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District Assembly Meeting Agenda 
District Board Room 
May 2, 2017 – 3pm 

 
 
1. CALL TO ORDER  

 
2. CHANCELLOR’S REPORT  
 
3. APPROVAL OF 4/4/17 MINUTES (p4)  

 
4. OLD BUSINESS 

a. Policies & Procedures for 2nd Read and Approval 
i. BP/AP 3310 Records Retention and Destruction 

ii. BP/AP 3420 Equal Employment Opportunity 
iii. BP/AP 3560 Alcoholic Beverages 

 
 

5. NEW BUSINESS  
a. Policies & Procedures for 1st Read (take to constituency for input) 

i. none 
b. AP 3715 Intellectual Property to be declared academic & professional  
c. AP 5030 Fees – Paramedic National Registry Testing 
d. District Assembly Membership Status 
e. Election of District Assembly President and Vice President 
f. Complete Committee Evaluation (p7) 

  
 
6. INFORMATION 

a. League Update #30 Overview (p9) 
b. Policies & Procedures Deemed Academic & Professional Submitted for 

Information  
i. None 
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7. UPDATES 

a. 10+1 Training  – (from 4/4/17) 10+1 training on 5/10/17 from 8-11am 
b. Strong Workforce – (from 4/4/17) the committee will reconvene in May-late April  
c. Grants Work Group – (from 4/4/17) Jose Torres is working with the college 

presidents on indirect fees. DBC will review and will report back to District 
Assembly. 

d. Proposed Policy & Procedure on Background Checks – (from 4/4/17) HR is working 
on this policy. It will apply to all employees. 

e. Emergency Management Committee – (from 4/4/17) The committee will provide 
consistency in emergency training, ensure related policies and procedures are up 
to date, and will communicate the roles and structure of the emergency 
management committee. The committee will have collegial representation. Once 
the committee develops the charge and membership, it will be brought to District 
Assembly. 

f. AB 104 Update 
g. Fiscal Services Department Update – Report attached (p12) 
h. EDCT – Report attached (p20) 
i. KVCR – Report attached (p24) 

 
8. REPORTS 

a. Academic Senates  
b. Classified Senates  
c. Student Senates  

 
9. PUBLIC COMMENTS  

 
10. FUTURE AGENDA ITEMS  

a. BP/AP 3280 Grants – pulled 4/4/17. To be completed by Bruce Baron, Richard 
Galope, and Jose Torres. 

b. AP 7250 clarification of language - pulled 4/4/17. Bring back in September for 
discussion   

c. AP 2510 – pulled 4/4/17. Bring back after review from Ad Hoc committee 
d. Annual approval of 6-year AP/BP review schedule (September) 
e. Auditing Update (Summer 2018, Kuck) 
f. Calendar Committee Update (TBD) 
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g. Educational & Facilities Master Plan Update (TBD 2019) 
h. Fiscal Services Update (written reports Feb, May, Aug, Nov) 
i. Human Resources Update (written reports Jan, Apr, July, Oct) 
j. Police Department Update (written reports Apr, Sept) 
k. TESS Updates (written reports May, Oct) 
l. Webadvisor Update (TBD) 

 
11. ADJOURN  
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District Assembly Meeting Minutes 
District Board Room 
April 4, 2017 – 3pm 

 
 
1. CALL TO ORDER - Jeremiah Gilbert called the meeting to order at 3:06pm 

 
2. CHANCELLOR’S REPORT - The Chancellor reported on the proposed HR Reorganization chart  

and Jose Torres to be named to lead the HR Department. The Board will receive the 
recommendation for first reading on April 13. Jose presented the proposed reorganization chart 
and highlighted that it will allow for succession planning and improved services. 
 
Denise Allen motioned, Jim Holbrook seconded the motion to accept the one-year pilot plan of 
the proposed HR reorganization structure. Unanimous approval. 
 

3. APPROVAL OF 3/7/17 MINUTES - Denise Allen motioned, Robert Levesque seconded the  
motion to approve the minutes of 3/7/17. Jim Holbrook and Celia Huston abstained. Motion 
passed. 
 

4. OLD BUSINESS 
a. Policies & Procedures for 2nd Read and Approval 

i. AP 2510  
ii. BP/AP 3715  
iii. BP 3430   
iv. BP/AP 5200 

AP 2510 and AP/BP 3715 are still under review and will come back in September for 2nd reading. 
Kay Weiss motioned, Sheri Lillard seconded the motion to move BP 3430 and AP/BP 5200 
forward. Unanimous approval. 
 
b. AP 7250 clarification of language 

AP 7250 is to come back in September for further discussion. Clarify “subject matter expert”. Who 
is it and who appoints them? References to the VC of HR in all Chapter 7 policies and procedures 
should be changed to appropriate Director of HR. 
 
c. Approval of District Assembly Charge 

Denise Allen motioned, Jim Holbrook seconded the motion to revise the constitution with the 
charge as presented. Unanimous approval.  
 
d. Approval of District Assembly Membership  

Denise Allen motioned, Diana Rodriguez seconded the motion to accept the revised membership 
as presented, effective the fall 2017. Jim Holbrook opposed. Motion passed. 
 

