
San Bernardino Community College District
District Assembly General Meeting

October 06, 2020 
3:00 pm-4:00 pm Pacific Time 

Governor Newsom issued Executive Order N-25-20 on March 12, 2020, 
and Executive Order N-29-20 on March 17, 2020. Portions of these 
orders relax parts of the Brown Act. In part, the orders allow elected 
officials to “attend” a meeting via teleconference WITHOUT having to 
admit members of the public into the location from which they are 
participating (N-25-20) and orders that "such a body need not make 
available any physical location from which members of the public may 
observe the meeting and offer public comment" (N-29-20).

Anyone wishing to participate may do so via the Zoom link which is 
listed on the agenda. The meetings are also recorded. Public 
comments must be submitted electronically by emailing 
snikac@sbccd.edu  Submissions must be received 24 hours in 
advance of the meeting. From the comments received, staff will call 
each speaker to make their public comment. 

Submissions will be considered a public record under the Public 
Records Act, and are therefore subject to public disclosure.

Public comments will take place at the time designated at the meeting 
for public comment. Comments must be limited to five (5) minutes per 
speaker and twenty (20) minutes per topic if there is more than one 
speaker. 

Anyone who requires a disability-related modification or 
accommodation in order to participate in the public meeting should 
contact the Chancellor’s Office at (909) 388-6902 as far in advance of 
the meeting as possible.
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AGENDA
District Assembly General Meeting
October 6, 2020 
3:00 - 4:00 p.m.  

LOCATION: Zoom Conference: 
https://cccconfer.zoom.us/j/98604464871 
Dial: (669) 900-6833 or (346) 248-7799 - Meeting ID: 986 0446 4871

I.  CALL TO ORDER
Roll Call

II.  PUBLIC COMMENTS ON AGENDA AND NON-AGENDA ITEMS
Public comments must be submitted electronically by emailing 
snikac@sbccd.edu  Submissions must be received 24 hours in advance of the 
meeting. 

III.  CHANCELLOR'S REPORT
A.  KVCR Update

IV.  APPROVAL OF MINUTES
A.  2020-09-01

V.  OLD BUSINESS
A.  Approval of 2020-2021 AP & BP Review Schedule (revised)

Review Schedule is posted to the DA webpage.

B.

 

Approval APs & BPs for 2nd Reading
2nd read may be pulled for discussion, debate and/or revision recommendations 
prior to approval. Chancellor forwards the BPs to the Board of Trustees for 
action and the APs as information items.

1.  AP 2410 Board Policies and Administrative Procedures
2.  BP 2410 Board Policies and Administrative Procedures (No Changes)
3.  AP 7100 Commitment to Diversity (No Changes)
4.  BP 7100 Commitment to Diversity (No Changes)
5.  AP 7150 Evaluation
6.  BP 7150 Evaluation
7.  AP 7230 Classified Employees
8.  BP 7230 Classified Employees
9.  AP 7240 Confidential Employees

10.  BP 7240 Confidential Employees
11.  AP 7260 Classified Supervisors- Managers and Administrators
12.  BP 7260 Classified Supervisors- Managers and Administrators
13.  AP 7270 Student Workers
14.  BP 7270 Student Workers (No Changes)
15.  AP 7380 Retiree Health Benefits- Academic Employees
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16.  BP 7380 Retiree Health Benefits - Academic Employees
17.  AP 7450 Mileage Reimbursement
18.  BP 7450 Mileage Reimbursement (No Changes)
19.  BP 7510 Domestic Partners
20.  AP 7700 Whistleblower Protection
21.  BP 7700 Whistleblower Protection (No Changes)

VI.  NEW BUSINESS
A.  Environmental Scan (Horan & Rodriguez)
B.  Campus Safety Plan - Recommended for 1st Reading (Farzaneh) - NO ACTION
C.

 

APs & BPs Deemed Academic & Professional - NO ACTION
Policies and procedures that fall under the 10+1 (an Academic and Professional 
matter within the meaning of Section 53200(c) of Title 5 of the California Code 
of Regulations) will be completed by up to four consecutive Academic Senate 
meetings, beginning with the date the BP/AP is presented at District Assembly.

1.  AP 2510 Collegial Consultation [Participation In Local Decision-Making]
2.  BP 2510 Collegial Consultation [Participation In Local Decision-Making]
3.  AP 4022 Course Approval
4.  AP 4105 Distance Education
5.  BP 4105 Distance Education
6.  AP 4220 Standards of Scholarship - Delegation
7.  BP 4220 Standards of Scholarship - Delegation
8.  AP 4231 Grade Changes
9.  BP 4231 Grade Changes

10.  AP 4235 Credit By Examination  [Credit for Prior Learning]
11.  BP 4235 Credit by Examination [Credit for Prior Learning]

D.

 

APs & BPs Recommended for 1st Reading - NO ACTION
Constituent Group reps to review and request input from their constituents and 
submit changes to chapter owner before the 15th of the month.

1.  No Items

VII.  INFORMATION ITEMS
A.

 
APs & BPs With Simple CCLC Legal Updates, Minor Clerical Revisions, or from 
Chapter 2 - NO ACTION

1.  AP 2431 Chancellor Selection
2.  BP 2725 Board Member Compensation
3.  AP 3434 Responding to Harassment Based on Sex under Title IX
4.  AP 3435 Discrimination and Harassment Complaints and Investigations
5.  AP 3560 Alcoholic Beverages
6.  BP 3560 Alcoholic Beverages

B.  APs & BPs Deemed Academic & Professional - NO ACTION
1.  No Items

VIII.  UPDATES & REPORTS
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A.  Bond Update (written report)
B.  CHC Academic Senate (written report)
C.  SBVC Classified Senate (written report)
D.  Districtwide Safety Committee (written report)
E.  Districtwide & Campus Efforts Addressing Systemic Racism (K. Hannon)

IX.

 

REMINDER TO CONSTITUENT GROUP REPRESENTATIVES:
The success of the mission of the Assembly depends on the effective 
communication of the Assembly with the various constituencies 
represented by the membership. In order to accomplish this goal of 
effective communication, we ask each of you to:

1. Using the Annual Review Cycle, plan ahead and agendize your AP/BPs 
for review with your constituent groups.
2. Agendize District Assembly reports at your regular meetings.
3. Following each DA meeting, email a summary update to your 
constituents. The summary should include highlights that are important to 
your constituents. Highlight the AP/BPs that your constituents should focus 
on for review and be sure to include the AP/BP attachments. Any 
recommended changes should be returned to you before the 15th of the 
month and immediately sent to the Chapter Owner or Stacey Nikac.

A.  Sample email you can use

X.  ADJOURN
Future General Meetings:
11/3/20
12/1/20
Dark in January
2/2/21
3/2/21
4/6/21
5/4/21
Dark in June
Dark in July
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Regular attendance by the Membership of the Assembly is essential to the success of the Assembly. Members who miss three 

(3) consecutive meetings shall be replaced.

First Name Last Name Term Ends 

(May)

Sept Oct Nov Dec Feb Mar Apr May

Cassandra Thomas (President) 2021 x

Kristina Hannon (VP) 2021 x

Stacey Nikac (Recorder) n/a x

Amy Avelar 2021 x

Brandi Bailes 2021 x

T.L. Brink 2022 x

Keynasia Buffong 2021 x

Davena Burns Peters 2022 x

Raymond Carlos 2022 x

Cristina Guritenco 2021 x

John Feist 2021 x

Jake Fuller 2021 x

Colleen Gamboa 2021 x

Ed Gomez 2021 x

Laurie Green 2021 x

Kevin Horan n/a x

Alex Jaco 2021 x

Rhiannon Lares 2022 x

Craig Luke 2021

Meridyth McLaren 2021 x

Kevin Palkki 2021 x

Diana Rodriguez n/a x

Cyndie St. Jean 2021 x

Bethany Tasaka 2022 x

Jose Torres n/a x

Jonathan Townsend 2022

Keith Wurtz 2021 x
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BOARD OF
TRUSTEES

Strategy Session
September 24, 2020

Page 6 of 199



WHY ARE WE HERE?

To define KVCR’s purpose and take
 action as approved in the
2020-2021 Strategic Directions.
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VARIOUS MISSIONS

SBCCD:
The San Bernardino Community College District (SBCCD) 
transforms lives through the education of our students 
for the benefit of our diverse communities. This is 
achieved through the District's two colleges (San Bernardino Valley 
College and Crafton Hills College) and public broadcast system 
(Empire Network - KVCR FM/TV) by providing high quality, effective 
and accountable instructional and training programs and services to 
the students and communities we serve.
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VARIOUS MISSIONS

SBVC:
San Bernardino Valley College maintains a culture of continuous 
improvement and a commitment to provide high-quality education, 
innovative instruction, and services to a diverse community of learners.

Its mission is to prepare students for transfer to four-year 
universities, to enter the workforce by earning applied 
degrees and certificates, to foster economic growth and 
global competitiveness through workforce development, 
and to improve the quality of life in the Inland Empire and 
beyond.
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VARIOUS MISSIONS

CHC:
The mission of Crafton Hills College is to advance the 
educational, career, and personal success of our 
diverse campus community through engagement 
and learning.
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VARIOUS MISSIONS

EMPIRE KVCR:
Empire KVCR is Inland Southern California’s center for culture, 
education, information and communication.
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EMPIRE KVCR OPERATIONS (Major Sources)

Revenues
 Community Service Grant [ineligible station if part of SBVC]
 Pledges [connected to content]
 Underwriting [connected to content]
 Rentals and Leases of Facilities [connected to Rentals and Leases of 

Facilities Expenses]
 Endowment Earnings
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EMPIRE KVCR OPERATIONS(Major Sources)

Expenses
 Salaries & Benefits
 Content (PBS, NPR, etc.) [connected to pledges and underwriting]
 Rentals and Leases of Facilities [connected to Rentals and Leases of 

Facilities Revenues]
 Broadcasting [FNX broadcasted nationwide]
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FIVE-YEAR PROJECTIONS
Best Case Scenario

FY 2021 FY 2022 FY 2023 FY 2024 FY 2025
 -

 5,000,000

 10,000,000

 15,000,000

 20,000,000

 25,000,000

 (5,000,000)

 4,507,751  4,142,240
 4,569,582  4,953,920  4,953,920

 4,970,483  5,144,345  5,304,559  5,422,969  5,544,173

 (462,732)  (1,002,105)  (734,977)  (469,049)  (590,253)

 23,172,714
 22,170,609

 21,435,632  20,966,583
 20,376,330

Revenues Expenses Annual Loss Endowment Balance
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FIVE-YEAR PROJECTIONS
Middle Case Scenario

FY 2021 FY 2022 FY 2023 FY 2024 FY 2025
 -

 5,000,000

 10,000,000

 15,000,000

 20,000,000

 25,000,000

 (5,000,000)

 4,507,751  4,142,240  4,355,911  4,548,080  4,548,080

 4,970,483  5,144,345  5,304,559  5,422,969  5,544,173

 (462,732)  (1,002,105)  (948,648)  (874,889)  (996,093)

 23,172,714
 22,170,609

 21,221,961
 20,347,072

 19,350,979

Revenues Expenses Annual Loss Endowment Balance
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FIVE-YEAR PROJECTIONS
Conservative Scenario

FY 2021 FY 2022 FY 2023 FY 2024 FY 2025
 -

 5,000,000

 10,000,000

 15,000,000

 20,000,000

 25,000,000

 (5,000,000)

 4,507,751  4,142,240  4,142,240  4,142,240  4,142,240

 (462,732)  (1,002,105)  (1,162,319)  (1,280,729)  (1,401,933)

 23,172,714
 22,170,609

 21,008,290
 19,727,561

 18,325,628

Revenues Expenses Annual Loss Endowment Balance
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PROPOSAL

Transition the facility to SBVC to be used as 
a lab for the Media Academy by the end of 
June 2023.
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PROVIDING CLARITY

 KVCR TV will no longer broadcast PBS
 KVCR Radio will no longer broadcast NPR
 FNX will no longer broadcast nationwide
 FNX will need a new home (if necessary)
 The facility will become part of SBVC
 $21 endowment will be repurposed for other uses pending Board 

approval and collegial consultation 
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OUTCOME

Aligned with SBVC Mission:
“…to prepare students for transfer to four-year 
universities, to enter the workforce by earning 
applied degrees and certificates, to foster 
economic growth and global competitiveness 
through workforce development, and to improve 
the quality of life in the Inland Empire and beyond.”
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QUESTIONS?
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District Assembly Meeting Minutes 
September 2, 2020  
3:00 pm-4:00 pm Pacific Time 
 
ATTENDEES PRESENT VIA TELECONFERENCE 
As listed on attached sign-in sheet 
 
 
 
AGENDA  
 

I. CALL TO ORDER 
C. Thomas called the meeting to order at 3:03pm. 
 

II. PUBLIC COMMENTS ON AGENDA AND NON-AGENDA ITEMS 
Amy Avelar 
 

III. WELCOME MEMBERS 
C. Thomas welcomed members and held self-introductions. 
 

IV. MEETING NORMS & EXPECTATIONS 

A. Communicating Information to Constituent Groups 
J. Torres highlighted four areas of opportunity from the climate survey: to improve committee representation, 
business policies and procedures, customer service, and transparency in decision-making. District Budget 
Committee (DBC) and District Assembly (DA) are the district shared governance committees. He shared the SBVC 

Academic Senate agenda https://www.valleycollege.edu/about-sbvc/campus-committees/academic-
senate/agendas-minutes/2020/09-02/as_agenda_09022020.pdf and asked all constituent group leaders to 
include DA and DBC as standing/recurring items on their agendas to help improve communication and transparency 
districtwide.  
 

