoast Acoustical Interiors 287,100.00$               27,758.00$           22,820.00$           337,678.00$               7.25%
#13 - J. Kel Painting & Wallcovering 142,755.00$               6,982.00$             149,737.00$               4.89%
#14 - Inland Building Companies 1,264,000.00$            8,370.00$             1,272,370.00$            0.66%
#15 - Inland Building Companies 293,300.00$               12,841.00$           306,141.00$               4.38%
#16 - Daart Engineering Co. 208,535.00$               1,902.00$             210,437.00$               0.91%
#17 - Pro Tec Mechanical 763,288.00$               134,797.48$         18,284.00$           916,369.48$               2.04%
#18 - Arrowhead Mechanical 1,247,000.00$            104,978.00$         1,351,978.00$            8.42%
#19 - BEC Inc. 2,125,000.00$            42,892.00$           312,106.00$         2,479,998.00$            14.40%
#20 - Sierra Landscape 185,900.00$               64,756.00$           7,487.00$             258,143.00$               2.99%
AV - Spinitar 1,399,294.00$            25,798.00$           1,425,092.00$            1.84%
Misc Bid Package - RVH Contractors 5,750.00$                   5,750.00$                   0.00%

TOTAL 18,197,653.00$         338,163.48$        -$                     969,563.00$         -$                     19,505,379.48$         5.23%

Contractors  New Contract 
Amount 

Change Order % of 
Contract

 Original Contract 
Amount 

 Contract Amendments  Change Orders 
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 San Bernardino Valley College
CHANGE SUMMARY by PROJECT

MAINTENANCE and OPERATIONS 
(Including any contract amendments and change orders on the 11/17/11 agenda)

Nov. 17, 2011

 Previous  Pending  Previous  Pending 
Maintenance & Operations Building:
#1 - Oakview Construction - Site 924,000.00$        254,272.00$        14,809.00$          1,193,081.00$           1.26%
#2 - Oakview Construction - Building 1,832,000.00$     198,575.00$        18,056.00$          2,048,631.00$           0.89%

Custodial Building:
#1 - Lee & Stires 370,000.00$        18,333.00$          49,855.00$          438,188.00$              12.84%
#2 - Klassic Engineering & Const., Inc. 915,000.00$        (7,401.00)$           907,599.00$              -0.81%

TOTAL 4,041,000.00$    471,180.00$       -$                    75,319.00$          -$                    4,587,499.00$          1.67%

NO NEW CHANGE ORDERS

Contractors  New Contract 
Amount 

Change Order % 
of Contract

 Original 
Contract Amount 

 Contract Amendments  Change Orders 
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 San Bernardino Valley College
CHANGE SUMMARY by PROJECT

MEDIA / COMM
(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

 Previous  Pending  Previous  Pending 
#2 - Mountain Movers Engr. Const. 374,899.00$        30,429.00$          18,495.00$          423,823.00$              4.56%
#3 - RC Construction Services 1,129,000.00$     8,373.00$            (1,053.00)$           1,136,320.00$           -0.09%
#4 - KCB Towers 1,363,340.00$     7,039.00$            7,811.00$            1,378,190.00$           0.57%
#5 - K&Z Cabinets 24,520.00$          575.00$               25,095.00$                2.35%
#6 - RB Sheet Metal 280,000.00$        4,651.50$            284,651.50$              1.66%
#7 - Bell Roof Co. 283,673.00$        (18,712.00)$         264,961.00$              -6.60%
#8 - Montgomery Hardware 217,700.00$        21,653.00$          239,353.00$              9.95%
#9 - Roy E. Whitehead 329,675.00$        25,876.30$          355,551.30$              7.85%
#10 - Sierra Lathing Co. 820,000.00$        68,755.00$          888,755.00$              8.38%
#11 - Pro Spectra 119,850.00$        1,098.00$            120,948.00$              0.92%
#12 - Southcoast Acoustical Interiors 45,500.00$          393.00$               45,893.00$                0.86%
#13 - Alonso Painting 59,000.00$          493.00$               59,493.00$                0.84%
#14 - RVH Constructors 212,700.00$        8,339.00$            221,039.00$              3.92%
#16 - J.G. Tate Fire Protection 151,111.00$        1,357.00$            152,468.00$              0.90%
#17 - Pro-Tech Mechanical 422,925.00$        19,125.00$          14,111.00$          456,161.00$              3.19%
#18 - West Tech Mechanical 1,000,000.00$     85,555.00$          1,085,555.00$           8.56%
#19 - Daniels Electrical Construction 1,283,000.00$     9,073.00$            126,472.00$        1,418,545.00$           9.79%
#20 - America West Landscape 182,505.00$        1,628.00$            45.00$                 184,178.00$              0.02%
#21 - Capstone Construction Co. 300,570.00$        300,570.00$              0.00%
#22 - TV Magic Inc. 2,006,894.00$     200,510.00$        2,207,404.00$           9.99%
CT - WTS Western Tech Services / Vislink 774,384.00$        63,527.00$          837,911.00$              8.20%
Misc Bid Package - RVH Contractors 7,828.00$            7,828.00$                  0.00%

TOTAL 11,389,074.00$   75,667.00$         -$                    629,951.80$       -$                    12,094,692.80$        5.49%

 Contract Amendments  Change Orders Change Order % 
of ContractContractors  New Contract 

Amount 
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Contract Amount 
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 San Bernardino Valley College
CHANGE SUMMARY by PROJECT

CHEMISTRY / SCIENCE
(Including any contract amendments and change orders on the 11/17/11 agenda)