5. NEW BUSINESS  
a. Policies & Procedures for 1st Read (take to constituency for input) 

i. BP/AP 3280 Grants – pulled, not ready. To be completed by Bruce Baron, Richard 
Galope, and Jose Torres. 
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ii. BP/AP 3310 Records Retention and Destruction – move forward 
iii. BP/AP 3420 Equal Employment Opportunity – move forward 
iv. BP/AP 3560 Alcoholic Beverages – move forward 
v. AP 3715 Intellectual Property – pulled, not ready. To be completed by Glen Kuck. 

b. AP 7211 – FSAs, Min Quals & Equivalencies to be declared academic & professional 
AP 7211 Declared academic & professional. 
 

6. INFORMATION 
a. Policies & Procedures Deemed Academic & Professional Submitted for Information  

i. BP 5050 Student Success and Support Program – to go to Student Success 
Committee at their 4/13/17 meeting. 

 
7. UPDATES 

a. 10+1 Training (May 10, 8am-11am) – 10+1 training on 5/10/17 from 8-11am 
b. Policy Stat (September) – training will begin with DA Exec. committee in September 
c. Strong Workforce – the committee will reconvene in May-late April  
d. College Promise Update – no update 
e. KVCR – 4/27/17 Study Session to cover overview, goals, and future plans of KVCR. Board 

Ad Hoc on CTE is meeting on 4/10/17 at 11am followed by a Media Academy/Inland 
Empire News meeting at 11:30am. 

f. Grants Process – Jose Torres is working with the college presidents on indirect fees. DBC 
will review and will report back to District Assembly. 

g. Proposed Policy & Procedure on Background Checks – HR is working on this policy. It 
will apply to all employees. 

h. Emergency Management Committee – The committee will provide consistency in 
emergency training, ensure related policies and procedures are up to date, and will 
communicate the roles and structure of the emergency management committee. The 
committee will have collegial representation. Once the committee develops the charge and 
membership, it will be brought to District Assembly. 

i. Blackboard Access during the fall term – as attached. 
 

8. REPORTS 
a. Educational & Facilities Master Plan Update (printed books are available in the 

Chancellor’s Office) – printed plans are available in the Chancellor’s Office upon request. 
b. Proposed Human Resources Reorganization Chart  
c. Academic Senates – Celia Huston reported SBVC AS has been working on equivalency, 

attended OER workshop, minimum qualifications for non-credit, and will attend the 
upcoming Spring Plenary.  
Denise Allen reported on the upcoming Spring Plenary, new discipline for public safety, 
upcoming elections for 17-19, concurrent enrollment, non-credit workshop, and is working 
on a 24-hour drop policy report of outstanding balance and whether there is a correlation to 
student grades. 

d. Classified Senates - none 
e. Student Senates – SBVC ASG reported on the recent Town Hall meeting with Eloise 

Reyes, upcoming ASG election, and civic engagement workshop. 
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9. PUBLIC COMMENTS  
None  
 

10. FUTURE AGENDA ITEMS  
a. AB 104 Update (TBD) 
b. Annual approval of 6-year AP/BP review schedule (every September) 
c. Auditing Update (Summer 2018, Kuck) 
d. Calendar Committee Update (TBD) 
e. District Budget & Enrollment Update (April) 
f. EDCT Update (Monthly written reports) 
g. Educational & Facilities Master Plan Update (TBD 2019) 
h. Fiscal Services Update (written reports Feb, May, Aug, Nov) 
i. Grants Work Group Update (Monthly) 
j. Human Resources Update (written reports Jan, Apr, July, Oct) 
k. KVCR Update (written reports Feb, July) 
l. Non-Credit Updates from Senates (TBD) 
m. Policy & Procedure Tracking Software (March) 
n. Police Department Update (written reports Apr, Sept) 
o. TESS Updates (written reports May, Oct) 
p. Webadvisor Update (TBD) 

 
 
11. ADJOURN – Jeremiah Gilbert adjourned the meeting at 4:31pm. 
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5/2/17 

 
Name of Committee: District Assembly 

  

Please think about the internal processes, external interactions, and work products or outcomes of this committee, and answer each of 
the following questions objectively. 