 There was discussion about using BoardBookIt and how meeting information is shared. Staff will continue emailing 
the action taken at DA. We still publish full pdf agendas and addendums on the website and email notifications are 
sent when agendas have been posted to the website. BoardBookIt (BBI) does not replace anything we are currently 
doing. It enhances what we are doing. For example, BBI sends users notifications of meetings, tasks, and lets the 
user know when new agendas are available or revised. BBI also allows changes on the fly so users have updated 
agenda information immediately. Users can opt to retrieve their agendas as they have in the past or they can view 
items through BBI and not have to bounce between agenda, addendums, and emailed documents. 

 

V. CHANCELLOR'S REPORT 

A. Budget Update 

B. Roadmap for Student Success 

C. Promise Cohort #3 
 
Budget Update 
Interim Chancellor Torres presented the review of the final budget. The unexpected recession, combined with $5.7 
billion related to the state’s COVID-19 response, shifted the projected surplus of $5.6 billion to a $54.3 billion deficit. 
We are expected to do more with less state funding. The final budget includes a best, middle, and worst case 
scenario, using the expected COLA and deficit factor. All scenarios include a hiring freeze and no layoffs or furloughs. 
The recommendation being presented to the Board at the September meeting uses the middle case scenario. 
Adjustments will be made as additional economic data becomes available.  
 
Roadmap for Student Success 

J. Torres explained that while trying to align goals it was discovered there was overlap and missing components. The 
current strategic plan contains detailed goals with no involvement from the Board. SBCCD does not have a vision 
statement or values. As a District, we have four goals: 2020-21 Board Strategic Directives, Vision for Success Goals 
adopted in 2019, Institutional Values (Board Imperatives), and goals identified during the Ed. Master Plan process. 
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  We are working to create a Strategic Plan, reaffirm or modify SBCCD’s Mission, and adopt Vision and Values 

statements. The Strategic Plan will provide major goals to SBVC, CHC, and District Support Operations (DSO). 

The roadmap shared will result in a SBCCD System that will provide outcomes such as goal alignment, multi-year 
goals, a system that promotes collegial consultation, succession planning, targeted decision making, positive culture, 
but most importantly, focus to continue increasing student success. 
 
 

 
 
Promise Cohort #3 
Interim Chancellor Torres reported Chancellor’s Cabinet is forming a task force to conduct a mid-year progress 
review of the Free College Promise. The first cohort of Promise students are half-way to completing their associates 
degree or transferring to a four-year university. The task force will help us answer to what extent has the pandemic 
affected the academic progress of our Promise students? What are the persistent barriers our Promise students face 
to attending college full-time? How can we strengthen our collaboration with K-12 schools on dual enrollment in an 
online environment? How we are moving the needle on student success. This mid-year progress review will keep us 
pushing in that direction. The task force will be co-chaired by the Vice Presidents of Student Services from each 
campus, and it will include faculty and staff members appointed by the Chancellor and College Presidents. This 
review process may take us to the end of the calendar year until we see how the state budget “IOUs” materialize, and 
whether congress approves another stimulus package. We will not start recruiting the next class of Promise students 
until we have thoroughly vetted the task force’s findings, and matched it against our state and federal funding 
sources.  
 

VI. APPROVAL OF MINUTES 
A. 2020-05-05 
     K. Palkki moved to approve the 5/5/20 minutes. K. Horan seconded the motion. Unanimous approval, 
     

VII. OLD BUSINESS 
None. 
 

VIII. NEW BUSINESS 

A. Approval of 2020-2021 AP & BP Review Schedule 
B. Tasaka moved to approve the 2020-2021 AP & BP review schedule. K. Hannon seconded the motion. Revisions to 
the schedule can be reviewed next month. Unanimous approval. 
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B. Approval of APs & BPs for 1st Reading 

1. AP 2410 Board Policies and Administrative Procedures 
Changed reference of Executive Director of Institutional Research and Planning to Assigned staff 

2. BP 2410 Board Policies and Administrative Procedures 
No changes 

3. AP 4235 Credit by Examination  
No changes 

4. BP 4235 Credit by Examination  
No changes 

5. AP 7100 Commitment to Diversity  
No changes 

6. BP 7100 Commitment to Diversity  
No changes 

7. AP 7150 Evaluation  
Minor clerical edits made 

8. BP 7150 Evaluation 
Edited to include confidential employees 

9. AP 7210 Academic Employees 
Note: We will work on completing the revisions to 7210 and implementing 7210A (if it is agreed that 
this policy will remain) and submit the complete 7210 to the board after all approvals have happened. 

10. AP 7210A Part-Time Faculty Recruitment and Faculty Interns 

11. AP 7230 Classified Employees 
Note: Recommend deleting AP. This procedure is optional. The classified staff of the District has 
been addressed by BP 7230 Classified Employees, and additional procedures are not legally 
mandated. 

12. BP 7230 Classified Employees 
This BP is for full-time classified employees. Removed reference to CTA and short-term 
employees. 

13. AP 7240 Confidential Employees 
The terms and conditions of employment for Confidential Employees are provided for as necessary 
by procedures developed by the Human Resources Department. A Confidential Employee Handbook 
includes this language. 

14. BP 7240 Confidential Employees 
Included language: Additional local practice is provided in the Confidential Handbook. Struck text 
referencing other AP/BPs as it is addressed in the handbook. 

15. AP 7260 Classified Supervisors- Managers and Administrators  
Struck repetitive language found in other APs that follow the CCLC recommendations. Language for 
terms and conditions of employment and faculty work for this classification is added to the AP. 

16. BP 7260 Classified Supervisors- Managers and Administrators 
Cleaned up language for better flow and to include correct titles for classified administrators 

17. AP 7270 Student Workers 
Edited to clarify and include additional language 

18. BP 7270 Student Workers  
No changes 

19. AP 7380 Retiree Health Benefits- Academic Employees  
New legally required AP 

20. BP 7380 Retiree Health Benefits - Academic Employees  
Added language to comply with regulations 

21. AP  7450 Mileage Reimbursement 
Minor edit to change full-time employees to all employees 

22. BP 7450 Mileage Reimbursement  
No changes 

23. BP 7510 Domestic Partners 
Legal Update 36 - This policy was updated to revise the legal reference to Family Code Sections 297 et 
seq. 

24. AP 7700 Whistleblower Protection 
No change to language. Changes reflected are to correct the formatting only. 
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25. BP 7700 Whistleblower Protection  

No changes 
  J. Feist moved to approve the recommendation of APs & BPs for 1st reading. T.L. Brink seconded the motion. 

Unanimous Approval 
 

C.  Legal Update - Summer 2020 
This legal update reflects the newly released Title IX regulations issued in May 2020 to be effective 8/14/20. 
Scheduled to be sent to September Board for approval. 

1. AP 3430 Prohibition of Harassment 
Legal Update Summer 2020 - This procedure was revised to remove all requirements regarding sexual 
harassment under Title IX and leave other forms of harassment. 

2. BP 3430 Prohibition of Harassment 
Legal Update Summer 2020 - This policy was revised to remove all requirements regarding Title IX 
sexual harassment and leave other forms of harassment. 

3. AP 3433 Prohibition of Sexual Harassment Under Title IX 
Legal Update Summer 2020 - New AP. This procedure was created to address only sexual 
harassment as defined in Title IX. 

4. BP 3433 Prohibition of Sexual Harassment under Title IX 
Legal Update Summer 2020 - New BP. This policy was created to address the requirements of the 
new Title IX regulations. 

5. AP 3434 Responding to Harassment Based on Sex Under Title IX. Legal Update Summer 2020 - New 
AP. This procedure was created to address the requirements of the new Title IX regulations.  

6. AP 3540 Sexual and Other Assaults on Campus 
Legal Update Summer 2020 - This procedure was revised to align to the requirements of the new 
Title IX regulations. 

7. BP 3540 Sexual and Other Assaults on Campus 
Legal Update Summer 2020 - This policy was revised to align to the requirements of the new Title IX 
regulations. 

8. AP 5530 Student Rights and Grievances 
Legal Update Summer 2020 - This procedure was revised to remove all requirements regarding 
grievance hearings regarding sexual harassment and leave other grievance procedures in place. 

9. BP 5530 Student Rights and Grievances  

No changes 
               Legal Updates are provided as information and will move forward for Board approval.  
 

IX. INFORMATION ITEMS 

A. AP 2105 Election of Student Trustees 
Revised language as recommended by the CCLC 

B. BP 2105 Election of Student Trustees 
Revised language as recommended by the CCLC 

C. AP 2110 Vacancies on the Board 
Revised language as recommended by the CCLC and cleaned up formatting 

D. BP 2110 Vacancies on the Board 
Revised language as recommended by the CCLC and inserted requirement from SBCSS 

E.   BP 2130 Term Limits  
       Formatting change 
F. AP 2340 Agendas 

Revised language as recommended by the CCLC 

Page 24 of 199



Page 5 of 6 

 
 G. BP 2340 Agendas 
  Revised to align with current practice 

H. BP 2355 Decorum 
Legal Update 36 This policy was updated consistent with recent First Amendment decisions and to revise the list 
of conduct that will be ruled out of order by the presiding officer. 

I. AP 2431 Chancellor Selection 
 J. BP 2431 Chancellor Selection 
 K. BP 2432 Chancellor Succession 
 L. AP 2712 Conflict of Interest Code 

FPPC Update Requirement. Revised the list order to group disclosure categories and alphabetized designated 
positions. Revised titles for Director, Facilities Planning & Construction, Director, Grant Development & 
Management, Director, Labor Relations & Compliance, Police Chief, Director of Maintenance & Operations. 
Removed from the list: Cafeteria/Snack Bar Manager and Director, Bookstore 

 M. AP 7210 Academic Employees (Academic Rank) 
The advancement and rank language was approved by the senates and approved by the Board 6/11/20. 

 N. BP 7210 Academic Employees 
  No changes 
 O. Confidential Group Handbook 

APs & BPs listed as information will be sent to the Board for approval. 
 

X. UPDATES & REPORTS 

A. Accreditation Report (Wurtz & Humble) 

1. What is District Assembly's Role in  Accreditation? 

2. What is the timeline for accreditation? 

3. CHC ISER 

4. SBVC ISER 
D. Humble briefly reported ACCJC standards align with the charge of DA, which is to ensure that each 
appropriate constituent group participates in the decision-making process. DA should advise and make 
recommendations regarding district-wide governance, institutional planning, budgeting, and policies and 
procedures that promote the educational mission and goals of SBCCD. A copy of the power point will be sent to 
DA. Any questions about the power point should be directed to your campus VPI. Accreditation site visits will be 
held virtually October 12-15. 

 
 
 
 
 
 
 
 
 
 
 

 

B. Districtwide & Campus Efforts Addressing Systemic Racism 
K. Palkki moved to table the remaining reports to the next meeting (items X.B-I). K. Hannon seconded the motion. 
If possible, written reports should be submitted. Unanimous approval. 