November 17, 2011

 Previous  Pending  Previous  Pending 
#1A - Environmental Const. Group 96,900.00$          28,740.00$          125,640.00$              0.00%
#1B - Ampco Contracting 410,000.00$        18,890.00$          9,005.00$            437,895.00$              2.10%
#2 - Crew Inc. 1,745,000.00$     8,719.00$            4,347.00$            1,758,066.00$           0.25%
#3 - RC Construction 2,409,000.00$     35,244.00$          127,142.00$        2,571,386.00$           5.20%
#4 - ACSS, Inc. 3,398,000.00$     147,403.00$        3,545,403.00$           4.34%
#5 - Advanced Lab Concepts 1,130,171.00$     8,691.00$            1,138,862.00$           0.77%
#6 - Crowner Sheet Metal 386,300.00$        (4,816.00)$           381,484.00$              -1.25%
#7 - Stone Roofing Co. 251,600.00$        17,127.00$          268,727.00$              6.81%
#8 - Montgomery Hardware 293,970.00$        6,118.00$            300,088.00$              2.08%
#9 - Perfection Glass 443,600.00$        5,520.00$            449,120.00$              1.24%
#10 - Caston Plastering & Drywall 1,985,585.00$     1,705.00$            (78,429.00)$         1,908,861.00$           -3.95%
#11 - Empire Floor Covering 305,750.00$        305,750.00$              0.00%
#12 - Southcoast Acoustical Interiors 336,870.00$        9,057.00$            345,927.00$              2.69%
#13 - Prime Painting Contractors 143,750.00$        (91.00)$                143,659.00$              -0.06%
#14 - Inland Building Construction 683,000.00$        6,175.00$            689,175.00$              0.90%
#15 - RVH Constructors 311,000.00$        77,500.00$          388,500.00$              24.92%
#16 - Fisher, Inc. 199,000.00$        1,915.00$            200,915.00$              0.96%
#17 - Fisher, Inc. 1,546,235.00$     53,704.00$          34,117.00$          7,431.00$            1,641,487.00$           2.60%
#18 - Couts Heating & Cooling 3,347,000.00$     11,979.00$          224,337.00$        3,583,316.00$           6.68%
#19 - RDM Electrical 2,311,800.00$     91,534.00$          210,463.00$        2,613,797.00$           8.76%
#20 - Marina Landscaping 299,000.00$        19,815.00$          318,815.00$              6.63%
#21A - Miller Environmental 381,000.00$        (33,000.00)$         348,000.00$              -8.66%
#21B - AMPCO Contracting 364,000.00$        364,000.00$              0.00%
Western Audio Visual 818,310.19$        (53,090.69)$         765,219.50$              -6.49%
Misc Bid Package - RVH Contractors 61,422.00$          61,422.00$                0.00%
Nature Tech 59,537.00$          59,537.00$                0.00%
American Wrecking 354,770.00$        354,770.00$              0.00%
Graebel Relocation Services 23,974.00$          23,974.00$                0.00%
Mobile Modular-Lease 447,319.00$        123,849.69$        571,168.69$              27.69%
Silvercreek Industries-Purchase 163,974.00$        35,150.43$          199,124.43$              21.44%
Fast-Track Construction 828,000.00$        138,246.00$        245,316.00$        1,211,562.00$           25.39%
Bon Air, Inc. 296,000.00$        10,802.00$          306,802.00$              0.00%

TOTAL 25,831,837.19$   399,563.00$       -$                    1,176,621.43$     (25,569.00)$        27,382,452.62$        4.39%

 Contract Amendments  Change Orders Change Order % 
of ContractContractors  New Contract 

Amount 
 Original 

Contract Amount 
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 San Bernardino Valley College
CHANGE SUMMARY by PROJECT
STUDENT HEALTH SERVICES

(Including any contract amendments and change orders on the  11/17/11 agenda)

November 17, 2011

 Previous  Pending  Previous  Pending 
PCN3 338,000.00$        19,282.00$          357,282.00$              5.70%
Modular Structures Int'l, Inc. 709,967.00$        6,705.00$            716,672.00$              0.94%

TOTAL 1,047,967.00$     -$                    -$                    25,987.00$          -$                    1,073,954.00$          2.48%

NO NEW CHANGE ORDERS

 Contract Amendments  Change Orders Change Order % 
of ContractContractors  New Contract 

Amount 
 Original 

Contract Amount 
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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Crispina Ongoco, Director of Fiscal Services 

DATE:  November 17, 2011 

SUBJECT: Budget Report  
 
  
RECOMMENDATION 
 
This item is for information only and no action is required. 
 
OVERVIEW 
 
This summary budget report is submitted monthly to the Board of Trustees for their review.   
 
ANALYSIS 
 
This  revenue  and  expenditure  report is for the  period of October 3, 2011 to October 30, 
2011. It reflects summary information for all District funds, grouped by category within each 
fund. 
 
As of October 30, 2011, we have spent or encumbered about 31.6% of our budgeted general 
funds and are 32.6% through the fiscal year.  This indicates that our rate of spending is in line 
with our annual budget. 
   
BOARD IMPERATIVE 
 
III.  Resource Management for Efficiency, Effectiveness, and Excellence 
 
FINANCIAL IMPLICATIONS 
 
Since this an information item, there are no financial implications. 



 
 
 
 

 

Revenues – All Funds  Budget  YTD Revenues  % Received  % of Year 

01 General Fund* 90,156,559  27,333,894  30.3 32.6 

21 Bond Interest & Redemption 16,188,000    0 0.0 32.6 

41 Capital Outlay Projects Fund   1,153,670   823,343  71.4 32.6 

42 Bond Construction Fund   1,080,000  78,679  7.3 32.6 

68 Retiree Benefit Fund   1,624,468    1,600,468  98.5 32.6 

69 Employee Load Banking Trust Fund  850  0 0.0 32.6 

72 Child Development Fund   2,104,750   833,531  39.6 32.6 

73 Student Body Center Fee Fund  249,070   144,146  57.9 32.6 

74 KVCR Fund   3,057,854    1,833,517  60.0 32.6 

76 Investment Trust Fund – San Manuel   2,503,000  0 0.0 32.6 

78 Self Insurance-Liability Fund  753,500   750,000  99.5 32.6 

84 Workers Compensation Fund*   1,405,000   312,046  22.2 32.6 

         