How long have you served continuously on this committee?   1st year         2 years            3 years         4 or more years 

  

On how many other committees did you serve this year?   0                    1                      2                  3                         4                     5 or more 

  

Did you serve as chair or convener of this committee this year?   Yes                No 

  

Do you expect to serve on this committee again next year?   Yes                No                   I don’t know 

  

What is your primary function at SBCCD?   FT Faculty      PT Faculty      Classified      Confidential       Manager        Student 

 

 Almost Always Often Sometimes Seldom Almost Never No Opinion 

Collaborative:  Sharing, inclusive, open to input, respectful of diverse 
opinions, characterized by meaningful dialogue 

      

  
Transparent:   Open, easy to understand, clearly defined, 
characterized by effective and meaningful communication with the 
District community 

      

  
Evidence-Based:  Reliant upon relevant, accurate, complete, timely 
qualitative and/or quantitative information; not based solely on 
assertion, speculation, or anecdote 

      

  
Effective:  Working properly and productively toward the committee’s 
intended results 

      

  
Efficient:  Performing well with the least waste of time and effort; 
characterized by serving the committee’s specified purposes in the 
best possible manner 

      
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Please indicate extent to which you agree/disagree with the following statements about your service on this committee overall this year. 

 Strongly Agree Agree Disagree Strongly Disagree 

I feel comfortable contributing ideas.     

     
My ideas are treated with respect, whether or not others agree with them.     
     
I have had sufficient opportunity to provide input into committee recommendations.     

Please rate the following aspects of the committee’s work overall this year. 

 
Very Good Good Fair Poor Very Poor No Opinion 

Clarity of the committee’s charge       

  
Quality of communication within the committee       

  
Quality of information flow from the committee to the constituency groups       

  
Quality of information flow from the constituency groups to the  committee       

       

Quality of communication by the committee with the District community as a whole       

  
Access to data needed for deliberations       

       

Access to meeting space       

       

Access to other resources needed for the committee to work effectively       

       

Training or mentoring for you as a committee member       

       

Establishment of expectations or norms for committee members and convener(s)       

       

Adherence to expectations or norms for committee members and convener(s)       

Please enter this committee’s most significant accomplishment this year: 

 
 

Please enter the improvement most needed by this committee in its processes, interactions, outcomes, or other aspect of its work: 
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Policy & Procedure Subscriber Service 
Community College League of California 

Liebert Cassidy Whitmore 

Legal Update #30 
April 2017 

OVERVIEW 

 

This is the 30th update to subscribing district members of the League’s Policy 
& Procedure Subscriber Service, offered in partnership with the law firm of 
Liebert Cassidy Whitmore.  The update is in response to new laws and 
regulations, legal opinions, and questions from subscribers that have occurred 
since legal Update 29, disseminated to member districts in October 2016. 
 
 
Revisions to the Board Policy Templates 
 
BP 2340 Agendas – This policy was updated to reflect new requirement that districts 
post board meeting agendas on the District’s homepage, which will be effective on 
January 1, 2019.  This requirement is found in Government Code Section 54954.2. 
 
BP 2345 Public Participation at Board Meetings – This policy was updated to add a 
note to remind districts of the new requirement in Government Code Section 54954.3 that 
if the District has a time limit for each public speaker, then double the amount of time 
must be provided to those speakers who use a translator. 
 
BP 3430 Prohibition of Harassment – This policy was updated to incorporate the new 
requirement that districts post their sexual harassment policies on their website. 
 
BP 3820 Gifts – This policy was updated to correct a typographical error in the legal 
citation for the Education Code. 
 
BP 4106 Nursing Program – This policy was updated to remove repealed sections of 
the Education Code from the legal references. 
 
New BP 6307 Debt Issuance and Management – This policy was added to comply with 
the requirements of Government Code Section 8855, added by Senate Bill 1029, effective 
January 1, 2017. 
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BP 6450 Wireless or Cellular Telephone Use – This policy was updated to clarify the 
legal citation to 26 U.S. Code Sections 274(d)(4) and 280F(d)(4). 
 
BP 7330 Communicable Disease – This policy was updated to reflect changes to the 
tuberculosis screening requirements for newly hired academic and classified employees 
under Education Code Section 87408.6. 
 
BP 7340 Leaves – This policy was updated to add new legal citations (Education Code 
Sections 87780.1 and 88196.1) which make differential pay available to employees who 
are on parental leave. 
 
 
Revisions to the Administrative Procedure Templates 
 
AP 3300 Public Records – This procedure was updated to add employee’s cell phone 
number and date of birth as items of information that are exempt from disclosure under 
the California Public Records Act.  This procedure also adds a new exemption from the 
California Public Records Act applicable to an identification number, alphanumeric 
character, or other unique identifying code that a public agency uses to identify a vendor 
or contractor, or an affiliate of a vendor or contractor. 
 