C. TESS Quarterly Report 
Written report was provided. 

D. SBVC Academic Senate Report 

E. CHC Academic Senate Report 

F. SBVC Classified Senate Report 

G. CHC Classified Senate Report 

H. SBVC ASG Report 

I. CHC ASG Report 
 

XI. ADJOURN 
Next Meeting: 10/6/20 
C. Thomas adjourned the meeting at 4:16pm. 
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Regular attendance by the Membership of the Assembly is essential to the success of the Assembly. Members who miss three 

(3) consecutive meetings shall be replaced.

First Name Last Name Term Ends 
(May)

Sept Oct Nov Dec Feb Mar Apr May

Cassandra Thomas (President) 2021 x
Kristina Hannon (VP) 2021 x
Stacey Nikac (Recorder) n/a x
Amy Avelar 2021 x
Brandi Bailes 2021 x
T.L. Brink 2022 x
Keynasia Buffong 2021 x
Davena Burns Peters 2022 x
Raymond Carlos 2022 x
Taylor DeBenedictis 2021 x
John Feist 2021 x
Jake Fuller 2021 x
Colleen Gamboa 2021 x
Ed Gomez 2021 x
Laurie Green 2021 x
Kevin Horan n/a x
Alex Jaco 2021 x
Rhiannon Lares 2022 x
Craig Luke 2021
Meridyth McLaren 2021 x
Kevin Palkki 2021 x
Diana Rodriguez n/a x
Cyndie St. Jean 2021 x
Bethany Tasaka 2022 x
Jose Torres n/a x
Jonathan Townsend 2022
Keith Wurtz 2021 x
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 2020-21 AP/BP Schedule of Review

(9/29/2020.p.1|3)

AP/BP Number Title Reason for Review Nature of Change Sep Oct Nov Dec Jan BOT Feb Mar Apr May BOT Jun BOT Jul BOT Aug BOT

AP 2105 Election of Student Trustees FYI Only Revised per CCLC DA Info/BOT 1st BOT 2nd
BP 2105 Election of Student Trustees FYI Only Revised per CCLC DA Info/BOT 1st BOT 2nd
AP 2110 Vacancies on the Board FYI Only Revised per CCLC DA Info/BOT 1st BOT 2nd
BP 2110 Vacancies on the Board FYI Only Revised per CCLC DA Info/BOT 1st BOT 2nd
BP 2130 Term Limits FYI Only Format Change Only DA Info/BOT 1st BOT 2nd
AP 2340 Agendas FYI Only Revised per CCLC DA Info/BOT 1st BOT 2nd
BP 2340 Agendas FYI Only Updated to Match Current Practice DA Info/BOT 1st BOT 2nd
BP 2355 Decorum FYI Only Legal Update DA Info/BOT 1st BOT 2nd
AP 2410 Board Policies and Administrative Procedures 2020-21 Schedule Updated to Match Current Titles DA 1st DA 2nd BOT 1st BOT 2nd
BP 2410 Board Policies & Administrative Procedures FYI Only No Change  DA1st DA 2nd BOT 1st BOT 2nd
AP 2431 Chancellor Selection FYI Only Updated to Match Current Practice DA Info/BOT 1st BOT 2nd
AP 2431 Chancellor Selection FYI Only Updated to Match Current Practice DA Info/BOT 1st BOT 2nd
BP 2432 Chancellor Succession FYI Only Updated to Match Current Practice DA Info/BOT 1st BOT 2nd
AP 2510 Collegial Consultation [Participation in Local Decision-Making] 2020-21 Schedule Under Review  DA1st DA 2nd BOT 1st BOT 2nd
BP 2510 Collegial Consultation [Participation in Local Decision-Making] 2020-21 Schedule Under Review  DA1st DA 2nd BOT 1st BOT 2nd
AP 2712 Conflict of Interest Code FYI Only Updated to Match Current Titles DA Info/BOT 1st BOT 2nd
BP 2745 Board Member Compensation Correction Updated to Match Current Practice DA Info BOT 1st BOT 2nd
AP 3430 Prohibition of Harassment FYI Only Legal Update DA Info/BOT 1st BOT 2nd
BP 3430 Prohibition of Harassment FYI Only Legal Update DA Info/BOT 1st BOT 2nd
AP 3433 Prohibition of Sexual Harassment under Title IX FYI Only Legal Update DA Info/BOT 1st BOT 2nd
BP 3433 Prohibition of Sexual Harassment under Title IX FYI Only Legal Update DA Info/BOT 1st BOT 2nd
AP   3434 Responding to Harassment Based on Sex under Title IX FYI Only Legal Update DA Info BOT 1st BOT 2nd
AP 3435 Discrimination and Harassment Complaints and Investigations FYI Only Legal Update DA Info BOT 1st BOT 2nd
AP 3515 Reporting of Crimes FYI Only Legal Update/Under Review DA Info BOT 1st BOT 2nd
BP 3515 Reporting of Crimes FYI Only No Change DA Info BOT 1st BOT 2nd
AP 3540 Sexual and Other Assaults on Campus FYI Only Legal Update DA Info/BOT 1st BOT 2nd
BP 3540 Sexual and Other Assaults on Campus FYI Only Legal Update DA Info/BOT 1st BOT 2nd
AP 3560 Alcoholic Beverages 2020-21 Schedule Legal Update DA Info BOT 1st BOT 2nd
BP 3560 Alcoholic Beverages FYI Only Minor Clerical Edit DA Info BOT 1st BOT 2nd
AP 3600 Auxiliary Organizations Required - Legal New Policy DA Info BOT 1st BOT 2nd
BP 3600 Auxiliary Organizations FYI Only No Change DA Info BOT 1st BOT 2nd
AP 3720 Computer and Network Use 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
BP 3720 Computer and Network Use 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 4022 Course Approval 2020-21 Schedule Under Review  DA1st DA 2nd BOT 1st BOT 2nd  
AP 4105 Distance Education 2020-21 Schedule Legal Update  DA1st DA 2nd BOT 1st BOT 2nd   
BP 4105 Distance Education FYI Only No Change  DA1st DA 2nd BOT 1st BOT 2nd  
BP 4220 Standards of Scholarship – Delegation 2020-21 Schedule Legal Update  DA1st DA 2nd BOT 1st BOT 2nd  
AP 4220 Standards of Scholarship – Delegation 2020-21 Schedule Legal Update  DA1st DA 2nd BOT 1st BOT 2nd  
AP 4231 Grade Changes Required - Legal Revised per CCLC  DA1st DA 2nd BOT 1st BOT 2nd
BP 4231 Grade Changes Required - Legal Minor Clerical Edit  DA1st DA 2nd BOT 1st BOT 2nd
AP 4235 Credit by Examination [Credit for Prior Learning] 2020-21 Schedule Legal Update  DA1st DA 2nd BOT 1st BOT 2nd  
BP 4235 Credit by Examination [Credit for Prior Learning] 2020-21 Schedule Legal Update  DA1st DA 2nd BOT 1st BOT 2nd  
AP 5010 Admissions and Concurrent Enrollment 2020-21 Schedule   DA1st DA 2nd BOT 1st BOT 2nd
BP 5010 Admissions and Concurrent Enrollment 2020-21 Schedule   DA1st DA 2nd BOT 1st BOT 2nd
AP 5011 Admission and Concurrent Enrollment of High School and Other Young Students 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 5030 Fees Reviewed Prior YeaUpdated to Match Current Practice DA Info/BOT 1st BOT 2nd
BP 5030 Fees Reviewed Prior YeaUpdated to Match Current Practice DA Info/BOT 1st BOT 2nd  
AP 5040 Student Records, Directory Information, and Privacy 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
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 2020-21 AP/BP Schedule of Review

(9/29/2020.p.2|3)

AP/BP Number Title Reason for Review Nature of Change Sep Oct Nov Dec Jan BOT Feb Mar Apr May BOT Jun BOT Jul BOT Aug BOT

BP 5040 Student Records, Directory Information, and Privacy 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 5050 Student Success and Support Program 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
BP 5050 Student Success and Support Program 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 5055 Enrollment Priorities 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
BP 5055 Enrollment Priorities 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 5210 Communicable Disease, Students 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
BP 5210 Communicable Disease, Students 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 5530 Student Rights and Grievances FYI Only Legal Update DA/Info BOT 1st BOT 2nd
BP 5530 Student Rights and Grievances FYI Only No Change DA/Info BOT 1st BOT 2nd
AP 6320 Investments 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
BP 6320 Investments 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 6360 Contracts - Electronic Systems and Materials 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 6370 Contracts – Personal Service 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 6380 Vendors 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 6550 Disposal of Property 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
BP 6550 Disposal of Property 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 6620 Naming of Buildings and Other Properties 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
BP 6620 Naming of Buildings and Other Properties 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 6930 Vending Machines 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
BP 6930 Vending Machines 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 7100 Commitment to Diversity 2020-21 Schedule No Change DA 1st DA 2nd BOT 1st BOT 2nd
BP 7100 Commitment to Diversity 2020-21 Schedule No Change DA 1st DA 2nd BOT 1st BOT 2nd
AP 7130 Compensation 2020-21 Schedule Suggested Deletion  DA1st DA 2nd BOT 1st BOT 2nd
BP 7130 Compensation 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 7150 Evaluation 2020-21 Schedule Minor Clerical Edit  DA1st DA 2nd BOT 1st BOT 2nd
BP 7150 Evaluation 2020-21 Schedule Updated to Match Current Practice  DA1st DA 2nd BOT 1st BOT 2nd
AP 7210 Academic Employees 2020-21 Schedule Under Review  DA1st  DA 2nd BOT 1st BOT 2nd
BP 7210 Academic Employees FYI Only No Change DA Info  DA 2nd BOT 1st BOT 2nd
AP 7210A Academic Employees 2020-21 Schedule Under Review  DA1st  DA 2nd BOT 1st BOT 2nd
AP 7210 Academic Employees (Academic Rank) Reviewed Prior YeaBoard Approved 6/11/2020 DA Info    
AP 7230 Classified Employees 2020-21 Schedule Suggested Deletion  DA1st DA 2nd BOT 1st BOT 2nd
BP 7230 Classified Employees 2020-21 Schedule Updated to Match Current Practice  DA1st DA 2nd BOT 1st BOT 2nd
AP 7231 Senority 2020-21 Schedule Suggested Deletion  DA1st DA 2nd BOT 1st BOT 2nd
BP 7231 Senority 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 7235 Probationary Period 2020-21 Schedule Suggested Deletion  DA1st DA 2nd BOT 1st BOT 2nd
BP 7235 Probationary Period 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 7237 Layoffs 2020-21 Schedule Suggested Deletion  DA1st DA 2nd BOT 1st BOT 2nd
AP 7240 Confidential Employees 2020-21 Schedule Updated to Match Current Practice  DA1st DA 2nd BOT 1st BOT 2nd
BP 7240 Confidential Employees 2020-21 Schedule Updated to Match Current Practice  DA1st DA 2nd BOT 1st BOT 2nd
AP 7250  Educational Administrators Reviewed Prior YeaUnder Review  DA1st DA 2nd BOT 1st BOT 2nd
BP 7250  Educational Administrators Reviewed Prior YeaUnder Review  DA1st DA 2nd BOT 1st BOT 2nd
AP 7260 Classified Supervisors, Managers, and Administrators 2020-21 Schedule Revised per CCLC  DA1st DA 2nd BOT 1st BOT 2nd
BP 7260 Classified Supervisors, Managers, and Administrators 2020-21 Schedule Updated to Match Current Titles  DA1st DA 2nd BOT 1st BOT 2nd
AP 7265 Management Internship 2020-21 Schedule Up for Review  DA1st DA 2nd BOT 1st BOT 2nd
BP 7265 Management Internship 2020-21 Schedule Up for Review  DA1st DA 2nd BOT 1st BOT 2nd
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 2020-21 AP/BP Schedule of Review

(9/29/2020.p.3|3)

AP/BP Number Title Reason for Review Nature of Change Sep Oct Nov Dec Jan BOT Feb Mar Apr May BOT Jun BOT Jul BOT Aug BOT