 
Expenses – All Funds 

 
Budget 

YTD Expenses 
& Encumbrances 

% Expensed 
& Encumbered 

% 
  of Year  

01 General Fund* 95,223,872  30,029,070  31.5 32.6 

21 Bond Interest & Redemption 22,437,353  0 0.0 32.6 

41 Capital Outlay Projects Fund   7,900,349  1,478,587  18.7 32.6 

42 Bond Construction Fund 123,318,933  30,728,030  24.9 32.6 

68 Retiree Benefit Fund   2,356,676   462,170  19.6 32.6 

69 Employee Load Banking Trust Fund  850  0 0.0 32.6 

72 Child Development Fund*   2,068,133   565,993  27.4 32.6 

73 Student Body Center Fee Fund  276,070   45,689  16.5 32.6 

74 KVCR Fund*   3,059,254  1,275,793  41.7 32.6 

76 Investment Trust Fund – San Manuel  740,592   123,560  16.7 32.6 

78 Self Insurance-Liability Fund  795,000   554,211  69.7 32.6 

84 Workers Compensation Fund*   1,358,000   469,966  34.6 32.6 

     

*Regular patterns of activity throughout the year. 

Budget Revenue & Expenditure Summary 
Year to Date 10/30/11









































































SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO: Board of Trustees 

FROM: Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Steven Sutorus, Business Manager 

DATE: November 17, 2011 

SUBJECT: Purchase Order Report  
                                     
 
RECOMMENDATION 
 
This item is for information only and no action is required. 
 
OVERVIEW 
 
Education Code 81656 provides that all transactions entered into by an authorized officer shall be 
reviewed by the Board every 60 days. All Purchase Orders have been issued in accordance with the 
District’s policies and procedures by an authorized officer of the District. 
 
ANALYSIS 
 
All Purchase Orders entered into from October 3, 2011 to October 30, 2011 are attached for review by 
the Board. Purchase Orders are detailed by number, vendor, purpose, and amount. 
 
BOARD IMPERATIVE 
 
III. Resource Management for Efficiency, Effectiveness and Excellence 
 
FINANCIAL IMPLICATIONS 
 
As an information item, there are no financial implications. 



Purchase Order Board Report
November 17, 2011

PO No. Vendor Name Purchase Order Description Amount
121552 STAPLES Non‐instructional Supplies 421.93$               
121553 SHALIMAR INC Bus Rentals 1,535.58$            
121554 THE SUN Magazines & Subscriptions 95.00$                  
121555 NCMPR NATIONAL OFFICE Dues & Memberships 225.00$               
121556 INLAND EMPIRE ECONOMIC PARTNER Dues & Memberships 7,500.00$            
121557 MIELE PROFESSIONAL Repairs & Maintenance 1,000.00$            
121558 UNITED STATES PLASTIC CORP Instructional Supplies 505.94$               
121559 GAMBOA, BENJAMIN Conference 31.86$                  
121560 SKILLPATH SEMINARS Conference 199.00$               
121561 NAACP Advertising 1,000.00$            
121562 RIALTO CHAMBER OF COMMERCE Dues & Memberships 200.00$               
121563 DAILY JOURNAL CORPORATION New Buildings 15,000.00$          
121564 US BANK CORPORATE PMT SYSTEMS Refreshments 34.97$                  
121565 CUSTOMLINK.COM Other Expenses & Fees 379.82$               
121566 SEHI COMPUTER PRODUCTS INC Capital Equipment 6,121.71$            
121567 GRAYBAR ELECTRIC CO INC Instructional Supplies 61.29$                  
121568 LAB SAFETY SUPPLY Instructional Supplies 25.24$                  
121569 NACUBO Media 80.79$                  
121570 AMAZON.COM Instructional Supplies 148.04$               
121571 MONOPRICE Instructional Supplies 418.13$               
121572 DICK BLICK ART MATERIALS Instructional Supplies 86.98$                  
121573 THREE PEAKS CORP Outside Services 2,498.73$            
121574 FAST SIGNS Non‐instructional Supplies 767.18$               
121575 VERIZON CALIFORNIA Phone Utilities 231.83$               
121576 DONNHAUSER, MARC Conference 200.00$               
121577 MCCRARY, DENISE M Conference 200.00$               
121578 AIRCRAFT SPRUCE & SPECIALTY Instructional Supplies 306.01$               
121579 WEATHERITE CORPORATION Repairs & Maintenance 5,090.00$            
121580 ADVANCED PRACTICE EDU ASSOC Reference Books 85.37$                  
121581 STAPLES Non‐instructional Supplies 722.55$               
121582 PATTON SALES CORP Instructional Supplies 318.60$               
121583 SIGLER WHOLESALE DISTRIBUTOR Equipment 1,524.95$            
121584 HOBART INSTITUTE WELDING TECH Media 1,322.24$            
121585 TRANE Equipment 855.64$               
121586 NORTHERN TOOL & EQUIP Capital Equipment 4,416.85$            
121587 JOURNEYWORKS PUBLISHING Non‐instructional Supplies 213.30$               
121588 STAPLES Non‐instructional Supplies 215.23$               
121589 PACIFIC PARKING SYSTEMS INC Capital Equipment 1,206.19$            
121590 DATATEL INC Contract Services 57,200.00$          
121591 SYSTEMS TECHNOLOGY ASSOC INC Computer Systems Maintenance Agrmts 60,903.00$          
121592 EASTERN VAN LINES Outside Services 10,100.00$          
121593 COUTS HEATING AND COOLING INC New Buildings 12,030.00$          
121594 FISCHER INC New Buildings 11,268.00$          
121595 MCGOWAN, ARLENE Conference 41.00$                  
121596 ABM BUSINESS MACHINES INC Office Equipment Maintenance Agrmts 1,514.18$            
121597 DOCUMENT SYSTEMS Office Equipment Maintenance Agrmts 473.68$               
121598 ROMERO, GABRIELA Conference 38.55$                  