AP 3570 Smoking on Campus – This procedure was updated to add a restriction on the 
use of tobacco products within 250 feet of a youth sports event. 
 
AP 4050 Articulation – This procedure was updated to add a reference to Title 5 Section 
55051. 
 
AP 4105 Distance Education – This procedure was updated to add clarifying notes 
regarding Federal Regulation requirements pertaining to verifying the identity of a student 
registered in a distance education or correspondence education course or program. 
 
AP 4106 Nursing Program – This procedure was updated to remove repealed sections 
of the Education Code from the legal references. 
 
AP 4225 Course Repetition – This procedure was updated to clarify requirements under 
Title 5 for course repetition. 
 
AP 4230 Grading and Academic Record Symbols – This procedure was updated to 
incorporate newly revised Title 5 Regulations governing academic record symbols. 
 
AP 5020 Nonresident Tuition – This procedure was updated to add special part-time 
students participating in a College and Career Access Pathways (CCAP) partnership 

10



 
 
 
 
 
 

 
 

2017 O Street    Sacramento, CA  95811-5211   916-444-8641   www.ccleague.org 

POLICY  &  PROCEDURE  SERVICE            

program and enrolled in no more than 15 units per term to the list of exemptions from 
payment of nonresident tuition. 
 
AP 5055 Enrollment Priorities – This procedure was updated to add homeless youth to 
the list of students who have priority enrollment.  Note that under Education Code Section 
66025.9, homeless youth will have enrollment priority until January 1, 2020. 
 
New AP 6307 Debt Issuance and Management – This procedure was added to comply 
with the requirements of Government Code Section 8855, added by Senate Bill 1029, 
effective January 1, 2017. 
 
AP 6450 Wireless or Cellular Telephone Use – This procedure was updated to clarify 
the legal citation to 26 U.S. Code Sections 274(d)(4) and 280F(d)(4). 
 
AP 7125 Verification of Eligibility for Employment – This procedure was updated to 
add clarification regarding the limitation on hiring and recruiting U.S. citizens and others 
legally authorized to be employed. 
 
AP 7336 Certification of Freedom from Tuberculosis – This procedure was updated 
to reflect changes to the tuberculosis screening requirements for newly hired academic 
and classified employees under Education Code Section 87408.6. 
 
AP 7343 Industrial Accident and Illness Leave – This procedure was updated to delete 
the travel restriction provision for academic employees.  The same provision applicable 
to classified employees was previously deleted in Update #28 (disseminated to member 
districts in April 2016). 
 
AP 7347 Paid Family Leave – This procedure was updated to add a note as a reminder 
that effective January 1, 2018 there will no longer be a seven-day waiting period before 
an employee can start to receive family temporary disability insurance benefits. 
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 Business & Fiscal Services 
 
Jose F. Torres, Vice Chancellor ▪ (909)382-4021 ▪ jtorres@sbccd.cc.ca.us 
 

 
Dear Colleagues, 
 
As we conclude the third quarter of the 2016-17 fiscal year, we are excited to share with you our successes 
and endeavors.   
 
Enrollment Management 
 
We continue to monitor our progress in enrollment management.  Our analysis shows that SBVC is trending 
to meet and exceed the established goal by approximately 200 FTES, while CHC is trending to fall 
approximately 176 FTES below the established goal.  As a district, we have exceeded our goal and we 
continue to expand our services to our community. 
 
Annual Financial Audit 
 
The districtwide audit, bond audit, and KVCR FM-TV audit for FY 2016-17 are currently underway. The 
District’s external auditor began interim testing procedures in February and will return to the District in the 
months of April, June, and October to complete the audits. Final audit reports will be presented to the Board 
of Trustees in December 2017. 
 
2017-18 Budget Process 
 
The budget process has begun. Since the last report in November 2016, Fiscal Services has begun budget 
development for the 2017-18 fiscal year, beginning with the district office.  This process will continue with 
the colleges in the next couple of months.   Tentative Budget is expected to be presented to the Board of 
Trustees on May 25 with an anticipated adoption on June 8. 
 
Thank you for your continued support! 
 
Regards, 
 
 
Jose F. Torres, MPA 
Vice Chancellor, Business & Fiscal Services 
San Bernardino Community College District 
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Internal Audit 
 
Erika Almaraz, Director ▪ (909)382-4081 ▪ ealmaraz@sbccd.cc.ca.us 
 
Internal Audit continues to work on its goals for 2016-17.  The following describes the progress made on 
these goals. 
 