AP 7270 Student Workers 2020-21 Schedule Clarification and language flow  DA1st DA 2nd BOT 1st BOT 2nd
BP 7270 Student Workers FYI Only No Change  DA1st DA 2nd BOT 1st BOT 2nd
AP 7335 Health Examinations 2020-21 Schedule Up for Review  DA1st DA 2nd BOT 1st BOT 2nd
BP 7335 Health Examinations 2020-21 Schedule Up for Review  DA1st DA 2nd BOT 1st BOT 2nd
AP 7337 Fingerprinting 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
BP 7337 Fingerprinting 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 7340 Leaves 2020-21 Schedule Up for Review  DA1st DA 2nd BOT 1st BOT 2nd
BP 7340 Leaves 2020-21 Schedule Up for Review  DA1st DA 2nd BOT 1st BOT 2nd
AP 7342 Holidays 2020-21 Schedule Suggested Deletion  DA1st DA 2nd BOT 1st BOT 2nd
AP 7348 Accommodations 2020-21 Schedule Legal Update DA Info BOT 1st BOT 2nd
AP 7350 Resignations 2020-21 Schedule Suggested Deletion  DA1st DA 2nd BOT 1st BOT 2nd
BP 7350 Resignations 2020-21 Schedule  DA1st DA 2nd BOT 1st BOT 2nd
AP 7366 Reinstatement 2020-21 Schedule Suggested Deletion  DA1st DA 2nd BOT 1st BOT 2nd
AP 7380 Retiree Health Benefits - Academic Employees Reviewed Prior YeaNew Policy  DA1st DA 2nd BOT 1st BOT 2nd
BP 7380 Retiree Health Benefits - Academic Employees Reviewed Prior YeaUpdated to Match Current Practice  DA1st DA 2nd BOT 1st BOT 2nd
AP 7381 Health & Welfare Benefits 2020-21 Schedule Up for Review  DA1st DA 2nd BOT 1st BOT 2nd
AP 7450 Mileage Reimbursement 2020-21 Schedule Clarification  DA1st DA 2nd BOT 1st BOT 2nd
BP 7450 Mileage Reimbursement FYI Only No Change  DA1st DA 2nd BOT 1st BOT 2nd
BP 7510 Domestic Partners 2020-21 Schedule Legal Update  DA1st DA 2nd BOT 1st BOT 2nd
AP 7600 College (Police or Security) 2020-21 Schedule Legal Update DA Info BOT 1st BOT 2nd
BP 7600 College (Police or Security) FYI Only No Change DA Info BOT 1st BOT 2nd
AP 7700 Whistleblower Protection 2020-21 Schedule Format Change Only  DA1st DA 2nd BOT 1st BOT 2nd
BP 7700 Whistleblower Protection FYI Only No Change  DA1st DA 2nd BOT 1st BOT 2nd
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AP 2410 Board Policies and Administrative 
Procedures 

(Replaces SBCCD AP 2045) 

Pursuant to Education Code Section 70902(a)(1), the Board of Trustees shall establish, maintain, operate, and 

govern one or more community colleges in accordance with law. In so doing, the Board of Trustees may 

initiate and carry on any program or activity, or may otherwise act, in any manner that is not in conflict with, 

inconsistent with, or preempted by any law, and that is not in conflict with the purposes for which community 

college districts are established. 

The Chancellor, through the collegial consultation process, has the authority to propose new board policies 

and administrative procedures. 

The annual review of the board policies and administrative procedures shall begin in the fall of each academic 

year. Each year, at least ten percent (10%) of the SBCCD policies and procedures will be identified for review. 

At the beginning of each academic year, the Executive Director of Institutional Research and 

Planningassigned staff will notify the appropriate parties of the specific BPs or APs identified for review. 

Responsibility for the review process is as follows: 

Chapter 1: Board of Trustees and the Chancellor (lead) 

Chapter 2: Board of Trustees and the Chancellor (lead) 

In matters relating to board policies in Chapter 2 (not including BP/AP 2410 & BP/AP 2510, which will go 

through the process below), the Board will submit board policies and policy changes to the District Assembly 

(DA) for review and feedback only, prior to placing on board agenda. This will occur at the next meeting of 

District Assembly. 

Chapter 3: Chancellor (lead) and Chancellor’s Cabinet 

Chapter 4: Executive Director of Institutional Research and PlanningAssigned staff (lead) and Academic 

Senate Presidents 

Chapter 5: Executive Director of Institutional Research and PlanningAssigned staff (lead) and Academic 

Senate Presidents 

Chapter 6: Executive Vice- Chancellor of Fiscal Services (lead) and Vice- Presidents of Administrative 

Services 

Chapter 7: Vice Chancellor of Human Resources and Police Services (lead) 

AP 2410 Board Policies and Administrative Procedures. Retrieved 09/16/2020. Official copy at http://sbccd.policystat.com/
policy/8380288/. Copyright © 2020 San Bernardino Community College District
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Annual Review Process 
A. All policies and procedures will be tracked and revised using the district adopted policy review software. 

B. BPs and APs will be reviewed in pairs whenever possible to ensure the procedure supports the direction 

delineated in the policy. 

C. Prior to the start of each academic year, the SBCCD Executive Director of Research and 

Planningassigned staff will sort the BPs and APs by age and will compile the annual review list, consisting 

of approximately 10% of the district’s BPs & APs with a proportional amount from each chapter. 

D. The SBCCD Executive Director of Research and PlanningAssigned staff will meet with the policy leads 

responsible for facilitingfacilitating the review of BPs and APs to establish the review timeline. 

E. The annual review timeline, listing the policies and procedures and the leads for each BP & AP will be 

presented to the District Assembly at the first meeting of the Academic Year. The timeline as well as all 

revisions to the review timeline will be posted on the DA webpage. 

F. DA constituent group reps will share the annual list with their members and shall provide an opportunity 

for their members to review and/or provide input as desired. 

G. The SBCCD Executive Director of Research and PlanningAssigned staff will email the policies and 

procedures under review along with the timeline for the year to each of the policy leads. 

H. The BP/AP leads will review, gather input from the campus community as applicable and will input all 

recommended revisions in policy stat by the agreed upon due date. 

I. Reviewed and/or Revised Policies and Proceduresrevised policies and procedures will be submitted to 

the District Assembly for review and recommendation as a first read with no action as per the established 

timeline and then as a 2nd read for approval at the next regularly scheduled meeting of the District 

Assembly. (Note: this affords all interested parties 1 additional month to review and request input from 

their constituents.) 

J. Policies and Proceduresprocedures included on the DADistrict Assembly consent agenda for 2nd read 

may be pulled for discussion, debate and/or revision recommendations prior to approval. 

K. As per BP 2410, the Chancellor will review the recommendations from the District Assembly and will 

forward the BPs to the Board of Trustees for action and the APs as information items. 

Review of Policies and Procedures Deemed Academic and Professional 

A. 

B. 

The process for developing or changing board policies and/or administrative procedures is outlined below: 

Prior to finalizing the annual review list, the SBCCD Executive Director of Research and Planningassigned 

staff will meet with the Academic Senate Presidents to determine which BPs & APs are academic and 

Professional. These BPs & APs will be noted as such on the annual review timeline. 

Policies and procedures that fall under the 10+1 (an Academic and Professional matter within the meaning of 

Section 53200(c) of Title 5 of the California Code of Regulations) will be submitted for consideration to the 

Academic Senates on both campuses as per the agreed upon timeline. BP/AP revision recommendations will 

be completed by up to four consecutive Academic Senate meetings, beginning with the date the BP/AP is 

presented at District Assembly. 

The Academic Senates will then submit the revised BPs/APs to the District Assembly as an information 

item. 

As per BP 2410, the Chancellor will review the recommendations from the Academic Senate and will 

AP 2410 Board Policies and Administrative Procedures. Retrieved 09/16/2020. Official copy at http://sbccd.policystat.com/
policy/8380288/. Copyright © 2020 San Bernardino Community College District
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Review of Policies and Procedures Not on the Annual Review List 

Review of Bi-Annual Policy & Procedure Updates from the Community College 
League of California (CCLC) 

A. Simple updates (revisions to legal references) will be revised by the policy lead and, by the policy lead 

and when ready, will be added to the District Assembly agenda as an information item. 

B. New BPs & APs and/or those requiring review and revision: 

1. 

a. 

b. 

2. 

3. 

References: 

forward the BPs to the Board of Trustees for action and the APs as information items. 

A proposal for a new board policy or a change in a current policy or administrative procedure not included on 

the annual review list may be submitted by any interested party. A proposal must be submitted in writing to the 

Chancellor and/or the District Assembly. The DADistrict Assembly will, in consultation with the 

chancellorChancellor, determine if the BP/AP, or a change in current BP/AP, is warranted. If so, the BP/AP will 

be forwarded to the Executive Director of Research and Planningassigned staff. The SBCCD Executive 

Director of Research and PlanningAssigned staff will then meet with the Academic Senate Presidents to 

determine if the BP and/or AP is Academic and Professional. The Executive Director of Research and 

PlanningAssigned staff will add the BP/AP to the annual review timeline and will forward to the appropriate 

policy lead. The revised timeline will be posted on the District Assembly webpage. 

Updates to APs and BPs are reviewed by the SBCCD Executive Director of Research and Planningassigned 

staff when forwarded from the Community College League of California (CCLC) in Fall and Spring. 

All updates from the CCLC will be reviewed by the chapter leads and the SBCCD Director of Research and 

Planningassigned staff. The chapter leads will make a recommendation as to whether each update is either 

simple or requires review and revisions. (Note if the last: If the Last Reviewed and Last Approved dates get 
reset, then these all may require a throughthorough review.) 

New BPS & APs that are legally advised or optional will be reviewed by the chapter lead to 

determine if the BP/AP is needed. 

If yes, then the BP/AP will be forwarded to the District Assembly with a recommendation to 

adopt and, if approved by the District Assembly, will be added to the review timeline as per the 

recommendation of the chapter lead; 

If no, then the BP/AP will be forwarded to the District Assembly with a recommendation to not 

adopt. 

New “Required” BPs & APs, as well as those requiring content review and revisions, will be added to 

the annual review timeline as per the recommendation of the chapter leads. 

The revised timeline including the CCLC BPs & APs (notated with the legal update #) will be posted 

on the District Assembly webpage. 

Education Code Section 70902; 

ACCJC Accreditation Standards I.B.7; I.C.5; IV.C.7; and IV.D.4 (formerly IV.B.1.b & e) 

AP 2410 Board Policies and Administrative Procedures. Retrieved 09/16/2020. Official copy at http://sbccd.policystat.com/
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BP 2410 Board Policies and Administrative 
Procedures 

Reference: 

Attachments 

BP 2410 Board Policies & Admin Procedures - Comments 

BP 2410 Board Policies & Admin Procedures - Legal Citations 

(Replaces SBCCD BP 2045) 

The Board may adopt such policies as are authorized by law or determined by the Board to be necessary for 

the efficient operation of the District. Board policies are intended to be statements of intent by the Board on a 

specific issue within its subject matter jurisdiction. 

The policies have been written to be consistent with provisions of law, but do not encompass all laws relating 

to District activities. All District employees are expected to know of and observe all provisions of law pertinent 

to their job responsibilities. 

Policies of the Board may be adopted, revised, added to or amended at any regular Board meeting by a 

majority vote. Proposed changes or additions shall be introduced not less than one regular meeting prior to the 

meeting at which action is recommended. The Board shall regularly assess its policies for effectiveness in 

fulfilling the District’s mission. 

Administrative procedures are to be issued by the Chancellor as statements of method to be used in 

implementing Board Policy. Such administrative procedures shall be consistent with the intent of Board Policy. 

Administrative procedures may be revised as deemed necessary by the Chancellor through regular 

consultation processes and/or as required by revisions to laws and regulations. Administrative procedures are 

forwarded to the Board of Trustees. The Board reserves the right to direct revisions of the administrative 

procedures should they, in the Board’s judgment, be inconsistent with the Board’s own policies. 

Board policies and administrative procedures are to be reviewed as per the schedule specified in AP 2410. 

Board policies and administrative procedures shall be readily available on the District’s website. 

Education Code Section 70902; ACCJC Accreditation Standards IV.C.7, IV.D.4, I.B.7, and I.C.5 (formerly 

IV.B.1.b & e)
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Coronavirus (COVID-19) Response: 
Campus Safety Plan  

 
 

DRAFT 

INTRODUCTION 

The San Bernardino Community College District has developed this Campus Safety Plan in response to 
the ever-changing conditions surrounding the Novel Coronavirus (COVID-19).  The goal is to provide the 
safest learning environment for students on campus during this time and deliver timely guidance to 
students, faculty, and staff working or studying from home. 

