   
MIS Executive Committee Meeting
Thursday, January 28th, 2016

           8:30 to 9:30am
	

I. Upcoming MIS Submissions
	 Annual Employee Fall Collection – Submitted on 1/15/2016

	 MIS Fall 2015 Term 
     Note:  SX file (specifically) impacts IPEDS Winter data collection    

II. Employee MIS Reporting 
 Process Workflow diagram (attached)


III. HSCU Title IV eligibility 


IV. EJ file - District (980) employees
 Pending Research


V. Miscellaneous 
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Process for Reporting MIS Employee Data   Notes      Full - Time Faculty Overload has to be keyed in manually for each faculty member.      Part - time Instructional Faculty  –   All information including   load has to be manually added into county system. Conservatively this works  out to approximately 11,000 data points.      Part - Time Non - Instructional Faculty  –   Need to manually look - up hours worked per week, and calculate load based on average hours per  week a nd contract.      Full - Time Non - Instructional Load has to be entered into the county system by hand (Develop process for colleges to enter load into  Colleague)          

Manually Enter into  County System  

Manually Enter into  County System  
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Process for Reporting MIS Employee Data

Notes

· Full-Time Faculty Overload has to be keyed in manually for each faculty member.

· Part-time Instructional Faculty – All information including load has to be manually added into county system. Conservatively this works out to approximately 11,000 data points.

· Part-Time Non-Instructional Faculty – Need to manually look-up hours worked per week, and calculate load based on average hours per week and contract.

· Full-Time Non-Instructional Load has to be entered into the county system by hand (Develop process for colleges to enter load into Colleague)

Colleague



FT Faculty Overload – 1,000 Data Points





Colleague

County System

Check for Errors, Work with Departments to Correct, and Re-Check for Errors

Ready for MIS

Manually Enter into County System

Manually Enter into County System

PT Non-Instructional Faculty – 2,000 Data Points

PT Instructional Faculty – 11,000 Data Points
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