A. Annual Financial and Compliance Audits for FY 2016-17 
 

1) The districtwide audit, bond audit, and KVCR FM-TV audit for FY 2016-17 are currently 
underway.  The District’s external auditor began interim testing procedures in February and will 
return to the District in the months of April, June, and October to complete the audits.  Throughout 
these audits, Internal Audit will be working with Business & Fiscal Services and the colleges to 
obtain documents and reports requested by the external auditor, as well as address any potential 
findings reported by the external auditor as they arise.  Final audit reports will be presented to the 
Board of Trustees in December 2017.   
 

2) According to the external auditor, currently the highest risk areas for many community colleges 
across the State include compliance with the new federal requirements set forth in the Code of 
Federal Regulations Title II Part 200 (2 CFR 200), and the calculation of student contact hours 
which directly affects State Apportionment. 

 
3) In preparation, Internal Audit is assisting Business & Fiscal Services develop some of the internal 

policies and procedures required under 2 CFR 200.  This is an ongoing effort.  In addition, a greater 
focus has been placed on reviewing the student contact hour data reported to the State Chancellor’s 
Office.  This is in light of the prior year compliance finding which revealed the colleges had 
scheduled various classes using unapproved meeting times which resulted in the miscalculation of 
student contact hours.  Courses for Summer 2016, Fall 2016 and Spring 2017 at both colleges were 
reviewed and over 200 courses with unapproved meeting times were flagged.  Internal Audit is 
currently working on recalculating student contact hours for these courses to determine if 
adjustments are necessary prior to submitting data to the State. 

 
B.  Conflict of Interest 
 

District employees and consultants in designated positions were required to file an annual Statement of 
Economic Interests (Form 700) by April 3, 2017.  Over a three-month period, Internal Audit collected 
Form 700 from 58 out of 60 employees and consultants required to file. 

 
C.  ERP 
 

Internal Audit continued to assist Business & Fiscal Services develop the security rules for the District’s 
new financial system, Oracle.  These security rules will determine which funds, sites, and programs 
Oracle users will have access to for purposes of running financial reports, creating purchase 
requisitions, and creating expense reports.  Internal Audit proposed standardizing security access in 
Oracle where possible to better control security maintenance going forward.  Once the new security 
rules for Oracle were defined, security access for all current Financial 2000 users was reviewed to help 
assign security rules to each Oracle user.  In the new financial system, users will find they will have 
broader access to programs and standardized approval workflows to ensure financial transactions are 
properly authorized.  Streamlined security access is only one of the exciting efficiencies the District 
will be gaining when it moves to its new financial system.  
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Fiscal Services 
 
Larry Strong, Director ▪ (909)382-4028 ▪ lstrong@sbccd.cc.ca.us 
 
Our work on the 2017-18 budget continues.  We completed the district office budget in February and are 
now incorporating campus budgets into the overall Tentative Budget that will be finished in May.  
Upcoming key dates are as follows: 
 

 04/20/17 – Preliminary Budget draft reviewed by District Budget Committee 
 06/08/17 – Tentative Budget reviewed by Board of Trustees 
 07/20/17 – Final Budget draft reviewed by District Budget Committee 
 09/14/17 – Final Budgets reviewed by Board of Trustees 

 
The annual audit for 2016-17 began this month and our auditors from Vavrinek, Trine, Day & Company 
are working closely with Fiscal Services and campus staff to gather samples for testing.  We appreciate 
everyone’s help and cooperation in working toward another successful audit.  The final report is scheduled 
to be presented to the Board of Trustees at the December meeting. 
 
The Fiscal Services staff has continued working toward the implementation of Oracle Cloud and ADP for 
Business Services, Fiscal Services and Human Resources in order to streamline processes, create 
efficiencies and increase support to our colleges.  This is a significant undertaking, requiring a great deal 
of time and effort by staff at all levels.  We continue to meet regularly with ADP, Highstreet and Oracle to 
configure and test the system to take full advantage of its capabilities.  We are looking forward to gaining 
the benefits of implementation during the upcoming year. 
 
As mentioned previously, in an effort to streamline processes, create efficiencies and increase support to 
our colleges, the Chart of Accounts structure in Questica has been updated so that it is more efficient and 
provides more powerful reporting.  We will provide training to answer questions and to help make the 
transition smooth.  In addition, revised travel policies have been drafted and are ready for issuance upon 
final review of the changes. 
 
 
 

Facilities Planning & Construction 
 
Hussain Agah, Director ▪ (909)382-4094 ▪ hagah@sbccd.cc.ca.us 
 
In an effort to further support the facilities needs of the campuses and district office, the department has 
identified and processed three new planning and program review requests:  1) hire a sustainability and 
energy project manager, 2) implement a renewable energy initiative program districtwide, and 3) acquire a 
facilities and construction software.    
 