Unless otherwise noted, all of the following provisions apply to Crafton Hills College, San Bernardino 
Valley College, EDCT, KVCR and District sites.  This site-specific safety plan is in keeping with the 
reopening guidelines provided by the State of California (https://covid19.ca.gov/industry-guidance/).  
The District’s adherence to the State’s reopening guidelines is a condition of reopening. 

 

IMPLEMENTATION OF THE CAMPUS SAFETY PLAN 

The campus Vice President of Administrative Services is responsible for the overall implementation of 
the measures described in this plan, for their respective college.  The Associate Director of 
Environmental Health, Emergency Planning & Safety Administration is responsible for implementation of 
these measures at the District Sites. 

• Crafton Hills College: Mr. Mike Strong 
• San Bernardino Valley College: Mr. Scott Stark 
• District Sites: Mr. Michael Nguyen 

 

STEPS TAKEN BY THE DISTRICT AND CAMPUSES TO ENSURE HEALTH AND SAFETY  

Management of On-Campus Courses 

In an effort to greatly minimize on-campus transmission of COVID-19, only a select number of courses 
are being allowed to operate in person.  Additional measures are being taken to control the spread of 
COVID-19, including: 

• Limiting the number of students in each class or laboratory session. 
• Implementation of assigned seating, or the removal of unneeded chairs, to maintain physical 

distancing. 
• Emphasizing the necessity of constant handwashing. 
• Reminding students to stay home if they feel sick. 
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• Providing a means by which students and employees can conduct daily self-screening for COVID-
19 symptoms. 

 

Large Gatherings on Campuses 

Per the State and County health guidance, large gatherings are not permitted at this time.  On-campus 
social events are prohibited until further notice. 

 

Cleaning and Disinfection 

Occupied classrooms and high-touch surfaces (e.g. door handles, hand railings, bathroom stalls, elevator 
controls) in occupied buildings will be cleaned and disinfected on a daily basis.  Where multiple classes 
utilize the same classroom in a given day, the classroom will be disinfected in between classes. 

Products used for disinfection of surfaces are on the EPA-approved list for effectiveness against the 
novel coronavirus (SARS-CoV-2). 

 

Building Ventilation  

For those campus buildings approved for on-campus instruction, the building ventilation will be adjusted 
to maximize outdoor air intake, where possible.  Air filters and other air-handling system components 
will be changed or serviced per manufacturer’s recommendations.  The campuses continue to assess 
and adapt to current ventilation needs based on building utilization. 

 

COVID-19 Testing Sites 

The District may collaborate with the San Bernardino County Department of Public Health to host on-
site, walk-up and/or drive-through COVID-19 testing events.  The implementation of a COVID-19 testing 
event on a Campus or District site will be done under the strictest health and safety guidelines.  Please 
see the “Expectations of Visitors” and “COVID-19 Testing Events” sections of this plan for additional 
information. 
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Employee Training 

Training modules addressing COVID-19 exposure controls and preventative measures will be made 
available on Keenan Safe Colleges for faculty and staff members.   

 

EXPECTATIONS OF STUDENTS  

COVID-19 Daily Self-Assessment 

All students who arrive on campus for any reason must complete a daily self-assessment to check for 
symptoms of COVID-19.  The self-assessment is required every day that a student must visit a Campus or 
District site.  The assessment must also be taken before the student arrives on campus.   

Students can access the CDC’s COVID-19 Self-Checker here: https://www.cdc.gov/coronavirus/2019-
ncov/testing/diagnostic-testing.html 

Should the District utilize a different COVID-19 assessment tool in the future, students will be provided 
with the new Web link or module. 

Please note that the CDC assessment tool does not record responses to the individual questions, nor the 
overall result of the assessment.   

You are strongly encouraged to stay home and rest if the assessment determines that you are not well 
enough to leave home.  Staying home when you are sick is crucial to controlling the spread of COVID-19.   

 

Symptoms of COVID-19 

Symptoms of COVID-19 can include fever or chills, cough, shortness of breath or difficulty 
breathing, and sore throat. Please keep in mind that symptoms may not appear until 14 days after 
exposure to the virus. For more information, please visit the CDC website 
(https://www.cdc.gov/coronavirus/2019- ncov/symptoms-testing/symptoms.html). 
 

Individuals who experience trouble breathing, persistent pain or pressure in the chest, confusion, 
or bluish lips or face should seek medical attention immediately. Call 911 or call ahead to your local 
emergency facility. 
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What to Do if You Think You Have COVID-19 

If you have symptoms of COVID-19, you should stay home and self-isolate except to get medical care or 
get tested for COVID-19.  For more information, visit this CDC website: 
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html. 

You should remain at home until you meet the CDC criteria for ceasing home isolation.  For more 
information, visit this website: https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-
sick/isolation.html. 

 

Reporting a Confirmed or Suspected COVID-19 Case 

If you have a confirmed COVID-19 infection or have symptoms consistent with a COVID-19 infection, 
please reach out to your course instructor(s) as soon as possible.  Even if you are attending an online 
course and are studying remotely, your timely reporting would assist the District greatly in its COVID-19 
response and infection control procedures. 

 

Safety Procedures While on Campus 

While on campus, students must adhere to the following:  

• Wear a face covering. 
• Keep a distance of at least 6 feet from others. 
• Wash hands often and for at least 20 seconds with soap and water. 
• Do not come on site if you do not feel well or are exhibiting symptoms of COVID-19. 

Students may remain on campus only for the duration needed to attend an in-person course, obtain 
campus services, eat a meal obtained on campus, or participate in a campus-sanctioned athletic event 
or activity.   

 

Face Covering Policy 

It is expected that all students will wear face coverings while on campus, in keeping with the State of 
California guidance dated June 18, 2020 (https://www.cdph.ca.gov/Programs/OPA/Pages/NR20-
128.aspx).  The face covering must comply with the State guidance and be worn over the mouth and 
nose. 

Specifically, face coverings must be worn in the following circumstances: 
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• When entering any indoor Campus/District facility, including lobbies, hallways, and bathrooms – 
even if no one else is present. 

• Outdoors, when physical distancing of 6 feet from others is not possible. 

A limited number of disposable masks are available for those who forget to bring their face coverings.  
Students should inquire with their instructors if they forget to bring their face covering.  Please note that 
this is contingent on availability of masks. 

Ultimately, it is the student’s responsibility to come on site with a face covering already in possession.  
The student may be asked to leave campus if they refuse to wear a face covering, or show up without a 
face covering, even if one is not provided for them by the campus.  Repeated non-compliance with this 
policy by a student may result in disciplinary action. 

Students may be exempt from wearing a face covering if one or more of the following conditions apply:  

• Medical condition (including mental health);  
• Disability that prevents wearing a face covering; 
• Hearing impairment; 
• Communicating with someone who is hearing impaired, where the ability to see the mouth is 

essential for communication. 

To seek an exemption from wearing a face covering, students should contact the Disability Services 
(DSPS) / Disabled Student Services office of their respective campus.   

 

EXPECTATIONS OF FACULTY MEMBERS  

Presence on Campus 

Until further notice, only faculty members who are administering in-person or “hybrid” courses are 
allowed on campus.  Faculty members who are not teaching in-person courses but wish to come to 
campus must get approval from their immediate supervisor. 

Faculty members may not facilitate in-person courses without the permission of the campus Vice 
President of Instruction and the applicable campus Dean. 

 

COVID-19 Daily Self-Assessment 

All faculty members who arrive on campus for any reason must complete a daily self-assessment to 
check for symptoms of COVID-19.  The self-assessment is required every day that a faculty member 
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must visit a Campus or District site.  The assessment must also be taken before the faculty arrives on 
campus.   

Faculty can access the CDC’s COVID-19 Self-Checker here: https://www.cdc.gov/coronavirus/2019-
ncov/testing/diagnostic-testing.html 

Should the District utilize a different COVID-19 assessment tool in the future, faculty members will be 
provided with the new Web link or module. 

Please note that the CDC assessment tool does not record responses to the individual questions, nor the 
overall result of the assessment.   

You are strongly encouraged to stay home and rest if the assessment determines that you are not well 
enough to leave home.  Staying home when you are sick is crucial to controlling the spread of COVID-19.   

 

Symptoms of COVID-19 

Symptoms of COVID-19 can include fever or chills, cough, shortness of breath or difficulty 
breathing, and sore throat. Please keep in mind that symptoms may not appear until 14 days after 
exposure to the virus. For more information, please visit the CDC website 
(https://www.cdc.gov/coronavirus/2019- ncov/symptoms-testing/symptoms.html). 
 

Individuals who experience trouble breathing, persistent pain or pressure in the chest, confusion, 
or bluish lips or face should seek medical attention immediately. Call 911 or call ahead to your local 
emergency facility. 
 

What to Do if You Think You Have COVID-19 

If you have symptoms of COVID-19, you should stay home and self-isolate except to get medical care or 
get tested for COVID-19.  For more information, visit this CDC website: 
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html. 

You should remain at home until you meet the CDC criteria for ceasing home isolation.  For more 
information, visit this website: https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-
sick/isolation.html. 

Please also refer to the SBCCD Procedure for Response to an Employee with Coronavirus (COVID-19) for 
additional guidance. 
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Reporting a Confirmed or Suspected COVID-19 Case (Self) 

If you have a confirmed COVID-19 infection or have symptoms consistent with a COVID-19 infection, 
please reach out to Janae Jacoby, Human Resources Analyst (jjacoby@sbccd.edu) as soon as possible.  
Even if you are teaching a fully-online course and have not been to the campus, your timely reporting 
would assist the District greatly in its COVID-19 response and infection control procedures. 

 

Reporting a Confirmed or Suspected COVID-19 Case (Student) 

If a student has reported that they are positive for COVID-19, or believe they might be, please inform 
the appropriate campus Dean for follow-up.  Be sure to ask the student whether or not they have been 
tested for COVID-19, and if they have tested positive, for how long the student has been asked to self-
isolate at home. 

 

Safety Procedures While on Campus 

While on campus, faculty members must adhere to the following:  

• Wear a face covering. 
• Keep a distance of at least 6 feet from others. 
• Wash hands often and for at least 20 seconds with soap and water. 
• Do not come on site if you do not feel well or are exhibiting symptoms of COVID-19. 

 

Face Covering Policy 

It is expected that all faculty members will wear face coverings while on campus, in keeping with the 
State of California guidance dated June 18, 2020 
(https://www.cdph.ca.gov/Programs/OPA/Pages/NR20-128.aspx).  The face covering must comply with 
the State guidance and be worn over the mouth and nose. 

Specifically, face coverings must be worn in the following circumstances: 

• When entering any indoor Campus/District facility, including lobbies, hallways, and bathrooms – 
even if no one else is present. 

• Outdoors, when physical distancing of 6 feet from others is not possible. 
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A limited number of disposable masks are available for those who forget to bring their face coverings.  
Faculty members should inquire with their supervisors if they forget to bring their face covering.  Please 
note that this is contingent on availability of masks. 

Ultimately, it is the employee’s responsibility to come on site with a face covering already in possession.  
Repeated non-compliance with this policy by an employee may result in disciplinary action. 

Employees may be exempt from wearing a face covering if one or more of the following conditions 
apply:  

• Medical condition (including mental health);  
• Disability that prevents wearing a face covering; 
• Hearing impairment; 
• Communicating with someone who is hearing impaired, where the ability to see the mouth is 

essential for communication. 

To seek an exemption from wearing a face covering, employees should contact District Human 
Resources.   

Student Non-Compliance with the Face Covering Policy 

If a faculty member is teaching an in-person course and a student arrives without a face covering, the 
faculty should make every possible effort to make a face covering available to the student.  If the 
student refuses to wear the face covering, the faculty member should ask the student to leave the class.  
Repeated non-compliance incidents should be reported to the Dean of Student Services (CHC) or the 
Director of Student Life (SBVC). 

 

EXPECTATIONS OF STAFF MEMBERS  

Presence on Campus 

Staff members must regularly check with their immediate supervisors to determine their on-site work 
schedules.  Only staff members who have received prior approval to be on site for the day are allowed 
to work on site. 
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COVID-19 Daily Self-Assessment 

All staff members who arrive on campus for any reason must complete a daily self-assessment to check 
for symptoms of COVID-19.  The self-assessment is required every day that a staff member must visit a 
Campus or District site.  The assessment must also be taken before the staff member arrives on campus.   