Nov Board PO Report.xlsx  bgamboa Page 1 of 7



Purchase Order Board Report
November 17, 2011

PO No. Vendor Name Purchase Order Description Amount
121599 BRAGGINS, ALAN Conference 38.55$                  
121600 THREE PEAKS CORP Repairs & Maintenance 3,946.00$            
121601 COLLEGE & UNIV PROF ASSOC Dues & Memberships 661.50$               
121602 US BANK CORPORATE PMT SYSTEMS Dues & Memberships 520.00$               
121603 SBVC FOOD SERVICES Conference 628.07$               
121604 CHANG, ANDREW Conference 250.00$               
121605 US BANK CORPORATE PMT SYSTEMS Conference 350.00$               
121606 US BANK CORPORATE PMT SYSTEMS Conference 5,500.00$            
121607 LEMAY CONSTRUCTION Repairs & Maintenance 3,922.10$            
121608 LEMAY CONSTRUCTION Repairs & Maintenance 1,319.94$            
121609 ARROWHEAD CREDIT UNION New Buildings 1,252.00$            
121610 AVID TECHNOLOGY INC New Buildings 18,662.30$          
121611 US BANK CORPORATE PMT SYSTEMS Non‐instructional Supplies 346.94$               
121612 COMPVIEW INC Capital Equipment 20,143.55$          
121613 CAMPUS MARKETING SPECIALISTS Advertising 1,285.19$            
121614 SPICERS PAPER INC Non‐instructional Supplies 2,298.31$            
121615 PRESSMANS PRIDE Non‐instructional Supplies 1,055.94$            
121616 STAPLES Non‐instructional Supplies 505.15$               
121617 ULINE Equipment 474.78$               
121618 CCCCSSAA Conference 50.00$                  
121619 BELL, DAMON A Conference 165.00$               
121620 PRESSMANS PRIDE Non‐instructional Supplies 1,000.00$            
121621 TIME & ALARM SYSTEMS Repairs & Maintenance 1,690.00$            
121622 BELL, DAMON A Conference 550.00$               
121623 GREGORY,  LESLIE Conference 137.08$               
121624 STAPLES Non‐instructional Supplies 495.30$               
121625 STAPLES Non‐instructional Supplies 60.11$                  
121626 BELL, DAMON A Conference 1,825.00$            
121627 WEALTH ENGINE.COM Contract Services 2,750.00$            
121628 NELSON, WILLENE D Conference 219.18$               
121629 LOPEZ, ALMA Conference 169.18$               
121630 FLOWERS‐BLACKMAN, SANDRA Conference 169.18$               
121631 FOUNDATION FOR CALIFORNIA COMM Conference 315.00$               
121632 EMBASSY SUITES SACRAMENTO Conference 424.50$               
121633 LOS ANGELES COMMUNITY COLLEGE Conference 50.00$                  
121634 PRIORITY MAILING SYSTEMS LLC Postage & Freight 50.94$                  
121635 STAPLES Non‐instructional Supplies 199.65$               
121636 TEK TIME SYSTEMS INC Non‐instructional Supplies 28.94$                  
121637 STAPLES Non‐instructional Supplies 195.46$               
121638 PRIVATE LINE Non‐instructional Supplies 349.02$               
121639 AMAZON.COM Reference Books 21.24$                  
121640 AMERICAN FENCE COMPANY New Buildings 6,000.00$            
121641 AU, ALGIE Conference 223.31$               
121642 US BANK CORPORATE PMT SYSTEMS Refreshments 51.72$                  
121643 PRIME PAINTING CONTRACTORS INC New Buildings 12,604.78$          
121644 US BANK CORPORATE PMT SYSTEMS Conference 1,698.00$            
121645 US BANK CORPORATE PMT SYSTEMS Conference 943.00$               
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121646 SCHWARTZ, DR CORENE Conference 306.60$               
121647 SOGOMONIAN, NORI Conference 1,394.46$            
121648 LAB SAFETY SUPPLY Instructional Supplies 371.03$               
121649 DOCUPRODUCTS Office Equipment Maintenance Agrmts 500.00$               
121650 CHC FOOD SERVICES Conference 225.00$               
121651 REVOLVING CASH Officials 691.00$               
121652 CALIFORNIA SURFACING Repairs & Maintenance 23,050.00$          
121653 OCCUPATIONAL SAFETY TRAINING Conference 695.00$               
121654 CALIFORNIA PLACEMENT ASSOC Conference 50.00$                  
121655 ANATOMY WAREHOUSE Instructional Supplies 141.18$               
121656 SIGMA‐ALDRICH INC Instructional Supplies 1,113.01$            
121657 STAPLES Non‐instructional Supplies 663.06$               
121658 INSIGHT MEDIA Media 103.90$               
121659 SOCCER CENTER Instructional Supplies 197.23$               
121660 SNAP‐ON INDUSTRIAL Equipment 347.48$               
121661 SEHI COMPUTER PRODUCTS INC Equipment 265.68$               
121662 STAPLES Non‐instructional Supplies 146.62$               
121663 UNISOURCE MAINT SUPPLY SYSTEMS Non‐instructional Supplies 7,111.50$            
121664 SPICERS PAPER INC Non‐instructional Supplies 3,545.98$            
121665 REDLANDS GLASS Repairs & Maintenance 742.80$               
121666 SBVC CAMPUS BUSINESS OFFICE Other Student Aid 3,500.00$            
121667 CALIFORNIA DEPT OF EDUCATION Outside Services 17,000.00$          
121668 GRAINGER INC, W W Instructional Supplies 69.17$                  
121669 SCANTRON CORPORATION Instructional Supplies 304.89$               
121670 STAPLES Non‐instructional Supplies 223.10$               
121671 LESCO Instructional Supplies 474.74$               
121672 LESCO Equipment 427.40$               
121673 STAPLES Non‐instructional Supplies 115.83$               
121674 DATA IMPRESSIONS Equipment 451.47$               
121675 MUSSON THEATRICAL Instructional Supplies 62.75$                  
121676 COUNCIL FOR RESOURCE DEVELOP Dues & Memberships 285.00$               
121677 VILLASENOR, STEPHEN Outside Services 7,500.00$            
121678 EL POLLO LOCO Other Expenses & Fees 1,671.68$            
121679 RAYNE WATER CONDITIONING Water Treatment 614.25$               