A non-bond construction program implementation plan has been developed and is being implemented for 
2016-17, including projects funded by Fund 41 Capital Outlay, Block Grant and Prop 39.  Facilities 
Planning continued working toward a successful implementation program for scheduled maintenance and 
special repairs projects and a comprehensive capital improvement pogrom. A pool of professional 
development consultants and business partners has been developed to provide consistent and continuous 
support to the district and colleges.  Currently, the department is managing $4 million in non-bond 
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construction districtwide.  Projects range between $15,000 to $800,000, including but not limited to the 
following.  The majority of this work is scheduled to be completed during the summer break. 
 

 SBCCD:  Prop lighting and solar panels and HVAC replacement  
 SBVC:  added space for nursing at Health, Life and Science (HLS) building, fire alarm upgrade at 

Liberal Arts and Planetarium buildings 
 CHC:  two elevator replacements at Performance Arts Center, refurbishment of second floor at 

Student Support Building and Performance Arts Center  
 
Also, the department has been proactively engaging with the campuses to address emergency projects which 
were recently discovered (SBVC’s football field turf replacement and CHC’s PAC room changes). This 
includes developing scopes of work, planning reasonable schedules, assessing projects risks and 
mitigations, and making successful deliveries.    
 
The Director of Facilities Planning & Construction has finalized the revised job description for 
Environment, Health & Safety Officer which will fall under the department responsibility.     
 
Work continues on several other goals, including: 
 

 Successful completion of scheduled projects under Measure M and development of a transition 
plan for bond program management. The Department has made good progress on negotiating and 
closing out Measure M bond program disputes and claims.   

 Successful completion of the facilities master plan, prioritization, and development of a five-year 
construction plan that aligns with the facilities master plan. Working on strategies to plan, scope, 
schedule, fund and implement these project. 

 Investigation of reinvestment/feasibility studies for the 8th Street building. 
 Creation of a transition plan for energy conservation program for the district office and colleges. 

This will require development of energy conservation alternate plan and the hiring of an in-house 
sustainable and energy project manager. This initiative will pay for itself by eliminating existing 
contracts and saving the district significant amount of funds.   

 Implementation of renewable energy projects by installing carport solar panels at the District Office 
utilizing Proposition 39 remaining funds. We are investigating an existing Clean Renewable Energy 
Bonds (CREBs) opportunities to implement solar panels at SBVC.   

 Continuing enhancement of community relationships through construction programs that 
contribute to the local economy such as the prequalification program and CBA programs. 

 
 

 
Business Services 
 
Steve Sutorus, Business Manager ▪ (909)382-4031 ▪ ssutorus@sbccd.cc.ca.us 
 
A major component of the new Oracle Cloud implementation process is the conversion of existing data. As 
such, Business Services has been working toward updating the vendor database, which contains detailed 
information on our suppliers of goods and services. A questionnaire was sent by our Purchasing staff, asking 
all current vendors to update their contact information and to confirm their preferred method of receiving 
payments from SBCCD. In the new Oracle system, SBCCD will be sending payments to vendor via direct 
deposit.   
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Working closely with SBVC, Business Services has coordinated a Request for Proposal (RFP) for 
Electronic Catalog, Curriculum, and Scheduling Management Software Services.  Proposals were due back 
from vendors in late March and the campus department is now reviewing submissions.  It is anticipated that 
negotiations will be completed in early Spring and a contract will be awarded for a July 1st kick-off.  
Business Services is also assisting TESS on a Web Design RFP.  Final modifications are being made to the 
RFP scope of work and the solicitation may be released by end of April.  
 
Business Services is coordinating the submission of SBCCD’s Period 2 Apportionment Report to the State.  
This report, often referred to as the attendance report or 320 report, is compiled from the campuses’ student 
attendance activity and is a joint effort of the Administrative Services and Research staff.  The Period 2 
data for July 1, 2016 through March 31, 2017 was submitted to the Chancellor’s Office on April 20th. 
 
Also, Business Services has continued working with the campus Administrative Services offices and legal 
counsel regarding researching changes to Facilities Use guidelines.  As a result, the District Administrative 
Procedures and internal processes have been updated and are ready for further review. 
 
 

 
Committees 
 
Jose Torres, Chair ▪ (909)382-4021 ▪ jtorres@sbccd.cc.ca.us 
 
District Budget 
 
The District Budget Committee (DBC) met in January 2017 to discuss the Governor’s proposed budget and 
review the Board of Trustees prioritized budget directives for 2017-18.  The committee also approved 
recommendations to Chancellor’s Cabinet on the upcoming year’s Resource Allocation Model guidelines 
and assumptions.   
 