Staff members can access the CDC’s COVID-19 Self-Checker here: 
https://www.cdc.gov/coronavirus/2019-ncov/testing/diagnostic-testing.html 

Should the District utilize a different COVID-19 assessment tool in the future, staff members will be 
provided with the new Web link or module. 

Please note that the CDC assessment tool does not record responses to the individual questions, nor the 
overall result of the assessment.   

You are strongly encouraged to stay home and rest if the assessment determines that you are not well 
enough to leave home.  Staying home when you are sick is crucial to controlling the spread of COVID-19.   

 

Symptoms of COVID-19 

Symptoms of COVID-19 can include fever or chills, cough, shortness of breath or difficulty 
breathing, and sore throat. Please keep in mind that symptoms may not appear until 14 days after 
exposure to the virus. For more information, please visit the CDC website 
(https://www.cdc.gov/coronavirus/2019- ncov/symptoms-testing/symptoms.html). 
 

Individuals who experience trouble breathing, persistent pain or pressure in the chest, confusion, 
or bluish lips or face should seek medical attention immediately. Call 911 or call ahead to your local 
emergency facility. 
 

What to Do if You Think You Have COVID-19 

If you have symptoms of COVID-19, you should stay home and self-isolate except to get medical care or 
get tested for COVID-19.  For more information, visit this CDC website: 
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html. 

You should remain at home until you meet the CDC criteria for ceasing home isolation.  For more 
information, visit this website: https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-
sick/isolation.html. 
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Please also refer to the SBCCD Procedure for Response to an Employee with Coronavirus (COVID-19) for 
additional guidance. 

 

Reporting a Confirmed or Suspected COVID-19 Case 

If you have a confirmed COVID-19 infection or have symptoms consistent with a COVID-19 infection, 
please reach out to Janae Jacoby, Human Resources Analyst (jjacoby@sbccd.edu) as soon as possible.  
Even if you have been working remotely, your timely reporting would assist the District greatly in its 
COVID-19 response and infection control procedures. 

 

Safety Procedures While on Campus 

While on campus, staff members must adhere to the following:  

• Wear a face covering. 
• Keep a distance of at least 6 feet from others. 
• Use all available health and safety resources. 
• Wash hands often and for at least 20 seconds with soap and water. 
• Do not come on site if you do not feel well or are exhibiting symptoms of COVID-19. 

 

Face Covering Policy 

It is expected that all staff members will wear face coverings while on campus, in keeping with the State 
of California guidance dated June 18, 2020 (https://www.cdph.ca.gov/Programs/OPA/Pages/NR20-
128.aspx).  The face covering must comply with the State guidance and be worn over the mouth and 
nose. 

Specifically, face coverings must be worn in the following circumstances: 

• When entering any indoor Campus/District facility, including lobbies, hallways, and bathrooms – 
even if no one else is present. 

• Outdoors, when physical distancing of 6 feet from others is not possible. 

A limited number of disposable masks are available for those who forget to bring their face coverings.  
Staff members should inquire with their supervisors if they forget to bring their face covering.  Please 
note that this is contingent on availability of masks. 

Page 119 of 199

mailto:jjacoby@sbccd.edu
https://www.cdph.ca.gov/Programs/OPA/Pages/NR20-128.aspx
https://www.cdph.ca.gov/Programs/OPA/Pages/NR20-128.aspx


Page 11 | 14 
 
 

Coronavirus (COVID-19) Response: 
Campus Safety Plan  

 
 

DRAFT 

Ultimately, it is the employee’s responsibility to come on site with a face covering already in possession.  
Repeated non-compliance with this policy by an employee may result in disciplinary action. 

Employees may be exempt from wearing a face covering if one or more of the following conditions 
apply:  

• Medical condition (including mental health);  
• Disability that prevents wearing a face covering; 
• Hearing impairment; 
• Communicating with someone who is hearing impaired, where the ability to see the mouth is 

essential for communication. 

To seek an exemption from wearing a face covering, employees should contact District Human 
Resources.   

 

EXPECTATIONS OF VISITORS 

With consideration that the Campuses and District Sites remain closed to the public, visitors (i.e. non-
District employees and non-students) are not allowed on Campus or District sites, except under the 
following circumstances: 

• Dropping off items at a designated delivery location. 
• Accompanying a Campus/District employee on official business. 
• Working as an employee of a contractor/sub-contractor on a District Measure CC construction 

project or a Campus maintenance, repair, or service contract. 
• Attending a course hosted by District Economic Development and Corporate Training (EDCT). 
• Visiting a campus-services office as a prospective student. 
• Working at, or visiting, a COVID-19 testing event hosted on site. 

As with students, staff and faculty, visitors must also adhere to the following guidelines while on site: 

• Wear a face covering. 
• Keep a distance of at least 6 feet from others. 
• Use all available health and safety resources. 
• Wash hands often (if you will be on site for an extended period of time). 
• Do not come on site if you do not feel well or are exhibiting symptoms of COVID-19. 

Visitors are not allowed to walk around or loiter on the campuses unless they are utilizing campus 
services or participating in a campus-sanctioned activity. 
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Measure CC contractors and consultants must adhere to and apply additional COVID-19 control 
measures as detailed in the construction documents (Division 01 and/or Exhibits). 

 

Symptoms of COVID-19 

Symptoms of COVID-19 can include fever or chills, cough, shortness of breath or difficulty 
breathing, and sore throat. Please keep in mind that symptoms may not appear until 14 days after 
exposure to the virus. For more information, please visit the CDC website 
(https://www.cdc.gov/coronavirus/2019- ncov/symptoms-testing/symptoms.html). 
 

Individuals who experience trouble breathing, persistent pain or pressure in the chest, confusion, 
or bluish lips or face should seek medical attention immediately. Call 911 or call ahead to your local 
emergency facility. 
 

What to Do if You Think You Have COVID-19 

If you have symptoms of COVID-19, you should stay home and self-isolate except to get medical care or 
get tested for COVID-19.  For more information, visit this CDC website: 
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html. 

You should remain at home until you meet the CDC criteria for ceasing home isolation.  For more 
information, visit this website: https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-
sick/isolation.html. 

 

Reporting a Confirmed or Suspected COVID-19 Case 

If you have a confirmed COVID-19 infection or have symptoms consistent with a COVID-19 infection, and 
were on campus or a District site around the time of infection, please contact Michael Nguyen, Associate 
Director of Environmental Health, Emergency Planning and Safety Administration 
(mnguyen@sbccd.edu) as soon as possible.  Your timely reporting would assist the District greatly in its 
COVID-19 response and infection control procedures. 

 

N95 RESPIRATOR MASKS 
 

N95 masks are not required for routine campus operations as it pertains to COVID-19 infection control.  
The use of these respirators should be limited to conditions where a higher likelihood of COVID-19 
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transmission exists.  The use of N95s or other respirators on campus or for an in-person course is 
contingent on the approval of District Environmental Health, Emergency Planning & Safety 
Administration.  Please contact Michael Nguyen, Associate Director of EHEP&S (mnguyen@sbccd.edu) 
for more information or if you have questions. 

 

INFLUENZA (FLU) VACCINATIONS 

In alignment with CDC guidance, the District strongly recommends that all students, faculty and staff 
members get vaccinated to protect against influenza during the 2020-21 flu season.  While the flu 
vaccine will not prevent COVID-19, vaccinations will help reduce the burden of flu-related illnesses, 
hospitalizations, and deaths on the health care system.  Furthermore, medical resources can be 
conserved for the care of people with COVID-19. 

 

COVID-19 TESTING EVENTS 

Should the Campus/District host a COVID-19 testing event on site, the following guidelines will apply. 

Drive-Through Testing Event 

• A map of testing-event details, including recommended site access route, campus/site point of 
entry, check-in point, specimen collection point, site operations center, and campus/site point 
of exit will be made available to students, employees, and the general public prior to the event. 

• Students and employees will be advised to avoid parts of the campus, or the entire campus for 
the duration of the event, unless they must be on the campus to attend classes or are part of 
the essential workforce. 

• If necessary, an alternate access route to the campus will be assigned to students and 
employees to use during the event. 
 

Walk-up Testing Event 

• A map of testing-event details, including recommended site access route, designated parking 
lot(s), specimen collection area, and site operations center will be made available to students, 
employees, and the general public prior to the event. 

• Parking lot(s) will be designated specifically for use by testing-event clients.  Students and 
employees will be asked to park at other locations on campus. 

• Event clients will be asked to adhere to the Visitor Expectations outlined in this plan. 

Page 122 of 199

mailto:mnguyen@sbccd.edu


Page 14 | 14 
 
 

Coronavirus (COVID-19) Response: 
Campus Safety Plan  

 
 

DRAFT 

General Considerations 

• Separate, portable restroom and hand-washing facilities will be made available for use by 
testing-event clientele and staff. 

• For walk-up events, the County is responsible for disinfecting areas visited by the clients and 
used by testing staff.  Disinfection of surfaces will occur, at a minimum, at the end of each event 
day. 

• Any trash generated by the testing site will be taken off campus and disposed of by the County’s 
staff or contractor. 

 

COMMUNICATIONS TO THE DISTRICT COMMUNITY 

The Campus and District will keep students, faculty, and staff apprised of updates pertaining to COVID-
19 response via email (from the Campus and District) as well as through the District’s Coronavirus Info  
web page (https://www.sbccd.edu/covid-19) .  Students and employees are encouraged to check their 
email accounts and the web page regularly.  Also, it is recommended that students and employees log 
on to WebAdvisor to confirm or update their emergency contact information.  For more information on 
WebAdvisor, please click on this link: https://www.sbccd.edu/emergency-prep. 

 

LOCAL HEALTH DEPARTMENT 

The local health department which has jurisdiction over all District sites is the San Bernardino County 
Department of Public Health, located at 351 N. Mountain View Avenue in San Bernardino.  If you have 
questions pertaining to COVID-19, you can visit the County’s website at http://sbcovid19.com.  You may 
also call the COVID-19 Hotline at (909) 387-3911, or email coronavirus@DPH.sbcounty.gov. 

The District continues to update its Coronavirus Info web page with the latest information from SBCDPH 
as well as the California Department of Public Health. 

Students, faculty, and staff who visit a County-hosted COVID-19 testing site and subsequently test 
positive for COVID-19 should follow all health guidance provided by the County and notify the District of 
the positive result.  Visitors who were on campus or District site around the time of COVID-19 infection 
should also notify the District of the positive test result. 
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The Board is the ultimate decision-maker in those areas assigned to it by state and federal laws and 

regulations. In executing that responsibility, the Board is committed to its obligation to ensure that appropriate 

members of the District participate in developing recommended policies for Board action and administrative 

procedures for Chansollor action under which the District is governed and administered. 

Eash of tho following shall partiGipato as requiroEI ey law in tho Elosision making prosossos of tho Distriot: 

Academic Senate(s) (Title 5 Sections 53200-53206) 

The Board or its designees will consult collegially with the Academic Senate, as duly constituted with respect 

to academic and professional matters, as defined by law. Procedures to implement this section are developed 

collegially with the Academic Senate. 

Tho BoarEI of Trustees rosognizos tho Elofinition of "asaElomis anEI professional matters" as statoEI in tho Title a 

regulations: 

4,. Currisulum insluEling ostaelishing proroquisitos anEI plasing soursos within Elissiplinos; 

6 Dogroo anEI sortifisato requirements; 

� GraEling poliGios; 

4:- EElusation program Elo¥olopmont; 

� StanElarEls or poliGios rogarEling stuElont prepaFation anEI sussoss; 

&. Distriot anEI sollogo sonsultation struGturos, as rolatoEI to fasulty roles; 

� Fasulty roles anEI in¥olvomont in asoroElitation prosossos, insluEling self stuEly anEI annual reports; 

th Polisios for fasulty professional Elovolopmont astivitios; 

� Prosossos for program review; 

4.Q... Prososs for institutional planning anEI euElgot Elo¥olopmont; anEI 

44-:- Other asaElomis anEI professional matters as mutually agrooEI upon eoti.voon tho Go¥orning Board anEI tho 

AsaElomis Senato. 