121680 AHEAD Rentals 900.00$               
121681 PREPTECH CONSULTING INC Outside Services 18,250.00$          
121682 SOGOMONIAN, NORI Refreshments 300.00$               
121683 HOME DEPOT, THE Instructional Supplies 1,000.00$            
121684 NORCOM Office Equipment Maintenance Agrmts 945.00$               
121685 COUTS HEATING AND COOLING INC HVAC Maintenance Agrmts 1,950.00$            
121686 STAPLES Non‐instructional Supplies 641.37$               
121687 AMERICAN SOCIETY OF Instructional Supplies 840.44$               
121688 STAPLES Instructional Supplies 185.35$               
121689 SBCCD PRINTING SERVICES Non‐instructional Supplies 462.25$               
121690 STAPLES Non‐instructional Supplies 335.89$               
121691 SABIO, NEOMI Conference 145.00$               
121692 HONORS TRANSFER COUNCIL OF CA Dues & Memberships 90.00$                  
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121693 STANLEY CONVERGENT SECURITY Leases 150.00$               
121694 CARMEN'S CUSTOM DRAPERY Repairs & Maintenance 262.80$               
121695 HARPER COLLEGE Conference 975.00$               
121696 SBVC BOOKSTORE Other Student Aid 14,000.00$          
121697 BURKE WILLIAMS &SORENSON LLP Legal Expenses 10,000.00$          
121698 CDW GOVERNMENT INC Non‐instructional Supplies 1,169.82$            
121699 3M OCCUPATIONAL HEALTH & Contract Services 560.00$               
121700 STAPLES Non‐instructional Supplies 88.29$                  
121701 STAPLES Non‐instructional Supplies 63.97$                  
121702 ECORP CONSULTING INC New Buildings 55,407.50$          
121703 US BANK CORPORATE PMT SYSTEMS Conference 2,400.00$            
121704 PROQUEST CSA Magazines & Subscriptions 14,319.90$          
121705 ATIXA Dues & Memberships 1,999.00$            
121706 LYNDA.COM INC Contract Services 3,250.00$            
121707 US BANK CORPORATE PMT SYSTEMS Conference 607.90$               
121708 US BANK CORPORATE PMT SYSTEMS Other Expenses & Fees 70.00$                  
121709 RUBIO, DAVE Conference 50.00$                  
121710 ANDERSON, JEFF Independent Contractor 1,500.00$            
121711 SBVC FOOD SERVICES Refreshments 478.57$               
121712 COMMUNITY COLLEGE LEAGUE Election Expenses 35,000.00$          
121713 COMM PRE TECH Repairs & Maintenance 4,501.95$            
121714 VERIZON CALIFORNIA Phone Utilities 40,258.64$          
121715 ALHAMBRA REPROGRAPHICS INC New Buildings 2,500.00$            
121716 LEMAY CONSTRUCTION Repairs & Maintenance 1,445.00$            
121717 US BANK CORPORATE PMT SYSTEMS Conference 800.00$               
121718 KUCK, GLEN Conference 300.00$               
121719 ALLIED REFRIGERATION INC Capital Equipment 6,297.14$            
121720 BOYS & GIRLS CLUB Advertising 1,000.00$            
121721 LEMAY CONSTRUCTION Capital Equipment 6,680.00$            
121722 APPLE COMPUTER INC Capital Equipment 127,328.40$        
121723 DELL COMPUTER COMPANY Capital Equipment 28,395.05$          
121724 DELL COMPUTER COMPANY Capital Equipment 19,102.19$          
121725 DELL COMPUTER COMPANY Capital Equipment 202,153.74$        
121726 APPLE COMPUTER INC Capital Equipment 19,695.26$          
121727 DELL COMPUTER COMPANY Capital Equipment 10,694.17$          
121728 DELL COMPUTER COMPANY Capital Equipment 51,529.90$          
121729 DELL COMPUTER COMPANY Capital Equipment 172,672.99$        
121730 DELL COMPUTER COMPANY Capital Equipment 5,349.73$            
121731 SPICERS PAPER INC Non‐instructional Supplies 1,278.54$            
121732 APPLE COMPUTER INC Capital Equipment 2,952.80$            
121733 LEON, COLLEEN Conference 1,150.00$            
121734 COMMITTEE ON ACCREDITATION Other Expenses & Fees 1,700.00$            
121735 SBCCD PRINTING SERVICES Printing, SBCCD 30.00$                  
121736 WESTMINSTER PRESS INC Outside Services 4,128.13$            
121737 AMERICAN PROJECT MGMT Conference 995.00$               
121738 AMERICAN PROJECT MGMT Conference 995.00$               
121739 GREEN BUILDING CERT INSTIT New Buildings 4,813.34$            
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121740 BOUND TREE MEDICAL Instructional Supplies 925.91$               
121741 COLTON TRUCK TERMINAL Capital Equipment 1,242.01$            
121742 BIOPAC SYSTEMS INC Instructional Supplies 82.42$                  
121743 INTERIOR OFFICE SOLUTIONS Equipment 4,938.74$            
121744 SPORTS IMPORTS Equipment 572.08$               
121745 AMERICAN COUNCIL ON EDUCATION Reference Books 402.66$               
121746 SPORTS IMPORTS Instructional Supplies 373.02$               
121747 MELROSEMAC BURBANK Software 889.48$               
121748 TIME & ALARM SYSTEMS Repairs & Maintenance 5,768.54$            
121749 BLACKBOARD INC Contract Services 52,400.00$          
121750 EDUCAUSE Dues & Memberships 2,147.50$            
121751 P A P A Dues & Memberships 240.00$               
121752 ECORP CONSULTING INC Consultants 6,000.00$            
121753 ZINN, WENDY Conference 725.00$               
121754 ECORP CONSULTING INC Consultants 41,000.00$          
121755 SMALL MANUFACTURERS' INSTITUTE Outside Services 33,000.00$          
121756 CAREER CRUISING Contract Services 5,333.62$            
121757 AMERIPRIDE UNIFORM SERVICES Laundry 152.34$               
121758 TECHNICAL ASSOCIATED SERVICE Repairs & Maintenance 1,288.00$            
121759 ALHAMBRA REPROGRAPHICS INC New Buildings 2,250.00$            
121760 CCCCIO Dues & Memberships 300.00$               