At its February 16 meeting the DBC reviewed the district sites’ planning and program review processes 
and prioritized needs.  They also studied the district site 2017-18 budget and resulting assessment.  
Questions were submitted to the Fiscal Services staff regarding different expenditures which were clarified 
and addressed in an email to committee members.  In addition, the DBC reviewed the DEMC reaffirmation 
of a 1.5% growth target for 2017-18.   
 
District Enrollment Management 
 
The District Enrollment Management Committee (DEMC) met on February 2.  Members reviewed the 
Governor’s proposed budget and growth estimates.  Committee members discussed growth at length and 
approved a reaffirmation to the DBC and Chancellor’s Cabinet to target 1.5% in FY 2017-18.  It was 
decided that this figure would be reviewed again after P2.   Both campuses discussed their marketing needs 
for 2017-18. 
 
At its upcoming meeting on April 20, DEMC members will discuss the Chancellor’s response to its 
recommendation which requests they consider increasing their target to the State Funded constrained 
growth level of 2.21%.  

18



Business & Fiscal Services Department & Committee Report 04/21/2017 

 8 

 
SBVC’s enrollment goal for 2016-17 is 
10,714.  SBVC has generated 9,874 FTES 
YTD, with an additional 1,040 projected 
FTES for the remaining of the fiscal year.  
Our analysis shows that SBVC is trending 
to meet the established goal. Current 
Productivity for SBVC is 85% and it is 
subject to change. 
 

 
 
CHC’s enrollment goal is 5,029.  CHC has 
generated 4,182 FTES YTD with an additional 
672 FTES projected for the remainder of the fiscal 
year.  Our analysis shows that CHC is trending to 
fall approximately 175 FTES below the 
established goal or $875,744 revenue short from 
their budget. Current Productivity for CHC is 69% 
and it is subject to change. 
 
 

 
 
The State Chancellor’s Office has guaranteed 
SBCCD funding for a total of 16,004 FTES if we 
were able to meet this goal. However, our analysis 
shows that we’re trending under the guaranteed 
funding amount by 236 FTES.  This means we 
will be unable to capture approximately $1.2 
million. 
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Economic Development & Corporate Training 

EDCT Hosts the Rube Goldberg Competition on 
March 4th! 

RUBE GOLDBERG 

The Rube Goldbeg Competition kicked off early morning March 4th at the EDCT facility for Wendy Zinn 

and Stacy Jones as they hosted training for competition judges and referees. Community members of all ed-

ucation and career backgrounds volunteered to objectively judge the technical components of each contrap-

tion while Referees subjectively judged the team’s creativity and spirit of Rube.  

 

Held at the San Bernardino Airport Terminal, hundreds of competitors and attendees came to support these 

comical engineers as they applied a band-aid in a comically involved, laboriously contrived manner. Their 

creativity came through in the materials chosen, storytelling-theme, and ways they constructed their ma-

chine. When it came time for the Awards Ceremony, special guest Jennifer George—Rube Goldberg’s 

granddaughter— surprised everyone with her presence by flying out to present awards and witness the inau-

gural San Bernardino Rube Goldberg Machine Competition. The winning team will compete at the National 

Competition. 
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Inland Empire SeaPerch 

Regional Competition draws 

hundreds! 

The 4th Annual Inland Empire SeaPerch Regional Compe-

tition, held at the Rialto Fitness and Aquatic Center, drew 

hundreds of people on March 18th. Out of 35 teams, two 

are advancing to the National Competition. 

 

 Eric Friestedt of “Sea Orbiters” from Boy Scout 

Troop 818 (High School Division) 

 Valerie Nieves and Edgar Jimenez of “The Mus-

tangs” from Marshall Elementary School (Middle 

School Division) 

 

SeaPerch is an underwater Remotely Operated Vehicle 

(ROV) students can build at home or in the classroom. Of-

ten times for competitions, teams will modify their ROV to 

account for maneuverability, finesse and personality. 

Though personality did not factor into scoring, teams were 

judged upon Interviews, their Engineer Notebook, and per-

formance through the Obstacle and Challenge courses. Sta-

cy Jones of EDCT, SeaPerch Instructor and Judge, scored 

the engineering notebooks and managed the activity in the 

water. EDCT’s Wendy Zinn conducted interviews and tal-

lied up the official scores for the day. 

 

Competition at the Regional Competition is no easy feat. 

For the Obstacle course (pictured top right), the ROV must 

navigate through a series of hoops at different heights and 

orientations, from one end to the other, surface and re-

submerge, in the fastest time. Though competitors have 10 

minutes, the fastest time of the day completed the course in 

38 seconds.  