BP 2510 Participation In Local Decision-Making. Retrieved 09/18/2020. Official copy at http://sbccd.policystat.com/policy/ 
5556909/. Copyright© 2020 San Bernardino Community College District 
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DRAFT
Comment by Goodrich, Kelly 9/15/2020, 3:55PM EDT 

Current Status: Draft PolicyStat ID: 8597487 

Origination: N/A 
Last Approved: N/A 
Last Revised: N/A 
Next Review: N/A 
Owner: BOT Board of Trustees: 
Policy Area: Chapter 2 Board of Trustees 
References: Legally Required 

AP 2431 Chancellor Selection 

Attachments 

A: AP 2431 Chancellors Selection - Comments 

B: AP 2431 Chancellors Selection - Legal Citations 

Revised based on direction of 9/11/2020 BAC. 

The Board of Trustees shall designate a Board subcommittee to oversee the search process to fill the 

Chancellor position in the event of a vacancy. A search committee shallmay be formed which will include 

members of District governance groups and appropriate representatives from the community. The search 

committee shall make recommendations concerning all aspects of the search process. 

The Board of Trustees will interview finalists in closed session. The final selection will be announced in open 

session and voted on for approval pursuant to Title 5 Regulations and relevant Government Code sections. 

AP 2431 Chancellor Selection. Retrieved 09/22/2020. Official copy at http://sbccd.policystat.com/policy/8597487/. Copyright
© 2020 San Bernardino Community College District
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DRAFT
Draft saved by Stat, Policy 9/29/2020, 4:48PM EDT 

Comment by Stat, Policy 9/29/2020, 4:52PM EDT 

Current Status: Draft PolicyStat ID: 8570110 

Origination: N/A 
Last Approved: N/A 
Last Revised: N/A 
Next Review: N/A 
Owner: BOT Board of Trustees: 
Policy Area: Chapter 2 Board of Trustees 
References: Good Practice/Optional 

BP 2725 Board Member Compensation 

Reference: 

Attachments 

BP 2725 Board Member Compensation - Comments 

BP 2725 Board Member Compensation - Legal Citations 

The BP with increase was submitted and approved in error. The compensation is reverting back to the original 

amount of $400 (BOT) and $200 (student trustees). 

(Replaces current SBCCD BP 2230) 

Members of the Board of Trustees who attend all Board meetings shall receive $420400 per month and the 

student trustee(s), $210200 per month. A member of the Board who does not attend all meetings held by the 

Board in any month shall receive, as compensation, an amount not greater than the pro rata share of the 

number of meetings actually attended. 

A member of the Board may be paid for a meeting when absent if the Board, by resolution, finds that at the 

time of the meeting the member is performing services outside the meeting for the community college district, 

is ill, on jury duty, or the absence is due to a hardship deemed acceptable by the Board. 

The Board may, on an annual basis, increase the compensation of Board members beyond the statutory 

formula, in an amount not to exceed five (5) percent based on the present monthly rate of compensation. Any 

increase is subject to rejection in a referendum by a majority of the voters in the District and shall be in 

accordance with the procedures set forth in Education Code Section 72024. 

Education Code Section 72024 

BP 2725 Board Member Compensation. Retrieved 09/29/2020. Official copy at http://sbccd.policystat.com/policy/8570110/.
Copyright © 2020 San Bernardino Community College District
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• The alcoholic beverage is acquired, possessed, or used during an event sponsored by the District, or an

organization operated for the benefit of the District, at a community college-owned facility in which any

grade from kindergarten to grade 12, inclusive, is taught, if the event is held at a time when students in

any grades from kindergarten to grade 12, inclusive, are not present at the facility.

• The alcoholic beverage is for use during a fundraiser held to benefit a nonprofit corporation that has

obtained a license under the Business and Professions Code to do so provided that no alcoholic

beverage can be acquired, possessed or used at a football game or other athletic contest sponsored by

the District.

• The alcoholic beverage is acquired, possessed, or consumed pursuant to a license or permit obtained for

special events held at facilities of a community college district at a time when pupils are not on the

grounds. "Facilities" includes, but are not limited to, office complexes, conference centers, or retreat

facilities.

As the population of San Bernardino and Riverside Counties is greater than 250,000, no alcoholic beverage is 

allowed at any professional minor league baseball game played on the District's athletic facilities. 

References: 

Business and Professions Code Sections 24045.4, 24045.6, 25608, �25658 and 25668; 

34 Code of Federal Regulations SestioAPart 668.46 subdivision (b) 

Attachments 

AP 3560 Alcoholic Beverages - Comments 

AP 3560 Alcoholic Beverages - Legal Citations 

Legal Update 36.docx 

Legal Update 32 Overview Rev. 4-21-18.docx 

Comment by Torres, Maria 6/13/2018, 5:47PM EDT 

4/24/18 Legal Update: AP 3560 Alcoholic Beverages - This procedure was updated to add a new exception to the 

prohibition on alcoholic beverages on school grounds for beer that is produced in a brewery owned or operated as 

part of an instructional program in brewing. 

Draft saved by Goodrich, Kelly 

Comment by Goodrich, Kelly 

10-06-2020 DA Info

 Updated per Legal Update 36:

9/18/2020, 12:58PM EDT 

9/18/2020, 12:59PM EDT 

This procedure was updated to add hotel management and culinary arts instruction as programs where a student,

18 years of age or older, may taste alcoholic beverages on campus.

AP 3560 Alcoholic Beverages. Retrieved 09/18/2020. Official copy at http://sbccd.policystat.com/policy/8613727/. Copyright 

© 2020 San Bernardino Community College District 
Page 2 of2 
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District Assembly Update 

OVERVIEW 

Measure CC was approved by voters in November 2018 and will generate $470 million in local funding to 
ensure our community has structurally safe and quality classrooms, STEM Labs, and workforce training 
facilities at Crafton Hills College and San Bernardino Valley College. 

PROJECT LIST 

As approved by the Board of Trustees on May 14, 2020 the Measure CC project list is as follows: 

San Bernardino Valley College (SBVC) 

• Career Pathways 1 (New Construction) Technical Building Replacement
• M&O Repurposing
• New Softball Field
• Student Services & Instructional Building (New Construction) – LA Replacement
• Admin Building and Campus Center Repurposing
• Career Pathways 2 (New Construction)
• Physical Science, Health Life & Safety Building Secondary Effect
• Campus Wide Infrastructure (14 projects)

Crafton Hills College (CHC) 

• Crafton Hall Renovation
• Student Support Building Renovation
• Gymnasium Demolition
• East Valley Public Safety Training Center (New Construction)
• East Instructional Building (New Construction)
• Central Complex 2 Renovation
• Child Development Center Renovation
• Existing PAC Demo
• New PAC Building
• Campus Wide Infrastructure (9 projects)
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PROJECT HIGHLIGHTS 

SBVC 

• Completed design for the Technical Building and construction is scheduled to start in Summer 2021.
• Library Roof Replacement construction will be completed by the end of the year 2020.
• New softball field design is underway, construction will begin next year 2021.

Renderings of the New Technical Building 

CHC 

• Exterior Lighting project will begin construction in October 2020.
• Gym Demolition will begin by the end of the year 2020.
• Programing and planning have started for the East Valley Public Training Center.
• PAC programming has been completed; design will start before the end of the year 2020.

Location of new 
Performing Arts 
Center 

DISTRICT 

• Zero Net Energy (ZNE) Implementation Plan consultant has been procured.
• Underground utility mapping, aerial survey and utility master plan is completed

District Assembly Update - Measure CC Bond Program October 6, 2020
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LOCAL BUSINESS, MINORITY, AND VETERAN OWNED ENTERPRISE PROGRAM (BP 6610) 

An important part of Measure CC includes providing opportunities for local business. Board Policy 6610 
is intended to promote participation of Local Businesses. Local is defined as San Bernardino and 
Riverside County. To date $9.1M has been awarded to local businesses.  

• $5.1M Architect and Engineering services for the Technical Building at San Bernardino Valley
College

• $1.5M to local contractors

• $2.5M to local professional services firms

The map below highlights professional services firms who bid to enter prequalified professional services 
pools for Measure CC projects. The larger size of the circle equates to the number of pools a firm 
proposed to participate in. There are 8 professional services pools. They include: landscape architects, 
commissioning, hazardous materials, special inspections and material testing, civil engineering, 
architects & engineers, geotechnical, mechanical, electrical, and plumbing. 70% of professional services 
firms are local.  

More information on Measure CC can be found at www.sbccd.edu/MeasureCC 

District Assembly Update - Measure CC Bond Program October 6, 2020
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FINANCIAL OVERVIEW 

In June 2020 bonds were refinanced yielding a savings of $19.6 million to local taxpayers. 

District Assembly Update - Measure CC Bond Program October 6, 2020
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SCHEDULE 

We are on schedule for program completion in 2026. 

District Assembly Update - Measure CC Bond Program October 6, 2020
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Report provided by: Brandi Bailes 
 
CHC AS had a special meeting to review the budget and give feedback. Special thanks to Mike 
Strong for a stellar presentation. 
 

The next CHC AS meeting will be 10/7.  We will be discussing the following: 
 

• Emergency Remote Instruction  
• Economic Development and Corporate Training (EDCT) 
• Synchronous Expectations for Spring Instruction 

• Faculty Evaluation Guidelines During COVID-19 

• Abbreviation Clarity in Spring Schedule  
• 75/25 VS FON 

• Resolution Denouncing White Supremacy, Systemic Racism, and White Privilege (This 
may be moved to the 10/21 agenda) 
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SBVC CLASSIFIED SENATE REPORT  
District Assembly 
October 06, 2020  

 
 

The Classified Senate of San Bernardino Valley College has been working with other constituent 
groups in preparation for the ACCJC Accreditation visit. We recently approved the rescheduling 
of the October SBVC Classified Senate general meeting from Friday October 09, 2020 to 
Monday October 12, 2020 to allow for the Accreditation Team to observe the processes. 
 
 We have instituted a monthly Open Forum to allow the classified membership to express ideas 
for upcoming agenda topics within the SBVC Classified Senate purview of collegial consultation. 
This less formal meeting allows for a free flow of ideas that has enhanced the understanding of 
perspectives held by the membership. 
 
The Senate has made great strides to improve committee representation, policy and procedure 
review, leadership training, and membership participation while emphasizing the obligation of 
transparency in decision-making. We have enhanced our agendas by including constituent 
reports from SBVC Campus Committees along with the inclusion of additional reports of the 
District shared governance committees.  
 
We have responded to requests to have all constituent group leaders include DA (District 
Assembly) and DBC (District Budget Committee) as standing/recurring items on their agendas to 
help improve communication and transparency districtwide. The SBVC Classified Senate has 
united with the President’s Office and the Academic Senate in promoting the addition of Equity 
and Inclusion topics concentrating on strategic goals and outcomes on future agendas. 
 
 
Respectfully, 
 
John P Feist | Technology Support Specialist II 
President – SBVC Classified Senate 
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District Assembly Report from District Wide Safety Committee 

 
Recent topics of discussion:  

• Safety Concerns regarding COVID-19 response and Plan for reopening. 
o There was discussion about COVID and one of the main issues discussed was the 

lack of direction at SBVC from facilities regarding appropriate signage on the 
campus. Mr. Stark was not available for comment. CHC on the other hand was 
seen as the example other sites should follow. Mr. Strong provided samples of 
COVID-19 relates signs posted on campus. 

o The official “Campus Safety Plan” (Draft) was not brought to DWSC but was 
discussed at the campus level at CHC.  

• District Police Report 
o Chief Jackson spoke about the growing concern regarding the increased use of 

manpower at the “highland” district property, which is vacant at this time.  

• Injury reporting protocols 
o We wanted to discuss the appropriate channels used for injury reporting. It was 

determined only employee injured were being reported. This would exclude the 
vast majority of individuals whom come on campus (ie. Students, visitors, 
contractors) – This was a huge shock. A conversation involving District EH&S, HR 
and DWSC Chair came to the conclusion a separate process should be included 
into the Injury and Illness Prevention Program that would also report on all other 
persons whom may be injured on any district site. 

• Revision of Campus safety plans (Updates) 
o CHC: Mr. Strong updated the committee that all safety plan updates were put on 

hold due to COVID but would be resuming soon. 
o SBVC: Mr. Stark not available for comment. 