121761 BUCKLEY, LARRY Conference 999.28$               
121762 CA ORGANIZATION OF ASSOC. Dues & Memberships 100.00$               
121763 ZINN, WENDY Conference 985.00$               
121764 SCIAC Dues & Memberships 75.00$                  
121765 STARK, SCOTT Mileage Reimbursement 500.00$               
121766 SBCCD PRINTING SERVICES Printing, SBCCD 718.50$               
121767 DIVISION OF STATE ARCHITECT New Buildings 5,791.06$            
121768 CHAVIRA, REJOICE C Conference 65.00$                  
121769 US POSTAL SERVICE Postage & Freight 1,800.00$            
121770 AMERICAN PROJECT MGMT Conference 995.00$               
121771 SIMS, JEREMY Conference 1,150.00$            
121772 BUCKLEY, LARRY Postage & Freight 46.48$                  
121773 CASTLE METALS AEROSPACE Instructional Supplies 1,039.79$            
121774 FLINN SCIENTIFIC INC Instructional Supplies 579.97$               
121775 STAPLES Instructional Supplies 419.77$               
121776 BRONSON INVESTMENTS INC Equipment 804.85$               
121777 CHANNING BETE COMPANY Instructional Supplies 360.80$               
121778 STAPLES Non‐instructional Supplies 919.57$               
121779 VWR SARGENT WELCH Instructional Supplies 221.85$               
121780 GLOVE NATION Instructional Supplies 640.15$               
121781 STAPLES Non‐instructional Supplies 55.17$                  
121782 SCRIP‐SAFE SECURITY PRODUCTS Commencement Supplies 2,071.98$            
121783 BADGE EXPRESS Non‐instructional Supplies 123.87$               
121784 RIVERSIDE PUBLISHING CO Non‐instructional Supplies 547.54$               
121785 AMAZON.COM Software 187.15$               
121786 LINDSEY, CAROLYN Conference 410.20$               
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121787 BAHNER, DANIEL Conference 975.00$               
121788 BEITSCHER, JANE Conference 975.00$               
121789 SBCCD PRINTING SERVICES Printing 7.50$                    
121790 SOUTH COAST AIR QUALITY Other Expenses & Fees 116.27$               
121791 EL POLLO LOCO Other Expenses & Fees 250.00$               
121792 MARSHALL, CHERYL A Conference 712.00$               
121793 SANDHU SUBWAY INC Other Expenses & Fees 255.00$               
121794 SANDHU SUBWAY INC Other Expenses & Fees 250.00$               
121795 SANDHU SUBWAY INC Other Expenses & Fees 255.00$               
121796 PINSON, DIANA Instructional Supplies 26.40$                  
121797 PERCEPTIVE SOFTWARE INC Contract Services 10,800.00$          
121798 BASTINE, MICHAEL Mileage Reimbursement 127.50$               
121799 US BANK CORPORATE PMT SYSTEMS Postage & Freight 8.80$                    
121800 AMERICAN PROJECT MGMT Conference 995.00$               
121801 AMERICAN PROJECT MGMT Conference 995.00$               
121802 CHANG, ANDREW Conference 1,150.00$            
121803 GARNICK, EVERETT Conference 1,120.00$            
121804 US BANK CORPORATE PMT SYSTEMS Conference 200.00$               
121805 KUCK, GLEN Conference 350.00$               
121806 MCCURRY, PAT Conference 879.40$               
121807 WILLIAMS, GARY Conference 475.77$               
121808 ROGERS, TANYA Conference 96.50$                  
121809 CHC BOOKSTORE Reference Books 429.92$               
121810 DOWDEN ASSOCIATES INC Outside Services 30,000.00$          
121811 COUTS HEATING AND COOLING INC HVAC Maintenance Agrmts 1,745.00$            
121812 DEPARTMENT OF INDUSTRIAL Other Expenses & Fees 2,025.00$            
121813 DELL COMPUTER COMPANY Capital Equipment 4,796.84$            
121814 BRODART COMPANY Non‐instructional Supplies 974.60$               
121815 UNIVERSAL HOSPITAL SERVICES Rentals 1,328.00$            
121816 STAPLES Non‐instructional Supplies 841.34$               
121817 STAPLES Non‐instructional Supplies 1,431.58$            
121818 STAPLES Non‐instructional Supplies 2,104.63$            
121819 BOUND TREE MEDICAL Capital Equipment 1,483.25$            
121820 AR INDUSTRIES Non‐instructional Supplies 1,891.01$            
121821 STAPLES Non‐instructional Supplies 380.87$               
121822 AMAZON.COM Media 19.13$                  
121823 LAB SAFETY SUPPLY Instructional Supplies 143.47$               
121824 HARDY DIAGNOSTICS Instructional Supplies 416.16$               
121825 AMAZON.COM Equipment 371.73$               
121826 CONNECT WIRELESS SOLUTIONS Non‐instructional Supplies 68.18$                  
121827 STAPLES Non‐instructional Supplies 86.40$                  
121828 ALLIED REFRIGERATION INC Instructional Supplies 866.31$               
121829 SQUIRES LUMBER COMPANY Instructional Supplies 144.08$               
121830 CLARIDGE PRODUCTS & EQUIP INC Capital Equipment 5,610.88$            
121831 STAPLES Non‐instructional Supplies 305.12$               
121832 DEMCO SUPPLY INC Non‐instructional Supplies 108.45$               
121833 GAYLORD BROS INC Non‐instructional Supplies 155.11$               
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121834 DATAMAX ONEIL PRINTER SUPPLIES Non‐instructional Supplies 948.20$               
121835 AMAZON.COM Instructional Supplies 59.84$                  
121836 STAPLES Non‐instructional Supplies 469.72$               
121837 TROXELL COMMUNICATIONS INC Non‐instructional Supplies 307.09$               
121838 WESTERN BAY SHEET METAL INC New Buildings 150,049.40$        
121839 RVH CONSTRUCTORS INC New Buildings 13,782.25$          
121840 BARNES & NOBLE Classroom Textbooks 1,560.50$            
121841 DIAMOND ENVIROMENTAL SVC LP New Buildings 4,000.00$            
121842 NTDSTICHLER New Buildings 1,950,661.00$    