 

As for the Challenge, competitors must earn as many 

points possible in the quickest time, having 10 minutes 

max. Point values varied depending on the placement and 

combination of rings and cubes on the Challenge Appa-

ratus. The trick to this task was keeping track of points 

scored as the clock ran because competitors may stop the 

clock and lock in their score at any time. The best score for 

the day was 32 pts. in 7:03 minutes, though the fastest time 

was 5:57 minutes scoring 22 pts.  

 

The I.E. SeaPerch Regional Competition would not be pos-

sible without the support from EDCT, Doing What MAT-

TERS, UCR MESA, The Science Experience, City of Rial-

Pictured above: Second Place Winner photo-

graphed with SeaPerch Competition Judges. 

Pictured left to right: Stacy Jones, EDCT; 

Henri De Roule, The Science Experience; 

Lance Chernne and Dr. John, The Science 

Experience; Carlos Gonzalez, UCR MESA/

EDCT. 
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Highlights: 

● We began training this 

month under our newly re-

ceived Employment Train-

ing Panel (ETP) contract 

obtained in February for 

$950,000.00 and are work-

ing with EDD to schedule 

classes for the workers laid 

off from Ashley Furniture.    

● A 140-hour Manufacturing 

Skill Standards Council 

(MSSC) logistics training 

began February 28, 2017 

with a total of 17 trainees.  

This training was held at 

Valley College and served 

the participants funded 

through the Industry Driven 

Regional Consortium 

(IDRC).  The training will 

equip students with a thor-

ough overview of the logis-

tics industry.  It is sched-

uled to continue until April 

26, 2017.  

● This month, a 136-hour 

Mechanical Craft program 

funded through the Trade 

Adjustment Act (TAA) 

grant, completed on March 

16, 2017 with a total of 18 

graduates.   

“I am definitely interested in furthering my 

education and skill level through this program.” 

Student Testimonial 

Alexander Zuniga, EDCT Student 

EDCT is always happy to see personal testimonies of those student 

who have been positively impacted by our programs. Recently, we 

received a testimony regarding the program from a previous me-

chanical program graduate named Alexander Zuniga who shared 

the following regarding his success with our training: 

“Hello My name is Alexander; I’m going to tell you how taking the 

class in automation technology maintenance training helped me 

find the perfect job. I took the class several years back and I re-

member the very first thing they said to us like it was yesterday. 

They stressed that the students that displayed the most commitment 

to the program, will have the best opportunities at the best employ-

ers. This was very important to me because to get into this class we 

had to be unemployed and I needed a job.  I was by far the young-

est person in the program, but I didn’t let that stop me from being 

one of the top two students at the end. This work ethic transferred 

into my job today at McLane as a facility technician. Working at 

McLane also gave me the freedom to start my own little family. 

The class also helped me understand patience, and that patience 

when trouble shooting goes a long way. I recently noticed that I 

need patience for my family as well. I am definitely interested in 

furthering my education and skill level through this program.  I un-

derstand now that this is what I want to do because I enjoy it so 

much. I have so much to learn still and I am looking forward to my 

next chapter”.    
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Save the Date   

Skills USA National Competition          iCreate Family Fair          

April 20-23, 2017               April 29, 2017    

8 AM - 3 PM                 8 AM - 3 PM     

San Diego, CA                San Bernardino International Airport  

More information to come from SBVC         Contact Stacy Jones:  sjones@sbccd.edu 

 

1Million Cups             

May 3, 2017                   

9 AM - 10 AM              

SBCCD/ATTC 120            

http://www.1millioncups.com/sbd                

      

               

 
Girl Scouts Colorful Dash 
 
At the Girl Scouts Colorful Dash and Cookie Kickoff, Wendy Zinn of 

EDCT and Curiosity Quest host, Joel Greene, presented certificates to 

the Girl Scouts who participated in the Curiosity Quest Problem Solvers: 

Small Business episode. These entrepreneurs started a small business to 

help educate students through STEAM (science, technology, engineer-

ing, art, and math). EDCT promoted the iCreate and Roots and Shoots 

programs that will continue through the academic year. 

Curiosity Quest host, Joel Greene, pre-

sents certificates to Girl Scouts who par-

ticipated in the Small Business Curiosity 

Quest Problem Solvers episode. 

 

Rialto High School Honor Assembly 
 

Rialto High School recently held their Spring Accolades Assembly on March 14th. Eight of these stellar academics par-

ticipated in the Curiosity Quest Problem Solvers: Small Business episode. These entrepreneurs wanted to open up their 

own Community Recreational Center and researched every bit of the process! To show our gratitude to the students 

who gave their time to make this episode possible, Stacy Jones of EDCT, on behalf of the CQPS production team, de-

buted the episode for the entire assembly of students, families, friends, teachers, Rialto district officials, and presented 

the participating accolades with certificates.  
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