• District Safety training 
o Mr. Nguyen provided an update regarding safety training for all district 

personnel, and as a whole we are doing very well and nearly all personnel have 
completed necessary safety training.   

• Job Hazard Analysis 
o This process was placed on hold due to COVID.  

• Evacuation Drill 
o Due to campuses mostly being closed there may or may not be a evacuation drill 

this October but if it is feasible Mr. Walker will coordinate the event with both 
Campus VP’s.  

• Concerns: 
o We have had a decrease in attendance from certain constituency groups and 

would like to see fair representation for all.  
  

 
Prepared by Dave Stevenson DWSC Chair (28 Sept 2020) 
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Lessons Learned: 
Forums on Race, 
Healing & Action
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By the numbers

2,710
Participants
Districtwide

5
Districtwide

Forums
June 6, 22, 29

July 6, 13

271
Aggregate Hours Contributed

By Participants
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5 Discussion Questions

1. What are you feeling right now?
2. How are you managing stress? 
3. What is SBCCD doing well to address racism? 
4. What can SBCCD do better to address issues of systemic 

racism within our organization? Within our communities?
5. What training and tools do you need to address issues of 

systemic racism within our organization? Within our 
communities?
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What are people feeling right now?

Frustrated Angry Difficulty
sleeping
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How are people managing stress?

Connecting with 
loved ones

WalkingLess news
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Lessons Learned
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Lessons Learned

1. Need for continued action 
2. Value our shared humanity
3. Importance of allies in combating racism
4. Watch for microaggressions
5. Mandatory training vs. districtwide values
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Continuing The Momentum
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First next steps…

1. Continuously report out actions taken to promote equity
2. Enhance professional development training 
3. Align efforts with USC’s California Community College Equity 

Alliance 
4. Reviewing hiring practices to promote diversity 
5. Support the work of academic senates to review curriculum 

through an equity lens 
6. Strengthen BP/AP 7100: Commitment to diversity
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AP 7100: Commitment to Diversity

The District demonstrates its commitment to diversity by:

• Complying with all federal, state, and local laws and regulations regarding equal employment and discrimination in employment.

• Maintaining and abiding by the provisions of the District Equal Employment Opportunity Plan.

• Maintaining and abiding by the provisions of the Student Equity Plan.

• Employing qualified administrators, faculty and staff who are dedicated to student success across a diverse study body.

• Recruiting and retaining faculty and staff that reflect the diversity of the communities within the District.

• Fostering participation and respect for differences.

• Providing professional development opportunities for faculty and staff, related to equity, inclusion, and diversity.

• Designating specific persons within the District who are given positional authority and responsibility for consultation, oversight, 
and decision-making with regard to equity, inclusion, and diversity.

• Identifying and correcting barriers within organizational systems.

• Facilitating opportunities that result in effective and meaningful participation.

• Creating ideas and solutions built on a range of perspectives.
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Q&A
Lessons Learned: Forums on Race, Healing & Action

Page 197 of 199



1

From: St. Jean, Cynthia
Sent: Thursday, September 3, 2020 7:44 AM
To: Confidential Employees
Cc: Horan, Kevin
Subject: District Assembly Update
Attachments: District Assembly PPT Accreditation Sept 2020.pptx; 9-1-20 DA agenda.pdf; 2020-09-01 District 

Assembly Meeting Minutes.pdf; Confidential Handbook 09-01-20.pdf; BP 7150 Evaluation.pdf; BP 
7240 Confidential Employees.pdf; AP 7240 Confidential Employees.pdf

Good Morning all:  We had our first District Assembly meeting for this academic year on 09‐01‐20.  I have attached the 
agenda, the draft minutes,  the Accreditation Report from the Vice Presidents and several AP and BPs discussed 
below.  As your District Assembly rep, I am tasked with sending out the information to my constituency group for review 
and share any input received with District Assembly for further discussion.   

 Interim Chancellor Torres gave a report:
 Reminding everyone the importance of communicating information to constituent groups
 Budget Update – The District Budget Committee has included a best, middle and worst case scenarios in

anticipation of the state’s final budget.  All scenarios include a hiring freeze and no layoffs or
furloughs.  The recommendation being presented to the Board of Trustees at the September meeting
uses the middle case scenario.  Adjustments will be made as additional economic data becomes
available.

 Roadmap for Student Success – Jose explained that we have multiple sets of goals that overlap:  The
District has four goals: 2020‐21 Board Strategic Directives; Vision for Success Goals adopted in 2019,
Institutional Values (Board Imperatives) and goals identified during the Ed Master Plan process.  The
roadmap will result in a SBCCD system that will provide a cohesive set of goals that will provide
outcomes such as goal alignment, multi‐year goals, a system that promotes collegial consultation,
succession planning, targeted decision making, positive culture and continues to focus on increasing
student success.

Page 198 of 199



2

 Promise Cohort #3 – Chancellor’s Cabinet is forming a task force to conduct a mid‐year review of the 
Free College Promise.  Funding is an issue and they will be looking at the academic progress of our 
Promise students. 

 Approval of APs and BPs for 1st Read:  I have attached the agenda so you have a complete list of those APs and 
BPs to be discussed at our next meeting.  Please note there are a few APs and BPs that are related to 
confidential employees included in this list.  Please look these over and if you have any feedback/input or 
comments, please send to me: 
 BP 7150 Evaluation (edited to include confidential employees) 
 AP 7240 Confidential Employees (most of these is moved to the Confidential Handbook) 
 BP 7240 Confidential Employees (Struck text referencing other AP/BPs as it is addressed in Confidential 

Handbook) 
 There was an information item 

 Confidential Group Handbook (attached).  This is a living document.  District Assembly is receiving it for 
information only.  It can revised at any time. It does not go to board for approval.   If you have any 
questions or comments, please let our confidential reps Stacey Nikac and Heather Ford know so they 
can pursue.   

 There was no old business so no APs or BPs were approved for final read. 
 Meeting went long so all updates and reports were tabled until next meeting with the exception of a brief report 

from Vice President Dina Humble on the accreditation report (attached).   
 
Thanks, 
 

 

Cyndie St. Jean  | Executive Administrative Assistant 
President's Office 
cstjean@craftonhills.edu 
Office: 909-389-3201 
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	Agenda
	Governor Newsom issued Executive Order N-25-20 on March 12, 2020, and Executive Order N-29-20 on March 17, 2020. Portions of these orders relax parts of the Brown Act. In part, the orders allow elected officials to “attend” a meeting via teleconference WITHOUT having to admit members of the public into the location from which they are participating (N-25-20) and orders that "such a body need not make available any physical location from which members of the public may observe the meeting and offer public comment" (N-29-20).



Anyone wishing to participate may do so via the Zoom link which is listed on the agenda. The meetings are also recorded. Public comments must be submitted electronically by emailing snikac@sbccd.edu  Submissions must be received 24 hours in advance of the meeting. From the comments received, staff will call each speaker to make their public comment. 



Submissions will be considered a public record under the Public Records Act, and are therefore subject to public disclosure.



Public comments will take place at the time designated at the meeting for public comment. Comments must be limited to five (5) minutes per speaker and twenty (20) minutes per topic if there is more than one speaker. 



Anyone who requires a disability-related modification or accommodation in order to participate in the public meeting should contact the Chancellor’s Office at (909) 388-6902 as far in advance of the meeting as possible.






	AGENDA

District Assembly General Meeting

October 6, 2020 

3:00 - 4:00 p.m.  



LOCATION: Zoom Conference: https://cccconfer.zoom.us/j/98604464871 

Dial: (669) 900-6833 or (346) 248-7799 - Meeting ID: 986 0446 4871






	I. CALL TO ORDER
	Roll Call

	II. PUBLIC COMMENTS ON AGENDA AND NON-AGENDA ITEMS
	Public comments must be submitted electronically by emailing snikac@sbccd.edu  Submissions must be received 24 hours in advance of the meeting. 

	III. CHANCELLOR'S REPORT
	A. KVCR Update

	IV. APPROVAL OF MINUTES
	A. 2020-09-01

	V. OLD BUSINESS
	A. Approval of 2020-2021 AP & BP Review Schedule (revised)
	Review Schedule is posted to the DA webpage.

	B. Approval APs & BPs for 2nd Reading

2nd read may be pulled for discussion, debate and/or revision recommendations prior to approval. Chancellor forwards the BPs to the Board of Trustees for action and the APs as information items.
	1. AP 2410 Board Policies and Administrative Procedures
	2. BP 2410 Board Policies and Administrative Procedures (No Changes)
	3. AP 7100 Commitment to Diversity (No Changes)
	4. BP 7100 Commitment to Diversity (No Changes)
	5. AP 7150 Evaluation
	6. BP 7150 Evaluation
	7. AP 7230 Classified Employees
	8. BP 7230 Classified Employees
	9. AP 7240 Confidential Employees
	10. BP 7240 Confidential Employees
	11. AP 7260 Classified Supervisors- Managers and Administrators
	12. BP 7260 Classified Supervisors- Managers and Administrators
	13. AP 7270 Student Workers
	14. BP 7270 Student Workers (No Changes)
	15. AP 7380 Retiree Health Benefits- Academic Employees
	16. BP 7380 Retiree Health Benefits - Academic Employees
	17. AP 7450 Mileage Reimbursement
	18. BP 7450 Mileage Reimbursement (No Changes)
	19. BP 7510 Domestic Partners
	20. AP 7700 Whistleblower Protection
	21. BP 7700 Whistleblower Protection (No Changes)


	VI. NEW BUSINESS
	A. Environmental Scan (Horan & Rodriguez)
	B. Campus Safety Plan - Recommended for 1st Reading (Farzaneh) - NO ACTION
	C. APs & BPs Deemed Academic & Professional - NO ACTION

Policies and procedures that fall under the 10+1 (an Academic and Professional matter within the meaning of Section 53200(c) of Title 5 of the California Code of Regulations) will be completed by up to four consecutive Academic Senate meetings, beginning with the date the BP/AP is presented at District Assembly.
	1. AP 2510 Collegial Consultation [Participation In Local Decision-Making]
	2. BP 2510 Collegial Consultation [Participation In Local Decision-Making]
	3. AP 4022 Course Approval
	4. AP 4105 Distance Education
	5. BP 4105 Distance Education
	6. AP 4220 Standards of Scholarship - Delegation
	7. BP 4220 Standards of Scholarship - Delegation
	8. AP 4231 Grade Changes
	9. BP 4231 Grade Changes
	10. AP 4235 Credit By Examination  [Credit for Prior Learning]
	11. BP 4235 Credit by Examination [Credit for Prior Learning]

	D. APs & BPs Recommended for 1st Reading - NO ACTION

Constituent Group reps to review and request input from their constituents and submit changes to chapter owner before the 15th of the month.


	1. No Items


	VII. INFORMATION ITEMS
	A. APs & BPs With Simple CCLC Legal Updates, Minor Clerical Revisions, or from Chapter 2 - NO ACTION
	1. AP 2431 Chancellor Selection
	2. BP 2725 Board Member Compensation
	3. AP 3434 Responding to Harassment Based on Sex under Title IX
	4. AP 3435 Discrimination and Harassment Complaints and Investigations
	5. AP 3560 Alcoholic Beverages
	6. BP 3560 Alcoholic Beverages

	B. APs & BPs Deemed Academic & Professional - NO ACTION
	1. No Items


	VIII. UPDATES & REPORTS
	A. Bond Update (written report)
	B. CHC Academic Senate (written report)
	C. SBVC Classified Senate (written report)
	D. Districtwide Safety Committee (written report)
	E. Districtwide & Campus Efforts Addressing Systemic Racism (K. Hannon)

	IX. REMINDER TO CONSTITUENT GROUP REPRESENTATIVES:

The success of the mission of the Assembly depends on the effective communication of the Assembly with the various constituencies represented by the membership. In order to accomplish this goal of effective communication, we ask each of you to:



1. Using the Annual Review Cycle, plan ahead and agendize your AP/BPs for review with your constituent groups.

2. Agendize District Assembly reports at your regular meetings.

3. Following each DA meeting, email a summary update to your constituents. The summary should include highlights that are important to your constituents. Highlight the AP/BPs that your constituents should focus on for review and be sure to include the AP/BP attachments. Any recommended changes should be returned to you before the 15th of the month and immediately sent to the Chapter Owner or Stacey Nikac.
	A. Sample email you can use
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