No. of Purchase Orders:  291 Total Encumbrances:   3,648,141.60$     
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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Crispina Ongoco, Director Fiscal Services  

DATE:  November 17, 2011 

SUBJECT: Quarterly Investment Report 
                                     
 
RECOMMENDATION 
 
This item is for information only and no action is required.   
 
OVERVIEW 
 
This report is submitted to the Board of Trustees pursuant to Government Code section 53646(b)(1) 
which states in part:  “The treasurer or chief fiscal officer shall render a quarterly report to the chief 
executive officer, and/or the internal auditor and/or the legislative body of the local agency.”  
 
ANALYSIS 
 
The report does not include funds deposited with the County of San Bernardino.  Funds deposited with 
the County are subject to the County of San Bernardino Treasurer’s Statement of Investment Policy 
and are available for review in the San Bernardino Community College District Fiscal Services office. 
 
All other funds are managed in accordance with the District Investment Policy.  Sufficient funds and 
projected incomes are available to meet the cash flow and expenditure needs of the District for the next 
six months. 
 
BOARD IMPERATIVE 
 
III.  Resource Management for Efficiency, Effectiveness, and Excellence 
 
FINANCIAL IMPLICATIONS 
 
There are no financial implications associated with this Board item. 
   
 
 



Account Amount Interest Type Institution

General Fund
   Clearing Account* 2,452,507.82$  0.00 Checking Citizens Business Bank, San Bernardino
   Revolving Cash/Flex Fund 26,181.09 0.00 Checking Citizens Business Bank, San Bernardino

2,478,688.91$  

Enterprise Funds
   Bookstores 749,442.37$     0.00 Checking Bank of America, Colton
   Cafeterias 244,328.59 0.00 Checking Bank of America, Colton
   Bookstore CD (due 2/2/2012) 100,000.00 (y)2.05 CD Inland Valley/So County Bank, Redlands

1,093,770.96$  

Internal Service Funds
   Workers Comp 105,202.53$     0.10 Checking Union Bank, Los Angeles
   (Authorized @ $120,000
   Revolving Cash)

Trust Funds
   Financial Aid 8,091.44$         0.00 Checking Citizens Business Bank, San Bernardino
   Cal Grant Financial Aid 6,484.74 0.05 Checking Citizens Business Bank, San Bernardino
   NDSL/Perkins 91,094.33 0.00 Checking Citizens Business Bank, San Bernardino
   Scholarships 37,922.08 0.20 Checking Community Bank, Redlands
   Emergency Loan 17,389.53 0.00 Checking Community Bank, Redlands
   SBVC Clubs/Trusts 133,142.71       0.00 Checking Wells Fargo, San Bernardino
   SBVC ASB 96,089.08 0.00 Checking Wells Fargo, San Bernardino
   CHC Clubs/Trust & ASB 27,889.52 0.00 Checking Bank of America, Yucaipa
   Scholarships 89,398.65 0.75 Money Market Inland Valley, Redlands
   SBVC/CHC Student Rep Fee 131,848.40 0.00 Checking Inland Valley, Redlands
   SBVC ASB CD (due 11/3/12) 47,066.42 (y)0.6 CD Inland Valley/So County Bank, Redlands
   Stock 2,879.59 n/a Investment Detroit Edison & Lounsbury Trust, Detroit

689,296.49$     

Total Checking, Savings
 & Investments 4,366,958.89$  

Quarterly Investment and Deposit Report
Quarter Ending September 30, 2011

*Unreconciled/Per Bank Statement



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Bruce Baron, Chancellor 

PREPARED BY:     Bruce Baron, Chancellor 

DATE:  November 17, 2011 

SUBJECT: Administrative Procedure – 5030 Fees   
                                     
 
RECOMMENDATION 
 
This item is for information only and no action is required. 
 
OVERVIEW 
 
The SBCCD is constantly reviewing its Board Policies and Administrative Procedures to ensure 
compliance with Title 5, California Education Code and current district/college needs.  
 
ANALYSIS 
 
The attached Administrative Procedure is new and has gone through the collegial consultation 
process and is being forwarded for information.   
 
 
BOARD IMPERATIVE 
 
I.  Institutional Effectiveness 
 
II. Enhanced and Informed Governance and Leadership 
 
FINANCIAL IMPLICATIONS 
 
None. 
 
 
 
 
 

 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT  1 
ADMINISTRATIVE PROCEDURE                                                                                            5030 2 
 3 

FEES  4 
 5 
 6 

A. Associated Students Discount Sticker  7 
$7.50 - CHC  8 
$7.50 - SBVC  9 
$4.00 - Replacement for lost card  10 
 11 

B. Breakage/Lost Property Fee  12 
 Replacement cost of item(s) broken or lost 13 
 14 
C. Catalog 15 
 $6.00 - purchased on campus  16 
 17 
D. Credit by Examination  18 
 $20.00 plus class unit fee  19 
 20 
E. Insufficient Funds Check  21 
 $15.00  22 
E. Document Fee Handling 23 

$40.00 per hour for personnel time to find, retrieve, copy and re-file 24 
requested documents; minimum charge of 1 hour 25 
$0.15 per side copy cost 26 
Fee must be paid prior to document release 27 

 28 
F. Insufficient Funds Check 29 

$15.00 30 
 31 

F.G. Key Deposit/Replacement  32 
 $15.00 plus cost of rekeying if needed (metal/electronic key)  33 
 34 
G.H. Learning Center Reproduction Fees, SBVC  35 
 $0.20 - Laser printout: text, black and white printer  36 
 $0.50 - Laser printout: graphics, black and white printer (over ½ page)  37 
 $1.00 - Laser printout: graphics and/or text, color  38 
 $2.00 - Scan text or graphics to disk, per scan  39 
 40 
H.I. Library Fines – SBVC/CHC  41 
 $0.10 - Books: per day for 50 days; after 50 days, bill $5 fine plus the  42 
 replacement value  43 

$0.25 - Reserve Books/Multimedia: per hour to a maximum of the replacement  44 
value of the reserve materials; after 14 days, bill $5 fine plus the replacement  45 
value  46 

 $0.50 - Videos: per day for 50 days; after 50 days, bill $5 fine plus the  47 
 replacement value  48 
 $0.10 - Per page for laser printout of Internet, CD ROM, Periodicals  49 
 $2.00 - replacement for lost library card  50 
 51 
I.J. Parking Permit Fees (students, faculty, and staff)  52 
 $75.00 - annual permit  53 
 $30.00 - one semester  54 
 $15.00 - summer session  55 
 $1.00 $21.00   - daily  56 
 57 
 58 



 59 
J.K. Parking Violation Fees  60 
 $ 50.00 - illegal parking  61 
 $ 50.00 - decal violation  62 
 $275.00 - handicap violation 63 
 64 
K.L. Refund Processing Charge  65 

A fee of $10.00 will be charged for each refund transaction, not to exceed $10.00 per  66 
student per semester as defined in the Fee Refund Policy.  67 

 68 
L.M. Replacement – Diploma/Certificate  69 
 $10.00  70 
 71 
M.N. Replacement of Student Class Program  72 
 $1.00 - if purchased on campus  73 
 74 
N.O. Schedule of Classes  75 
 $ 3.00 - mailed in U.S. only  76 
 77 
O.P. Student Health and Accident Insurance  78 
 $18.00 - per semester (includes $1.50 accident insurance)  79 
 $15.00 - summer session (includes $1.50 accident insurance)  80 
 $1.50 - accident insurance only  81 
 82 
P.Q. Subpoenas  83 
 $15.00  84 
 85 
Q.R. Supplemental Health Services Fee  86 
 $10.00 - TB skin test (one-step test)  87 
 $10.00 - TB skin test (two-step test)  88 
 At cost - MMR Vaccine All Vaccines 89 
 At cost - TD Vaccine  90 
 At cost - Hepatitis B  91 
 At cost - Hepatitis A  92 
 $25.00 - Physical Exams  93 
 $50.00 - DMV Physical Exams  94 
 At cost - Prescription medications  95 
 At cost - In-house Lab Tests  96 
 At cost - Lab Test sent to external lab  97 
 At cost - Optional Medical Procedures  98 
 At cost - Optional Medical Supplies  99 
 $ 8.00 - Vision screening (Titmus vision tester)  100 
 $ 5.00 (50 minutes) - Psychotherapy  101 
 $ 2.00 per item - Duplication of medical records  102 
 $10.00 - Hearing Screening (Audiometer)  103 
 At cost - Birth Control Pills  104 
 105 
R.S. Testing Fees  106 
 $200.00 - Paramedic National Registry Testing  107 
 $ 25.00 - Retest per skill  108 
 $ 5.00 - CPR card  109 
 110 
 Repeat course from Career Tech Department  111 
 0.5 units - $12.00  112 
 1.0 units - $23.00  113 
 2.0 units - $46.00  114 
 3.0 units - $70.00 115 
 116 



S.T. Transcripts/Verification of Enrollment  117 
 No cost - First two transcripts  118 
 $10.00 - Additional transcripts  119 
 $8.00 - 24-hour requests for transcripts  120 
 $20.00 - Immediate requests for transcripts  121 
 $5.00 plus cost - Online transcripts  122 
 $3.00 - Enrollment verification 123 
 124 
 125 
ADOPTED; 10/20/11 126 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:   Board of Trustees 

FROM:  Bruce Baron, Chancellor 

REVIEWED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

PREPARED BY: Charlie Ng, Vice Chancellor, Fiscal Services 

DATE:  November 17, 2011 

SUBJECT: SBCCD Emergency Operations Procedures Manual  
 
  
RECOMMENDATION 
 
This item is for information only and no action is required. 
 
OVERVIEW 
 
This SBCCD Emergency Operations Plan (EOP) was developed by Willdan Homeland Security 
Solutions under the direction of the District’s EOP Working Group.  Districtwide comment for this 
plan was solicited during the period October 17-28.  The plan was revised by the EOP Working 
Group following this comment period.     
 
ANALYSIS 
 
The SBCCD EOP addresses the challenges and responsibilities of pre-event mitigation and 
post-event recovery in addition to preparedness and response.  It conforms to the tenets of the 
National Incident Management System (ICS) and California State Emergency Plan and 
Standardized Emergency Management System.  The EOP should assist the District in: 
 
• Serving as the basis for effective response to any hazard that threatens the organization; 
• Facilitating integration of mitigation into response and recovery activities; and 
• Facilitating coordination with the local and federal government during catastrophic disaster 

situations. 
   
BOARD IMPERATIVE 
 
III.  Resource Management for Efficiency, Effectiveness, and Excellence 
 
FINANCIAL IMPLICATIONS 
 
Since this an information item, there are no financial implications. 
 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT 
 
 
TO:    Board of Trustees 

FROM:   Bruce Baron, Chancellor 

REVIEWED BY:  Bruce Baron, Chancellor 

PREPARED BY:         Bruce Baron, Chancellor 

DATE:   November 17, 2011 

SUBJECT:  Applause Cards  
                                     
 
RECOMMENDATION 
 
This item is for information only.  No action is required. 
 
OVERVIEW 
 
The attached individuals have received special recognition for extending that extra effort in 
providing quality service and valued assistance:  
 
ANALYSIS 
 
The Caring Hands Applause Card was developed so that employees, students, visitors and 
vendors would have the opportunity to recognize someone at SBCCD who provides outstanding 
quality and service. 
 
BOARD IMPERATIVE 
 
I. Institutional Effectiveness 
 
FINANCIAL IMPLICATIONS 
 
None        
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